230 North Tubb Street
P.O. Box 98
Oakland, Florida 34760
407- 656-1117 (voice)

TOWN COMMISSION MEETING AGENDA
SEPTEMBER 12, 2022 – 7:00 P.M.
OAKLAND MEETING HALL
221 N. ARRINGTON STREET, OAKLAND, FL 34760
(Details to view meeting through Zoom are at bottom of agenda)

P LEASE NOTE: All hearings are open to the public how ever attendance inside the Oakland
M eeting Hall m ay be lim ited to accom m odate social distancing. Any interested party is invited
to offer com m ents about this request in-person at the public hearing or in advance by 5:00
p.m . on Friday, Septem ber 9, 2022, in w riting to the Tow n of Oakland, PO Box 98, Oakland FL
34760, or by e-m ail to ehui@oaklandfl.gov. A copy of the request can be inspected by
contacting the Tow n Clerk. Any party appealing a land use decision m ade at a public hearing
m ust ensure that a verbatim record of the proceedings is m ade, w hich includes the evidence
and testim ony that is the basis of the appeal.(§286.0105). Any person needing special
accom m odations to attend a public hearing m ust contact Elise Hui, Tow n Clerk, at 407-6561117 x2110, at least 24 hours before the m eeting.

1.

CALL TO ORDER:
Pledge of Allegiance and Invocation

2.

ROLL CALL: Town Clerk

3.

PRESENTATION(S):
Constitution Week Proclamation

4.

PUBLIC FORUM:

You may be recognized to address matters not on the agenda. The Mayor may limit each
addressee to three minutes.

5.

CONSENT AGENDA:
a. Minutes – 8-23-2022 Town Commission Regular Meeting
b. Ranking of Respondents to RFQ #2022-03 Building Permitting & Inspection Services
c. 17500 Broad Street Easement Acceptance
d. American Tower Utility/Pedestrian Easement
e. Right of Way Acquisition – OACS/Town Property – Catherine Ross Road
f. Concession Lease Agreement
g. Letter of Support for MetroPlan FY 2022 Safe Streets and Roads for All Discretionary
Grant Opportunity
h. Manager’s Report
9-12-2022 Town Commission Regular Meeting Packet

1

6.

ORDINANCES:

FIRST PUBLIC HEARING – ORDINANCE 2022-19 – AN ORDINANCE OF THE TOWN OF
OAKLAND, FLORIDA, ADOPTING NEW OFFICIAL MUNICIPAL LOGOS; CREATING A NEW
SECTION 2-2, “TOWN LOGOS”, IN ARTICLE I, CHAPTER 2, OF THE TOWN OF OAKLAND CODE
OF ORDINANCES, GOVERNING USE OF THE MUNICIPAL LOGOS AND PENALIZING THE
UNAUTHORIZED USE THEREOF; PROVIDING FOR USE OF THE MUNICIPAL LOGOS BY THIRD
PARTIES WHERE AUTHORIZED BY THE TOWN; AND PROVIDING FOR CODIFICATION,
CONFLICTS, SEVERABILITY AND AN EFFECTIVE DATE.
FIRST PUBLIC HEARING – ORDINANCE 2022-20 – AN ORDINANCE OF THE TOWN OF
OAKLAND, FLORIDA, REVISING CHAPTER 14 – BUILDINGS AND BUILDING REGULATION OF THE
TOWN’S CODE OF ORDINANCES; PROVIDING FOR CONFLICTS; PROVIDING FOR SEVERABILITY;
AND PROVIDING AN EFFECTIVE DATE.

7.

OTHER POLICY MATTERS:
10 Year Water Supply Facility Work Plan

8.

TOWN MANAGER REPORT:

9.

MAYOR & COMMISSION REPORTS:

10.

ADJOURNMENT

PLEASE NOTE: This meeting will be held as an in-person meeting and livestreamed to Zoom.
Attendees may watch the livestream of the meeting via the Zoom link below, however, attendees
will be in listen-only mode and will not have the opportunity to provide public comment virtually.
Any interested party is invited to offer comments about this request in-person at the public hearing
or in advance by 5:00 p.m. on Friday, September 9, 2022, in writing to the Town of Oakland, PO
Box 98, Oakland FL 34760, or by e-mail to ehui@oaklandfl.gov.
When: September 12, 2022, 07:00 PM Eastern Time (US and Canada)
Topic: September 12, 2022, Town Commission Regular Meeting
Please click the link below to join the webinar:
https://us02web.zoom.us/j/82509876283
Passcode: qm7vsK
Or One tap mobile :
US: +13126266799,,82509876283#,,,,*560090# or
+16469313860,,82509876283#,,,,*560090#
Or Telephone:
Dial(for higher quality, dial a number based on your current location):
US: +1 312 626 6799 or +1 646 931 3860 or +1 929 205 6099 or +1 301 715 8592 or +1
309 205 3325 or +1 669 900 6833 or +1 719 359 4580 or +1 253 215 8782 or +1 346 248
7799 or +1 386 347 5053 or +1 564 217 2000 or +1 669 444 9171
Webinar ID: 825 0987 6283
Passcode: 560090
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Jffilatrnr' s Jlroclamation
"Constitution Week 2022"

WHEREAS, September 17, 2022, marks the two hundred and thirty-fifth anniversary of the
drafting of the Constitution of the United States of America by the Constitutional Convention; and

WHEREAS, it is fitting and proper to accord official recognition to this magnificent document and
its memorable anniversary; and to the patriotic celebrations which will commemorate the
occasion; and

WHEREAS, Public Law 915 guarantees the issuing of a proclamation each year by the President
of the United States of America designating September 17 through 23 as Constitution Week;

NOW, THEREFORE, I, Kathy Stark, Mayor of the Town of Oakland, do hereby proclaim
September 17 through 23, 2022, as CONSTITUTION WEEK, in the Town of Oakland, Florida,
AND ask our citizens to study the Constitution and reflect on the privilege of being an American
with all the rights and responsibilities which that privilege involves.

TOWN OF OAKLAND

Kathy Stark, Mayor

ATTEST:

Elise Hui, Town Clerk
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TOWN COMMISSION REGULAR MEETING MINUTES
TUESDAY, AUGUST 23, 2022
7:00 P.M.
OAKLAND MEETING HALL
CALL TO ORDER:
This meeting was held in-person and livestreamed as a Zoom webinar. Mayor Stark
called the regular meeting to order at 7:00 p.m. This was followed by the Pledge of
Allegiance and Invocation by Commissioner Ramos.
ROLL CALL
COMMISSIONERS PRESENT:

Commissioner McMullen
Commissioner Ramos
Vice Mayor Satterfield
Mayor Stark

COMMISSIONERS ABSENT:

Commissioner Polland

PRESENTATION(S):
Introduction of Police Support Services/Code Enforcement Officer Jason DiDonato
Town Manager Koontz introduced the Police Department’s new Police Support
Services/Code Enforcement Officer Jason DiDonato. Jason started working for us
approximately three weeks ago. He comes with nine years of code enforcement
experience with the City of Orlando. He will be doing both code enforcement and
assisting with administrative functions at the Police Department.
Introduction of Police Support Services/Code Enforcement Officer Jason DiDonato
Lieutenant Campbell introduced the Police Department’s newest Officer Samaria Lake.
Officer Samaria Lake came to us from Clermont, where she was employed as a code
enforcement officer. Prior to her time there, she worked as a police officer for ten years
on the island of Saint Croix, in the U.S. Virgin Islands. During her tenure there she worked
as a patrol officer and was later assigned to the criminal investigation division, where she
worked as a detective, working various types of crimes including homicides. Officer Lake
brings a great deal of experience to our department, and we are very pleased to have her
on board.
West Orange Healthy Selfie Day Proclamation
Mayor Stark read the West Orange Healthy Selfie Day Proclamation announcing Friday,
September 16, 2022, as “West Orange Healthy Selfie Day.” Healthy West Orange staff
were present to provide t-shirts to the Town Commission.
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Hispanic Heritage Month Proclamation
Mayor Stark read the Hispanic Heritage Month Proclamation announcing September 15
to October 15, 2022, as “Hispanic Heritage Month.”
National Preparedness Month Proclamation
Mayor Stark read the National Preparedness Month Proclamation announcing September
2022, as “National Preparedness Month.”
OACS Year in Review
Principal Dwyer provided a presentation on the OACS School Year 2021-2022. Highlights
of the presentation were as follows:
•

•

•

•
•

Enrollment numbers for the Grades K-5
o October 1, 2021 - 531 students.
o February 2022 – 531 students.
o VPK student count for the year was 60 students.
School Initiatives – Named in School Improvement Plan
o Focus on gaps due to learning loss encountered with distance learning.
Also, mental health focus.
o Thinking Maps for K-5
o Social Studies Alignment (Holocaust, Ocoee Massacre, Patriots Day, etc.
o NEST/Community Building (through A/B cohorts)
o Exceptional Student Education (ESE) Teacher support for grade level
success
o Orton Gillingham K-2 – See handout for more details.
o ELA B.E.S.T. Standards K-2
Enrichment Offerings – Also known as “Specials”
o STEM
o Music
o Art
o PE
o Living Well (Health/Character Education)
o Specials Special Class – Virtual Field Trips
o After School Clubs
o Full day Gifted Pull Out Program for Identified Gifted Students
Teacher & Staff of the Year
o Teacher of the Year – Carole Kelly, Kindergarten Teacher
o Staff Person of the Year – Carlos Torres, Facility Supervisor
PTO
o Community Events
 5 Spirit Nights - $1,214 given back to the school
 4 Complimentary Breakfasts for school families
o Staff Appreciation
 Staff Breakfasts
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o

o

o

o

o

o

Reimbursements for teacher purchased classroom supplies
• Up to $100 for first year, $50 each year after
Fundraising – Over $60,000 total given back to the school
 Mega Blast – net of $22,900
 Boosterthon Fun Run – net of $30,840
 2nd Annual Gala – net of $11,915
Financial Assistance
 Assisted in purchase of the digital marquee
 Assisted in installation of the VPK playground
 Donated back fundraising money for the purchase of interactive
display boards
 Donated back fundraising money for the purchase of a cover for the
back playground
Technology Integrations
 Presented to Town Commission and SAC in Spring 2022.
 Continue to work towards 1:1 – as of presentation, have met goal
and are at 1:1
 Evaluate student technology year to year
 Interactive Display board in most classes; plan for all in future – as
of presentation, have met goal and have Interactive Display boards
in all classrooms.
 Hardware: Laptops and iPads in use
Scholastic Book Fair – Sales were almost $15,000 including tax and OACS
earned over $7,000 in Scholastic Dollars which was used to buy books for
the library as well as rugs and book bins for the classrooms.
Oakland Nature Preserve Visits – One class per week during school year.
 All class visit once per year for a full day.
 Lessons Include:
• Invertebrates
• Watershed
• Investigations
• Adaptations
• Geologic, Prehistoric, and Native American History
• Food Webs
• Bird Walk
• Freshwater Habitats
• Exploration
• Fact vs Fiction
A Walk to Remember – A Reflection of the Legacy of Black Americans
 Study of famous Black Americans in history
 Projects provide historical context by focusing on their impact on our
world.
 Each grade level was provided with a specific area of focus:
• 5th Grade: politicians and activists
• 4th Grade: scientists, inventors, and mathematicians
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o

o

o

o

o

• 3rd Grade: lawyers and judges
• 2nd Grade: authors and artists
• 1st Grade: athletes
• Kindergarten: musician
Literacy Week Florida
 January 24-28, 2022
 Designed to raise awareness about the importance of reading and to
inspire Florida’s students and families to make reading part of their
daily routines.
 OACS activities included:
• Mystery Book
• Door Decorating
• Dress Up Days (Vocabulary Day, PJ Day, Character Day)
 Special Authority Visit
• Mr. Jonathan Miller, The Adventures of Sammy the Wonder
Dachshund
Monarch Butterfly Garden
 Partnership with Bloom & Grow Monarch Preservation Project
 Support the solution to pollination problems created by rate of
construction
 Activities included:
• Painting garden fencing
• Prepping ground for milk weed planting
• Planting milkweed
• Weeding gardens
 Life cycle of a butterfly has been observed several times this year.
Junior Achievement Day
 Junior Achievement of Central Florida came to OACS to help inspire
students about achieving economic success.
 Through engaging in hands on activities, K-5 grade students at
OACS learned about money and how it relates to their families and
community.
Rock Your School
 Get Your Teach On initiative
 Hands on activities for entire school
 Space Theme
 Parental support through donation of items
 Lessons included:
• Gravity through Glow in Dark balloons
• Glow in Dark constellation creation
• Space theme lesson in enrichment/specials class
National Elementary Honor Society
 OACS chapter inducted approximately 80 fourth and fifth grade
students.
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o

o

o

o

o

o

NEHS members participated in a variety of school and community
service projects, including:
• OACS Garden Beautification/Maintenance/Harvesting
• Sunflower Fundraiser to benefit Ukraine
• OACS Reading Buddies
• Toy Drive
• Food Drive
Learning Clinics
 By using ESSER (Elementary and Secondary School Emergency
Relief Funds), OACS was able to offer a variety of learning clinics to
our students at no cost.
 Learning Clinics occurred during the school year as well as during
the summer of 2022.
 Clinics included Reading/Writing, Math, Science, Handwriting, and
Computer Science in partnership with FLVS.
Student Data – Iready
 School Improvement Goal = 68%
 School K-5 Average
• Reading – 60%
• Math – 63%
School Grade
 700 Total Possible Points
 OACS got 58% Total Possible Points for School Grade of B
 Area scores:
• English Language Arts (ELA) – 65/100
• ELA Learning Gains – 62/100
• Math – 65/100
• Math Learning Gains – 61/100
• ELA Lowest 25% Learning Gains – 41/100
• Math Lowest 25% Learning Gains – 51/100
• Science (5th Grade) – 74/100
Campus Improvements
 Paint Overhangs
 HVAC Infrastructure Work
 Power wash sidewalks
 Paint Classroom
 Trimmed Trees
Lottery Results 2022-2023
 Grades VPK – 5th Grade
• 417 applicants
o 57 siblings
o 51 Oakland residents
• Enrolled 87 students
• 330 students still on wait list
Orton Gillingham Staff Training
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OACS named a Model School for the 22-23 SY.
During 21-22 SY, OACS successfully trained:
• 40 staff as a Classroom Educator
• 8 staff as an Associate Level
 Began implementation of the OG principals in K-2 starting in January
2021
 Formed a Curriculum Committee to align OG principles/lesson with
standards and necessary scope and sequence of instruction
o Hiring Need 2022-2023
 9 Open Teaching Positions
 5 Grant Funded (ESSER III) Teacher Aide Positions – 2 years
 1 Behavior Tech Support Aide (changed from ESE Teaching
Position)
 Several internal moves
 One teacher “retiring” after we complete onboard of full-time teacher;
will move to part-time teacher aide role after the start of the school
year.
Commission Discussion included the following:
•

•

•
•

Vice Mayor Satterfield commented that the school has knocked it out of the park.
He would somehow like to get OACS staff together over the next couple of
weeks to express appreciation. He feels we need to continue to work on the
connection between the Town and the school and have the school staff
understand how much we really appreciate everything they do for the kids.
Commissioner Ramos – Do we have stats on how many new students came
from The Avenue apartments?
o Principal Dwyer said she would have to look at the stats but there were
some that applied with the lottery and then a bunch that called after the
lottery was held as they had just moved into the apartments.
Vice Mayor Satterfield commented that he would also like to get in front of the
PTO to express appreciation for everything they do. He would put our PTO up
against any other PTO in the country, they are amazing!
Commissioner McMullen said that he would love to see the top 5 highlights form
the school.
o Principal Dwyer asked what that would look like?
o Mayor Stark said that we get visitors into town that we take around to see
everything we are working on, and we cannot possibly go over everything
going on at the school. It would be great to have the top highlights or an
elevator speech to share with others.
o Commissioner McMullen said we need to share this information with
everyone including visitors, residents, and other groups like the Florida
League of Cities. It is important information to promote.
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PUBLIC FORUM:
None
CONSENT AGENDA:
a. Minutes – 8-9-2022 Town Commission Regular Meeting
b. Exceptions for Ron Carter Event
c. Manager’s Report
Mayor Stark announced the items on the Consent Agenda.
MOTION was made by Vice Mayor Satterfield, seconded by Commissioner Ramos to
approve the Consent Agenda.
AYE: McMullen, Ramos, Satterfield, Stark
NAY: None
TOWN MANAGER REPORT:
•
•
•

•

•

•

Reminder that the next Town Commission meeting will be on Monday,
September 12th starting at 6:30 for the Tentative Budget Hearing.
Town Manager Koontz will be off on Monday, August 29th for personal reasons.
The September 8th Coffee with the Town Manager will be at the Healthy West
Orange Arts & Heritage Center and will provide attendees with a preview of La
Florida. La Florida is an exhibit celebrating Florida’s Hispanic Heritage and the
opening reception to meet the artists will be on Thursday, September 15th from 57 p.m.
After dealing with the challenges of COVID and other factors, we are working to
implement regular wellness programming at the Arts & Heritage Center. We hope
to announce regular yoga sessions on the porch during extended hours on
Fridays beginning in September. The classes will be by donation with a certified
yoga instructor who carries the Town on her liability insurance.
In looking at the Town’s long-range events calendar, we became aware that the
usual date for Celebration Among the Oaks (CATO) which is normally 2
Saturdays before Easter putting it on April 1, 2023, is the same date as Spring
Fever in the Garden. This has become a major event in Winter Garden, and we
cannot possibly compete with it. The biggest challenge would be sponsors,
volunteers (Lakeside), vendors, and partners who will be committed to Spring
Fever. We would like to instead hold CATO the week prior, on Saturday, March
25, 2023.
FDOT provided a project update on the Project Development and Environment
(PD&E) study of the 10-mile segment of Florida’s Turnpike from south of State
Road (SR) 408 to SR 50. The Selected Build alternative, or final project
recommendations, will be presented for public input at a public hearing
tentatively scheduled for December 2022. A final decision will not be made until
after the public hearing. Please see attached flyer for more details.
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COMMISSION REPORTS:
Commissioner Ramos – Really enjoyed attending the FLC 100 Year Anniversary
Conference. He got information about responding to mass shootings and gave the
information to Town Manager Koontz. He stated that we really need to be prepared if
any sort of event of this type should occur. It is not just about dealing with the event
itself but the media as well.
Commissioner McMullen – The FLC Conference was a great event, a lot of networking.
He always tries to find resources that could help the town and make things easier for us.
He found a consulting firm that could help with grant writing this time and shared that
information with Town Manager Koontz. We are small but we are in a growing phase,
and we can’t do everything ourselves. He tries to look for ways to come alongside staff
to help them become more efficient.
• Mayor Stark said that we elected this year not to do a State of the Town
but when we look back over the past four or so years and look at the
growth we have faced and handled, we have done incredibly well. There is
always more to do, and we have to make sure that we are linear in our
approach.
• Commissioner McMullen added that FLC is very happy that we are
moving to them for our health insurance needs and they have many other
services that are available as well.
Vice Mayor Satterfield – Stated that he rode around town with Public Works Director
Parker last week to look at all the projects. Public Works is working their butts off and he
really appreciates everything they are doing. It is phenomenal everything that is being
worked on. He said that he knows they talked about sunshades last time, but he really
wants to revisit it and see if we can come up with funding to cover the playgrounds at
Speer Park and Pollard Park. He feels it is not safe for the kids to be on the playground
equipment without sunshades as hot as it is. We spent a lot of money on these
playgrounds and the kids are not really utilizing them because they don’t have cover. If
we wait for trees to grow, we have a long way to go.
•

•
•
•

Mayor Stark said that she cannot justify spending so much money on
sunshades for something that is only useful 2-3 months out of the year, 23 hours a day. She just can’t spend $80,000 on something that is just
going to rot away and have to be replaced again.
Vice Mayor Satterfield said that it is not 2-3 months out of the year, it is a
lot more than that. If you want to look at it by dollars and cents, let one kid
get a burn on there and sue us and that $80,000 won’t seem so bad.
Mayor Stark said we probably are remiss if we don’t have some type of
warning signs up.
Vice Mayor Satterfield said we need to find the right thing to do for these
kids.
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•
•
•
•
•
•
•
•

•
•

•

Mayor Stark said she also wants to find the right thing to do but $80,000 is
a lot and that is only for Speer Park, that isn’t even including Pollard Park.
Pollard Park seems to have more area that needs coverage.
Commissioner Ramos said that Pollard Park has the least space for
planting trees.
Mayor Stark said that we can look at it and she wishes there was a silver
bullet but sometimes you have to be pragmatic.
Vice Mayor Satterfield said yes, we do but everything else that we want,
we seem to find the money.
Mayor Stark said yes, she would like for us to do that but spending
$80,000 on a shade structure that is going to rot is not something she can
just get behind without exploring other opportunities.
Vice Mayor Satterfield said that is what we need to do. Planting trees that
are not going to grow for 4 or 5 years is not the answer.
Mayor Stark said that she thinks it could be part of the answer.
Vice Mayor Satterfield said that it could be part of the answer for down the
road, correct. Again, by the time the shade structures rot out, you might
have trees that are big enough to provide the shade. He is just asking that
we keep looking into this and not just drop it.
Mayor Stark she is fine with not dropping it and continuing to look. There
is no ready answer popping up. You could almost buy a house for
somebody in need here in town for $80,000.
Commissioner Ramos said that he thinks we need to look at it in 2
different views. Speer Park has more room and more trees and is more
likely for us to do the tree way, but Pollard Park does not. The other thing
to consider is if the sun is beating down on the playground 24/7 then you
are going to end up ruining the equipment and having to repair the park
again.
Mayor Stark said that there is no single fix. There are steps to this and
different options.

Mayor Stark – Said that she has been busy attending meetings recently with Town
Manager Koontz. They have recently attended the following meetings:
•
•
•
•

Attended meeting that Winter Garden called on rent control to learn more.
Stated that she feels we should just watch and wait on this issue to see
where it goes.
Mayor and Manager’s Luncheon – The group talked a lot about the
Expressway Authority’s impact on Ocoee, the transportation sales tax, and
rent control.
State of West Orange will be on Wednesday, August 31st and she will be
presenting. Town Manager Koontz has been helpful getting her the
information needed.
Chamber Board Meeting – We showed off our new logo and received a lot
of positive feedback.
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Mayor Stark mentioned that she has enjoyed seeing the hot dog guy in the town center
weekly. Feels it is good to bring new people to the center.
ADJOURNMENT
There being no further business, Commissioner McMullen adjourned the meeting at 8:29
p.m.
TOWN OF OAKLAND:

________________________________
KATHY STARK, MAYOR
ATTEST:

__________________________
ELISE HUI, TOWN CLERK
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DATE:

September 12, 2022

TO:

Town Commission

FROM: Jack A. Butler, Assistant Town Manager
VIA:

Stephen Koontz, Town Manager

RE:

Ranking of Respondents to RFQ #2022-03 Building Permitting & Inspection Services

BACKGROUND:
The current contract with PDCS, LLC for building permit application processing support and
construction inspection services expires on September 30, 2022. In anticipation of this event and the
continuing need for these services, the Town issued RFQ #2022-03 in June 2022. Two responsive
submittals were received by the July 7 2:00 pm deadline:
•
•

PDCS, LLC
Joe Payne, Inc., d.b.a. JPI

Although both responses contained the mandatory content relating to personnel qualifications, each
raised a number of process questions relative to the acceptance, review, and issuance of permits
given the changes in Florida Statutes that have occurred since the current Town permitting process
was created in 2015. A unique set of clarifying questions was subsequently developed by staff to
seek answers to various process questions from each firm. Answers were received from PDCS by
the September 1 deadline. A response was provided by JPI on September 5. Although it was not
received by the stated deadline, it was received in time for staff to consider the response prior to
making its ranking recommendation.

RECOMMENDATION:
The original submitted responses and the answers received to clarifying questions were used by staff
to recommend the proposed ranking of respondents for contract negotiations. Staff recommends that
the responding firms be ranked by the Town Commission in the following order based on the
requirements expressed in the RFQ and the responses received:
1. PDCS
2. JPI
Staff additionally recommends that the Town Commission authorize staff to begin negotiations with
the highest-ranked firm. Should those negotiations be unsuccessful, staff should then attempt to
negotiate an acceptable agreement with the second-ranked firm. Should the Town fail to reach a
mutually acceptable agreement with either firm by the September 30, 2022, expiration date of the
current contract, staff asks that the Town Commission authorize continuation of the existing contract
with PDCS, LLC on a month-to-month basis until a new procurement process can be completed.
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Memorandum to Town Commission
Proposed Ranking of Respondents to RFQ #2022-03
September 12, 2022, Page 2 of 2

ATTACHMENTS:
•
•
•
•
•
•
•

RFQ #2022-03 Building Permitting and Inspection Services
RFQ Response submitted by PDCS, LLC
Clarifying questions posed to PDCS, LLC
Response to clarifying questions submitted by PDCS, LLC
RFQ Response submitted by JPI
Clarifying questions posed to JPI
Response to clarifying questions submitted by JPI

9-12-2022 Town Commission Regular Meeting Packet

15

RFQ #2022-03 Building Permitting and Inspection Services

TOWN OF OAKLAND
REQUEST FOR QUALIFICATIONS
RFQ: #2022-03 BUILDING PERMITTING AND
INSPECTION SERVICES
RESPONSES ARE DUE BY 2:00 PM July 7, 2022

MAIL OR DELIVER RESPONSES TO:
ATT: Steve Koontz, Town Manager
230 N. Tubb St/P.O. Box 98
Oakland, FL 34760
PLEASE CONTACT ELISE HUI at EHui@oaklandfl.gov should you wish to hand deliver.
CONTACT:
Steve Koontz, Town Manager
230 N. Tubb St
Oakland, FL 34760
Phone: (407) 656-1117
Email: SKoontz@oaklandfl.gov

9-12-2022 Town Commission Regular Meeting Packet

16

RFQ #2022-03 Building Permitting and Inspection Services
OVERVIEW
The Town of Oakland requests qualified firms to submit proposals for the performance of Building
Permitting and Inspection Services. The successful firm shall be expected to expeditiously perform
the necessary tasks included in this document and must have the capacity to handle multiple
projects concurrently. The successful firm will provide services on an as needed basis throughout
the term of the agreement.
Those firms/individual interested in providing this service are instructed to submit three (3) bound
copies, one (1) unbound original, and one (1) electronic copy (Flash Drive: PDF Format) of their
qualifications pertinent to the scope of work prior to 2:00 pm Eastern Standard Time, July 7, 2022,
to the attention of Steve Koontz, Town Manager 230 N. Tubb St/P.O. Box 98, Oakland, FL 34760.
Qualification documents received after this date and time will not be considered. The Town of
Oakland reserves the right to reject any and all qualification documents received, to solicit new
qualification documents, or take any other such actions that may be deemed to be in the best
interest of the Town of Oakland. The Town of Oakland is an Equal Opportunity Employer.
MBE/WBE/DBE businesses are encouraged to participate. The Town of Oakland strictly enforces
open and fair competition.
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RFQ #2022-03 Building Permitting and Inspection Services
SUBMISSION REQUIREMENTS:
Firms/individuals are invited to submit qualification documents to the Town of Oakland Building
Permitting and Inspection Services.
Requirements for submission and selection criteria may be obtained from the Town of Oakland’s web
site at www.oaklandfl.gov and DemandStar. All questions pertaining to this Request for Qualifications
(RFQ) should be directed, in writing, to Steve Koontz, Town Manager, PO Box 98 Oakland, FL 34760 or
by email SKoontz@oaklandfl.gov. Any addenda to this RFQ shall be made on the Town web site and on
DemandStar. It is the sole responsibility of those submitting an RFQ to check the web site and
DemandStar for addendums. These questions are due by 5pm June 20, 2022. Final addenda will be
posted by 5pm June 23, 2022.
Proposers must submit one (1) original response unbound marked “Original”, three (3) bound copies
marked “Copies”, and one (1) electronic copy (Flash Drive; PDF Format) of the submittal in a sealed
envelope clearly marked on the outside with the Proposers name and “RFQ 2022-03 Building Permitting
and Inspection Services addressed and delivered to:
Attn: Steve Koontz
Town Manager
230 N. Tubb Street/P.O. Box 98
Oakland, FL 34760
PLEASE CONTACT ELISE HUI at EHui@oaklandfl.gov should you wish to hand deliver.
All qualifications must be received by Steve Koontz before 2:00pm July 7, 2022. Any qualifications
received after this date and time will be automatically rejected. Materials may be delivered by Certified
Mail, Return Receipt, hand delivered or couriered. Faxed or emailed proposals will be automatically
rejected. Hand delivered qualification documents may request a receipt. If sent by mail or courier, the
above-mentioned envelope shall be enclosed in another envelope addressed to the entity and address
stated above. Proposers should be aware that certain “express mail” services will have to meet the
required time frame of submittal or be deemed automatically rejected. It is the sole responsibility of the
Proposer to ensure their proposal is received in a timely manner.
The Town of Oakland reserves the right to reject any and all proposals, to waive informalities in any or
all qualification documents, to re-advertise for RFQ’s, and to separately accept or reject any item or
items and to negotiate contracts in the best interest of the Town of Oakland.
While every effort has been made to ensure the accuracy and completeness of the information in this
RFQ we recognize that the information may not be complete in every detail and that all work may not
be expressly mentioned in these specifications. It is the responsibility of the proposing company to
include in their proposal all pertinent information in accordance with the objectives of the Town.
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RFQ #2022-03 Building Permitting and Inspection Services
Calendar of Events
All times listed in the calendar of events is Eastern Daylight Time

Request for Qualifications Advertised
Technical Questions Due to the Town (written)
Responses to Questions Due from the Town
Proposals Due to the Town
Short List Presentations (if necessary)
Contract Negotiated with Town
Commission Approval of Qualified Vendor



June 6, 2022
5pm June 20, 2022
5pm June 23, 2022
2pm July 7, 2022
July/August
July/August
August/September

The Town reserves the right to alter scheduled dates if necessary
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RFQ #2022-03 Building Permitting and Inspection Services
Instructions to Respondents

Description
Town of Oakland is seeking qualified firms to provide Building Permitting and
Inspection Services
Copies of Responding Documents
Only complete sets of Responding Documents will be issued and shall be used in
preparing responses. The Town does not assume any responsibility for errors or
misinterpretations resulting from the use of incomplete sets.
Disqualification of Respondents
A. NON-COLLUSION AFFIDAVIT: Any person submitting a response to this invitation
must execute the enclosed NON-COLLUSION AFFIDVIT. If it is discovered that
collusion exists among the Responders the response of all participants in such
collusion shall be rejected, and no participants will be considered in future
responses for the same work
B. PUBLIC ENTITY CRIME: A person or affiliate who has been placed on the convicted
vendor list following a conviction for a public entity crime may not submit a
response/bid on a contract to provide any goods or services to a public entity
submit response/bids on leases or perform work as a contractor, supplier,
subcontractor, or consultant under a contract with any public entity, and may not
transact business with any public entity in excess of the threshold amount provided
in section 287.017, Florida Statutes, for Category Two for a period of 36 months
from the date of being placed on the convicted vendor list.
C. DRUG-FREE WORKPLACE FORM: Any person submitting a response or qualification
documents in response to this invitation must execute the enclosed DRUG-FREE
WORKPLACE FORM and submit it with the response. Failure to complete this form
in every detail and submit it with your response will result in immediate
disqualification of your response.
D. CONFLICT OF INTEREST: Any Respondent who is deemed to have a conflict of
interest prohibited by Chapter 112, Florida Statutes, shall be disqualified.
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RFQ #2022-03 Building Permitting and Inspection Services

E. PROHIBITED COMMUNICATION: Any form of communication, except for written
correspondence authorized herein, shall be prohibited regarding this particular
request for qualifications, or any other competitive solicitation between:

1. Any person or person’s representative seeking an award from such competitive
solicitation; and
2. Any Town Commission Member or any Town staff authorized to act on behalf
of the Commission to award a particular contract (Selection Committee
Member, etc.)
For the purpose of this section, a person’s representative shall include but not
limited to, the person’s employee, partner, officer, director, consultant, lobbyist, or
any actual or potential subcontractor or consultant of the person.
This prohibition on communication shall be in effect as of the publication of the bid
advertisement. The provisions of this section shall not apply to oral communications
at any public proceeding, oral presentations before selection committees, contract
negotiations, presentations made to the Commission if requested, and protest
hearings.
The provisions of this section shall terminate at time of award of grant writing
services, rejects all bids, or otherwise takes action which ends the solicitation
process.
EXAMINIATION OF RFQ DOCUMENTS
Each Respondent shall carefully examine the RFQ and other contract documents
and inform him or herself thoroughly regarding any and all conditions and
requirements that may in any manner affect cost, progress, or performance of the
work to be performed under the contract. Ignorance on the part of the Respondent
in no way relieves the Respondent of the obligations and responsibilities assumed
under the contract.
Should a Respondent find discrepancies or ambiguities in, or omissions from, the
specifications, or be in doubt as to their meaning, Respondent shall notify the Town
Manager in writing prior to the Response Question Due Date.
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RFQ #2022-03 Building Permitting and Inspection Services
INTERPRETATIONS, CLARIFICATIONS, AND ADDENDA

No oral interpretations will be made to any potential Respondent as to the meaning
of the contract documents. Any inquiry or request for interpretation received on or
before 5pm June 20, 2022, will be given consideration. Any changes or interruption
will be made in writing in the form of an addendum and, if used, will be posted on
the Town Web Site www.oaklandfl.gov and DemandStar. Each respondent shall
acknowledge receipt of any addenda in their proposal. If the acknowledgement is not
included, the response to the RFQ will constitute acknowledgment. It is the
responsibility of all Respondents to verify all addenda prior to submitting a response to
the RFQ.
GOVERNING LAWS AND REGULATIONS
The Respondent is required to be familiar with and shall be responsible for complying
with all Federal, State, and Local laws, ordinances, rules, and regulations that in any
manner affect the work for services rendered.

SIGNATURE OF RESPONDENT
The Respondent must sign the response forms in the space provided for the
signature. If the Respondent is a professional association or other business entity,
the title of the officer signing the response on behalf of the entity must be stated
and evidence of the officer’s authority to sign the response must be submitted. The
Respondent shall state in the response the name and address of each person
interested therein.
COST OF PROPOSAL
The Town of Oakland assumes no responsibility or liability for the costs incurred by the
submitting firm to prepare and/or submit a proposal. The entire cost of preparing and
submitting qualification documents, or any work in connection therewith will be borne
by the submitting form or team of firms.
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RFQ #2022-03 Building Permitting and Inspection Services
Scope of Services

PROJECT SCOPE
Services will include the following to the extent approved by the Town Commission and/or Town
Manager
The scope of work to be performed by the awarded consultant may consist of, but not be limited to
the following:
o

Provide Building Code Inspectors who conduct inspections of building construction,
erection, repair, addition, or alteration projects that require permitting indicating
compliance with building, plumbing, mechanical, electrical, gas, fire prevention, energy,
accessibility, and other applicable construction codes as required by law. Firms must be
able to provide the following categories of inspection services: building inspector,
commercial electrical inspector, mechanical inspector, plumbing inspector, and fire
inspector.


o

It is the responsibility of the building code inspector to conduct inspections of
construction, alteration, repair, remodeling, or demolition of structures and the
installation of building systems, when permitting is required, to ensure
compliance with the Florida Building Code and any applicable local technical
amendment to the Florida Building Code. Each building code inspector must be
licensed in the appropriate category as defined in Fla. Stat 468.603. Thebuilding
code inspector's responsibilities will be performed under the direction of the
building code administrator or building official.

Provide Plans Examiners who are qualified to determine that plans submitted for
purposes of obtaining building and other permits comply with the applicable building,
plumbing, mechanical, electrical, gas, fire prevention, energy, accessibility, and other
applicable construction codes. Categories of plans examiners include: Building plans
examiner, Plumbing plans examiner, Mechanical plans examiner, Electrical plans
examiner, and Fire plans examiner.


It is the responsibility of the plans examiner to conduct review of construction
plans submitted in the permit application to assure compliance with the Florida
Building Code and any applicable local technical amendments to the Florida
Building Code. The review of construction plans must be done by the building
code administrator or building official or by a person licensed in the appropriate
plans examiner category as defined in Fla Stat. 468.603. The plans examiner's
responsibilities will be performed under the supervision and authority of the
building code administrator or building official.
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RFQ #2022-03 Building Permitting and Inspection Services
o

All service providers shall be licensed and certified in accordance with all applicable
laws. Including but not limited to Florida Statutes 468 and 633.

o

Provide Certified Building Official who will be responsible for signing off on permits,
certificates of occupancy, final inspections, etc. The Building Official must be fully
certified per the Department of Business & Professional Regulations.

o

Competent permit techs to receive and process permit applications in a timelymanner

o

Working effectively and respectfully with Town Directors and Staff

o

Representing the Town Commission and working effectively and respectfully with
residents, developers, and contractors

o

Inter-agency coordination as needed

o

Attendance at Town Commission, Planning and Zoning Board, Appearance
Review Board, and Code Enforcement Meetings as needed.

o

An online permitting website that can handle some of your basic permitting needs, to
include pulling basic permits, obtaining inspection results, checking plan review status,
and checking on the status of a permit. User friendly so anyone can use this site to
research permit records

o

Online permitting will have the ability to connect to and effectively communicate with
Town of Oakland On Call Planning Services.

o

Online permitting should be able to schedule inspections through on-line permitting
system portal.

o

Inspections of construction site erosion control during building inspections

o

All other relevant assignments relating to Building Permitting and Inspection Services, as
requested

9-12-2022 Town Commission Regular Meeting Packet

24

RFQ #2022-03 Building Permitting and Inspection Services
Qualification/Experience requirements:

The Respondent must submit qualification/experience.
Respondents must demonstrate the following:


Company Qualifications: A brief but complete history of your company, including:
o
o



Experience with other entities: A list of similar services provided to municipalities and other
governmental entities in Florida, including the following information:
o
o
o



the qualifications, experience, and expertise of your company as a whole,and
the qualifications, experience and expertise of the individual employees who will
provide the services to the Town.

Name of the entity for which the work was performed.
Brief description of the scope of the work.
Name of contact person with the entity and current telephone number who can
knowledgeably discuss your firm's role and performance in the project (minimum of3
references).

Any other information the firm feels is relevant to evaluating the firm'squalifications
Supervision and Personnel
Respondent must demonstrate how the operation will be supervised and what current
quality controls policies would be in place for the service.
Records
Respondent shall be required to maintain records in accordance with local, State, and
Federal Public Records Retention Requirements.
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RFQ #2022-03 Building Permitting and Inspection Services
EVALUATION/PROPOSAL FORMAT

Qualification documents will be evaluated on the basis of Scope of Services listed.
Proposals will be evaluated based on the information provided in the response. All Respondents
who demonstrate previous success in land planning services and are not disqualified on some
other basis outlined in this RFQ shall be approved as a qualified vendor. For qualification
documents to be eligible, the format must be strictly followed. All qualification documents
should be type written, bound 8 1/2 x 11 format, and should be properly identified by name of
respondent and marked with “RFQ 2022-03 Building Permitting and Inspection Services to
facilitate effective evaluation by the Town, qualification documents shall be limited to 25 pages.
MBE/WBE/DBE certificate(s), other appendix documentation, sectional dividers, and front and
back covers will not be counted towards the total. A letter of interest or executive summary,
not to exceed three (3) additional pages, may also be included in the proposal. Qualification
documents that exceed this length will be considered non-responsive and will not be evaluated.
During this RFQ process, any intentional omissions, alterations, or false representations will be
grounds for rejection of any proposal.
Proposals must include the following tabbed sections:
1.
2.
3.
4.
5.

Company or Personal Background
Experience
References
Service approach
Required Forms (Do not count against 25-page limit)
a. Response Cover
b. Hold Harmless Agreement
c. Certificate of Insurance
d. Non-Collusion Affidavit
e. Drug Free Workplace Form
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RFQ #2022-03 Building Permitting and Inspection Services
Indemnification and Insurance

Indemnification and Hold Harmless
The Respondent agrees to indemnify and hold the Town harmless for any and all claims,
liability, losses and causes of action which may arise out of its fulfillment of the contract
awarded pursuant to this RFQ. It agrees to pay all claims and losses, including related court
costs and reasonable attorneys’ fees, and shall defend all suits filed due to the negligent
acts, error or omissions or Respondent employees and/or agents
In the event the completion of a project awarded pursuant to this RFQ (to include the work
of others) is delayed or suspended as a result of the Respondent’s failure to purchase or
maintain the required insurance, the Respondent shall indemnify the Town from any and all
increased expenses resulting from such delay.

Insurance Requirements
Respondent must provide a certificate of insurance with their response.
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RFQ #2022-03 Building Permitting and Inspection Services

RESPONSE TO:

RFQ 2022-01 Building Permitting and Inspection Services
STEVE KOONTZ, TOWN MANAGER
230 N. TUBB ST/P.O. BOX 98
OAKLAND, FL 34760

I acknowledge receipt of any/all Addenda:
I have included:
•
•
•
•

Hold Harmless Agreement
Certificate of Insurance
Non-Collusion Affidavit
Drug Free Workplace Form

Mailing Address:
TELEPHONE
FAX:
DATE
BY signing and submitting this proposal, I am certifying that (a) I am a citizen of the United States; (b) I
am not a member or an employee of any taxing authority; and (c) I do not represent any property owner
in an administrative or judicial review of property tax issues.

Signature of Respondent

Witness

STATE OF ______________
COUNTY OF ____________
The foregoing instrument was acknowledged before me by means of
physical presence or
online notarization, this _____ day of ___________, 2022, by _________________, as authorized signer for
________________ (Company Name). He/She
is personally known to me or
has produced
___________________________ as identification.
(NOTARY SEAL)

Notary Public Signature
(Name typed, printed, or stamped)
My Commission Expires

9-12-2022 Town Commission Regular Meeting Packet

28

RFQ #2022-03 Building Permitting and Inspection Services
HOLD HARMLESS AGREEMENT

I
(Respondent) agree to indemnify and hold the Town harmless for
any and all claims, liability, losses and causes of action which may arise out of its fulfillment
of the contract awarded pursuant to this RFQ. It agrees to pay all claims and losses,
including related court costs and reasonable attorneys’ fees, and shall defend all suits filed
due to the negligent acts, error or omissions of Respondent or employees and/or agents of
Respondent.
In the event the completion of a project awarded pursuant to this RFQ (to include the work
of others) is delayed or suspended as a result of the Respondent’s failure to purchase or
maintain the required insurance, the Respondent shall indemnify the Town from any and all
increased expenses resulting from such delay.

Signature of Respondent

Witness

STATE OF ______________
COUNTY OF ____________
The foregoing instrument was acknowledged before me by means of
physical presence or
online notarization, this _____ day of ___________, 2022, by _________________, as authorized signer for
________________ (Company Name). He/She
is personally known to me or
has produced
___________________________ as identification.
(NOTARY SEAL)

Notary Public Signature
(Name typed, printed, or stamped)
My Commission Expires
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RFQ #2022-03 Building Permitting and Inspection Services
NON-COLLUSION AFFIDAVIT

I
(Respondent) of the firm of
(Respondent Firm
Name) responded to the notice for calling for qualification for On Call Land Planning Services for the
Town of Oakland. This proposal has been executed with full authority to do so. This response has been
arrived at independently without collusion, consultation, communication, or agreement for the
purposes of restricting competition, as to any matter relating to qualifications or responses of any other
responder or with any competitor, and no attempt has been made or will be made by the Responder to
induce any other person, partnership, or corporation to submit, or not to submit, a response for the
purpose of restricting competition.
The Statements contained within this affidavit are true and correct, and made with full knowledge that
the Town of Oakland relies upon the truth of the statements contained in this affidavit in awarding
contracts for said services.

Signature of Respondent

Witness

STATE OF ______________
COUNTY OF ____________
The foregoing instrument was acknowledged before me by means of
physical presence or
online notarization, this _____ day of ___________, 2022, by _________________, as authorized signer for
________________ (Company Name). He/She
is personally known to me or
has produced
___________________________ as identification.
(NOTARY SEAL)

Notary Public Signature
(Name typed, printed, or stamped)
My Commission Expires
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RFQ #2022-03 Building Permitting and Inspection Services
DRUG FREE WORKPLACE CERTIFICATION

In order to have a drug-free workplace program, a business shall:
1. Publish a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the workplace and
specifying the actions that will be taken against an employee for violations of suchprohibition.
2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of
maintaining a drug free workplace, available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees from drugabuse
violations.
3. Give each employee engaged in providing the commodities or contractual services that are
under this solicitation a copy of the statement specified in subsection (1) above.
4. In the statement specified in subsection (1), notify the employees that, as a condition of working
in the commodities or contractual services that are under this solicitation, the employee will
abide by the terms of the statement and will notify the employee of any conviction of, or plea of
guilty or nolo contender to, any violation of Chapter 893 or of and controlled substance law of
the United States or any state, for a violation occurring in the work place no later than five (5)
days after such conviction.
5. Impose a sanction on, or require the satisfactory participation in, a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any employee who
is so convicted.
6. Make a good faith effort to continue to maintain a drug-free workplace though implementation
of this section.
As the person authorized to sign the statement, I certify that this firm complies fully with the above
requirements.

Signature of Respondent
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A VALUABLE EXTENSION OF YOUR BUILDING DEPARTMENT

Town of Oakland
RFQ#2022-03
Building Permitting and Inspection Services

Due July 7, 2022 by 2:00pm
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July 6, 2022
Town of Oakland
Steve Koontz, Town Manager
230 N Tubb St./ PO Box 98
Oakland, FL 34760
Re: RFQ 2022 – 03 Building Permitting and Inspection Services
PDCS, LLC is pleased to present Town of Oakland with a uniquely qualified team of
Building Code Professionals in response to the Request for Qualifications, RFQ 2022-03
Building Permitting and Inspection Services. We currently provide full and part time state
licensed building code inspectors and plans examiners as well as state certified fire
inspectors to numerous jurisdictions in Florida. Our customers find a staffing arrangement
with PDCS allows them the greatest flexibility and opportunities for economic
development within their jurisdiction while eliminating staffing problems, personnel
costs, retirement costs and vehicle expenses.
Currently PDCS provides two full-time highly qualified, building code professionals and a
knowledgeable, customer service-oriented permit technician to the Town of Oakland
daily. PDCS also provides the Town with additional staff as needed during high volume
periods. As the existing provider of building inspection and plan review services PDCS
realizes the importance of communication between departments, availability to answer
questions for citizens and contractors as well as availability of a user friendly online
permitting portal.
PDCS offers building code and fire/life safety services solely to the public sector such as
municipal building departments, government agencies, schools and universities. This
approach eliminates any conflicts of interest with current or future contractors or
businesses locating within the Town of Oakland. Simply stated PDCS does not offer
Private Provider Services.
Founded in 2005, PDCS continues to be operated by building code professional with a
vision to provide effective, reliable, and financially responsible building department
services to Florida’s public agencies. Our knowledgeable personnel, many of whom have
decades of experience in the construction industry, allow us to provide a well-rounded

3361 Rouse Rd., Suite 210 Orlando, FL 32817 • Phone: (407) 277-9795 • Fax: (407) 277-6863
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experience base and practical administration of the building and fire code to our clients.
Thus making PDCS uniquely qualified to ensure efficient support is provided to your
departments when requested.
The contract principal for this proposal is Mr. Paul C. Smith. Mr. Smith is a founding
member and Managing Partner of PDCS, LLC who possesses over 45 years of experience
in the construction industry including over 25 years of experience in building code
inspection and project management.
Our goal is to continue to provide exceptional building code inspection and plan review
services to Town of Oakland thus assisting in creating safe living, working, and
recreational areas in your community.

Sincerely,

Paul C. Smith
Managing Partner
3361 Rouse Rd., Suite 210
Orlando, FL 32817
Phone: 407-277-9795
Fax: 407-277-6863
Email: psmith@pdcsllc.com

PDCS, LLC • 3361 Rouse Rd., Suite 210 Orlando, FL 32817 • Phone: (407) 277-9795 • Fax: (407) 277-6863
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Tab 1 - Firm Background
PDCS, LLC was formed in April, 2005 by a group of building code professionals who had a desire
to provide a more focused approach to building department services than many other companies
in business at that time. PDCS began as a company owned and managed by building code
professionals and remains true to that beginning today
PDCS continues to focus on building department services by not providing any engineering,
materials testing or other services often provided by other companies. In 2010 PDCS expanded it
services to include Fire and Life Safety Department Services. In making municipal code services
the priority PDCS developed a comprehensive approach to building department and fire/life
safety department services and seamlessly works with the public sector to provide these services
to their citizens, developers, and contractors.
PDCS also provides an innovative approach by not offering Private Provider Services. By
committing to only serve the public sector we eliminate any conflicts of interest that may arise
with a current or future contractor or business locating within the Town of Oakland.
PDCS, with our main corporate office centrally located in Orlando, implements a comprehensive
approach utilizing our staff of over 55 certified inspectors, plan reviewers, and building code
administrators. This lets our clients receive quality and prompt inspection and plan review
services. This method also allows projects to continue in a timely manner; all the while adhering
to the state, county, and municipal code regulations.

Primary Personnel
PDCS employs only state licensed Building Code Administrators, Inspectors, and Plans Examiners
with an emphasis on continuing education in their fields of expertise. Our building professionals
have many years of experience in building design and the construction industry with various
employees having owned or managed businesses in their field of expertise. For this reason we
are able to bring to our projects both a breadth and a depth of knowledge that is unique in the
industry.
Each individual assigned to work with the Town will be properly licensed through the Florida
Department of Professional Regulations and possess the necessary skills and experience to
perform each assigned service. Each individual will also uphold and comply with the Town’s
regulations/policies and abide by professional and ethical standards of conduct appropriate to
their position.
Our staff is currently comprised of numerous Master Code Professionals, Building Code
Administrators, Multi License Inspectors and Plans Examiners; in addition we employ Architects
and an Engineer. While each project location has personnel assigned specifically to that location,
we encourage staff to call upon others within our organization for help with specific issues with
their respective projects.
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Paul Smith

Building Services

Project Principal/ Inspector
Mr. Smith is a founding member of PDCS with nearly 45 years of experience in the construction
industry. The past 25 years of his experience have been in building inspections. Mr. Smith is the
project principal and supplemental inspector for Sumter County, Town of Windermere, Town of
Oakland, City of Oviedo and more.
Licenses/Certifications
Standard Inspector

• BN2623 • Building

Relevant Experience with PDCS, LLC
Project Principal • April 2005 – Present
Mr. Smith provides project management services for multiple PDCS clients including but
not limited to Sumter County, City of Oviedo, Town of Windermere, and Town of Oakland.
Town of Windermere/ Town of Oakland • October 2014 – Present
Mr. Smith is a supplemental inspector for both Town’s. He is available when needed to
provide building inspections including but not limited to residential re-roofs, framing,
slabs, and numerous boat docks.
Recent Projects
• Meritage Homes Subdivision Oakland Trails
Mr. Smith performed building inspections for the subdivision in the Town of
Oakland. The homes range in size from 1,600 square feet to 3,500 square feet.
These inspections include but are not limited to foundation, framing, drywall, and
windows/doors.
• Academic Village (I-IV)
Four new student housing buildings each varying in size; Mr. Smith provided
project management services for PDCS and completed countless inspections
including slab, footing, framing, roofing, and final inspections.
• Combined Heat and Power (CHP) Plant
New utility plant located on campus utilizing combined heat and power. Mr. Smith
was the project manager for PDCS during this project and completed countless
inspections including slab, footing, masonry, and final inspections.
Education
Tampa Technical Institute
St. Petersburg Junior College
Professional Affiliations
Building Officials Association of Florida
American Concrete Institute
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Mark D. Jones, CBO

Building Services

Certified Building Official, Inspector and Plans Examiner
Mr. Jones possesses 23 years of experience in the construction industry which includes 20
years in plan review, inspection and building code services. Prior to employment with PDCS
he served as Building Official to the City of Winter Garden. Mr. Jones’ extensive knowledge
in the building department industry allows him to provide accurate building code
administration, plan review and inspection service.
Licenses
Building Code Administrator
• BU1629
Standard Inspector
• BN3992 • 1&2 Family, Building, Mechanical, Plumbing
Standard Plans Examiner • PX2017 • Building, Mechanical, and Plumbing
Relevant Experience with PDCS, LLC
Town of Windermere, Town of Oakland • December 2019 – Present
Mr. Jones provides Building Official, plan review and inspection services for the Town
of Oakland and Windermere. These inspections include but are not limited to daily
HVAC replacements, fence, and commercial multi-discipline inspections. While onsite
Mr. Jones is available to answer any code related questions for contractors, property
owners, and project managers.
City of Brooksville/Crystal River • July 2016 – December 2019
Mr. Jones provided building official, plan review and inspection services within the
City of Brooksville/Crystal River. Interpret and enforce Florida Building Code through
inspections and plan review. Liaison between the city officials, property owners,
contractors, and project managers. Mediation meetings between city officials,
homeowners, contractors, and project managers. Interpret and enforce Americans
with Disabilities Act
Education
Mid Florida Tech
Valencia Community College

Professional Affiliations
Building Official Association of Florida

9-12-2022 Town Commission Regular Meeting Packet

37

Daniel R. Weaver, RA

Building Services

Architect
Mr. Weaver has 43 years of experience in the building design industry mainly with an emphasis
on educational facilities K thru 12 as well as community colleges and universities. The past 15
years of his experience have been in building code plan review. Mr. Weaver possesses a Bachelor
Degree in Architecture and is a Registered Architect in the State of Florida.
Licenses/Certifications
State of Florida Registered Architect
State of Ohio Registered Architect

• AR92897
• ARC.8006695

Relevant Experience with PDCS, LLC
Senior Plans Examiner • April 2006 – Present
Mr. Weaver is the plan review coordinator in Orlando office and reviews single familu
residents, town homes and large commercial projects for code compliance for multipl
clients with PDCS including but not limited to Sumter County, Town of Windermere, Town
of Oakland, the University of Central Florida, Valencia College as well as Seminole State
College. As an architect, Mr. Weaver is uniquely qualified to communicate with design
professionals with an understanding of their issues and constraints with respect to the
application of building codes to their work.
Recent Projects
• Meritage Homes Subdivision Oakland Trails
• Mr. Weaver performed the plan review for the single-family dwellings in Oakland
Trails. His review ensures the designs meet the current edition of the Florida
Building Code. If discrepancies are located, he works with the design professionals
to revise their plans to meet the current standards.
• UCF Academic Villages (I-IV)
Four new student housing buildings each varying in size located at the University
of Central Florida. Mr. Weaver provided review for all four buildings.
• Manatee Technical Institute
New construction project of a 210,000 sq. ft. building containing a culinary
institute, cosmetology wing, computer technology wing, automotive lab, welding
lab, and administrative offices.
• Valencia Allied Health and Science Building New three story building consisting
of 80,000 sq. ft. including laboratories, classrooms, dental clinic, and support
space. Mr. Weaver provided the majority of all the plan review for this project.
Education
Kent State University
Bachelor of Architecture
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Owen South

Building Services

Inspector
Licenses
• Standard Inspector • BN8079 • 1&2 Family
Relevant Experience with PDCS, LLC
• Town of Oakland ▪ Oct. 2020 – Present
Residential Inspector: Mr. South provides daily inspection services for PDCS’ client, Town
of Oakland. He performed residential new construction building inspections for the MI
Homes, Pulte, and Taylor Homes developments within the Town. He is available daily for
questions from the contractors, residents, and Oakland Zoning/Planning personnel.
•

Town of Windermere ▪ Oct. 2020 – Present
Residential Inspector: Mr. South provides daily inspection services for PDCS’ client, Town
of Windermere. He performed residential new construction building inspections as well
as after-market inspections including HVAC change outs, reroofs, fence, and pool
inspections. He is available daily to answer questions pertaining to his inspections and
submitted results to permit technician by the end of each day.

•

Sumter County ▪ May 2021 – Nov. 2021
Residential Inspector: Mr. South provided daily inspection services to Sumter County
upon receipt of assignment from PDCS’ Chief Inspector. Owen performs residential after
market inspections including HVAC change outs, residential reroofs, and
additions/alterations. He accesses the Sumter County permitting system on a daily basis
to determine the history of the project and any notes provided by the plan reviewer or
building official. He also utilized the Sumter County GIS system to determine inspection
location.
Mr. South is available on a daily basis to answer questions pertaining to his inspections.
He also communicates with the contractors and superintendents on the job sites to aid
them with their efforts to comply with the building codes.
Upon completing his daily inspections Mr. South utilized the Sumter County permitting
system to record his inspection results and any comments regarding the inspection that
will assist with future inspections.
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Damaris Gonzalez
Permit Technician/ Administrative Support
Ms. Gonzalez possesses over 15 years of experience in customer service including over 7 years
experience with the building department industry as a permit technician.
Certifications
Notary Public

Related Experience & Similar Projects
Permit Technician – Educational and Municipal Entities:
PDCS, LLC • 2015- Present
Ms. Gonzalez accepts and processes applications for all building permits. She answers questions
from developers, contractors and home owners regarding application process for obtaining
permits, requesting inspections, and conditions of Certificate of Occupancy and Certificate of
Completion procedures. She reviews forms for accuracy; explains permit procedures, fees and
determines missing documents for applicants.
Ms. Gonzalez inputs inspection results and digitally uploads all files to the PDCS provided cloud
as requested by our customers. She assist the Building Official, Plan Reviewers and Inspectors by
maintaining phone contact with contractors and property owners, helping to coordinate the
needed documents to complete the permitting process.
Ms. Gonzalez currently provides permitting services for the Town of Windermere, Town of
Oakland, Valencia College, and Seminole State College as needed.

Languages
English
Spanish
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Marcel Fernandez
Fire Services Lead Inspector
Certifications
Fire Inspector 1, 2010 Florida State Fire Marshals
Crowd Control, 2014 National Association of State Fire Marshals
Firefighter/EMT 1999
Special Operations Specialist 2002, Hazardous Materials, Trench, Confined Space, Structural
Collapse, High Angle Rope, Weapons of Mass Destruction
Certified Instructor, 2003 Central FL Safety Council CPR, AED, First Aid, etc.
FEMA Certifications/Training
ICS- 100: Intro to the Incident Command System, ICS-200: ICS for Single Resources and Initial
Action Incidents, IS-700 National Incident Management System, IS- 800 National Response
Framework

Related Experience & Similar Projects
Fire Inspector II:
PDCS, LLC • 2019- Present
Mr. Fernandez extends fire inspection services to regional fire department agencies. Reads and
interprets fire plans and specifications for compliance with the Florida Fire Prevention Code,
Florida Statutes, and Florida Administrative Codes. Conduct inspections of new, existing and
altered buildings and structures, their extinguishing and alarm systems; prepare reports and
finalizes permits in a proficient manner.
Markets the Central Florida region for agencies needing assistance in fire safety and prevention
Fire Safety Program Manager:
University of Central Florida • 2010- 2018
Mr. Fernandez conducted inspections of new and existing structures, their fire extinguishing and
alarm systems; including underground fire mains, hydrants, backflow preventers, fire
department connections, fire alarm systems, wet and dry sprinkler systems, and dry/chemical
suppression systems; issued notices to correct deficiencies, reviewed fire emergency plans,
conducted fire drills, and evaluated egress procedures. Developed and delivered fire safety
training and support to University students, faculty, staff, and University Police on all fire safety
matters. Assigned University Safety Officer in Emergency Action Plans during VIP events such as,
Presidential visits, Governor and Congress visits, ESPN Game Day, and other high target hazard
events. Active committee member of the District VI Local Emergency Planning Committee for
the East Central Florida Regional Planning Council

Languages
English
Spanish
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Claudio Cavallo
Fire Plans Examiner
Certifications
Fire Inspector II, Florida State Fire Marshals

Related Experience & Similar Projects
Fire Inspector II/ Plans Examiner:
PDCS, LLC • 2019- Present
Mr. Cavallo performs life safety plan review on an as needed basis for PDCS clients including
Sumter County, City of Kissimmee, and the City of Palm Bay. In accordance with the Florida
Statutes, Florida Fire Prevention Code, Florida Administrative Codes, and local Ordinances;
provides education to the citizens, building owners, and contractors about fire safety, codes,
ordinances and standards.
Fire Plans Examiner:
Orange County Office of the Fire Marshall • 2017- 2019
Mr. Cavallo reviewed fire sprinkler systems, fire suppression systems, fire alarm systems, and fire
safety plans. Enforcement of all state fire safety statutes and all fire safety provisions of the
Florida Administrative Code. Assist Fire Marshall in City Meetings and Job training for Fire Plans
Examiner position. Meet with contractors, engineers, architects, the public to provide technical
assistance information concerning code compliance procedure
Fire Plans Analyst:
City of Hialeah Fire Prevention • 2015- 2012
Mr. Cavallo performed revies of life safety plans of commercial/residential properties including
new construction and existing building alterations to ensure compliance of all applicable codes
and city ordinances. Reviewing fire plans and shop drawing of fire alarm, fire sprinklers and fire
suppression systems. Providing customer service using problem-solving skills. Conducting site
field inspections to ensure compliance and verify that all work has been completed in accordance
with approved job plans. Preparing and maintaining reports, records, statistical logs and other
correspondence pertaining to building inspections, fire safety violations, and performance tests
conducted on fire safety equipment and systems. Researching and analyzing information
concerning fire prevention. Meet with contractors, engineers, architects, the public to provide
technical assistance information concerning code compliance procedures
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Tab 2 – Firm Experience
The Town of Windermere
PDCS provides a full-service building department for the Town of Windermere. PDCS supplies the
town daily with a building official, plan reviewer, inspector, and permit technician. All staff is
available to answer questions that may arise, schedule emergency inspections, and educate the
public regarding code compliance.
PDCS has served the Town for eight years and has drastically changed the customer service levels
of the building department. PDCS is available daily via phone or online building department
service. Our online building department offers citizens and contractors a user friendly method to
generate new permits and inquiry about the status of older permits and request inspections.
PDCS receives permit applications via our online building permit portal, designated permitting
email and by hand delivery. We then complete plan review. The plan review process typically
takes 3 to 5 business days for residential plans which are reviewed onsite by PDCS. While large
scale commercial plan review is completed by our on staff architect at the PDCS main office and
may take additional time. These time frames do not include the planning/development, zoning,
or fire review stages that may be required.
Once the permit is issued the inspection process may begin. PDCS performs all inspections for
the Town of Windermere Building Department. Inspections are requested through our online
building department portal. All requests placed by 4:00pm each day are assigned and carried out
the following business day. PDCS does not make it a habit of “rolling” inspections beyond 24
hours.

The City of DeBary
PDCS provides a full service building department to the City of DeBary. PDCS provides a full time
building official and a full time permit technician to the city along with additional inspectors when
needed. All staff is on site daily to assist the general public in obtaining the appropriate permit,
answering code compliance questions, and conduct inspection and plan review services.
PDCS has served the city for over 15 years. The majority of work is conducted by the full time
staff provided however some larger projects may be assigned to other PDCS staff in order to
expedite the plan review or inspection process. Inspections received by the building department
are assigned to an inspector and completed the next business day.
PDCS receives permit applications, plan review and inspection requests from citizens and
contractors at the City Hall located in the City of DeBary. PDCS trained and employed permit
technician currently utilize the PTWin32 permitting system provided by the City and process the
permit application and all other required information before issuing a permit.
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PDCS then performs the building code plan review for the City of DeBary. The plan review process
typically takes 3 to 5 business days for residential plans which are reviewed onsite by PDCS. While
large scale commercial plan review is completed by our on staff architect at the PDCS main office
and may take additional time. These time frames do not include the planning/development,
zoning, or fire review stages that may be required.
Once the permit is issued the inspection process may begin. PDCS performs all inspections for
the City of DeBary Building Department. Inspections that are requested by 3:30pm each day are
assigned and carried out the following business day. PDCS does not make it a habit of “rolling”
inspections beyond 24 hours.

The City of Oviedo
PDCS provides a full service building department for the City of Oviedo. PDCS supplies the city
with a full time building official, plan reviewer, two inspectors and two permit technicians. All
staff is onsite in the City of Oviedo to answer questions that may arise, schedule emergency
inspections, and educate the public regarding code compliance.
PDCS has served the city for ten years and has drastically changed the customer service levels of
the building department. Prior to PDCS handling the building department the city was constantly
flooded with complaints about staff and their code compliance decisions. Since PDCS has begun
servicing the city the complaints pertaining to the building department have dramatically
decreased.
PDCS receives permit applications, plan review and inspection requests from citizens and
contractors at the City Hall Annex Building located in the City of Oviedo. PDCS trained and
employed permit technicians utilize the Naviline permitting system provided by the City and
process the permit application and all other required information before issuing a permit.
PDCS then performs the building code plan review for the City of Oviedo. The plan review process
typically takes 3 to 4 business days for residential plans and 7 to 10 business days for commercial
plans. These time frames do not include the planning/development, zoning, or fire review stages
that may be required.
Once the permit is issued the inspection process may begin. PDCS performs all inspections for
the City of Oviedo Building Department. Inspections that are requested by 3:30pm each day are
assigned and carried out the following business day. PDCS does not make it a habit of “rolling”
inspections beyond 24 hours.

The City of Orange City
PDCS provides full building department services to the City of Orange City. PDCS provides a full
time building code administrator, permit technician, plan reviewer and two full time building
inspectors for the City. All staff is onsite daily to perform permitting, answer questions, complete
plan review, and provide inspection services. PDCS has served the City of Orange City for five
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years. The majority of the work is performed onsite in the city however large commercial projects
are sent to PDCS main office in Orlando to be reviewed by our on staff architect when necessary.
PDCS receives permit applications, plan review and inspection requests from citizens and
contractors at the building department office located in Orange City’s City Hall. PDCS trained and
employed permit technician currently utilize the onsite permitting system provided by the City
and process the permit application and all other required information before issuing a permit.
PDCS also performs the building code plan review for the City of Orange City including but not
limited to the following types of projects: commercial renovations, strip malls, new commercial
buildings, as well as countless single family dwellings. The plan review process typically takes 710 business days for residential plans which are reviewed onsite by PDCS. While large scale
commercial plan review may take additional time for the building code plan review process.
These time frames do not include the planning/development, zoning, or fire review stages that
may be required.
Once the permit is issued the inspection process may begin. PDCS performs all inspections for
the City of Orange City Building Department. Inspections that are requested by 3:30pm each day
are assigned and carried out the following business day. PDCS does not make it a habit of “rolling”
inspections beyond 24 hours.

Sumter County
PDCS has served the county for fourteen years and provides all building inspection and plan
review services for Sumter County. PDCS supplies the county with a primary staff of five plan
reviewers and sixteen inspectors. All staff is onsite in Sumter County daily to answer questions
that may arise, schedule emergency inspections, and educate the public regarding code
compliance.
PDCS also provides fire inspection and fire plan review services for Sumter County. PDCS supplies
the county with a primary staff of one fire plans examiner and two fire inspectors. All personnel
is onsite daily to perform new construction and annual fire inspection services as well as available
for education opportunities in the community when necessary.
PDCS is assigned plan review and inspection requests by the permitting staff in Sumter County.
PDCS then performs the building code plan review for Sumter County. The plan review process
typically takes 7-10 business days for residential plans and 12-15 business days for commercial
plans. These time frames do not include the planning/development, zoning, or fire review stages
that may be required.
Once the permit is issued the inspection process may begin. PDCS performs all inspections for
the Sumter County Building Department. Inspections that are requested by end of business day
are assigned and carried out the following business day. PDCS does not make it a habit of “rolling”
inspections beyond 24 hours.
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Tab 3 – References
Town of Windermere
Reference Contact Information
Robert Smith, Town Manager
614 Main St.
Windermere, FL 34786
Telephone: (407) 876-2563 x 5324
Email: rsmith@town.windermere.fl.us
City of Debary
Reference Contact Information
Carmen Rosamonda, City Manager
16 Columba Road
DeBary, FL 32713-3264
Telephone: (386) 601-0238
Email: crosamonda@debary.org
City of Oviedo
Reference Contact Information
Bryan Cobb, City Manager
400 Alexandria Boulevard
Oviedo, FL 32765
Telephone: 407.971.5541
Email: bcobb@cityofoviedo.net
City of Orange City
Reference Contact Information
Becky Mendez, Development Services Director
205 E. Graves Ave.
Orange City, FL 32763
Telephone: 386-775-5415
Email: bmendez@ourorangecity.com
Sumter County
Reference Contact Information
Bradley Arnold, County Administrator and/or Steve Wilcox, Building Official
7375 Powell Rd
Wildwood, FL 34785
Telephone: 352-689-4400
Email: Bradley.arnold@sumtercountyfl.gov and/or
steven.wilcox@sumtercountyfl.gov
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Tab 4 – Project Approach
PDCS will continue to offer experienced knowledgeable staff to provide the services outlined in
this proposal. In addition, PDCS will provide all personnel required to fully staff all functions
contained in this proposal. This staff shall provide all required services and additional staff shall
be made available as needed to maintain a proper level of service.

Personnel
Personnel will be neat and clean in appearance and physically able to perform the tasks assigned.
If a person is temporarily unable to perform their assigned task due to illness or injury alternate
staff will be assigned to perform those duties. All staff will perform their duties in a courteous
and professional manner. Not only is this important for presenting a professional appearance to
the public, but it is our experience that when staff maintains a courteous and professional
attitude, regardless of the situation, it is more conducive to resolving matters.

Building Code Administrator
A PDCS employed building official shall be provided daily to offer day to day operation
management. The management team shall supervise all aspects of the operation to ensure
prompt customer service, complaint resolution, general employee performance, coordination
with the Town and smooth department operation. All typical duties of a building official shall be
provided such as code interpretation, review and maintenance of building department forms,
assign inspections, department adherence to changing State Statutes/Florida Building Codes and
review of employee work product.

Plans Examining
Plans examiners shall review applications and documents on a first come first serve basis.
However, efforts shall be made to review the smaller applications to speed completion of the
reviews to prevent a back-up of work load.
Plans examiners will review plans for compliance with adopted local, state and federal codes,
ordinances, policies and regulations. They will also ensure work is to be completed by a properly
licensed contractor, if necessary. Appropriate fees shall be calculated and any comments
generated shall be provided to the applicant in writing.
Plans examiners shall remain available to applicants, citizens and designers to answer code
compliance and design criteria questions. As well as provide technical assistance to building
inspectors when necessary. Completed reviews shall be given to permitting for processing.

Permitting
PDCS will provide one full time permit technician to the Town of Oakland and additional support
staff as needed. The permitting staff will be the first line of contact with contractors, citizens and
design professionals and be available to aid with the application process. Our permit technicians
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possess strong computer skills and, as necessary, receive periodic training to keep skills current
on the various permit tracking and other technical software required for the effective operation
of the building department.
The PDCS provided permit technician will process and track permits utilizing PDCS’ permitting
software and maintain all required information. They will also continue to route and track plan
review to all appropriate Town Departments (building, zoning, fire, development review and
engineering). The permit application documents will be uploaded to PDCS’ online building
department for record retention and public search utilization.
The permit technician will utilize the PDCS’ permitting software to track plan review comments,
process building permits, process inspection request and results, complete certificate of
occupancy, and permit fee reports. They will continue to conduct property record research,
notify appropriate utilities for release, notarize appropriate documents and complete public
records requests.

Inspection
All inspection requests will be processed and performed in a timely manner by a staff member
that is fully licensed with the Florida Department of Professional Regulations and possesses the
license under CH. 468, 471, and 481 F.S. to cover the necessary disciplines for both commercial
and residential inspections.
PDCS will supply sufficient inspection staff to complete all inspections by the next business day.
Inspectors will be provided with cell phones by PDCS to enhance communications with the
contractors, citizens, architects and the main office. Inspections will be conducted with due care
with respect to the Florida Building Codes, appropriate local ordinances, policies and regulations.
Each inspection will be rated as passed, failed or conditionally approved. In the event of a failed
or conditionally approved rating, our inspection staff will make every effort to allow the
contractor to correct the code deficiency and re-inspect the same day. If that cannot be arranged,
the contractor will need to schedule a re-inspection when the work is ready. Inspection results
and comments will be entered into the PDCS’ online building department after completion. PDCS
does not make a habit of “rolling” inspections beyond 24 hours.

Online Permitting
PDCS currently utilizes an online building department site for the Town of Oakland. This online
“portal” allows applicants to easily review building permit instructions for completing the
application process, fees associated with their projects, and contact information if they have
additional questions. Our online building department also allows our applicants to print a permit
application, submittal guidelines, and a convenient upload section for the applications.
Once the permit is processed the PDCS online building department is utilized for all inspection
requests. Instructions for submitting the inspection request are provided with each permit card.
The inspection request page of the online building department is a user-friendly tool offering
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multiple disciplines and common inspection types for selection as well as space to provide
additional messages to the inspector. Upon submitting an inspection request via the PDCS
website the contractor or citizen receives a confirmation message of the submission on our
website and via email. After the inspection is completed the results are uploaded to our public
permit search section.
PDCS offers a section of our online building department to its customers for record retention.
This public search area title “View Permits” allows contractors, citizens, and other individuals to
easily search for permits pulled with in the Town of Oakland. These permits can be searched for
by address or by permit number. Each permit folder contains copies of the original application,
building and zoning approvals, permit card copies, and all inspection results.

Additional Services
Emergency and Disaster Response Services
PDCS shall offer disaster response services including participating in disaster prevention planning
meetings. For post-disaster, PDCS shall conduct damage assessment and prepare FEMA reports
and associated documents immediately after direction by the Town of Oakland City Emergency
Operations Center (EOC). PDCS personnel will meet with FEMA representatives, identify and map
damaged locations for the Town as well as provided additional staff if needed.
Natural disaster damage assessment services will covered under an hourly service fee.

Fire and Life Safety Inspections/ Plans Examination
PDCS will provide State of Florida certified fire safety inspectors and plan reviewers only when
requested by the Town of Oakland. Fire plan review will be conducted for new construction
projects. Upon completion of the initial fire plan review, a written report indicating any noncompliance issues will be forwarded to the applicant, design professional, and the building
official. Should there be any items that do not meet the currently adopted code(s) the plan review
comments will include specific references to the applicable sections of the building code. If the
plans are found to be compliant with all applicable codes the plans will receive a stamp indicating
it is approved. PDCS retains copies of all written reports regarding plan review for future
reference. Fire Inspectors shall conduct fire and life safety inspections for new construction
projects of all occupancy types, review fire protections systems and reports for compliance with
the current codes, document non-conformance, and conduct follow up inspections for
conformance as well as educate the business owners and residents of Town of Oakland in fire
and life safety.
Fire and Life Safety Inspections/Plans Examination services will be provided on an hourly basis.
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RFQ #2022-03 Building Permitting and Inspection Services

RESPONSE TO:

RFQ 2022-01 Building Permitting and Inspection Services
STEVE KOONTZ, TOWN MANAGER
230 N. TUBB ST/P.O. BOX 98
OAKLAND, FL 34760

I acknowledge receipt of any/all Addenda:

None

I have included:
•
•
•
•

Hold Harmless Agreement
Certificate of Insurance
Non-Collusion Affidavit
Drug Free Workplace Form

Mailing Address:
3361 Rouse Rd.

TELEPHONE

Suite 210

FAX: 407-277-6863

Orlando, FL 32817

DATE

407-277-9795

07/06/2022

BY signing and submitting this proposal, I am certifying that (a) I am a citizen of the United States; (b) I
am not a member or an employee of any taxing authority; and (c) I do not represent any property owner
in an administrative or judicial review of property tax issues.

Signature of Respondent

Witness

Florida
STATE OF ______________
COUNTY OF ____________
Orange

The foregoing instrument was acknowledged before me by means of X physical presence or
6
Paul Smith
July
online notarization, this _____
day of ___________,
2022, by _________________,
as authorized signer for
PDCS,
LLC
________________ (Company Name). He/She X is personally known to me or
has produced
___________________________ as identification.
(NOTARY SEAL)

Notary Public Signature
Christina Greear

(Name typed, printed, or stamped)
My Commission Expires
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06/08/2025

RFQ #2022-03 Building Permitting and Inspection Services
HOLD HARMLESS AGREEMENT

I Paul Smith
(Respondent) agree to indemnify and hold the Town harmless for
any and all claims, liability, losses and causes of action which may arise out of its fulfillment
of the contract awarded pursuant to this RFQ. It agrees to pay all claims and losses,
including related court costs and reasonable attorneys’ fees, and shall defend all suits filed
due to the negligent acts, error or omissions of Respondent or employees and/or agents of
Respondent.
In the event the completion of a project awarded pursuant to this RFQ (to include the work
of others) is delayed or suspended as a result of the Respondent’s failure to purchase or
maintain the required insurance, the Respondent shall indemnify the Town from any and all
increased expenses resulting from such delay.

Signature of Respondent

Witness

Florida
STATE OF ______________
COUNTY OF ____________
Orange

The foregoing instrument was acknowledged before me by means of X physical presence or
6
Paul Smith
online notarization, this _____
day of __
_________, 2022, by _________________,
as authorized signer for
July
PDCS,
LLC
________________ (Company Name). He/She X is personally known to me or
has produced
___________________________ as identification.
(NOTARY SEAL)

Notary Public Signature
Christina Greear

(Name typed, printed, or stamped)
My Commission Expires 06/08/2025
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PDCSLLC-01

PPRICE
DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

3/17/2022

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
CONTACT
NAME:
PHONE
FAX
(A/C, No, Ext): (770) 532-0022
(A/C, No): (770)
E-MAIL
ADDRESS: certificates@nortoninsurance.com

PRODUCER

Norton Agency Insurance
434 Green Street, NE
Gainesville, GA 30501

INSURER(S) AFFORDING COVERAGE

NAIC #

INSURER A : Southern-Owners

Insurance Company
INSURER B : Nautilus Insurance Company
INSURER C : Hartford Casualty Insurance Company
INSURER D : Gemini Insurance Company

INSURED

PDCS, LLC
3361 Rouse Rd., Ste 210
Orlando, FL 32817

297-4883

10190
17370
29424
10833

INSURER E :
INSURER F :

COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR
LTR

A

ADDL SUBR
INSD WVD

TYPE OF INSURANCE

X

POLICY NUMBER

POLICY EFF
POLICY EXP
(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY
CLAIMS-MADE

X

OCCUR

80941815

3/16/2022

3/16/2023

GEN'L AGGREGATE LIMIT APPLIES PER:
PROX POLICY
LOC
JECT
OTHER:

A

X

$

MED EXP (Any one person)

$

PERSONAL & ADV INJURY

$

GENERAL AGGREGATE

$

PRODUCTS - COMP/OP AGG

$

COMBINED SINGLE LIMIT
(Ea accident)

AUTOMOBILE LIABILITY

ANY AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

LIMITS

EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES (Ea occurrence)

80941815

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

X

3/16/2022

3/16/2023

BODILY INJURY (Per person)

$

1,000,000
50,000
5,000
1,000,000
2,000,000
2,000,000

$
$

1,000,000

$

BODILY INJURY (Per accident) $
PROPERTY DAMAGE
(Per accident)
$
$

B

X

UMBRELLA LIAB

X

EXCESS LIAB

DED

C

OCCUR

AN1256632

CLAIMS-MADE

3/16/2022

3/16/2023

EACH OCCURRENCE

$

AGGREGATE

$

RETENTION $

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

X
Y/N

20WECAC8HJY

5/30/2021

5/30/2022

N/A

D Professional E&O

PER
STATUTE

OTHER

E.L. EACH ACCIDENT

$

$

E.L. DISEASE - EA EMPLOYEE $
E.L. DISEASE - POLICY LIMIT

VNPL009342

3/16/2022

3/16/2023 Limit

2,000,000
2,000,000

$

1,000,000
1,000,000
1,000,000
2,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Form 55300 0705 Commercial General Liability Coverage Form
Form 55372 0107 Blanket Additional Insured Exclusion - Products-Completed Operations
Form WC 00 03 13 Waiver of our Right to Recover from Others Endorsement

CERTIFICATE HOLDER

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

EVIDENCE OF INSURANCE
AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION. All rights reserved.
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RFQ #2022-03 Building Permitting and Inspection Services
NON-COLLUSION AFFIDAVIT

I Paul Smith
(Respondent) of the firm of PDCS, LLC
(Respondent Firm
Name) responded to the notice for calling for qualification for On Call Land Planning Services for the
Town of Oakland. This proposal has been executed with full authority to do so. This response has been
arrived at independently without collusion, consultation, communication, or agreement for the
purposes of restricting competition, as to any matter relating to qualifications or responses of any other
responder or with any competitor, and no attempt has been made or will be made by the Responder to
induce any other person, partnership, or corporation to submit, or not to submit, a response for the
purpose of restricting competition.
The Statements contained within this affidavit are true and correct, and made with full knowledge that
the Town of Oakland relies upon the truth of the statements contained in this affidavit in awarding
contracts for said services.

Signature of Respondent

Witness

Florida
STATE OF ______________
Orange
COUNTY OF ____________

The foregoing instrument was acknowledged before me by means of X physical presence or
July
6
Paul Smith
online notarization, this _____
day of ___________,
2022, by _________________,
as authorized signer for
PDCS,
LLC
has produced
________________ (Company Name). He/She X is personally known to me or
___________________________ as identification.
(NOTARY SEAL)

Notary Public Signature
Christina Greear

(Name typed, printed, or stamped)
My Commission Expires 06/08/2025
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RFQ #2022-03 Building Permitting and Inspection Services
DRUG FREE WORKPLACE CERTIFICATION

In order to have a drug-free workplace program, a business shall:
1. Publish a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the workplace and
specifying the actions that will be taken against an employee for violations of suchprohibition.
2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of
maintaining a drug free workplace, available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees from drugabuse
violations.
3. Give each employee engaged in providing the commodities or contractual services that are
under this solicitation a copy of the statement specified in subsection (1) above.
4. In the statement specified in subsection (1), notify the employees that, as a condition of working
in the commodities or contractual services that are under this solicitation, the employee will
abide by the terms of the statement and will notify the employee of any conviction of, or plea of
guilty or nolo contender to, any violation of Chapter 893 or of and controlled substance law of
the United States or any state, for a violation occurring in the work place no later than five (5)
days after such conviction.
5. Impose a sanction on, or require the satisfactory participation in, a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any employee who
is so convicted.
6. Make a good faith effort to continue to maintain a drug-free workplace though implementation
of this section.
As the person authorized to sign the statement, I certify that this firm complies fully with the above
requirements.

Signature of Respondent
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Licenses
Active Status – Florida Business ( Sunbiz.org)

Orange County Business License
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PDCS W9
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PDCS Primary Personnel Licenses

Paul C. Smith – Project Principal

Daniel Weaver, RA – Plan Reviewer
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Mark Jones – CBO, Inspector, Plan Reviewer

Owen South – Inspector
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3361 Rouse Rd. STE 210
Orlando, FL 32817
Phone: 407-277-9795
Fax: 407-277-6863
Email: info@pdcsllc.com
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REQUEST FOR CLARIFICATION RELATED TO THE
SUBMISSION BY PDCS, LLC, TO RFQ #2022-03
BUILDING PERMITTING AND INSPECTION SERVICES
RESPONSES ARE DUE BY 2:00 PM ON SEPTEMBER 1, 2022
EMAIL, MAIL, OR HAND DELIVER RESPONSES TO:
Town of Oakland
ATTN: Jack A Butler, Assistant Town Manager
230 North Tubb Street or P.O. Box 98
Oakland, Florida 34760
jbutler@oaklandfl.gov
Please contact Town Clerk Elise Hui at ehui@oaklandfl.gov to arrange for hand delivery

DIRECT ALL QUESTIONS REGARDING THIS REQUEST FOR CLARIFICATIONS
USING ONE OF THE ABOVE-LISTED DELIVERY MECHANISMS TO:
Town of Oakland
ATTN: Jack A Butler, Assistant Town Manager
230 North Tubb Street or P.O. Box 98
Oakland, Florida 34760
jbutler@oaklandfl.gov
In order to preserve a record of such questions, telephone calls will not be accepted.
The last day for questions to Town staff is August 30, 2022.
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RFQ #2022-03 Building Permitting and Inspection Services
Thank you for your submission related to the Town’s RFQ #2022-03 for Building Permitting and
Inspection Services. The RFQ was issued as a competitive solicitation, as defined by §5.1.2 Competitive
Sealed Proposals in the Town of Oakland Purchasing Policy. The procurement has been classified as
being one within Category 4 – Purchases over $100,000. In accordance with §4.1.4 of that same policy
document and the language of the RFQ itself, the Town is taking action that it deems to be in the best
interest of the Town of Oakland. Specifically, the Town seeks clarification of various aspects of the
timely response to the solicitation submitted by PDCS, LLC.
The Scope of Services section of that solicitation listed several bulleted examples of the work that may
be placed under contract between the Town and the selected firm. In order to fully understand and
evaluate your response to this part of the solicitation, and to complete the evaluation process by Town
staff prior to making a recommendation to the Town Commission, we seek your answers to the
following numbered questions. Your response need not quote the question but may simply be titled as
“Answer 1” or “A1.”
1. Since the RFQ was issued, the Town’s planning staff has left the Town’s employment. The Town
no longer has planning/permitting staff to discuss permitting requirements with potential
applicants, provide zoning and site plan reviews, or issue simple permits that require no review
by persons certified as plans examiners. This situation provides a potential opportunity to go to
a consolidated, fully online electronic permitting process, starting with the initial application and
extending through construction inspections and issuance of certificates of completion and/or
occupancy. The online solution should also allow applicants, contractors, owners, and town
citizens to view historical and active permit applications and currently permitted activities, as
stated in the RFQ. You refer to your online permitting system several times throughout the RFQ
response, including a section specifically titled “Online Permitting” in Tab 4. While we recognize
that the Town currently utilizes the online permitting system under the existing contract
between the Town and PDCS, LLC, we also recognize that no such application is static in a field
where competition and evolving technology motivate service providers to add features and
improve accessibility in order to remain a viable vendor. Do you propose to make any revisions
to the current website and/or back-end functions of the online permitting system in order to
enhance your offerings relative to this solicitation? Exhibit A is attached as an aid to formulating
your answer. You should also refer to the online requirements of §553.79, Fla.Stat.
2. In addition to work classification guidance on the first page, Exhibit A contains sample workflow
processes for typical activities contemplated by the RFQ. Referring to the workflow diagram in
Exhibit A, which steps do you propose to perform and which would you expect the Town to
perform?
3. The RFQ solicitation lists Certified Building Official, Building Code Inspectors, Permit Technicians,
and Plans Examiners as examples of the types of personnel that may be utilized to provide
services. The RFQ also states that contracted services may include “All other relevant
assignments relating to Building Permitting and Inspection Services, as requested.” Under the
heading of Primary Personnel in Tab 1, your response states, “in addition, we employ Architects
and an Engineer.” To what extent could PDCS, LLC provide planning, architectural, and
engineering services related to the full plan review process? Could PDCS, LLC provide a “onestop shop” capable of performing all permit and plan review functions?

PDCS, LLC Request for Clarifications
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RFQ #2022-03 Building Permitting and Inspection Services
4. If PDCS, LLC is not capable of performing all plan review functions and/or the parties decide not
to include such services in the future agreement, the RFQ’s Scope of Services states that the
selected firm “will have the ability to connect to and effectively communicate with Town of
Oakland On Call Planning Services.” How would you propose to conform to this part of the
solicitation during the permit review process? Would you use the same process for reviewing
any plan amendments submitted after construction has been authorized?
5. Under the heading of Online Permitting in Tab 4, you make a reference to offering “a section of
our online building department to its customers for record retention. … Each permit folder
contains copies of the original application, building and zoning approvals, permit card copies,
and all inspection results.” This facility and the offered record access does not meet the current
requirements in Florida Statutes for record retention, even when expanded by language similar
to that contained in Article 5 of the current Agreement for Building Code Inspection Services
initially executed by the Town and PDCS, LLC in 2015. Section 5.2 of that Agreement, for
example, includes the statement that “Records retention of completed projects will be the
responsibility of the Town.” How do you intend for the complete public records access and
retention process to function under any new agreement?
6. Under Tab 4, you state in the Permitting section that “PDCS will provide one full time permit
technician to the Town of Oakland and additional support personnel as needed. The permitting
staff will be the first line of contact with contractors, citizens and design professionals and [will]
be available to aid with the application process.” Is it your intent to place one or more permit
technicians onsite at the Town to fulfill the role of being “the first line of contact” so as to
provide all the listed functions? If this is not your intent, how do you propose to be the first line
of contact without being physically present to speak with walk-in applicants?
7. That same section says the permit technician “will also route and track plan review to all
appropriate Town Departments (building, zoning, fire, development review and engineering).”
The Town does not have such departments and only a single planning and permitting employee,
a Permit Specialist, who currently performs some routing and tracking functions. To whom do
you propose to route and track plan review activities during the application review process?
How do you plan to provide routing and tracking functions with such parties? Will this process
be automated or manual? In answering these questions, please indicate which functions are to
be performed by Town staff and which will be by staff of PDCS, LLC.
8. The RFQ’s Scope of Services includes building, commercial electrical, mechanical, plumbing, and
fire inspectors as example mandatory personnel categories for the selected firm to provide to
conduct inspections at permitted construction sites. It similarly lists building, plumbing,
mechanical, electrical, and fire plans examiners as example mandatory personnel to supply so
the selected firm may ensure that “building and other permits comply with the applicable
building, plumbing, mechanical, electrical, gas, fire prevention, energy, accessibility, and other
applicable construction codes.” Under the heading of Additional Services in Tab 4, your response
says that “PDCS will provide State of Florida certified fire safety inspectors and plan reviewers
only when requested by the Town of Oakland.” You also state that “Fire and Life Safety
Inspections/Plans Examination services will be provided on an hourly basis,” rather than as a
normal part of every application and permit for which these services are required by Code. How
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RFQ #2022-03 Building Permitting and Inspection Services
do you reconcile this conditional performance and added costs with the RFQ’s mandate to
provide such services for all applications and issued permits for which fire safety is an element?
9. The Town is exploring adopting policies and procedures of the type described in the draft
documents comprising Exhibits B and C, which are attached to this Request for Clarification, in
order to accept electronic documents and digital signatures in conformance with existing Florida
Statutes. Exhibit B is titled, Staff Manual for Reviewing Electronic Document Submissions, and
describes the statutory basis for digital documents and signatures, along with the technical
process to be used to confirm the validity of digital signatures; this is an internal instructional
document. Exhibit C is titled, Procedure for Submitting Digital Documents, Digital Signatures,
and Electronic Submissions for Planning and Permitting. This is an administrative policy
document intended as guidance to be given to applicants. It covers the entire electronic
document submission process with regard to the documents themselves and how they are to be
organized and presented by applicants. Is PDCS, LLC capable of implementing these policies and
procedures as part of its services if an agreement is executed by the parties?
10. The Permitting section of your Tab 4 response says, “The permit application documents will be
uploaded to PDCS’ online building department for record retention and public search
utilization.” Accepting digital signatures and electronic documents that conform to the
requirements of Florida Statutes will require modification of the existing online permit
application process. For example, the Building Permit Application form will need to replace the
wet signature portions of the current PDF-based application with an online Owner’s Electronic
Submission Statement, as described in §713.135(6)(b), Fla.Stat. Is PDCS, LLC prepared to make
such modifications to its permitting website?
11. The Town plans to create an address-based folder structure in its electronic document
management system (Laserfiche) where all Town records related to a given address will be
stored: permits, code enforcement actions, minimum housing inspection reports, business
taxes, etc. However, accepting electronic documents and digital signatures will impose certain
requirements on the official records retained under the requirements of Chapter 119, Fla.Stat.
These requirements include keeping such documents in an unmodified PDF form so that digital
signatures may be confirmed at any point in the future. This means the digitally signed official
documents will not be stored in Laserfiche, which accepts PDF files as inputs but does not
preserve the characteristics of that file format. It also means that PDCS, LLC, if selected, will
need to place digital stamps, such as “Approved for Construction,” on the original PDF
document for permanent retention. Is PDCS, LLC capable and willing to operate in a fully digital
manner?
12. As part of any building permit application review process, it will be required that the Town or its
permitting contractor confirm the ability of the applicant and/or the contractor to perform the
stated construction tasks. This includes contractor registration with the Town, during which time
the contractor must provide evidence of registration as an ongoing business entity with the
State of Florida, Workers’ Compensation insurance coverage or an exemption from such
coverage, liability insurance coverage, business tax receipts from Orange County and a
municipality, as applicable, and the appropriate State certification(s) for the type(s) of work
proposed. None of these functions is referenced in the RFQ response. How do you propose to
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undertake these tasks in the future? If you do not propose to perform these tasks yourself, who
do you propose to do the work and how do you plan to integrate them into the permit
application review process?
13. Florida Statutes list a number of requirements for building permit actions and response times.
Examples include the general direction for the building permit and inspection process in
§553.73, Fla.Stat.; a 10-day time period for local governments to respond to an applicant
regarding any deficiencies in the permit application in §553.792, Fla.Stat.; the specific
requirements for fire alarm permit applications to local governments in §553.7921, Fla.Stat.; the
streamlined low-voltage intrusion alarm system permitting process described in §553.793,
Fla.Stat.; the simplified permitting process for fire alarm system projects under §553.7932,
Fla.Stat.; and the local government residential master building permit program for production
home builders under §553.794, Fla.Stat. How do you plan to comply with these provisions when
rendering the proposed services to the Town?
14. There is a specific requirement in §553.7931 for an “applicable local government entity” to
handle registration of alarm systems with the local government. Although the Town does not
currently have such a registration requirement, the volume of construction now underway in
the Town suggests that such a registration system may be warranted in the near future. How
would you propose to notify the applicable local government entity when new alarm systems
are permitted so that the agency may proactively seek registration by the applicant?
15. The monthly billing by PDCS, LLC for permitting services under the current Agreement is
supported by a spreadsheet, with each row describing a single issued permit. The third column
in this spreadsheet is titled “Surcharge Fees” and appears to state the total amount of two
building permit surcharges (§468.631 Building Code Administrators and Inspectors Fund and
§553.721 DBPR Surcharge) that are to be collected by the Town as part of the overall permit fee,
as specified in §61-40.003, F.A.C. The State’s online reporting website
(https://www.floridabuilding.org/sc/sc_default.aspx) also requires the surcharge jurisdiction to
report the square footage under roof for all permits related to new construction. Will PDCS, LLC
put this additional information in future billing reports if the parties execute a new agreement?
16. With regard to the State surcharges listed above, the State’s compliance guide, Florida Permit
Surcharge Program, available online at https://www.floridabuilding.org/sc/sc_hottopics.aspx,
says, “It is important for the licensed Building Code Administrator to understand they are
responsible for collecting and remitting these fees. In accordance with Florida Statute 468 and
Board 61G19, licensed professionals are responsible for compliance with Florida statutes and
regulations. It is the responsibility of the licensed person to ensure these regulations are
complied with in a timely manner.” PDCS, LLC currently does and proposes to continue to supply
the Town’s Certified Building Official. How does PDCS, LLC plan to ensure that these surcharges
are being properly collected and remitted to the State?
17. In accordance with Town Code §14-142 – Fees, the Town will need to adopt a resolution setting
the permit application, plan revision, inspection, re-inspection, plan amendment, and other fees
associated with the services anticipated by the RFQ. Such fees are currently established by the
Town Commission’s having authorized the current Agreement for permitting and inspection
services with PDCS, LLC. Exhibit A lists more permit types than are currently included in the
PDCS, LLC Request for Clarifications
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Agreement. Your company’s experience over the last seven years may also suggest changes to
the current permit types and fees. Do you anticipate recommending different permit types
and/or a change in any of these fees or the manner of their collection?
18. The Town Code, in §14-3 – Development Review Fee Schedule, requires the Town to annually
adopt a list of development application fees; however, these tasks are currently assigned to
outside consultants, who charge fees based on time spent and an hourly rate established by
contract. If PDCS, LLC offers and the Town accepts your providing a one-stop shop service that
includes all or some development review tasks, what would you suggest the Town’s published
fees be for such services? (This is not a request for you to propose your price for the work.)
19. Town Code §14-4 – Natural Disaster Site Preparation calls for any builder or developer with an
active Town-issued permit to take certain actions in preparing for a potential or forecast natural
disaster, such as a tornado or hurricane. Such actions include securing building materials in
order to reduce damage from windborne debris on the permitted site and nearby. How do you
propose to conduct the implied inspections of construction sites in order to ensure these tasks
have been completed in a timely manner prior to the event? If you do not plan to include these
inspections in your normal work effort, whom do you anticipate doing this work?
20. Do you propose to include a review of stormwater pollution prevention plans (SWPPPs) as part
of the permit review process? If not, how do you plan to coordinate such a review by another
party with the overall permitting process?
21. Do you plan to routinely inspect construction sites to ensure they are using stormwater
management best practices in conformance with an approved SWPPP as part of the general
building inspection process? If not, whom do you anticipate doing this work?
We thank you for your efforts to date to respond to our RFQ #2022-03 for Building Permitting and
Inspection Services and the additional work required to respond to the above-listed questions. In
addition to helping us complete our evaluation of your response to the RFQ, your answers to the
clarification questions will make any future agreement negotiation process go much quicker. We look
forward to receiving your responses.
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Responses to Questions RFQ # 2022-03 Building Permitting and Inspection Services
1. PDCS currently utilizes an electronic process for permit issuance in a few
jurisdictions. Within the Town of Oakland we worked with the previous
zoning/planning employees to create a method that worked for them but
ultimately complicated our typical procedures. PDCS is open to changes, within
reason, as needed to our process and suggests the following:
a. Permit Application: PDCS’ current format allows the applicant to fill in all
text boxes except the signature portions. This application can be updated
to accommodate a fully electronic signature option for the owner,
contractor, and the notary. This will include changes in verbiage in
regards to owner/contractor signature and the notary. The application is
currently accepted electronically via email or website upload which will
continue.
b. Inspection Requests: PDCS currently requires inspection requests to be
completed online. Directions for completing the inspection requests are
provided at the top of each permit issued for the Town of Oakland. If the
requestor is unsure of how to complete the inspection request guidance
is provided via email or phone when requested.
c. Permit Issuance: PDCS currently provides the Town of Oakland applicants
two (2) options for permit card/document “pick up”. The first is an
electronic version for the applicant to print on specified paper after
payment is submitted at the Town of Oakland. The second is a paper
option that can be picked up at the Town of Oakland.
d. Certificate of Completion or Certificate of Occupancy: PDCS currently
submits the signed CC/CO to the Town of Oakland permit specialist when
the building portion of a project is completed. The Town is then
responsible for checking if additional fees (not building related) are owed
and if the zoning/planning requirements are met. This CC/CO is provided
to the Town electronically and in paper format depending on
circumstances. PDCS can move to providing this form electronically for
final issuance by the Town if requested.
e. PDCS currently provides the online “view permits” section of our website
to allow applicants, owners, contractors, and town citizens to view
ongoing and historical work performed as of June 2015 with the Town of
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Oakland. Permit issued prior to PDCS providing permit service would
need to be requested through the Town of Oakland.
f. Overall process: PDCS utilize a first contact approach in multiple
jurisdictions utilizing our “online building departments”. Within the last
seven years the Town of Oakland has requested that a Town
Representative be the first contact either via email or phone. This has
created considerable delays and confusion in processing permits.
2. Please see notated Exhibit A.
3. All of PDCS’ licensed staff only provide building department services this includes
our licensed architects and engineers. PDCS’ focuses on building department
services only so a “one stop “ is not available.
4. PDCS currently, and will continue, to provide all functions of the building
department plan review. PDCS will work with the Town to effectively maintain
communication between the Town and the “On Call Planning Services”.
a. Currently PDCS communicates directly with the Town Representative
during the plan review process as requested by the Town.
b. PDCS has worked with “On Call Planning Services” in other jurisdictions
and find a direct communication between entities providers more
expedient results. Allowing PDCS to be the “first contact” for permitting
applications and distribute materials needed for review by the “On Call
Planning Services” will allow applicants a single contact for basic
reference on application status.
c. The permit revision process will utilize the same method agreed upon by
the Town of Oakland and PDCS.
5. The Town of Oakland is responsible for record retention. PDCS currently and will
continue to provide our online portal to allow applicants, owners, contractors,
and Town citizens to look up permit records from 2015 – present.
6. PDCS will continue to provide a permit technician to the Town at our main office
in Orlando. The PDCS permit technician is available for applicants, owners,
contractors, and town citizens to ask questions Monday – Friday from 9:00 am –
5:00pm via website submission, email or the phone. If the PDCS’ assigned permit
technician is unavailable than a reasonable replacement will be provided during
the absence. PDCS finds this arrangement works well for smaller jurisdictions
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and this will meet the Towns objective of transitioning to a fully electronic
submission process.
7. PDCS will continue to funnel all communication through the Town
Representative unless otherwise requested.
a. PDCS currently does internal tracking of application status; once
submitted to PDCS from the Town Representative, to effectively provide
information to applicants. Often times this is after planning/zoning has
approved the application.
b. PDCS does recommend our remote permit technician to be the “first
contact” in order to expediate the application review process. As
previously mentioned PDCS can effectively communicate with the “On
Call Planning Service” and route permit applications for review,
comments for response, status updates, and issuance of permit.
8. PDCS will continue to provide all necessary building inspectors to complete the
building permitting process.
a. Currently commercial projects within the Town are required to submit
their fire permit through Orange County Fire Rescue which require a
separate permit application and fee. Until PDCS receives a copy of the
Fire Permit from the applicant a commercial permit may be delayed in
approval.
b. PDCS has offered to provide fire review and inspections services if
requested by the Town of Oakland. These services will be a separate fee
from the building permit and greatly expedite the process.
9. PDCS can verify signatures based on the recommended requirements.
10. Yes as previously mentioned in the answer to Question 1. PDCS is willing to make
updates to the permit application to allow for electronic signatures.
11. PDCS will stamp electronically submitted documents as “Approved”.
12. PDCS does not register contractors.
a. PDCS will continue to review each permit application submitted for the
necessary documents to perform the work requested. This includes but is
not limited to: Owner Builder Affidavit or, Valid State Licensure, General
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Liability Insurance, and Workers Compensation Insurance/Exemption
Documents.
13. PDCS conforms to all Florida State Statutes listed.
14. PDCS will notify the Town when applicable.
15. PDCS currently provides detailed information regarding each permit paid for in a
month.
a. The monthly spreadsheet includes the building fee, total surcharge fee,
total permit fee the Town will receive from the applicant, property
information including the parcel number, address, owner, contractor, and
Square Footage of the project.
b. PDCS can separate the two surcharge fees in the information provided if
needed.
16. PDCS does not collect any permitting fees. All fees are collected by the Town of
Oakland and PDCS is paid for services rendered. PDCS would request a proof of
remittance from the Town for surcharge fees paid.
17. PDCS does not anticipate a change in the permit types currently utilized by the
Town of Oakland. However, an assessment may be made in regards to the
permit fees to match current industry standards if necessary.
18. PDCS does not propose a “one stop” shop. We focus on providing building code
services to municipalities and do not provide planning, zoning, or engineering
services.
19. PDCS does not provide code enforcement inspection such as Natural Disaster
Site Preparation. This would be the responsibility of the Town or another agency
at the direction of the Town.
a. PDCS is available after a natural disaster to assist in damage assessments.
20. PDCS does not provide storm water prevention services. This ia services typically
handled by the planning department.
21. No. Please see above.
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Tab 1 – Company Background
Town of Oakland
ATT: Steve Koontz, Town Manager
230 N. Tubb St/P.O. Box 98
Oakland, FL 34760
Re:

RFQ: #2022-03 BUILDING PERMITTING AND INSPECTION SERVICES

Dear Mr. Koontz and Members of the Selection Committee,
JPI is pleased to present our response to this advertisement. JPI serves Lake County, City of
Clermont, City of Altamonte Springs, and City of Mount Dora in a similar role. JPI is
completely committed to government services, has no private industry clients, and has zero
conflicts to the work of this contract. Please let this letter serve as our formal agreement to be
bound by the submittal without modifications, unless mutually agreed to upon further negotiations
between The Town of Oakland and JPI.
JPI’s specialization is providing professional services to Building Departments, which is the
purpose of this advertisement. JPI has a municipal service line dedicated 100% to serving public
agencies with no conflicts of interest. The location of the office that will manage the project is
within Central Florida at the corporate address of 5995 S A1a, Melbourne, FL 32951. As a brief
summary of past experience supporting JPI’s qualifications to perform these professional services,
we offer the following:
1) JPI has contracts with twenty-five similar clients and performs comparable services to
those requested within RFP 21-014.
2) The Project Manager, Joe Payne, is the President of JPI and has 100% control of all
resources proposed for RFP 2022-03, and fully commits to use these resources on this
future RFP 2022-03.
3) The JPI President will come out of the office to fulfill service requests on this contract
and has done so for the prior two years.
4) JPI proposes professionals possessing all required licensure within this RFP. JPI
proposes more than ten back-up inspectors, and more than five back-up plans
examiners to continue work and begin any future work.
5) JPI has a municipal service line which currently is 100% committed to servicing
Building Departments.
6) JPI has personnel available currently to serve in-house plan examiner roles.
7) JPI has local staff servicing this contract.
8) JPI has completed daily work assignments on a routine basis on the current contract
and wishes to continue our relationship with the Town of Oakland.
JPI COA 29882 – 5995 S A1A, Melbourne FL 32951 – 800-488-1956– joe@jpiflorida.com
• Municipal • Federal
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Joe Payne, PE will be the binding agent and point of contact for this contract. Mr. Payne is a
professional engineer with 30 years of experience. He is the President of the company and will be
the project manager for this contract as well. JPI is a Florida Owned Corporation and a statewide
Professional Service firm. JPI was founded in 2010 after servicing state contracts as a sole
proprietor for several years. The municipal service line is the primary source of business revenue
for JPI. We look forward to our continued work with The Town of Oakland.
Sincerely,

Joe Payne, PE, President
joe@jpiflorida.com
800-488-1956
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Tab 2 - EXPERIENCE
JPI has thirteen years of experience completing the requested services. Our employees
individually possess 20-50 years of experience with the requested services. Our most significant
projects related to this RFP undertaken in the past 5 years are as follows and for the following
Building Departments: City of Clermont, Lake County, City of Altamonte Springs, City of Palm
Bay, Brevard County Government, City of Titusville, City of Melbourne, City of Clearwater,
Pinellas County, City of Tarpon Springs, and Hillsborough County Government. The following is
a description of each project in physical terms and by cost, dates of service, and JPI’s respondent’s
responsibilities. The descriptions provide the name and contact telephone number of an individual
in a position of responsibility who can attest to JPI’s activities in relation to the project.
The following is a comprehensive summary of the experience and qualifications of these JPI
professionals proposed as inspectors and plans examiners for this contract:
NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:

Joe Payne, PE
FLPE55751
All projects corporately.
30

NAME:
LICENSE:
PROJECTS:

Cory Brockett, PE
FLPE74677
City of Clermont
Brevard County
City of Titusville
City of Melbourne
City of Clearwater
Pinellas County
City of Tarpon Springs
30

YEARS EXPERIENCE:
NAME:
LICENSE:
PROJECTS:

YEARS EXPERIENCE:

Rick Hoepner, PE
FLPE23319
City of Clermont
City of Palm Bay
Brevard County
City of Melbourne
51

Role:
Role:
Role:
Role:
Role:
Role:
Role:

Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector

Role:
Role:
Role:
Role:

Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
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NAME:
LICENSE:
PROJECTS:

YEARS EXPERIENCE:
NAME:
LICENSE:
PROJECTS:

Mark Thornbloom, PE
FLPE50107
City of Clermont
City of Palm Bay
Brevard County
City of Titusville
City of Melbourne
City of Palmetto
35

Role:
Role:
Role:
Role:
Role:
Role:

Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector

YEARS EXPERIENCE:

Kevin Singley, CBO, BSN, PX
PX3601, BN4798, BU1872
City of Palm Bay
Role: Multi-trade Inspector/ Plans Examiner
City of Melbourne
Role: Multi-trade Inspector
35

NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:

Ron Vatalaro, BSN
BN2820
Brevard County
50

NAME:
LICENSE:
PROJECTS:

Scott Seigel, PE
FLPE60980
Brevard County
City of Titusville
City of Melbourne
Pinellas County
35

YEARS EXPERIENCE:
NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:

Andrew Manero, RA
AR96338
City of Palm Bay
Brevard County
Pinellas County
20

NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:

David Larson, RA
AR0007408
Indian River County
50

Role: Multi-trade Inspector

Role:
Role:
Role:
Role:

Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector
Multi-trade Inspector

Role: Plans Examiner
Role: Plans Examiner
Role: Multi-trade Inspector

Role: Plans Examiner
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NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:

Tony Murphy, RA
AR100424
City of Clermont
30

NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:

Pat Nolan, PE
FLPE19889
Hillsborough County
45

NAME:
LICENSE:
PROJECTS:

Pete Swarr, PE
FLPE44159
Brevard County
City of Titusville
City of Melbourne
35

YEARS EXPERIENCE:
NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:
NAME:
LICENSE:
PROJECTS:
YEARS EXPERIENCE:

Jason Steele, PE
FLPE69234
Pinellas County
City of Palmetto
Hillsborough County
30
Eddie Page, PE
FLPE69045
Pinellas County
City of Palmetto
30

Role: Multi-trade Inspector

Role: Multi-trade Inspector

Role: Multi-trade Inspector
Role: Multi-trade Inspector
Role: Multi-trade Inspector

Role: Multi-trade Inspector
Role: Multi-trade Inspector
Role: Multi-trade Inspector

Role: Multi-trade Inspector
Role: Multi-trade Inspector
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Tab 3 - REFERENCES
The following is a list of references that we offer for your consideration:
1)

City of Clermont - Mark A. Grenier, CBO, MCP,

352.241.7311

SCOPE:

Commercial and Residential Building Inspection & Plans Review
Services

DATE OF SERVICE:

2016- Current

RESPONSIBILITIES:

Joe Payne, Cory Brockett, Tony Murphy, Rick Hoepner, Mark
Thornbloom, and David Wilcox have worked on this contract. 2019
to current status – Approximately $0.5M of services. All work is
completed within budget and schedule. The following summarizes
our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to three daily inspectors throughout the life of the contract. JPI provides weekly
staffing schedules to Mr. Spears and Mr. Grenier. JPI provides daily results to Mr. Spears
and as needed Mr. Colvin and Ms. Roderick. JPI works under eTrackit and related
technologies by CRW systems/ Superion.
Firm and Staff Contract Experience: JPI completes multi-trade residential and
commercial inspections. All full-time staff on the contract are fully licensed as Engineers,
Architects, or Building Code professionals and complete multi-trade assignments. JPI
provides licensed commercial and residential inspectors (multi-trade) and had staff
available for licensed commercial and residential plan reviewers (multi-trade).
Costs: JPI provides a daily 50% cost savings to the City through the use of multi-trade
professionals. For example, JPI professionals are licensed for both residential and
commercial work, could have one professional handle both in a route, rather than needing
two professionals. There were no change orders.
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2)

City of Palm Bay - Valentino Perez, CBO, 321-726-5614

SCOPE:

Interim Building Official and Multi-trade Inspection Services and
Plans Examination Services.

DATE OF SERVICE:

2016- Current

RESPONSIBILITIES:

Joe Payne, David Wilcox, Kevin Singley, Andrew Manero, Scott
Seigel, and Jorge Cedeno have worked on this contract. 2016 to
current status – Approximately $2.2M of services. All work is
completed within budget and schedule. The contract has been
renewed twice. The following summarizes our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to eight daily inspectors throughout the life of the contract. In addition, JPI provides an
in-house and remote plan review as needed by the City to target a ten-day turnaround for
reviews. JPI utilizes HTE Mars, Naviline, BlueBeam, and Central Square on tablets and in
the office. Completes residential and commercial inspections and plans review. On most
days, JPI is the senior in-house plans reviewer and also responded to desk questions.
Firm and Staff Contract Experience: JPI provides an Interim CBO on three separate
occasions during the life of the contract. All full-time staff on the contract are fully
licensed as Engineers, Architects, or Building Code professionals and complete multi-trade
assignments. JPI provides licensed engineers and licensed CFMs for floodplain work. JPI
staff also possesses multiple cross-discipline licenses including stormwater pollution
prevention. JPI provides licensed commercial and residential plan reviewers (multitrade) and provide licensed commercial and residential inspectors (multi-trade).
Costs: JPI provides a daily 50% cost savings to the City through the use of multi-trade
professionals. For example, JPI professionals are licensed for both residential and
commercial work, could have one professional handle both in a route, rather than needing
two professionals. JPI provides a 40% cost savings as the interim building official through
providing a work plan that isolated 24 hours per week of work that required a CBO license
from 16 hours per week of administrative work within the CBO office. There were no
change orders.
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3)

Brevard County – Terry Talbert, CBO, Building Official, 321-350-8251

SCOPE:

Interim Building Official and Multi-trade Inspection Services and
Plans Examination Services.

DATE OF SERVICE:

2016- Current

RESPONSIBILITIES:

Joe Payne, Rick Hoepner, Mark Thornbloom, Andrew Manero, Pete
Swarr, Scott Seigel, Abraham Chabab, David Wilcox, and Jorge
Cedeno have worked on this contract. 2016 to current status –
Approximately $3.5M of services. All work is completed within
budget and schedule. The contract has been renewed once. The
following summarizes our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to eight daily inspectors throughout the life of the contract. In addition, JPI provides an
in-house and remote plan review as needed by the City to target a ten day turnaround for
reviews. JPI utilizes Acela on tablets and in the office. Completes residential and
commercial inspections.
Firm and Staff Contract Experience: JPI completes multi-trade residential and
commercial inspections. All full-time staff on the contract are fully licensed as Engineers,
Architects, or Building Code professionals and complete multi-trade assignments. JPI
provides licensed commercial and residential inspectors (multi-trade) and had staff
available for licensed commercial and residential plan reviewers (multi-trade).
Costs: JPI provides a daily 50% cost savings to the County through the use of multi-trade
professionals. For example, JPI professionals are licensed for both residential and
commercial work, could have one professional handle both in a route, rather than needing
two professionals.
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4)

City of Titusville - Steve Adams, CBO, 321.567.3982

SCOPE:

Commercial and Residential Building Inspection & Plans Review
Services

DATE OF SERVICE:

2017- Current

RESPONSIBILITIES:

Joe Payne, Mark Thornbloom, Cory Brockett, Rick Hoepner, Scott
Seigel , and David Wilcox have worked on this contract. 2017 to
current status – Approximately $0.4M of services. All work is
completed within budget and schedule. The contract has renewed
once. The following summarizes our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to three daily inspectors throughout the life of the contract. JPI provides weekly
staffing schedules to Mr. Adams and Mr. Abel. JPI attended a daily 730am meeting to
receive a hard ticket route and emailed results daily.
Firm and Staff Contract Experience: JPI completes multi-trade residential and
commercial inspections. All full-time staff on the contract are fully licensed as Engineers
Architects or Building Code professionals and complete multi-trade assignments. JPI
provides licensed commercial and residential inspectors (multi-trade) and had staff
available for licensed commercial and residential plan reviewers (multi-trade).
Costs: JPI provides a daily 50%-75% cost savings to the City through the use of multitrade professionals. For example, JPI professionals are licensed for both residential and
commercial work, could have one professional handle both in a route, rather than needing
two professionals. There were no change orders.
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5)

City of Melbourne – Steve Innes, BCA, FCA, CFM, 321-608-7926

SCOPE:

Multi-trade Inspection Services and Plans Examination Services.

DATE OF SERVICE:

2017- Current

RESPONSIBILITIES:

Joe Payne, David Wilcox, Kevin Singley, Pete Swarr, Mark
Thornbloom and Scott Seigel have worked on this contract. 2017 to
current status – Approximately $0.5M of services. All work is
completed within budget and schedule. The contract has been
renewed twice. The following summarizes our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to two daily inspectors throughout the life of the contract. In addition, JPI provides an
in-house and remote plan review as needed by the City to target a ten day turnaround for
reviews. JPI utilizes Energov and BlueBeam remotely and in the office. Completes
residential and commercial inspections and plans review.
Firm and Staff Contract Experience: JPI provides both inspection and plans review
services during the contract. All full-time staff on the contract are fully licensed as
Engineers, Architects, or Building Code professionals and complete multi-trade
assignments. JPI provides licensed commercial and residential plan reviewers (multitrade) and provide licensed commercial and residential inspectors (multi-trade).
Costs: JPI provides a daily 25-50% cost savings to the City through the use of multi-trade
professionals. JPI covered vacation leave for City personnel on routine occasions. There
were no change orders.
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6)

City of Clearwater - Kevin Garriott, CBO, 727-562-4567

SCOPE:

Multi-trade Inspection Services and Plans Examination Services.

DATE OF SERVICE:

2016- Current

RESPONSIBILITIES:

Joe Payne, Joe Aukstikalnis, David Wilcox, Cory Brockett, and
Greg Perlin. 2017 to current status – Approximately $1.2M of
services. All work is completed within budget and schedule. The
contract has been renewed twice. The following summarizes our
responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to three daily inspectors throughout the life of the contract. In addition, JPI provides
two in-house plan review professionals as needed by the City to target a ten day turnaround
for reviews. JPI utilizes ePermits for inspections and plan reviews. Completes residential
and commercial inspections and plans review.
Firm and Staff Contract Experience: All full-time staff on the contract are fully licensed
as Engineers, Architects, or Building Code professionals and complete multi-trade
assignments. JPI provides licensed CFMs for floodplain work. JPI provides licensed
commercial and residential plan reviewers (multi-trade) and provide licensed
commercial and residential inspectors (multi-trade).
Costs: JPI provides a daily 25-50% cost savings to the City through the use of multi-trade
professionals. For example, JPI professionals are licensed for both residential and
commercial work, could have one professional handle both in a route, rather than needing
two professionals. There were no change orders.
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7)

Pinellas County – Eve Spencer, CBO, AIA, 727-464-3752,
John Segrete, Chief Building Inspector, 727-464-3177

SCOPE:

Multi-trade Inspection Services and Plans Examination Services.

DATE OF SERVICE:

2013- Current

RESPONSIBILITIES:

Joe Payne, Jack McCabe, Jon Thomas, Bob Hightower, David
Wilcox, Cory Brockett, Andrew Manero, Scott Seigel and Greg
Perlin. 2013 to current status – Approximately $10.0M of services.
All work is completed within budget and schedule. The contract has
been renewed twice. The following summarizes our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to ten daily inspectors throughout the life of the contract. In addition, JPI an interim inhouse plan review professional to target a ten day turnaround for reviews. JPI utilizes hard
copy tickets for inspections which were received at a standing morning meeting.
Completes residential and commercial inspections.
Firm and Staff Contract Experience: All full-time staff on the contract are fully licensed
as Engineers, Architects, or Building Code professionals and complete multi-trade
assignments. For periods of time, JPI is the sole vendor for the Department completing up
to 250 daily inspections. JPI provides licensed commercial and residential plan
reviewers (multi-trade) and provide licensed commercial and residential inspectors
(multi-trade).
Costs: JPI provides a daily 25% cost savings to the County through the use of multi-trade
professionals. For example, JPI professionals are licensed for both residential and
commercial work, could have one professional handle both in a route, rather than needing
two professionals. There were no change orders.
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8)

City of Tarpon Springs – Kevin Powell, CBO, CFM, 727-942-5604

SCOPE:

Multi-trade Inspection Services and Plans Examination Services

DATE OF SERVICE:

2017- Current

RESPONSIBILITIES:

Joe Payne, Ezz Elgayar, and Cory Brockett, have worked on this
contract. 2017 to current status – Approximately $0.3M of services.
All work is completed within budget and schedule. The contract has
been renewed once. The following summarizes our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract
typically with one daily inspector throughout the life of the contract. In addition, JPI
provides remote commercial and multi-family residential plan review as needed by the
City to target a ten day turnaround for reviews. JPI utilizes hard tickets to complete
inspections with a brief daily AM meeting in the office. Completes residential and
commercial inspections and plans review.
Firm and Staff Contract Experience: JPI provides both inspection and plans review
services during the contract. All full-time staff on the contract are fully licensed as
Engineers, Architects, or Building Code professionals and complete multi-trade
assignments. JPI provides licensed commercial and residential plan reviewers (multitrade) and provide licensed commercial and residential inspectors (multi-trade).
Costs: JPI provides a daily 25-50% cost savings to the City through the use of multi-trade
professionals. JPI covered vacation leave for City personnel on routine occasions. There
were no change orders.
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9)

City of Altamonte Springs – Tom Dalton, Building Official, 407-571-8431

SCOPE:

Multi-trade Inspection Services and Plans Examination Services.

DATE OF SERVICE:

2021- Current

RESPONSIBILITIES:

Joe Payne, Greg Martin and Scott Seigel have worked on this
contract. 2021 to current status – Approximately $0.1M of services.
All work is completed within budget and schedule. The following
summarizes our responsibilities:

☐
☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
one daily inspector for part-time coverage.
Firm and Staff Contract Experience: JPI provides an Inspector for spot coverage. All fulltime staff on the contract are fully licensed as Engineers, Architects, or Building Code
professionals and complete multi-trade assignments. JPI provides licensed commercial
and residential plan reviewers (multi-trade) and provide licensed commercial and
residential inspectors (multi-trade).
Costs: JPI provides a daily 50% cost savings to the City through the use of multi-trade
professionals. For example, JPI professionals are licensed for both residential and
commercial work, could have one professional handle both in a route, rather than needing
two professionals. There were no change orders.

JPI COA 29882 – 5995 S A1A, Melbourne FL 32951 – 800-488-1956– joe@jpiflorida.com
Civil Engineering • Municipal • Federal

9-12-2022 Town Commission Regular Meeting Packet

86

10)

Hillsborough County – David M. Anthony, Chief Mechanical
Inspector, 813-335-7570

SCOPE:

Multi-trade Inspection Services and Plans Examination Services.

DATE OF SERVICE:

2016- Current

RESPONSIBILITIES:

Joe Payne, Jason Steele, Daniel Folwell, Pat Nolan, Michael Tew,
and Julie Daniels have worked on this contract. 2016 to current
status – Approximately $6.0M of services. All work is completed
within budget and schedule. The contract has been renewed twice.
The following summarizes our responsibilities:

☐

☐

☐

Commercial and Residential Professional Service Experience: JPI staffs the contract with
up to twelve daily building inspectors throughout the life of the contract. In addition, JPI
provides two in-house plan review professionals as needed by the County to target a tenday turnaround for reviews. Completes residential and commercial inspections and plans
review.
Firm and Staff Contract Experience: All full-time staff on the contract are fully licensed
as Engineers, Architects, or Building Code professionals and complete multi-trade
assignments. JPI provides licensed commercial and residential plan reviewers (multitrade) and provide licensed commercial and residential inspectors (multi-trade).
Costs: JPI provides staffing to the County to meet high volume demand. JPI is the primary
vendor on this contract. There were no change orders.
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Community Development Department
Building Services Division

160 Lake Avenue
Palm Coast, FL 32164
386-986-3780

September 21, 2021

JPI
5995 S A1a
Melbourne, FL 32951

To Whom This May Concern:
JPI is a current vendor for the City of Palm Coast Building Services Division since 20 19.
Please feel free to contact me should you have questions or need information about the
service quality of JPI.

Sincerely,

Patrick Buckley, CBO, CFM
Chief Building Official
City of Palm Coast
386-986-3786

0
please recycle9-12-2022 Town Commission Regular Meeting Packet

88

palmcoastgov.com

City ott{ffis�ir,
'-

Gateway to Nature & Space
Building Department
(321) 567-3760
Buildingpermits@titusville.com

555 SOUTH WASHINGTON AVENUE
TITUSVILLE, FLORIDA 32796-3584
POST OFFICE BOX 2806 (32781-2806)

www .titusville.com

September 15, 2021
To Whom It May Concern,
JPI is a current vendor for the Building Department in good standing since 2016.
Please contact me if I may answer any questions about the service quality of JPI.

Professionally,

Steve Adams
Building Official

555 South Washington Avenue
City ofTitusville, Florida 32781-2806
Office (321) 567-3982 - www.titusville.com
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813.731.1501

Letter of Reference
September 15th, 2021
To Whom It May Concern:
JPI is a current vendor for the Building Department in good standing since 2016. Please contact
me if I may answer any questions about the service quality of JPI.

Sincerely,

Terry Talbert
Terry Talbert, CBO
Brevard County
321-633-2072

Joe Payne Inc. COA 29882 – 9629 Gretna Green Drive, Tampa, FL 33626 – 813.731.1501 – joepayneinc@gmail.com
Civil/Site Engineering • Municipal • Expert Witness
Serving Florida, Texas, Pennsylvania, and the continental United States
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__City of Melbourne ���Code Compliance Division
900 E. Strawbridge Avenue
Melb ourne, FL 32901
Fax (321) 608-7920
Building Div. (321) 608-7915
Code Enf. (321) 608-7905
Fire Prevention (321) 608-7910

•

•

•

•

Letter of Reference

September 15, 2021

To Whom It May Concern:

JPI is a current vendor for the Building Department in good standing since 2016. Please contact
me if I may answer any questions about the service quality of JPI.

Sincerely,

Steve Innes BCA FCA CFM, Building Official
City of Melbourne
321.608.7926

An Equal Opportunity Employer
Internet: www.melbourneflorida.org
9-12-2022 Town Commission Regular Meeting Packet
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Letter of Reference

September 15, 2021
To Whom It May Concern:
JPI is a current vendor for the Building Department in good standing since 2017. Please contact me if I
may answer any questions about the service quality of JPI.

Sincerely,

John Pearson
John Pearson
Deputy Building Official
City of Palm Bay
321-726-2794 (office)
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Letter of Reference

September 21, 2021
To Whom It May Concern:
JPI is a current vendor for Building Services in good standing since 2013 providing Multi-trade Inspection
Services. Please contact me if I may answer any questions about the service quality of JPI.

Sincerely,

John Segrete
John Segrete
Chief Building Inspector
Building Services
440 Court St. Clearwater, Fl 33756
(727) 464-3177
jsegrete@pinellascounty.org
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CITY OF TARPON SPRINGS, FL
Building Department
324 East Pine Street
Tarpon Springs, Florida
34688-5004
(727) 942-5615
Fax{727) 937-1766

Letter of Reference
September 15, 2021
To Whom It May Concern:
JPI is a current vendor for the Building Department in good standing since 2017. Please contact
me if I may answer any questions about the service quality of JPI.

Respectfully,

Kevin Powell, CBO, CFM
Building Development Director
City of Tarpon Springs, FL
Office: 727-942-5604
kpowell@ctsfl.us
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City of Indian Harbour Beach
BUILDING DEPARTMENT
2055 South Patrick Drive
Indian Harbour Beach, FL 32937
Phone (321) 773-3181 Fax (321) 773-5050

Letter of reference
September 16, 2021
To Whom It May Concern:
JPI is a current vendor for the Building Department in good standing since 2018. Please contact me if I
may answer any questions about the quality of JPI.

Thank you,

fj~/-W~

Building Official
2055 South Patrick Drive
Indian Harbour Beach, FL. 32937
Email: dwiles@indianharbour.org
Phone: 321-773-3181
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City of Cape Canaveral

Letter of Reference
September 17, 2021

To Whom It May Concern:
JPI is a current vendor for the Building Department in good standing since 2020. Please
contact me if I may answer any questions about the service quality of JPI.

Thank you,

Michael L. German
Building Official
City of Cape Canaveral
(321) 868-1220 x114
100 Polk Avenue -

P.O. Box 326

Cape Canaveral, Florida 32920

Mailing Address: P.O. Box 326 Physical Address: 100 Polk Avenue
Cape Canaveral, FL 32920-0326
Telephone (321) 868-1220- Fax (321) 868-1247
www .cityofcapecanaveral.org e-mail: info(a,cityofcapecanaveral.orn
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Tab 4 – Service Approach
JPI proposes a WORK Plan unique to the services listed within this RFP. Our WORK Plan will
consider all regulatory Codes for this Work Objective. The 2020 FBC, Mechanical, 7th edition
will regulate policy for HVAC systems. The 2010 ADA will regulate the ADA inspections along
with Accessibility Code. The 2020 FBC including the Existing Conditions Chapter, will regulate
building code compliance, doors and hardware, fences, structural aspects of Fireplaces &
Chimney, Insulation, Roofing Systems, Seawalls, Docks, and Structural Components. Florida
Elevator Code Authority and FBC Chapter 30 (over three stories) regulates elevators. NFPA 70
regulates fire protection and co-regulated NEC 2017 and 2020. ASCE 7-16 regulates wind loads.
The Energy Code is an overlapping regulation. Solar Energy Code is regulated in several
locations including Chapter 23 of the Residential Code and Chapter 14 of the Mechanical Code,
and the Florida Plumbing Code. FBC Chapters 4 and 45 regulate swimming pools and saunas.
The Florida Plumbing Code regulates plumbing systems, plumbing and pool heaters, and the Gas
Code regulates gas pool heaters. Additional Code considerations within our Operational Plan
include NFIP, NPDES, ACOE, FAA47CFR, and FAA107 for the developing Drone
technologies.
JPI will perform on-site inspections within 24 hours of a request for inspection. JPI will
provide AM/ PM time windows for their inspections based on a mapped route of their daily
assignments based on an online mapping software. Inspections involving concrete pours and
other phased work will take priority in AM windows. JPI will provide code compliance services
to enforce the Florida Building Code. Such services shall include, inspection, all required
paperwork to comply with State of Florida State Statutes and Town of Oakland Code of
Ordinances, and preparation for and attending the Special Magistrate hearings. JPI has completed
code compliance and structural damage assessment for several clients in Florida. JPI will return
customer inquiries within 24 hours through the JPI professionals on assignment.
Continuing with this WORK Plan, JPI will input the daily Inspection and plan review results in
the building permit computer system by the close of each business day. JPI routinely provides
code compliance services to enforce the Florida Building Code. Such services shall include,
inspection, all required paperwork to comply with State of Florida State Statutes and Town of
Oakland Code of Ordinances, and preparation for and attending the Special Magistrate hearings.
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JPI professionals will utilize individual emails and direct phone numbers to communicate with
City constituents. JPI has multi-trade professionals who will review, and process construction
plans for issuance of building permits under the Florida Building Code. JPI will enforce other
agency submittals including FEMA, Driveway permit, and FDEP. JPI will ensure that original
documents remain onsite at City-owned facilities and will support the City’s interest in electronic
delivery and electronic access to documentation. JPI will maintain records of work conveniently
through creating a pdf of the results. JPI will provide a weekly update to the Community
Development Services Director. Our professionals will prepare written reports of inspections,
investigations of complaints, expiring and expired permits and other reports as may be
reasonably requested by the Town.
JPI will enforce the 50/50 rule for FEMA on projects and review and maintain all records
required by Federal Emergency Management Agency (“FEMA”) in association with the
processing of building permits in the format required by FEMA. JPI will maintain all records and
documents in accordance with Public Records Law (Chapter 119, Florida Statutes) and using the
current General Records Schedule GS1-SL (For State and Local Government Agencies) which
includes the GS6 (For Building Departments). This expands to include code enforcement of
hazards, nuisances and violations. JPI’s multi-trade professionals and licensed engineers will
assist in the preparation of the Insurance Services Office (ISO) evaluation for the City.
JPI Professionals possess OSHA Level D attire with JPI logo shirts while in the field. In the
office, JPI professional will dress business casual with JPI logo shirts. JPI personnel have smart
phones with mobile hotspots and Bluetooth for ease of wifi and platform access. In addition, JPI
personnel utilize Ipads which contain training and continuing education software. All JPI
Building Code Professionals receive continuing education for license renewals. Engineers
receive continuing education bi-annually for license renewals as do Registered Architects. JPI
has a digital subscription to the ICC digital library and as continuing education all employees
reference a digital subscription of the Florida Building Code in their practice along with the use
of ICC code check books. JPI was founded in 2010 and has been in business for eleven years. JPI
is highly qualified by completing similar scope services listed within this RFP. The City may
contact the project references.
JPI will utilize staff already located and working regularly in Pinellas County which includes a
staffing of twenty licensed professionals. Joe Payne is the Project Manager. JPI has a sufficient
number of qualified staff in the duties of Plans Examiners and Inspectors. JPI is a statewide firm
staffed with a TEAM ORGANIZATION of 45 professionals. Our company’s operational
capacity is 1800 hours per week. Currently, we are running at approximately 1400 hours per
week billable which is our current and projected workload. We have up to 400 hours per week of
surplus capacity available to service this contract. This is approximately ten full time
equivalents. We are operating at 77.78% capacity with 22.22% availability to support our
WORK PLAN.
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DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

6/20/2022
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
PRODUCER

CONTACT
NAME:
PHONE
(A/C, No, Ext):
E-MAIL
ADDRESS:

Straight-Line Insurance, LLC
1301 Grasslands Blvd., Suite 100
Lakeland, FL 33803

Straight-Line Insurance, LLC
863-904-4776
info@straightlinellc.comn

FAX
(A/C, No):

INSURER(S) AFFORDING COVERAGE

www.straightlinellc.com

INSURER A :

INSURED

INSURER B :

Joe Payne, Inc
JPI
5995 S Hwy A1A
Melbourne Beach FL 32951

INSURER C :
INSURER D :

NAIC #

Certain Underwriters at Lloyd's of London
Infinity Auto Insurance Company
Insurance Company of the West (ICW)
Burlington Insurance Company

32727
11738
27847
23620

INSURER E :
INSURER F :

COVERAGES

CERTIFICATE NUMBER: 68822381

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR
LTR

TYPE OF INSURANCE

D

COMMERCIAL GENERAL LIABILITY
CLAIMS-MADE

ADDL SUBR
INSD WVD

POLICY EFF
POLICY EXP
(MM/DD/YYYY) (MM/DD/YYYY)

POLICY NUMBER

738BG02358-02

4/7/2022

4/7/2023

OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:
PROPOLICY
LOC
JECT

LIMITS

EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES (Ea occurrence)

$ 1,000,000

MED EXP (Any one person)

$ 5,000

PERSONAL & ADV INJURY

$ 1,000,000

GENERAL AGGREGATE

$ 2,000,000

PRODUCTS - COMP/OP AGG

$ Included
$

OTHER:

B

509-82007-3557-001

AUTOMOBILE LIABILITY

6/18/2022

6/18/2023

ANY AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

C

A

HFF0012529-2

UMBRELLA LIAB

OCCUR

EXCESS LIAB

CLAIMS-MADE

DED
RETENTION $
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANYPROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

Professional Liability

COMBINED SINGLE LIMIT
(Ea accident)
BODILY INJURY (Per person)

$ 1,000,000
$ 5,000

BODILY INJURY (Per accident) $ 100,000

Allowed Autos
D

$ 100,000

4/7/2022

4/7/2023

PROPERTY DAMAGE
(Per accident)

$

EXCESS COVERAGE

$ 100,000

EACH OCCURRENCE

$ 2,000,000

AGGREGATE

$ 2,000,000
$

WFL 5054011 02

3/6/2022

PER
STATUTE

3/6/2023

Y/N

Y

E.L. EACH ACCIDENT

N/A

OTHER
$ 1,000,000

E.L. DISEASE - EA EMPLOYEE $ 1,000,000

PLC-01064-00

6/19/2022

6/19/2023

E.L. DISEASE - POLICY LIMIT $ 1,000,000
Per Claim/Agg: $2,000,000 / $2,000,000
Deductible: $25,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Auto Liability Coverage Form - Hired Auto, Non-Owned Endorsement
E919 - Blanket Waiver of Transfer Rights of Recovery Against Others
E921 - Additional Insured - Primary and Non-Contributory

CERTIFICATE HOLDER

CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

SELF INSURED COPY

AUTHORIZED REPRESENTATIVE

John Nicholas Davis
100

© 1988-2015 ACORD CORPORATION. All rights reserved.
9-12-2022 Town Commission Regular
Meetingname
Packetand logo are registered marks of ACORD
ACORD 25 (2016/03)
The ACORD
68822381 | JPI Master Certificate 21-22 (Updated WC 22-23) | Nick Davis | 6/20/2022 2:45:46 PM (EDT) | Page 1 of 1

RFQ #2022-03 Building Permitting and Inspection Services

NON-COLLUSION AFFIDAVIT

I

Jo;e(//, Ay.,( t' (Respondent) ofthe firm of J / ~

(Respondent Firm

Name) responded to the notice for calling for qualification for On Call Land Planning Services for the
Town of Oakland . This proposal has been executed with full authority to do so. This response has been
arrived at independently without collusion, consultation, communication, or agreement for the
purposes of restricting competition, as to any matter relating to qualifications or responses of any other
responder or with any competitor, and no attempt has been made or will be made by the Responder to
induce any other person, partnership, or corporation to submit, or not to submit, a response for the
purpose of restricting competition.
The Statements contained within this affidavit are true and correct, and made with full knowledge that
the Town of Oakland relies upon the truth of the statements contained in this affidavit in awarding
contracts for said services.

STATE OF

f I c,r j do....

COUNTY OF

e,

I\.L\,I

C6

D

The foregoing instrument was acknowledged before me by means of ~ysical presence or
online notarization, this 5"\1--.. day of 0\.,tJ \-(
I 2022, by Jo&e..eh
~ay (I..L I as au~ized signer for
.::TP
(Company Name). He/She
is personally known to me or ~ has produced
'Fl or, do D \,
as identification.

r

D

(NOTARY SEAL)

(Name typed, printed, or stamped)

My Commission Expires.--=
08:..=.)
....t:0o
;...._-/.A
'-~
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RFQ #2022-03 Building Permitting and Inspection Services
RESPONSE TO:

RFQ 2022-01 Building Permitting and Inspection Services
STEVE KOONTZ, TOWN MANAGER
230 N. TUBB ST/P.O. BOX 98
OAKLAND, FL 34760

l}_ J.._l_______

I acknowledge receipt of any/all Addenda: _ _ _ _
I have included:
•

Hold Harmless Agreement

•

Certificate of Insurance

•

Non-Collusion Affidavit

•

Drug Free Workplace Form

Mailing Address:

:f /> ':I

- ~r-1_
.:. .r- s_______
A IA
_ flt---'e-'- l ........
bdo
-"--!,'_IT _
~_
f:_
L _1
1_

...;..._
r J....J-_
Jl

TELEPHONE---'i~

o _o ._

_4!_ _6 ____
, l. . .f/.. _'S'.6_

~,_
_ 3_J...15
;. .__ GZ
_ _fti_ __

FAX: _ _

DATE~~~-,.~~ ~~
-t-2
~ ~'2~ ~ ~ ~ BY signing and submitting this proposal, I am certifying that (a) I am a citizen of the United States; (b) I
am not a member or an employee of any taxing authority; and (c) I do not represent any property owner
in an administrative or judicial review of property tax issues.

~

Witness Q b<:i\

W

Q

1ll,t.N"

ftoc,da.

STATE OF
COUNTY OF

~l 1\1..lll\5

D

The foregoing instrument was acknowledged before me by means of ~
hysical presence or
on line notarization, this '5 #, day of
2022, byjosq,h fa Yn t
, as authorized signer for
,T P1:
(Company Name). He/She
is personally known to me or [H'has produced
ft orfdf.(. DL.
as ident ification.

)lily

(NOTARY SEAL)

,

D

~. .
f e... I 1;c

Coi.., it. c, l e5

(Name typed, printed, or stamped)

My Commission
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/._ 02J
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I
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RFQ #2022-03 Building Permitting and Inspection Services
HOLD HARMLESS AGREEMENT

I

Ju r.eIJ6 ,4

~,16{Respondent) agree to indemnify and hold the Town harmless for

any and afl claims, li~bility, losses and causes of action which may arise out of its fulfillment
of the contract awarded pursuant to this RFQ. It agrees to pay all claims and losses,
including related court costs and reasonable attorneys' fees, and shall defend all suits filed
due to the negligent acts, error or omissions of Respondent or employees and/or agents of
Respondent.
In the event the completion of a project awarded pursuant to this RFQ (to include the work
of others) is delayed or suspended as a result of the Respondent's failure to purchase or
maintain the required insurance, the Respondent shall indemnify the Town from any and all
increased expenses resulting from such delay.

Witness

a'1

'1'\.

\.,J o..f I ~

F lo6do.
COUNTY OF fi Attlc..5
STATE OF

D

The foregoing instrument was acknowledged before me by means of ~ysical presence or
on line notarization, this 5-t\.-.. day of J lA \
2022, by J@.eh
".t.., as au~~d signer for
..:T'D I
(Company Name). He/She
is personally known to me or lkf has produced
of; °'- DL
as identification.

Y

tJ

d

,

D

e~.t

(NOTARY SEAL)

r~~~.~~~$~'~,1-~~~2'~~,.~~--~~

, ,--~,r~/-..
FELIX CANIZALcS
@(fif:S.~f;\ Notary Public - State of Florida
1

j

;

(Name typed, printed, or stamped)

\3-~/i

Commission# HH 145998
··.\?~_'\"!--·· My Comm. Expires Aug 20, 2025
3or:cec through Nationai Motary Assn ..

~~~~~";'.g"~VJ;,~o;

My Commission ExpiresO ,2,

,._t

I J.. a I~o.l,")

1
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DRUG FREE WORKPLACE CERTIFICATION

In orderto have a drug-free workplace program, a business shall :
1.

Publish a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the workplace and
specifying the actions that will be taken against an employee for violations of such prohibition .

2.

Inform employees about the dangers of drug abuse in the workplace, the business's policy of
maintaining a drug free workplace, available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees from drug abuse
violations.

3.

Give each employee engaged in providing the commodities or contractual services that are
under this solicitation a copy of the statement specified in subsection (1) above.

4.

In the statement specified in subsection (1), notify the employees that, as a condition of working
in the commodities or contractual services that are under this solicitation, the employee will
abide by the terms of the statement and will notify the employee of any conviction of, or plea of
guilty or nolo contender to, any violation of Chapter 893 or of and controlled substance law of
the United States or any state, for a violation occurring in the work place no later than five (5)
days after such conviction .

5.

Impose a sanction on, or require the satisfactory participation in, a drug abuse assistance or
rehabilitation program if such is available in the employee's community, by any employee who
is so convicted .

6.

Make a good faith effort to continue to maintain a drug-free workplace though implementation
ofthis section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above
requirements.
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REQUEST FOR CLARIFICATIONS RELATED TO THE
SUBMISSION BY JOE PAYNE, INC, D.B.A. JPI, TO
RFQ #2022-03 BUILDING PERMITTING AND
INSPECTION SERVICES
RESPONSES ARE DUE BY 2:00 PM ON SEPTEMBER 1, 2022
EMAIL, MAIL, OR HAND DELIVER RESPONSES TO:
Town of Oakland
ATTN: Jack A Butler, Assistant Town Manager
230 North Tubb Street or P.O. Box 98
Oakland, Florida 34760
jbutler@oaklandfl.gov
Please contact Town Clerk Elise Hui at ehui@oaklandfl.gov to arrange for hand delivery

DIRECT ALL QUESTIONS REGARDING THIS REQUEST FOR CLARIFICATIONS
USING ONE OF THE ABOVE-LISTED DELIVERY MECHANISMS TO:
Town of Oakland
ATTN: Jack A Butler, Assistant Town Manager
230 North Tubb Street or P.O. Box 98
Oakland, Florida 34760
jbutler@oaklandfl.gov
In order to preserve a record of such questions, telephone calls will not be accepted.
The last day for questions to Town staff is August 30, 2022.
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RFQ #2022-03 Building Permitting and Inspection Services
Thank you for your submission related to the Town’s RFQ #2022-03 for Building Permitting and
Inspection Services. The RFQ was issued as a competitive solicitation, as defined by §5.1.2 Competitive
Sealed Proposals in the Town of Oakland Purchasing Policy. The procurement has been classified as
being one within Category 4 – Purchases over $100,000. In accordance with §4.1.4 of that same policy
document and the language of the RFQ itself, the Town is taking action that it deems to be in the best
interest of the Town of Oakland. Specifically, the Town seeks clarification of various aspects of the
timely response to the solicitation submitted by Joe Payne, Inc., d.b.a., JPI (hereinafter ‘JPI’).
The Scope of Services section of that solicitation listed several bulleted examples of the work that may
be placed under contract between the Town and the selected firm. In order to fully understand and
evaluate your response to this part of the solicitation, and to complete the evaluation process by Town
staff prior to making a recommendation to the Town Commission, we seek your answers to the
following numbered questions. Your response need not quote the question but may simply be titled as
“Answer 1” or “A1.”
1. Tab 1 of your RFQ response notes on the last line of the first page (Numbered Line 8)that “JPI
has completed daily work assignments on a routine basis on the current contract and wishes to
continue our relationship with the Town of Oakland.” We do not currently have an agreement
with your company. Are you presently acting as a subcontractor to PDCS, LLC?
2. Since the RFQ was issued, the Town’s planning staff has left the Town’s employment. The Town
no longer has planning/permitting staff to discuss permitting requirements with potential
applicants, provide zoning and site plan reviews, or issue simple permits that require no review
by persons certified as plans examiners. This situation provides a potential opportunity to go to
a consolidated, fully online electronic permitting process, starting with the initial application and
extending through construction inspections and issuance of certificates of completion and/or
occupancy. The online solution should also allow applicants, contractors, owners, and town
citizens to view historical and active permit applications and currently permitted activities, as
stated in the RFQ. Your RFQ response makes no mention of your having an online permitting
application and review capability. In fact, it refers to your use of “individual emails and direct
phone numbers to communicate with City constituents.” Do you current utilize or propose to
utilize an online permitting system in order to enhance your offerings relative to this
solicitation? Exhibit A is attached as an aid to formulating your answer. You should also refer to
the online requirements of §553.79, Fla.Stat.
3. In addition to work classification guidance on the first page, it contains sample workflow
processes for typical activities contemplated by the RFQ. Referring to the workflow diagram in
Exhibit A, which steps do you propose to perform and which would you expect the town to
perform?
4. The RFQ solicitation lists Certified Building Official, Building Code Inspectors, Permit Technicians,
and Plans Examiners as examples of the types of personnel that may be utilized to provide
services. The RFQ also states that contracted services may include “All other relevant
assignments relating to Building Permitting and Inspection Services, as requested.” Your Tab 2
response lists nine licensed professional engineers and three licensed architects. To what extent
could JPI provide planning, architectural, and engineering services related to the full plan review
JPI Request for Clarifications
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RFQ #2022-03 Building Permitting and Inspection Services
process? Could JPI provide a “one-stop shop” capable of performing all permit and plan review
functions?
5. If JPI is not capable of performing all plan review functions and/or the parties decide not to
include such services in the future agreement, the RFQ’s Scope of Services states that the
selected firm “will have the ability to connect to and effectively communicate with Town of
Oakland On Call Planning Services.” How would you propose to conform to this part of the
solicitation during the permit review process? Would you use the same process for reviewing
any plan amendments submitted after construction has been authorized?
6. Referring again to your proposal to use emails and telephone calls for applicant and permit
holder communications, how do you intend for the complete public records access and
retention process to function with regards to any requests for the production of documents that
may be filed with the Town Clerk?
7. You do not list any permit technicians in the list of qualified staff proposed to serve the Towns
permitting and inspection needs. How do you plan to provide the services of a permit technician
to accept applications, coordinate reviews among potentially multiple firms, and otherwise
handle the administrative elements of permit application review, interactions with applicants
and permit holders, scheduling inspections, and similar actions?
8. The Town is exploring adopting policies and procedures of the type described in the draft
documents comprising Exhibits B and C, which are attached to this Request for Clarification, in
order to accept electronic documents and digital signatures in conformance with existing Florida
Statutes. Exhibit B is titled, Staff Manual for Reviewing Electronic Document Submissions, and
describes the statutory basis for digital documents and signatures, along with the technical
process to be used to confirm the validity of digital signatures; this is an internal instructional
document. Exhibit C is titled, Procedure for Submitting Digital Documents, Digital Signatures,
and Electronic Submissions for Planning and Permitting. This is an administrative policy
document intended as guidance to be given to applicants. It covers the entire electronic
document submission process with regard to the documents themselves and how they are to be
organized and presented by applicants. Is JPI capable of implementing these policies and
procedures as part of its services if an agreement is executed by the parties?
9. Accepting digital signatures and electronic documents that conform to the requirements of
Florida Statutes will require modification of the existing online permit application process, which
is just a downloadable PDF. For example, the Building Permit Application form will need to
replace the wet signature portions of the current PDF-based application with an online Owner’s
Electronic Submission Statement, as described in §713.135(6)(b), Fla.Stat. Is JPI prepared to a
permitting website that can accept true digital applications?
10. The Town plans to create an address-based folder structure in its electronic document
management system (Laserfiche) where all Town records related to a given address will be
stored: permits, code enforcement actions, minimum housing inspection reports, business
taxes, etc. However, accepting electronic documents and digital signatures will impose certain
requirements on the official records retained under the requirements of Chapter 119, Fla.Stat.
These requirements include keeping such documents in an unmodified PDF form so that digital

JPI Request for Clarifications
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RFQ #2022-03 Building Permitting and Inspection Services
signatures may be confirmed at any point in the future. This means the digitally signed official
documents will not be stored in Laserfiche, which accepts PDF files as inputs but does not
preserve the characteristics of that file format. It also means that JPI, if selected, will need to
place digital stamps, such as “Approved for Construction,” on the original PDF document for
permanent retention. Is JPI capable and willing to operate in a fully digital manner?
11. As part of any building permit application review process, it is required that the Town confirm
the ability of the applicant and/or the contractor to perform the stated construction tasks. This
includes contractor registration with the Town, during which time the contractor must provide
evidence of registration as an ongoing business entity with the State of Florida, Workers’
Compensation insurance coverage or an exemption from such coverage, liability insurance
coverage, business tax receipts from Orange County and a municipality, as applicable, and the
appropriate State certification(s) for the type(s) of work proposed. None of these functions is
referenced in the RFQ response. How do you propose to undertake these tasks in the future? If
you do not propose to perform these tasks yourself, who do you propose to do the work and
how do you plan to integrate them into the permit application review process?
12. Florida Statutes list a number of requirements for building permit actions and response times.
Examples include the general direction for the building permit and inspection process in
§553.73, Fla.Stat.; a 10-day time period for local governments to respond to an applicant
regarding any deficiencies in the permit application in §553.792, Fla.Stat.; the specific
requirements for fire alarm permit applications to local governments in §553.7921, Fla.Stat.; the
streamlined low-voltage intrusion alarm system permitting process described in §553.793,
Fla.Stat.; the simplified permitting process for fire alarm system projects under §553.7932,
Fla.Stat.; and the local government residential master building permit program for production
home builders under §553.794, Fla.Stat. How do you plan to comply with these provisions when
rendering the proposed services to the Town?
13. The Town does not have its own website capable of complying with the requirements of
§553.79, Fla.Stat., and has traditionally relied upon the building permit contractor to provide
such a website. Is JPI capable of providing a website conforming to these statutory requirements
for such things as electronic submission of applications, checking the status of applications, and
requesting inspections?
14. There is a specific requirement in §553.7931 for an “applicable local government entity” to
handle registration of alarm systems with the local government. Although the Town does not
currently have such a registration requirement, the volume of construction now underway in
the Town suggests that such a registration system may be warranted in the near future. How
would you propose to notify the applicable local government entity when new alarm systems
are permitted so that the agency may proactively seek registration by the applicant?
15. There are two building permit surcharges (§468.631 Building Code Administrators and
Inspectors Fund and §553.721 DBPR Surcharge) that are to be collected by the Town as part of
the overall permit fee, as specified in §61-40.003, F.A.C. The State’s online reporting website
(https://www.floridabuilding.org/sc/sc_default.aspx) also requires the surcharge jurisdiction to
report the square footage under roof for all permits related to new construction. Will JPI put this
information in its billing reports?
JPI Request for Clarifications
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16. With regard to the State surcharges listed above, the State’s compliance guide, Florida Permit
Surcharge Program, available online at https://www.floridabuilding.org/sc/sc_hottopics.aspx,
says, “It is important for the licensed Building Code Administrator to understand they are
responsible for collecting and remitting these fees. In accordance with Florida Statute 468 and
Board 61G19, licensed professionals are responsible for compliance with Florida statutes and
regulations. It is the responsibility of the licensed person to ensure these regulations are
complied with in a timely manner.” JPI proposes to supply the Town’s Certified Building Official.
How does JPI plan to ensure that these surcharges are being properly collected and remitted to
the State?
17. In accordance with Town Code §14-142 – Fees, the Town will need to adopt a resolution setting
the permit application, plan revision, inspection, re-inspection, plan amendment, and other fees
associated with the services anticipated by the RFQ. Such fees are currently established by the
Town Commission’s having authorized the current Agreement for permitting and inspection
services with PDCS, LLC. Exhibit A lists more permit types than are currently included in the
Agreement. Your company’s experience may also suggest changes to the current permit types
and fees. Do you anticipate recommending different permit types and/or a change in any of
these fees or the manner of their collection?
18. The Town Code, in §14-3 – Development Review Fee Schedule, requires the Town to annually
adopt a list of development application fees; however, these tasks are currently assigned to
outside consultants, who charge fees based on time spent and an hourly rate established by
contract. If JPI offers and the Town accepts your providing a one-stop shop service that includes
all or some development review tasks, what would you suggest the Town’s published fees be for
such services? (This is not a request for you to propose your price for the work.)
19. Town Code §14-4 – Natural Disaster Site Preparation calls for any builder or developer with an
active Town-issued permit to take certain actions in preparing for a potential or forecast natural
disaster, such as a tornado or hurricane. Such actions include securing building materials in
order to reduce damage from windborne debris on the permitted site and nearby. How do you
propose to conduct the implied inspections of construction sites in order to ensure these tasks
have been completed in a timely manner prior to the event? If you do not plan to include these
inspections in your normal work effort, whom do you anticipate doing this work?
20. Do you propose to include a review of stormwater pollution prevention plans (SWPPPs) as part
of the permit review process? If not, how do you plan to coordinate such a review by another
party with the overall permitting process?
21. Do you plan to routinely inspect construction sites to ensure they are using stormwater
management best practices in conformance with an approved SWPPP as part of the general
building inspection process? If not, whom do you anticipate doing this work?
We thank you for your efforts to date to respond to our RFQ #2022-03 for Building Permitting and
Inspection Services and the additional work required to respond to the above-listed questions. In
addition to helping us complete our evaluation of your response to the RFQ, your answers to the

JPI Request for Clarifications
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Page 5

RFQ #2022-03 Building Permitting and Inspection Services
clarification questions will make any future agreement negotiation process go much quicker. We look
forward to receiving your responses.

JPI Request for Clarifications
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Response Received from JPI via Email on September 5, 2022 at 9:59 pm
1. JPI is not a subcontractor to PDCS. This was a type-o in our proposal.
2. JPI utilizes an online review system. JPI has a ftp site which can receive electronic submittals and we
complete reviews.
3. Generally, we expect the Town to handle permit intake. We would complete reviews.
4. JPI could provide a one-stop shop
5. JPI is capable of providing all plan reviews.
6. It is our understanding that our contract will be unilateral by nature. When we receive a task from
the Town, the issuance in itself signals that the Town has completed this work.
7. All JPI staff is qualified as a permit technician.
8. Yes.
9. JPI utilizes Adobe DC to verify digital signatures. We believe that the Town is over-complicating this
requirement. The Town can merely assign this task to us as their Consultant. That is the purpose of
the professional service contract.
10. Yes. JPI has a Bluebeam license.
11. JPI has this coverage.
12. JPI proposes to complete these reviews with licensed engineers or comparable professionals. JPI has
a 24-hour plan review operation.
13. The Town does not require such a website. The Town needs to comply with receiving electronic
submittals. Applicants can deliver electronic submittals, the Town or JPI can upload to a ftp website,
and then JPI utilizes Bluebeam and Adobe DC to complete reviews.
14. The Town can use their interlocal agreement with the County for licensing.
15. JPI can format invoices as you wish.
16. JPI will utilize the Town’s current process. If the Town lacks a process, JPI will contact the County
under the reciprocal agreement for protocol.
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17. JPI can only recommend this to the Town. The professional service agreements are unilateral in
nature and by their essence, the Town will be directing JPI for professional services, consultation.
18. The Town can pursue this in a variety of ways including advertising the services a la carte with a rate.
JPI has current contracts which were advertised with rates in the contract.
19. JPI is a statewide firm with statewide resources. Iteratively, resources from outside the disaster will
be brought in to serve the Town. This is the benefit of hiring a statewide firm like JPI rather than a
regional firm.
20. JPI completes these reviews regularly including on-site inspections.
21. Yes. JPI completes routinely
[Portions of the email not directly related to the responses have been redacted.]
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FLORIDA

DATE: September 12, 2022
TO:

Town Commission

Q'

FROM: Mike Parker, Public Works Director ('_}/'
Re:

Easement Acceptance - 17500 Broad Street- Parcel ID# 19-22-27-0000-00-003

BACKGROUND:
Mr. Kendall Burnup, who owns property at 17500 Broad Street, Oakland FL. (Killarney Area)
approached the town earlier this year for assistance in acquiring drinking water service. He was
notified that it would be contingent on voluntary annexation for it to be realized . After much discussion
it was mutually agreed upon by Mr. Burnup and the town, that he would proceed.
Additionally, the town has for several years been acquiring easements for a new water line that would
replace one removed from service approximately 3 years ago, due to turnpike expansion. You might
recall that prior to expansion, we had three crossings of the turnpike, but were forced to remove our
western most. The possibility of gaining an easement across the property was discussed at that time.
The annexation has moved through the entire process of Planning and Zoning and Town
Commission, gaining approvals at each step. Mr Burnup has dedicated a Utility and Access
Easement spanning 30 feet X 290 feet (0.2 acres) across the northern boundary of his property, which
has been a part of the discussions at all levels. In return for this easement, Mr. Burnup has requested
relief from the annexation and water impact and connection fees, a combined amount of $6,646.00.
Staff finds this to be acceptable in that the easement would be considered as value-in-return and
could be used for the replacement water main.

RECOMMENDATION:

Staff recommends that the Town Commission accept the easement as presented and authorize the
Town Manager to waive associated annexation and Impact Fees, in return.

ATIACHMENTS:
Petition to Voluntarily Annex Real Property
Utility and Access Easement
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Petition to Voluntarily
Annex Real Property
www.oaklandfl.gov
Town of Oakland, Florida - Individual Property Owner Form

-t<e ndo \\ L . :n

Petitioner,
l )rQl)
(hereinafter "Petitioner") whose mailing address is:

~

Hereby voluntarily petitions the Town of Oakland, Florida to annex his/her real property to the Town of
Oakland, Florida (hereinafter "Town") pursuant to and in accordance with the provisions of Chapter
171.044, Florida Statutes, and state(s):
(1)

Petitioner is/are the sole owner of the real property located at

\ 'J soa:nr- (X) cl,

s+.

OqK\ord , :tl

and more particularly described on Exhibit "A" attached hereto and by this reference made a part of
this Petition (hereinafter the "Real Property"), as evidenced by a deed or other document recorded in
Deed Book
or Official Records Book
Page(s)
Public Records of Orange County, Florida.

jf/

1/()'

,

When the Real Property is annexed to the Town, Petitioner agrees to and will abide by and
comply with all of the existing and future laws, rules and regulations which presently are and from time
to time in the future may be in effect within the Town .
(2)

Petitioner agrees that this is a continuous request of the property owner for annexation to the
Town that will be fulfilled when the Town determines the Real Property meets with the requirements of
law.
(3)

(4)
This Petition shall be recorded in the Public Records of Orange County, Florida and shall
constitute an irrevocable petition to annex into the Town of Oakland, which shall run with the Real
Property and shall be binding on all subsequent purchasers, successors in interest and assigns of the
Real Property.

Town of Oakland Planning Department •:• P.O. Box 98 •!• Oakland, Florida 34760 •!• 407.656.1117 Ext. 21 OS
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Town of Oakland
Petition to Voluntarily Annex Real Property

Page 2 of 2

WHEREFORE, Petitioner requests that the Town take action to approve this Petition and to annex the
Real Property into the Town.

2

~.,...,

2AA

DATED this _.....,_.....7_ _ _ day of

J

,, 1-,r,,;;:;,

WITNESSES:

, 20 :L~
PETITIONER:

Ul -U

&41--tJsr

Signature

Signature

I

Printed Name

Printed
STATE OF FLORIDA
COUNTY OF QrG\r"'e)e.

)

q
(Petitioner) d{enda/1 Soroub

The foregoing instrument was acknowledged before me this

-A~ti-,ns+

' 20 ,%2

'

by

who is p~s~nally known to me (or) who produced his/her+'/-J)L

/

day of

$ N4J -:5J;;-$.J-CJ51a{)

identification.

DIANE CAROU.O
Notary Public

0)l/}/W~
Notary Signature

i~)of Florida
•

Comm# HH251809
Expires 4/11/l(J'l6

--,
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Planning & Development Application
Incomplete applications will not be processed

www.oaktownusa.com
Project name 1.l.!'00

(return to Town via mail, e-mail, or hand delivery)

Broad Street Property

Application Number(s) (to be filled out by Town)

Property address and/or physicallocation

11100 Broad Street

County Property Appraiser Tax Parcel ID number(s)
-22

19

- 27

-0000

Developer
Applicant is: •
Owner
Applicant. Contact name/ address / phone / e-mail

Kendall L. Burnup
351 WGTO Tower Rd
Lake Alfred, FL 33850
· ii:l, 1·= -= ~: i2 J;I :~ r~.:; .:; ~c1~~-3:1c~

=; J•i ; ti'i~ ~ ::·:,n

Property owner name I address I phone / e-mail
Kendall L. Bumup
351 WGTO Tower Rd
Lake Alfred, FL 33850
Consultant name / address / phone I e-mail

Lessee

- 00

Agent

• QOJx

Property Optionee

Type of application: Check all that apply, and use the
appropriate supplemental form(s) to provide relevant
information.
D Pre-application Meeting
~ Annexation (ANX)
D Architectural Review (ARB)*
~ Comprehensive Plan Amendment- Text/Map (CPA)*
D Lot Split/Boundary Line Adjustment (LS)*
D Planned Subdivision/Planned Development (PD)*
D Site Development Plan - Major/Minor (SIT)*
D Special Exception - Conditional Use (SPX)
D Subdivision Preliminary Plat (PSP)*
D Subdivision Final Plat (FSP)*
D Vacation of ROW/Easement (VAC)
D Vacation of Recorded Plat (VAP)
D Zoning Vartance / Waiver (VAR)
~ Zoning map amendment/Rezoning (ZMA)*

*Contact the Planning Dept. for Sufficiency Checklists

Izoning
Proposed
R-1A

Parcel size
1· 986
(sffac)
Gross
floor
Currents·
use
mg Ie Fam1·1 y
area (sfl
Proposed Mure land
Current future land R
use (FLU) designation Low
use (FLU) designation Ural
Summary of project or proposed use (Use separate sheet if necessary)
Current
zoning A-1

-

Proposed#
1
of lots
Proposed#
of buildings .

.

.

Density Res1dent1al

Annexation for water service.

I certify that the informstion and exhibits submitted are correct to the best of my knowledge, and that I am acting with the knowledge and
consent of all parties involved in the project. I understand there may be additional fees required to complete the application review process.

Applicant signature / date

29
The petition of the undersigned certifies that I/We
the required public hearing(s), prepare and adopt

ZL

reby respectfully request I· at the own of Oakland perform the required reviews, hold
appropriate ordinances in order to grant said petition.

Town of Oakland Planning Department .:0 P.O. Box 98 •:• Oakland, Florida 34760 •) 407.656.1117 Ext 12
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Applicant Affidavit

www.oaktownusa.com
STATE OF FLORIDA
COUNTY OF ORANGE
Before me, the undersigned authority personally appeared _K_e_n_d_a_ll_L_._B_u_m_u_p_ _ _ _ _ __ _ _ __
who being by me first duly sworn on oath, deposes and says:
(1) That he/she affirms and certifies that he/she understands and will comply with all ordinances, regulations and
provisions of the Town of Oakland, Florida, and that all statements and diagrams submitted herewith are true and accurate to
the best of his/her knowledge and belief, and further, that this application and all attachments shall become part of the Official
Records of the town of Oakland, Florida, and are not returnable.
(2) That the submittal requirements for the application have been completed and attached hereto as part of this
application.
f annexation, comprehensive plan amendment and rezoning.
. td .
(3) That th e appIican es1res approva1o - - - - - - - - - - - - - - - - - - - - - -

ffiant (Applicant's Signature)

The foregoing instrument was acknowledged before me this

Kf!,/'l.d.aJ,l

~

,2 f ~

day of

,JI{~

2.!l.L2.._, by

,who is/are personally known to me (or) who has/have produced

- -~n-™~~'-D.~~~D~L-*~iM,~5~l--5=1~Z·~SZ~-_o~S-l-_6_ _ _ as identification and who did

~ t ) take an oath.

RENEE EMULLEN
Cotllnlllon f GG 355310
~A!lgl/l.t4. 2023
IIINldniu ....

....,s..lDII

NOTE
All applications shall be signed by the owner of the property, or some person duly authorized by the owner to sign. A
Limited Power of Attorney / Owner's Verification authorizing a person other than the owner to sign must be attached.

Town of Oakland Planning Department -) P.O. Box 98 •:. Oakland, Florida 34760
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•!• 407.656.1117 Ext. 12

.

,

Limited Power of Attorney
& Owner Verification
www.oaktownusa.com
STATE OF FLORIDA
COUNTY OF ORANGE
Before me, the undersigned authority personally appeared _K_e_n_d_al_l_L_.B_ur_n_u_p_ _ _ _ _ _ _ _ ______._
who being by me first duly sworn on oath, deposes and says:

(1) That he/she is the fee-simple owner of the property legally described on page one of this application.

.
, annexation, comprehensive plan amendment and rezoning.
/ he des1res approva1,or _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
(2) Th ath es

(J) That he/she has appointed Mike Parker, Public Works Director, Oakland to act as agent in
his/her behalf to accomplish the above. The Owner is required to complete the APPLICANr S AFFIDAVIT of this application if
no agent is appointed to act in his/her stead.

Affiant (Owner's Signature)
The foregoing instrument was acknowledged before me this

:/..CJ'ft

day of _

/'

_&u
. . . .___

_,,~'--+"'. '.M. .

2 ~ . by

--+/~+~l'<'
. . . . .-..lf.._,.__....~z;....::..=---~-,)'--------· who is/are personally known to me (or) who has/have produced
__._Flf>.;;.K.LKl..:...
uD~
....___..1)""'~=-#---.fo~'e...,,5.....l_-...
5=/2:=·---'5ZC...2=----c·(J=---5.....
I-....O'------

-

as identification and who did (dJ!!.!!2!) take an oath.

~.,,.·~.
.......
~.·

~

•~
NotaryPu~

•

,;

•'to",.if"

RENEE EMULLEN
Cenllwlon IGG 355310
Expire• August 4, 2023

~'IW';-."*'.....

NOTE
All applications shall be signed by the owner of the property, or some person duly authorized by the owner to sign. This
authority authorizing a person other than the owner to sign must be attached.

-

Town of Oakland Planning Department •:• P.O. Box 98 •!• Oakland, Florida 34760 (• 407.656.1117 Ext. 12
9-12-2022 Town Commission Regular Meeting Packet

118

Development Application Review and Permit Fees
Application/Admin. Fees Are Non-Refundable, Ordinance 2012-02; Resolution 2014-07
The Administrative Fee and Consultant Deposit Shall Be Submitted As Separate Checks
Application

Fee Calculation

Annexation (ANX)

Preliminary Architectural And/or
Site Plan Review
Architectural Review Board (ARB)

Comprehensive Plan Amendment
(CPA)
Lot Split (LS)
Planned Subdivison/Development
(PS/PD)

Consultant Deposit

Admin. Fee

$1,000

Greater than 5 acres

XXX

Less than 5 acres

$500

$25
(;c;n

Residential
Non-Resirlenti:ol
Residential

$250
(;c;nn

$300

Non-Residential

$300 per 1,000 sq. ft .

Small Scale (Less than 10 acres)

XXX

$1,200

Large Scale (Greater than 10 acres)

$1,700

$5,000

Text Amendment

$2,000

$5,000

All lot sizes (not a plat process)

$300

Developer's Agreement/ Order

$1,000

$5,000

$1,000+ $loper number of units

$5,000

$1,000+$10 per 1,000 sq. ft. of

$5,000

Residential
Non-Residential

building and impervious area
Amendment

$750

$2,000

De Minim is Industrial or Commercial Site

$750

$1,000

$1,200

$5,000

Plan (less than 300 sq. ft. of building or
500 sq. ft. of impervious surface
Minor Industrial or Commercial or
Institutional Site Plan Review
Site Development Plan (SIT)

Major Industrial or Commercial or
Institutional Site Plan Review (Greater

$750 + $20 per 1,000 sq. ft. of

$5,000

building & impervious area

than 4,000 sq. ft. of building or 5,000 sq .
ft. of impervious surface)
$750 + $20 per unit

Multi-Family
Special Exception

Per Business Tax Classification Code

$5,000

$1,000

Preliminary Subdivision Plan (PSP)

Residential/Non-Residential

$500 + $10 per lot $500/non res lot

$5,000

Final Subdivision Plat

Residential/Non-Residential

$500 + $10 per lot $500/non res lot

$5,000

$500

$1,500

Vacate ROW/Plat/Easment (VAC,
VAP}

$540

Per Zoning Element Variance/Waiver is
Variance/Waiver (VAR)

requested for
Residential Designation Request

XXX

$500

$1,000

$1,000

$5,000

Zoning Map Amendment (ZMA)

Non-Residential/Planned Unit

Site
Development/Construction Fees• &
Charges for Related Work**

Designation Request
Construction of road and other subdivision improvements including but not limited to public rights1.
of-way dedicated to the public on recorded plats-2.4% of the total construction cost of all
committed improvements for which no other permits apply.
Miscellaneous inspections for construction- 2.4% of the total construction cost for any other
2.
construction over, through or upon public property not covered by any other fees. Minimum fee$100

Total: $2,200.00

ADDITIONAL FEES & COSTS

The reimbursement of Town consultant fees, advertising costs and expenses are in addition to the fees listed
above and are to be paid when billed. The deposit portion of the application fee will be held in escrow until final
approval is given. Any remaining Town consultant fees will be deducted from the deposit and returned to the
Applicant. The Town Administrator retains the right to reduce or eliminate any or all application or deposit fees on
a project by project basis. The Town Commission retains the right to enforce or dismiss mandatory collection of fees
overall.

* Reason fo r W aived Fees. Fees imposed in this schedule may be waived by the Town Manager when the
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permit holder is required to relocate improvements within the right-of-way due to construction or
reconstruction of any road by the Town and such relocation takes place in conjunction with said
construction. Similarly, such fees may be waived whenever utilities are placed in the right-of-way during
and in conjunction with the construction or reconstruction of any road by the Town.
**Additional Services for Site Development Inspections. Notwithstanding the fees set forth herein, the
Town will charge back those certain costs and expenses incurred by the Town for additional outside
consultant services necessary for reviewing, inspecting, regulating and otherwise processing
development pursuant to Ordinance 2014-01.
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THIS INSTRUMENT WAS PREPARED BY
AND SHOULD BE RETURNED TO:
Gretchen R.H. Vose, Esq.
Vose Law Firm, LLP
324 W. Morse Blvd.
Winter Park, FL 32789

UTILITY AND ACCESS EASEMENT
THIS UTILITY AND ACCESS EASEMENT (the " Ease ment"), is made this _ _ day of
_ __ _ _, 2022 by and between
("Grantor'') and the Town of Oakland,
Florida, a Florida municipal corporation, with an address of P.O. Box 98, Oakland, Florida 34760
("Grantee").

REC IT AL S:
A.
Grantor is the owner of that certain parcel ofreal property located in the Town of Oakland,
Orange County, Florida more particularly described as follows:
See Exhibit "A" attached hereto and incorporated herein by this reference
(the " Easeme nt Property").
B. Grantee has requested, and Grantor wishes to grant to Grantee an exclusive easement upon,
under, over, and across the Easement Property, for the construction, operation, maintenance and use of
underground utilities, (the "Uti Uty Improvements"), as more particularly set forth herein.
NOW, THEREFORE, in consideration of the sum of Ten Dollars ($10.00) and for other good and
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the parties do hereby
agree as follows:
1. Recitals. The recitals set forth hereinabove are incorporated herein by this reference as
fully as if set forth herein verbatim.
2. Grant of Easement. Grantor hereby grants, declares, dedicates, creates and establishes for
the use and benefit of Grantee's utility system an exclusive perpetual easement upon, under, over, and
across the Easement Property, for the construction, operation, maintenance, repair, replacement, cleaning
and use of the Utility Improvements and any other rights associated therewith or otherwise useful or
necessary in connection with the use and enjoyment of the Easement Property for the uses and purposes
described herein, together with the rights of ingress and egress over and upon the Easement Property for
the purposes of maintenance, replacement, repair and cleaning (collectively, "Grantee s W0rk") of the
Utility Improvements.
This Easement and Grantee's rights hereunder shall at all times be subject to the rights of
Grantor. Grantor hereby reserves unto itself, and its successors and assigns, the right to utilize the Easement
Property for such purposes as deemed necessary, advisable, appropriate or convenient by Grantor that do
not ·materially adversely affect Grantee's rights under this Easement, including but not limited to, the
exclusive right to use, pass and repass over and upon the Easement Property, and to construct, reconstruct,
replace, install, maintain and repair any improvements located or to be located over, under, across and upon
the Easement Property, or any part thereof.
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3. Construction of Uti lity Improvements. Any of Grantee's Work done pursuant to the rights
granted to Grantee herein shall be completed in accordance with the following terms and provisions:
a. No portion of the Utility Improvements located on the Easement Property shall be
above ground.
b. Grantee's Work shall be performed at Grantee's sole cost and expense, except that
the installation of underground piping shall be solely at the cost and expense of Grantor.
c. In the event that Grantee damages any improvement now or hereafter located upon
or adjacent to the Easement Property during the performance of Grantee's Work by Grantee or
any contractor engaged by Grantee, Grantee shall repair or cause the repair of such damage at
Grantee's sole cost and expense.
d. Grantee shall be solely responsible for obtaining all necessary permits for
Grantee's Work and for the compliance with such permits and all governmental regulations
and code requirements pertaining to Grantee's Work.
e. Grantor shall be solely responsible for obtaining all necessary permits for
Grantor's Work and for the compliance with such permits and all governmental regulations
and code requirements pertaining to Grantor's Work.
4. Maintenance. The Utility Improvements shall be maintained by Grantee in good working
order and condition at its sole cost and expense, so that the Utility Improvements do not cause damages to
the Grantor's property. Compliance. The rights and easements granted hereunder, and the performance by
Grantee and Grantor of all of their respective obligations hereunder, shall be materially compliant with all
applicable statutes, ordinances, permits, rules and regulations of all applicable governmental authorities,
including, but not limited to, all permits, conceptual or otherwise, issued by all applicable governmental
authorities having jurisdiction over the Easement Property, as the same may be amended from time to time
hereafter.
5. Successors and Ass igns. This Easement and the obligations hereunder shall be binding
upon and inure to the benefit of the parties hereto and their respective successors and assigns, and the
benefits and burdens hereof shall run with the land.
6. Enforcement. The easements, covenants and agreements contained herein shall be
enforceable by suit for damages, specific performance, declaratory judgment and/or injunctive relief, in
addition to any other remedy provided by law or equity.
7. Time is of the Essence. Time is of the essence with respect to all matters set forth herein.
8. Attomevs Fees . In the event any litigation should arise over the interpretation, scope, or
enforcement of any part of this Easement, the prevailing party in such litigation shall be entitled to recover
its reasonable attorneys' fees and other legal expenses relating thereto, including, without limitation, those
incurred at or before the trial level and any appellate, bankruptcy or administrative proceedings.
[Signawre pages to fo lfo1,i ]
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IN WITNESS WHEREOF the parties have caused this Easement to be executed on the day and
year first above written.
WITNESSES:

GRANTOR:

Title:

0 a,.,,,~~r'"

·nty peName

STATE OF FLORIDA

)
)

coUNTY oF

ora~e... )

I HEREBY certify that on this day, b:'°re me, an officer duly authorized to take
to me known to be the
acknowledgments, personally appeared ,4<'epda_ \l 1:)1 ) r::'D. 2p
Ci,QDe.r
of, and that he/she acknowledged executing the same on behalf of such, freely
and voluntarily, under authority duly vested in him/her by sa id corporation, and who LJ is personally
known to me, or
produced
L. '"I) L
as identification.

l'fJ

(\
of p

~

::£

WITNESS my hand and official seal in the County and State last aforesaid this
2022.

)5-\-

,

rJ)c/JdP-.l'~
~ lgne, (1ro\ b
rmt
Signature of Notary

or type name
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l.3.. day

WITNESSES:

GRANTEE:
TOWN OF OAKLAND, FLORIDA,
a Florida municipal corporation

By: _ _ __ _ _ _ _ _ _ _ __
Signature
Name: _ _ _ _ _ _ _ _ _ _ _ _ __
Title: _ _ _ _ __ _ __ _ __ __

Print/Type Name

Signature

Print/Type Name

STATE OF FLORIDA
COUNTY OF - - - - - - - - - The foregoing instrument was acknowledged before me this _ _ day of - - - - - - - - -·
2022, by
and
who are personally known to
me and acknowledge executing the same freely and voluntarily under authority vested in them by
the Town of Oakland.

Signature of Notary
(NOTARY SEAL)
Print or type name

Approved as to form and legality for use
and reliance by the Town of Oakland,
Florida

Town Attorney
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Sheet 1 of 2

Exhibit "A"
Sketch and Description
Proposed Utility and Access Easement

Property Description
The North 30.00 feet of a parcel of land described in that certain Warranty Deed recorded in Official Records
Book 3103, Page 881, Public Records of Orange County, Florida. Parcel in said Warranty Deed described as follows:
From a point 30.00 feet South and 60.00 feet east of the Southeast corner of Block "c" of TROYNELLE BY LAKE
APOPKA as recorded in Plat Book "O", Page 152 of the Public Records of Orange County, Florida, run thence
North 02"48'00" East along the East right of way of Lake Apopka Boulevard, 320.00 feet; thence East 215.00
feet to the POINT OF BEGINNING; thence North 02"48'00" West 100.00 feet to the South right of way of Broad
Street; thence North 02"48'00" East 60.00 feet; thence East 290.00 feet; thence South 02"48'00" West feet;
thence West 441.14 feet; thence North 02"48'00" East 50.00 feet; thence West 29.86 feet; to the POINT OF
BEGINNING.

Notes
1. THIS IS NOT A BOUNDARY SURVEY.
2. The bearings shown are based on the North line of the subject property, being assumed as North 90"00'00"
East.
3. This sketch meets the Standard of Practice set forth in Florida Administrative Code Rule 5J-17, pursuant to
Florida Statute Chapter 472.
4. Legend and Abbreviations
O.R. Pg. R/W •

-

denoted Officila Records Book
denotes Page
denotes Right of Way
denotes change of direction

See Sheet 2 for Sketch of Description

Benchmark Surveying & Mapping, LLC

323.57 SOD

Prepared For: Town of Oakland

Certificate of Authorization Number - LB 7874
Prepared By.
Project #
Post Office Box 771065, Winter Garden, Florida 34777-1065 ,___ _ _ _ _ __,
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Sketch and Description

Sheet 2 of 2

Proposed Utility and Access Easement
20.00

Lot 10

<

20.00

!. "', L
!I>

-

N

'in
:3 0,
8 1-Q..c:,
·
(!) a. - - - - - - - 1
~CD ...

ffiio,0

;~
~

_ _......1,..0

Park

~

Lot 12

I~
dJ

not
platted

Lot 13

· ~t

Broad Street

South R/W line of
Broad Street

Public R/W - Width wries
P.B. "O", Pg. 152

b
0

I
Lot 4

Lot 5

N90°00'00"E

0

181.00'

LL.I

N

0

3

•ob

I

0

~

~g

N
0

z

N90"00'00"E

-

~
N

=
"
Q.

0C

0

N02'48'00"E
50.00'

215.00'

Point of
Beginning

0
0

Land described in
Warranty Deed
O.R. 3103, Pg. 881

"CJ

en

r'1n

sgo·oo·oo·w

441.14'

/'/

-

not
platted

I

I

I

I

not
platted

I

__ 41 __ L _

not
platted

not
platted

I

J

_l _ _

L

East R/W line of Lake
Apopka Boulevard

N

·c·

Southeast comer of Block
of
TROYNELLE BY LAKE APOPKA,
P.B. "0", Pg. 152

From A Point 30.00 feet South
and 60.00 feet East of the
Southeast corner of Block "C"
of TROYNELLE BY LAKE APOPKA,
P.B. "O", Pg. 152

s

South Street

1"

30.00' Public R/W
P.B. "0", Pg. 152

=

100·

See Sheet 1 for Description of Sketch

Benchmark Surveying & Mapping, LLC
Certificate of Authorization Number -

323.57 SOD

LB 7874

Project #
Post Office Box 771065, Winter Garden, Florida 34777-1065 ,____ _ _ _ _ _ ___,
07/05/22
3110 Red Fox Run, Kissimmee, Florida 34746
( 407) 654-6183 - www.benchmarksurveyingandmapping.com
Date
9-12-2022 Town Commission Regular Meeting Packet

126

FLORIDA

DATE: September 12, 2022
TO:

Town Commission

FROM: Mike Parker, Public Works Director
Re:

9
l!

y !Y

American Tower Utility/Pedestrian Easement

BACKGROUND:
Approximately eight years ago, staff identified the need for a utility (water line) connection between
Oakland Avenue and SR 50 near the Remington Road area. This need has become more apparent
as development activity west of the turnpike has increased. Also, since that time, the topic of
connectivity between the John's Landing/John's Cove neighborhoods, to the West Orange Trail and
beyond, came up from time to time.
In 2019 as the design of the turnpike expansion was beginning to take shape, staff saw the
opportunity to get a pedestrian sidewalk installed on the south side of the new bridge. This was the
first step in making this proposed connection to the neighborhoods south of SR 50, a reality. Once
the new bridge design was locked in, staff made the conscious effort to gain easements over the
American Tower site, the S and A Industrial site and the McPherson site. Once acquisition of all
easements have been completed, it will provide for future pedestrian and bicycle connectivity to the
West Orange Trail. It will also provide a route for the water line improvement needed to maintain fire
flow capacity and system reliability.
The accompanying Location Map will assist you in understanding the location of this easement.

RECOMMENDATION:
Staff recommends that the Town Commission accept the dedication of this Recreation Trail and
Underground Utility Easement to be utilized for a public purpose.

ATTACHMENTS:
Easement documer,t
Location map
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Prepared by:
Attn: Land Management/ Rachel L. Cardi Esq.
American Tower Corporation
IO Presidential Way
Woburn, MA 0\801
Return to:
Town Clerk
Town of Oakland
220 N. Tubb Street
Oakland, FL 34760
Parcel Id: 30-22-27-0000-00-024

RECREATIONAL TRAIL AND UNDERGROUND UTILITY EASEMENT
THIS RECREATIONAL TRAIL AND UNDERGROUND UTILITY EASEMENT
(hereinafter "Easement") is made and entered this __ day of
2022, by and
between, AMERICAN TOWER MANAGEMENT, LLC, a Delaware corporation, whose
address is c/o American Tower Corporation, 116 Huntington Avenue, Boston, MA 02116,
hereinafter referred to as the GRANTOR, and TOWN OF OAKLAND, a Florida municipal
corporation, whose address is P.O. Box 98, Oakland, FL 34760-0098, hereinafter referred to as
the GRANTEE.
WITNESSETH:
FOR AND IN CONSIDERATION OF the sum of ONE AND N0/100 DOLLARS
($1.00) and other good and valuable consideration, the receipt of which is hereby acknowledged,
the GRANTOR does hereby grant, and convey to the GRANTEE, its successors and assigns, a
permanent nonexclusive easement and right-of-way for recreational trail and underground utility
facilities over, under, upon and through the following described lands situated in Orange County,
Florida as follows:

See the attached Exhibit "A," which is incorporated into and
made part of this Agreement (hereinafter "Easement Property")
TO HAVE AND TO HOLD this Easement, right-of-way and Easement Property unto
GRANTEE and its assigns forever.

The GRANTEE is granted the right, privilege, and authority to construct a public
recreational trail and right-of-way on the Easement Property for the purpose of facilitating

pedestrian, bicycle, and all other modes of travel, of a non-motor vehicular type and nature, and
for installation of future underground utility facilities for water, sewer, and/or reclaimed water,
for the benefit of the Town of Oakland and the general public. The GRANTEE may improve the
Easement Property with impervious surfaces, walkways, structures, lighting, landscaping,
drainage systems, signage, underground utilities, and all other facilities it deems reasonably
necessary to accommodate public travel and use of GRANTEE's recreational trail system and
1
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ATC Site Name: OAKLAND Fl
ATC Site Number: 88457

GRANTEE's underground utility distribution system; provided, however, any such
improvements may not encroach outside the described Easement Property. The GRANTEE has
the right to construct, operate, maintain and improve the Easement Property for the benefit of the
public along with the right, privilege and authority to remove, replace, repair and enlarge these
trail and underground utility improvements (provided any such enlarging does not encroach
outside the described Easement Property), and to trim and remove roots, trees, shrubs, bushes,
and plants, and remove fences or other improvements within the Easement Property which may
affect the use or operation of GRANTEE's trail improvements and underground utilities installed
by the GRANTEE. Title to the improvements constructed under this Easement is vested in and
remains vested in the GRANTEE, its successors, appointees, and assigns. Houses, buildings,
fences, and any other similar structures or improvements which would adversely impact the
public use of a recreational trail must not be constructed upon or placed in this Easement
Property by the GRANTOR, or its heirs, successors, or assigns without the prior written approval
of the GRANTEE. In no event may GRANTEE use the Easement Property for any type of
commercial or retail use or purpose. GRANTEE and its affiliates, customers, tenants, subtenants,
lessees, licensees, successors, and/or assigns, together with any of the employees, contractors,
consultants, and/or agents of the foregoing, shall not take any action, or fail to take any action,
which shall interfere with, disturb, impede, limit, compromise, and/or diminish use of the
GRANTOR's property surrounding the Easement Property by GRANTOR or any of its affiliates,
customers, tenants, subtenants, lessees, licensees, successors, and/or assigns together with any of
the employees, contractors, consultants, and/or agents of the foregoing.
This Easement is subject to matters of record, including without implied limitation,
property taxes, and any existing easements for public highway or roads, railroads, laterals,
ditches, canals, pipelines, water lines, sewer lines, electrical transmission or distribution lines
and telephone and cable television lines encumbering the land herein described. The
GRANTOR covenants that it is lawfully seized and possessed of the described Easement
Property (Exhibit "A"), has good and lawful right and power to sell and convey it, and the
GRANTOR shall forever warrant and defend the title and terms to this permanent Easement and
the quiet possession thereof against all claims and demands of all other individuals and entities.
GRANTEE is solely responsible for all activities and use of this Easement granted hereby
and of any improvements placed on the Easement Property. Notice is hereby given that
GRANTOR is protected by, and is entitled to all benefits and protections afforded by Section
375.251, Florida Statutes (2021), as this statute may be amended from time to time.
Accordingly, GRANTOR's obligations and liabilities arising from or with respect to the
Easement and of any improvements placed on the Easement Property are limited by this statute.
To the fullest extent permitted by law, and in accordance with Section 768.28, Florida Statutes
(2021), as this statute may be amended from time to time, and with GRANTEE's rights to
sovereign immunity (which are neither altered, expanded or waived by this Easement),
GRANTEE shall protect, defend, hold harmless and indemnify GRANTOR, and GRANTOR"s

respective past and present employees, agents, contractors, parent companies, predecessors,
subsidiaries, affiliates, officers, directors, partners, stockholders, members, managers, heirs,
lessees, sublessees, licensees, successors, and assigns (Grantor and such other parties,
collectively, the "Grantor Indemnified Parties"), from and against any and all expense,
responsibility, liability, actions, causes of action, demands, claims, penalties, assessments, fees,
losses, expenses, occurrences, judgments, liens, damages and loss, and liabilities of any kind or
2
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nature whatsoever, including costs and attorney's fees, interest, or cost of litigation, filed,
asserted, made, incurred, sustained and/or suffered whether to persons or property, against and/or
by the Grantor Indemnified Parties relating to, arising from, or resulting from any conduct or any
alleged acts or omissions concerning the Easement and/or Grantee's use of the Easement
Property from and after the Effective Date, and/or for personal injury, death or property damage,
loss or destruction (whether as to GRANTOR's Property or the property of others) occasioned
by, resulting from, or arising in any manner whatsoever, directly or indirectly, by reason of any
actual or claimed condition of the Easement Property, or by GRANTEE's or the general public's
use of the Easement Property or trail improvements or underground utility facilities located
therein. GRANTEE ' s indemnity obligation includes, without Jjmitation, any negligent acts,
omissions to act, or willful misconduct, whether active or passive, on the part of GRANTEE, its
contractors and agents or the general public and extends to claims asserted after the termination
of this easement to the extent that the damage, injury or loss occurred, resulted or arose during
the term of the easement. GRANTEE' s indemnity obligations extend to the joint or concurrent
negligence of GRANTEE and GRANTOR, but do not extend to willful misconduct of
GRANTOR, its contractors or agents. The terms, provisions and obligations contained in this
Section shall survive the execution and delivery of this Agreement. Nothing herein withstanding,
all obligations of GRANTEE are specifically subject to the substantive, monetary and notice
limitations of Section 768.28 Florida Statutes, (2021).
GRANTEE covenants and agrees that after any construction work performed by or on
behalf of GRANTEE has been completed, GRANTEE shall, at GRANTEE's sole cost and
expense, promptly remove GRANTEE's construction equipment and materials from the
Easement Property. GRANTEE shall repair any damage and make any necessary restorations to
any of GRANTOR'S property and any existing improvements located within the Easement
Property as a result of GRANTEE'S construction work on the Easement Property, including to
but not limited to any damage to any irrigation systems, reasonable wear and tear excepted.
GRANTEE shall keep any existing access points to GRANTOR's property open during
GRANTEE' s construction period for the Easement Property.
This Easement is nonexclusive. GRANTOR has the right to use the Easement Property
in any manner that does not interfere with the uses allowed GRANTEE and the public generally
by this Easement.
GRANTEE shall maintain the Easement Property and any improvements placed therein
by or on behalf of GRANTEE in a safe and attractive condition.
GRANTEE shall not permit any claim, lien, or other encumbrance arising from
construction work or GRANTEE's use of the Easement Property to accrue against or attach to
the Easement Property or the interest of GRANTOR in adjacent lands. GRANTEE alone shall
pay any and all truces, charges or use fees levied by any governmental agency, if any, against
GRANTEE'S interest in the Easement Property or against any of GRANTOR'S real property as
a result of the easement herein granted.
GRANTEE shall secure all permits and approvals required for GRANTEE' s
improvement and use of the Easement Property. GRANTEE shall not use, or allow to be used,
the Easement Property or improvements thereon in any illegal manner. GRANTEEshall not, and
ATC Site Name: OAKIAND FL
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shall not permit any third party to use, generate, store, or dispose of any Haz.ardous Materials on,
under, about, or within the Easement Property in violation of any Environmental Laws (as
defined below). As used herein, "Hazardous Materials" shall mean any: contaminants, oils,
asbestos, PCBs, haz.ardous substances, or wastes as defined by federal, state, or local
environmental laws, regulations, or administrative orders or other materials the removal of which
are required or the maintenance of which are prohibited or regulated by any federal, state. or
local governmental authorities having jurisdictioa over all or any portion of the Easement
Property. As used herein, "Environmental Laws" shall mean any laws, regulations, ordinances,
and/or administrative orders applicable to all or any portion of the Easement Property, which
govern Haz.ardous Materials.
Upon GRANTEE's abandonment of the Easement Property for recreational trail and
underground utility purposes, GRANTEE shall remove all of its trail and underground utility
improvements, restore the Easement Property to its original condition and execute and deliver to
GRANTOR a release of the Easement in recordable form. Upon termination of the Easement,
GRANTEE shall, at its own expense, restore the entire disturbed surface of the Easement
Property as near as practicable to that condition which existed as of the time the Easement is
granted, or by smoothing the contour and sodding same; provided, however, any vegetation
GRANTEE installs within the Easement Property may remain in place.
All notices must be in writing and shall be valid upon receipt when delivered in hand, by
nationally recognized courier service, or by First Class United States Mail, certified, return
receipt requested to the addresses set forth herein: American Tower Management, LLC, Attn.:
Land Management, 10 Presidential Way, Woburn, MA 01801; with copy to: American Tower,
Attn: Legal Dept., 116 Huntington Avenue, Boston, MA 02116; to Grantee at: P.O. Box 98,
Oakland, FL 34760-0098. Any of the parties, by thirty (30) days prior written notice to the others
in the manner provided herein, may designate one or more different notice addresses from those
set forth above. Refusal to accept delivery of any notice or the inability to deliver any notice
because of a changed address for which no notice was given as required herein, shall be deemed
to be receipt of any such notice.

This instrument contains the entire agreement between the parties relating to the rights
herein granted and the obligations herein asswned.

[Balance of this page intentionally left blank; signatory page follows]
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IN WITNESS WHEREOF said GRANTOR has hereunto signed and sealed this
easement on the day and year first written above.

AMERICAN TOWER MANAGEMENT, LLC,
A Delaware corporation

By: _ __ _ ~Jen-"ni£
....er,...-,B
...em~--•Dftb--..uc.aol....
u ....
d1...u.._m

luioreo.md
Print name:

- - - -- -- - -- --

Title:

STATE OF

- - - - -- - - -- -- --

~/h'r
_ _ _ ___

COUNTY OF

/h,v~

/tAilAc

The foregoing instrwnent was acknowledged before me on this :1j day of
7.,,
2022, by °µ11"iCr Oel/Jc,b",i -L... JJW"", as ~~ (CAMu) of AMERICAN TOWER
MANAGEMENT, LLC, (check one) ~ ho is personally known to me or o who provided
as identification.

- - -- -- - -- - -- - -

My commission expires: _ __ __ __

5
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ATC Site Name: OAKLAND Fl
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IN WITNESS WHEREOF said GRANTEE has hereunto signed and sealed this easement on
the day and year first written above.

TOWN OF OAKLAND,
A Florida municipal corporation
By: - -- --

By:

-

- --

- --

'

- - -- -- - - -- - -- -

Print name:

- -- - -- - -- --

Title:

- - - -- -- -- - -- -

STATE OF

- -- - -- -- -

COUNTY OF ~ --

- -- -

The foregoing instrument was acknowledged before me on this _ _ day of _ _ __ _
2022, by
. as
of TOWN OF OAKLAND (check
one) o who is personally known to me or o who provided - - -- -- -- - -- - 
as identification.

Notary Public
Print name:

- - - -- -- - -- --

My commission expires: _ _ _ __ __

Attachments:
Exhibit "A" - Legal Description

6

9-12-2022 Town Commission Regular Meeting Packet

133

ATC Site Name: OAKLAND FL
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Exhibit A
Legal Description
St-ee: 1 of 1
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DATE: September 12, 2022
TO:

Town Commission

FROM: Mike Parker, Public Works Director
Re:

6jJ}
({!;J/

Right of Way Acquisition - OACS/Town Property- Catherine Ross Road

BACKGROUND:
For several years, the town has been acquiring parcels of land to be used for construction of the
Catherine Ross Road. This proposed roadway has been discussed at varying stages since the early
2000's and was recently adopted (2018) in the Mobility Master Plan as one of the key connections
between SR. 50 and Oakland Avenue.
The overall timing, construction details and financial aspects of the roadway, are defined in the August
2018 lnterlocal Agreement with Winter Garden. As the date of December 31, 2023, rapidly
approaches, we are securing the final pieces of land necessary for the roadway. The current parcel,
roughly 0.2 acres (9,900 sq ft), is a small portion of the Oakland Avenue Charter School tract (ID#
21-22-27-6182-00-031), which is already owned by the town . There are no school related
improvements or facilities upon this portion of land, only the grassy area outside the retention pond
and the approach of the rear driveway to the school.
The accompanying Location Map and Sketch and Description assists you in understanding the
location of this piece of land . Once all tracts of land for the roadway have been acquired, they will be
converted to public right of way. The final step will be construction.

RECOMMENDATION:
Staff recommends that the Town Commission approve the partitioning of the town-owned parcel to
facilitate the acquisition of right of way needed for Catherine Ross Road.

ATTACHMENTS:
Location map
Sketch and Description
lnterlocal Agreement

9-12-2022 Town Commission Regular Meeting Packet

136

9/1/22, 10:05 AM

Printing

MlfOI' IIORI

OCPAWebMap
nona.

-•

- · · - · · Propo- Ro•

tumplu

PuOIC ROacll

Br1Cll Roao

11119n 11118 •

GlltCI ltoecll

"811 IIOICI

TOI ROIi!

6)

L

8IOdl Lh

iD

Lot Line

QwatteLano
~

I P111,111en1111

: 'I.

•

lloacl UIICllf

COnllrucllon

GoffCourN

ttycWo

i...11..._,

county

Bounlllfy

Paru

Protession.11

Centre LLC

()

"7

~

eCoftre;
Al'IOillllN
GrcNad
Ctlurdt Tru ••

$talon 837
Town Of

,::

Oakland 50%,

....

~

l

'

'

'

Oakland Town
CenterLLC

Tractor
Supply
15995 W

Colonial UC

(
r--------------·'

...-,~
OalandTawn
Cenl•LLC

I

50

·.,, ,-.·.(.-n:il [r

Lake Joms Mot~
At>ts & Tr Pll
9-12-2022 Town Commission Regular Meeting Packet

137
1/1

Sheet 1 of 2

Sketch and Description
Proposed Right of Way

Property Description
A parcel of land lying being a portion of the Southwest 1/4 of Section 21, Township 22 South, Range 27 East in
Orange County, Florida, more particularly described as follows:
COMMENCE at the Southeast corner of the Southwest 1/ 4 of Section 21, Township 22 South, Range 27 East, and
run North 00"08'41" West along the East line of the Southwest 1/4 of said Section 21, Township 22 South, Range
27 East, also being the East line of the strip of land described in Document Number 20160126645 of the Public
Records of Orange County, Florida, and the West line of the strip of land described in Document Number
20160405912 of said Public Records, a distance of 742.95 feet to the POINT OF BEGINNING, said point also being
the Northeast corner of said parcel of land described in Document Number 20160126644 of said Public Records;
thence North 89"36'14" West along the North line of said parcel of land described in Document Number
20160126644 of said Public Records, a distance of 30.00 feet to the Northwest corner of said parcel of land
described in Document Number 20160126644 of said Public Records; thence North 00"08'41" West, a distance of
7.90 feet to a point of curvature of a curve concave Southwesterly, having a radius of 905.00 feet and a delta
angle of 12"08'03"; thence Northwesterly along the arc of said curve a distance of 191.66 feet to a point of
tangency; thence North 12"16' 44" West, a distance of 49.67 feet; thence South 89"48'54" East, a distance of
60.66 feet to a point on the aforesaid East line of the Southwest 1/4 of said Section 21, Township 22 South,
Range 27 East; thence South 00"08' 41" East, along said East line, a distance of 246.63 feet to the POINT OF
BEGINNING.
Contains 0.227 acres (9,906 square feet), more or less.

Notes
1. THIS IS NOT A BOUNDARY SURVEY. The purpose of this sketch and description is to depict and describe a
proposed right of way.
2. The bearings shown are based on the East line of the Southwest 1/4 of Section 21, Township 22 South,
Range 27 East, being assumed as North 00"08' 41" West.
3. This sketch meets the Standard of Practice set forth in Florida Administrative Code Rule 5J-17, pursuant to
Florida Statute Chapter 472.
4. Legend and Abbreviations
O.R. Doc.

#-

P.B. Pg. R/W •

-

denotes Official Records Book
denotes document number
denotes Plat Book
denotes Page
denotes Right of Way
denotes change of direction

PC -

denotes point of curvature

PT -

denotes point of tangency

Benchmark Surveying & Mapping, LLC
Certificate of Authorization Number -

323.22 SOD 1

LB 7874

Project

Post Office Box 771065, Winter Garden, Florida 34777-1065
3110 Red Fox Run, Kissimmee, Florida 34746
( 407) 654-6183 - www.benchmarksurveyingandmapping.com
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Prepared For: Town of Oakland
Prepared By:
Billy Joe Jenkins, Jr., PSM # 5205
Professional Surveyor and Mapper
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Sketch and Description
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Phil Diamond, Comptroller
Orange County, FL
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THIS INSTRUMENT WAS PREPARED BY
AND, AFJ'ER RECORDING, RETURN TO:
Daniel W. Langley
Fishback Dominick
1947 Lee Road
Winter Park, Florida 32789

AMENDED AND RESTATED OAKLAND PARK DEVELOPMENT
INTERLOCAL AGREEMENT

TillS AMENDED AND RESTATED OAKLAND PARK DEVE2,?,~ENT

li

INTERLOCAL AGREEMENT (this "Agreement") is made and entered into this
aay of
hJ3.US'( , 2018 by and between the CITY OF WINTER GARDEN, a Florida
municipality, whose address is 300 West Plant Street, Winter Garden, Florida 34787 (the "City"),
and the TOWN OF OAKLAND, a Florida municipality, whose address is 220 North Tubb Street,
P.O. Box 98. Oakland, Florida 34760-0098 (the "Town"). The Town and the City are sometimes
collectively referred hereafter as the ''Parties" or individually as "Patty."
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WHEREAS, certain mixed-use development is in progress for a project known as Oakland
Park, located within the jurisdictional boundaries of the City of Winter Garden, Florida on the real
property described in City of Winter Garden Ordinance 05-26 and in the Town of Oakland, Florida
on the property described in Exhibit "A" ("Oakland Property") attached hereto, consisting of
those uses, densities and intensities permitted by City of Winter Garden Ordinance 05-26 as
amended by Ordinance 12-08 and Town of Oakland Ordinance 2016-04 (collectively, the
"Oakland Park Development"); and

r:
J.

f
r

(
1/

WHEREAS, the City and the Town have acknowledged and agreed that significant
intergovernmental coordination is necessary to provide for the efficient and effective provision of
public services and utilities to residents of both the City and the Town concerning the Oakland
Park Development, which is being developed within both the City and Town and as such, the City
and the Town entered into that ce11ain Oakland Park Interlocal Development Agreement, dated
Februm·y 14, 2006, and filed February 28, 2006 in Official Records Book 8501, Page 549, of the
Public Records of Orange County, Florida (the "Original Agreement"); and
WHEREAS, changes in the Oakland Park Development, including without limited to, the
parcels of land included in the Town of Oakland, number of dwelling units and a change in the
owner/developer, since the execution and approval of the Original Agreement has necessitated the
amendment and replacement of the Original Agreement with this Agreement; and
WHEREAS, this Agreement shall amend and replace in its entirety the Original
Agreement; and

1
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"WHEREAS, the portion of the Oakland Park Development being developed on the
Oakland Property shall be developed in conformance with Town of Oakland Ordinance No. 201604 adopted on December 13, 2016 and shall have no more than 295 dwelling units; and
WHEREAS, the current owner and developer of the Oakland Property and the remaining
undeveloped portions of the Oakland Property are Lake Apopka 2012, LLC and Crescent
Communities, LLC f/k/a Crescent Resources, LLC (collectively herein "Developer"); and
WHEREAS, the Town and Developer desire for the City to provide certain municipal
services for reuse water and sanitary sewer to the Oakland Property and its future residents; and

WHEREAS, the City is not obligated to provide municipal services hereunder for any
more than 295 dwelling units and common area structures in supp01t thereof to be developed upon·
the Oakland Property; and
WHEREAS, there is not a need for and the Town will not be providing any municipal
services within the City's jurisdictional limits; ~d
WHEREAS, if a particular municipal service is not addressed herein, such service will be
provided or caused to be provided by the Party with jurisdiction over the portion of the Oakland
Park Development at issue; and

WHEREAS, the City and the Town have agreed to execute this Agreement for the purpose
of setting forth the agreements ofthe Parties with respect to providing for the efficient and effective
provision ofmunicipal services and utilities to residents of both the City and the Town concerning
the Oakland Parle Development; and
WHEREAS, Section 163.01, Florida Statutes, the Florida Interlocal Cooperation Act of
1969, authorizes public agencies, including municipalities, to enter into interlocal agreements to
cooperate wjtb other localities on a basis of mutual advantage and to provide for the perfoan.ance
of service functions of public agencies, and further, the Parties have Home Rule and statutory
authority to enter into service bmmdary area agreements; and

WHEREAS, each Party to this Agreement has the authority to execute this Agreement and
to perform its obligations and duties here1D1der. Each Party has satisfied all conditions precedent
to the execution of this Agreement, and this Agreement constitut~ a legal and binding ob1igation
of each Party hereto.
NOW, THEREFORE, in consideration of the premises and other good and valuable
considera_tion, the receipt and sufficiency of which are hereby acknowledged, the City and Town
agree as follows:
1.
Incorporation of RecitaJs.
incorporated herein by this reference.

The above recitals are true and correct and are

2.
Sanitary Sewer. The City shall provide sanitary sewer services to the Oakland
Property which is located within jurisdictional limits of the Town. The amount of sanitary sewer
2

9-12-2022 Town Commission Regular Meeting Packet

141

20180601357 Page 3 of 12

usage is best detemuned for each customer and user based on the amount of potable water used by
such customers and users. Thus, the Town agrees to timely provide the City on a monthly basis
with potable water billing register which shall include amounts billed, consumption and meter read
information for each customer and user of sanitary sewer services.
The City shall be entitled to collect from the Town fees and charges as governed by the
City's ordinances, rates (current rates attached hereto as exhibit ''B"), rules and regulations
governing sewer services as such may exist and be amended from time to time for the City's
sanitary sewer services provided to customers and users upon the Oakland Property on a monthly
basis. The Town agrees to promptly pay the City amounts billed/invoiced by the Town for such
sanitary sewer services relating to the Oakland Property within fifteen (IS) days from the date of
billing/invoicing. Amounts past due for more than thirty (30) days shall accrue interest at the rate
of eight percent {8%) per annum. The Town agrees to be responsible for the operation and
management of billing and collection of sanitary sewer service fees and charges directly from the
customers and users within the Oakland Property. The amounts payable to the City shall not be
impacted by the Town's inability to collect monies from customers and users of the sanitary sewer
services.
The Town shall not be permitted to surcharge customers and users for or make a profit on
sanitary sewer services, except for an administrative fee to recover the cost of billings and
collections in an amount not to exceed 3% of the sanitary sewer services fees charged by the City
to the Town. Further, the Town shall not be entitled to charge or collect any fees or revenue from
the City concerning the City's providing of sanitary sewer connections or services within the
Town's jurisdictional limits. The City's right to provide sanitary sewer services to the Oakland
Property sha1I be exclusive, thus the Town shall not grant or permit any others the right to connect,
expand or franchise to provide sanitary sewer services within, or upon the Oakland Property. In
addition, the Town shall not grant any others outside the Oakland Property the right to connect to
the City's sanitary sewer services. The Oakland Property and the users.and customers of sanitary
sewer services thereon shall be subject to and governed by the City's ordinances, rules and
regulations governing sanitary sewer services as such may exist and be amended from time to time.
Provided, however, the sanitary sewer rates charged by the City to the Town and to the customers
and users within the Oakland Property will not be in excess of the rates charged to customers and
users within the City limits of Winter Garden.
The Developer, at its expense, shall be responsible for the design, permitting and
construction of the master sanitary sewer system to be established to support the development of
the Oakland Property to the standards and requirements of the City and the City's Code of
Ordinances and regulations. The design ofthe sanitary sewer system shall be subject to review and
approval by the City. Prior to construction of sanitary sewer, the City shall have the right to require
and hold a Pre-Construction Conference with the Developer at which time inspection fees of2.25%
ofthe sanitary sewer system costs (to include installation, testing and material costs) are to be paid
by the Developer to the City. The City shall have the right to inspect the construction and
installation of the sanitary sewer system and require modifications and corrections in the work to
be performed as a condition of the City's acceptance of improvements. The City shall have the
right to charge and collect and the Developer shall be responsible for paying connection fees and
impacts fees to the City for sanitary sewer connections needed for the development ofthe Oakland
3
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Property pursuant to the requirements of the City's Code of Ordinances.
Any lift station tract and lift station improvements needed to service the Oakland Property
shall be conveyed in fee simple to the City and lift station tract shall be adjacent to a public right
of-way to ensure proper access for operation and maintenance purposes. Upon completion of the
construction and installation of the master sanitary sewer system supporting the Oakland Property
and the City's inspection approval for the same, such improvements shall be conveyed to the City
by bill of sale in a form acceptable to the City and Developer shall provide to the City a
maintenance bond in an amount equal to 20% of the construction costs for such improvements and
in a form acceptable to the City covering such improvements for a two year period.
The Parties agree to work together to ensure that the Developer meets these requirements.
3.
Reuse Water. The City shall provide reuse water services to the Oakland Property
which is located within the jurisdictional limits of the Town on the same basis that reuse water
services are provided to customers and users in the city limits of the City. The amount of reuse
water usage is best determined for each customer and user based on the amount of reuse water
used by such customers and users. Thus, the Town agrees to timely provide the City on a monthly
basis with reuse water billing register which shall include amounts billed, consumption and meter
read information for each customer and user of reuse water services.
The City shall be entitled to collect from the Town fees and charges as governed by the
City's ordinances, rates (current rates attached hereto as exhibit "B") rules and regulations
governing reuse water services as such may exist and be amended from time to time for the City's
reuse water services provided to customers and users upon the Oakland Property on a monthly
basis. The Town agrees to promptly pay the City amounts billed/invoiced by the Town for such
reuse water services relating to the Oakland Property within :fifteen (15) days :from the date of
billing/invoicing. Amounts past due for more than thlrty (30) days shall accrue interest at the rate
of eight percent (8%) per annum. The Town agrees to be responsible for the operation and
management of billing and collection of reuse water service fees and charges directly from the
customers and users within the Oakland Property. The amounts payable to the City shall not be
impacted by the Town's inability to collect monies :from customers and users of the reuse water
services. The Town shall not be pennitted to surcharge customers and users for or make a profit
on reuse water services, except for an administrative fee to recover the cost of billings and
collections in an amount not to exceed 3% of the reuse water services fees charged by the City to
the Town. Further, the Town shall not be entitled to charge or collect any fees or revenue :from
the City concerning the City's providing ofreuse water connections or services within the Town•s
jurisdictional limits. The City's right to provide reuse water services to the Oakland Property shall
be exclusive, thus the Town shall not grant or permit any others the right to connect, expand or
:franchise to provide reuse water services within, beyond or upon the Oakland Property. The
Oakland Property and the users and customers of reuse water services thereon shall be subject to
and governed by the City's.ordinances, rules and regulations governing reuse water services as
such may exist and be amended :from time to time. Reuse water will be provided by the City to
the Oakland Property and customers and users thereon only if, and when it is available; provided,
however, reuse water shall not be made available to the customers and users of the Oakland Park

4
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subdivision which is within the city limits of the City, unless it is also made available to the
customers and users on the Oakland Property.
The Developer, at its expense, shall be responsible for the design, permitting and
construction of the master reuse water system, master meters and reuse water meters for each lot
and parcel to be established to support the development of the Oakland Property to the standards
and requirements of the City and the City's ordinances and regulations. The design of the reuse
water system shall be subject to review and approval by the City. Prior to construction ofthe reuse
water system, the City shall have the right to require and hold a Pre~Construction Conference with
the Developer at which time inspection fees of 2.25% of the reuse water system costs (to include
installation, testing and material costs) are to be paid by the Developer to the City. The City shall
have the right to inspect the construction and installation of the reuse water system and require
modifications and corrections in the work to be performed as a condition of the City's acceptance
of improvements. The City shall have the right to charge and collect and the Developer shall be
responsible for paying connection fees and impacts fees to the City for reuse water connections
needed for the development of the Oakland Property pursuant to the requirements of the City's
Code of Ordinances.
Upon completion of the construction and installation of the master reuse water system
supporting the Oakland Property and the City's inspection approval for the same, such
improvements up to the point of connection of each reuse water meter for each lot and parcel shall
be conveyed to the City by bill of sale in a form acceptable to the City and Developer shall provide
to the City a maintenance bond in an amowit equal to 20% of the construction costs for such
improvements and in a form acceptable to the City covering such improvements for a two year
period.
The Parties agree to work together to ensure that the Developer meets these requirements.

4.

Auditing/Billing/Meter Discrepancies.

a.
In the event of suspected billing discrepancies, the City shall have the right,
upon written request and at the shared 50%-50% expense of the Town and the City, to have an
independent auditor selected by the City: 1) evaluate the system of intern.al co.ntrols utilized
in the Town's billing and collections function, and 2) test the accuracy of utility bills. In the
event the audit shows an inaccuracy of more than 1% of the gross charges/billings, the full
cost of the audit shall be borne by the Town.

In the event of suspected meter discrepancies, the City shall have the right, upon
b.
written request and at the shared 50%-50% expense of the Town, to have such metering device
- tested by a meter factory certified contractor in the presence of an authorized and qualified
representative ofthe City. A variation in excess ofthree percent (3%) shall be deemed to represent
a result or reading which is considered to be substantially inaccurate, in which case the full cost of
the testing shall be borne by the Town. In such instances, all monthly bills for the prior six (6)
months from that testing or the date of the last annual certification of accuracy by the Town,
whichever is less, (the ''Reimbursement Period") shall be adjusted to reflect the accurate rate. Such
adjustment shall be made if the testing reflects either an underpayment or overpayment by the
5
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Town and all monthly bills within the Reimbursement Period shall be adjusted accordingly. Where
the difference between the testing and the rate charge is found to be substantially inaccurate, the
City shaJJ pay to the Town or receive from the Town the difference between the reuse and sewer
bills invoiced during the Reimbursement Period and the recomputed reuse and sewer bills for that
period. Such differences shall be paid within thirty(30) days ofthe adjustment determination.

5.
Rights-of-Way/Easements/PJattjng. The Town and City shall each control,
operate, regulate, maintain and repair their respective public rights-of-way within their respective
jurisdictions for which they have maintenance responsibility. Without need for further approval,
permitting or charge, the City shall have the perpetual right of use of public rights-of-way and
publicly dedicated or granted utility easements within the Town of Oakland for the purposes of
providing the utilities services to the Oakland Park Development contemplated by this Agreement
along with the full right of the City to operate, maintain, repair and replace utilities constructed or
placed within said rights-of-way to support the Oakland Park Development. The City's obligation
for restoration of rights-of-way and easements for purposes of maintenance, repair and
replacement of utilities shall be limited to ten feet (10') on al) sides of the points which were
disturbed while the utility was maintained, repaired or replaced. When reviewing and approving
the plat(s) for the Oakland Property, the Town agrees to require the Developer to submit draft
copies of the plat(s) of the Oakland Property to the City for review and comment and incorporate
such comments into the requirements of platting in order to ensure that the City is granted
necessary easements for the provision of municipal services required under this Agreement,
including granting utility easements and non-exclusive ingress and egress easements over and
across any private streets and alleyways and the conveyance in fee simple to the City of any lift
station tracts and lift station improvements. Further, to the extent that public utility improvements
needed to support the development of the Oakland Property are not completed at the time of
platting, the Town agrees to require Developer to post a performance bond in an amount of not
less than 120% of the cost of c.ompletion securing the Developer's obligation to install and
complete utility improvements and naming the Town and City as co-beneficiaries of the
performance bond.
No Community Development District. The Town agrees that it shall not approve
6.
any community development district pursuant to Chapter 190, Florida Statutes pertaining to or
governing the Oakland Property or the Oakland Park Development.

7.

Transportation Contribution.

A. Phase 5 Traffic Signal. Provided the Developer installs a traffic signal meeting
applicable codes and regulations at the intersection of the proposed new entrance to the Oakland
Park Development and Oakland A venue (generally located upon the property having a current
Orange County Tax Identification Number 21-22-27-0000-00-094) as part of the installation and
construction of the site infrastructure improvements for Oakland Park Phase 5 occurring within
the City's jurisdictional limits, the City agrees to reimburse the Developer for the reasonable direct
labor and material cost for such traffic signal installation within forty-five (45) days of the
completion of the installation and the Developer providing sufficient invoicing and written
documentation evidencing the direct labor and material cost incurred for such traffic signal.
Provided, however, the City's total reimbursement to Developer under this subsection a. shall not
6
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exceed $250,000.00.
B.
Connection to Motamassek Street. The City and Town desire for the following
road improvements to be designed, pennitted and constructed in connection with the development
of the Oakland Property within the Town's jurisdictional limits: a two-lane extension and
connection ofMotamassek Street between its current terminus south of Oakland Avenue and State
Road 50, including two southbound tum lanes to provide left and right turns on Motamassek Street
and an eastbound turn lane on State Road 50 along with the conveyance of the necessary right-of
way property to the Town to accomplish such improvements (collectively herein the "Motamassek
hnprovements"). In the event the Town causes the Developer to timely design, pennit and fully
construct the Motamassek Improvements and the Town contributes up to $250,000 of its collected
transportation impact fees towards such improvements, the City agrees to match the Town's
contribution up to a maximum of $250,000.00 towards such improvements. In no event shall the
City's responsibility for the Motamassek Improvements exceed $250,000.00. The Town shall
provide the City with written documentation evidencing the Town's payment of its contribution
towards the Motamassek Improvements. The City's matching funds will be paid within forty-five
(45) days of final completion of the Motamassek Improvements and after the City's receipt of
written documentation evidencing that the Town has made its required contribution towards the
Motamassek Improvements and such payment will be made to the Town or directly to the
Developer if so directed in writing by the Town's Manager. The City's contribution under this
subsection is contingent upon the Motamassek Improvements being fully completed upon the
earlier of: December 31, 2023, or the issuance of the 175th certificate of occupancy for residential
dwelling units developed on the Oakland Property within the Town's jurisdictional limits.
8.
Binding Effect. This Agreement shall be binding upon and inure to the benefit of
the Parties hereto and their respective successors and assigns, Each Party represents to the other
that it has undertaken aU necessary actions to execute this Agreement and has the legal authority
to enter into this Agreement and undertake all necessary actions to execute this Agreement and
has the legal authority to enter into this Agreement and undertake all obligations imposed on it.
9.
Counterparts. This Agreement may be executed in any number of counterparts
and by the different Parties hereto on separate counterparts, each of which when so executed and
delivered shall be an original and all ofwhich shall together constitute one and the same agreement.
Signature pages may be detached from the various counterparts and attached to a single copy of
this document to physically form one document. A facsimile or electronic version of any signature
hereto shall be deemed an original for all purposes.
10.
Entire Agreement; Modification. This Agreement contains the entire agreement
of the Parties and no representations, inducements, promises or other agreements, oral, written or
otherwise, between the Parties which are not embodied within this Agreement shall be of any force
or effect. The Original Agreement is replaced in its entirety by this Agreement.
11.
Governing Law. The laws of the State of Florida govern the validity, enforcement
and interpretation of this Agreement. Orange County is the sole and exclusive venue for any legal
action in coJUiection with this Agreement.

7
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12.
Assignment This Agreement may not be assigned by either Party without the prior
written approval of the other Party.

Severability. If any provision of this Agreement or the application of this
13.
Agreement to any person or circumstance is held invalid, it is the intent of the parties that the
invalidity will not affect other provisions or applications of this Agreement which can be given
effect without the invalid provision or application, and to this end the provisions of this Agreement
are declared severable.
Recording. After approval and execution by the Parties, this Agreement shall be
14.
recorded in the Public Record of Orange County, Florida.
15. Effective Date. This Agreement is contingent upon the remaining undeveloped
portion of the Oakland Property owned by Lake Apopka 2012, LLC and Crescent Communities,
LLC tlk/a Crescent Resources, LLC being conveyed to WSLD Oakland Park Land, LLC within
six months of the execution of this Agreement by the Town and the City and the Replacement
Developer taking over (assuming) the role and duties of the developer of the Oakland Park
Development (collectively the "Conveyance Contingency"). The Effective Date of this
Agreement will be the date when the following occurs: (i) last party has properly approved and
executed this Agreement as determined by the date set forth immediately below the respective
signatures of the parties, and (ii) the Conveyance Contingency has been satisfied as evidenced by
recorded instruments ( deeds and assignments, etc.) in the public records of Orange County,
Florida and a copy of the same being provided by the Developer to the Town and City along with
a written statement by the Developer that the Conveyance Contingency has been met. If the
Conveyance Contingency is not met within six months from the execution of this Agreement by
the Town and the City, this Agreement may be tenninated upon written notice by either party to
the other party. If this Agreement becomes effective, the Replacement Developer shall take the
place of the "Developer" under this Agreement.

[SIGNATURE PAGES TO FOLLOW]

8
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IN WITNESS WHEREOF, the Parties hereto have caused these presents to be signed as of the
date and year first above written.

CITY OF W.JNTER GARDEN, FLORIDA,
a Florida mumcipality

Signed, sealed and delivered in the presence
of the following witnesses:

T°"""~

Sign: -1M_ D-"'1
Print Name: ~r~ T~r._,.,

Sign: _ _d_,_~
i- -,..--=~~-----==---Print Name: __.,<.,__,_=
Q-4--'-'-''°''-'-1"_e_11._,,___~===

Sign:~T~

PrjntN&ne:

M.4>-""1 '""er~ s

Sign:~~
PrintNa~~-- ~

s:lah1dionlslwia1er prdoll\oaldand pn Jl"d wS00-106J6lunonded and rortalcd oaldand puk d1vdopme•t lnlulow _.....tbdwttn
lOll.doc,c

'°'"" oroaldand and ci1y olwinlar aanlaa OI-IC>

[SIGNATURE PAGE FOR THE TOWN OF OAKLAND PARK, FLORIDA FOLLOWS]

9
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{TOWN OF OAKLAND, FLORIDA SIGNATURE PAGE]

Signed, sealed and delivered in
the presence of the following
witnesses:

Si~

YZtt:4-i f

TOWN OF OAKLAND, FLORIDA,
a Florida municipality

~ xnJ \[i [lu tAAPP
iisfARK.MAYOR-

Print Name:

'Fh.1:11/1 /;, :T '3ft'1£/rU T
• ., ,: '

IO
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EXBIBIT "A"

DESCRIPTION:

PARCEL ID 21..22-27-0000-00MOOl

LYING IN THE TOWN OF OAKLAND

THE NORTHWFSf 1/4 OF SECTION 21, TOWNSHIP 22 SOUTH, RANGE 27, EAST,
LYING SOUl'H OF LAKE APOPKA; LESS THE AP ARCEL OF LAND DESCRIBED
IN OFFICIAL RECORDS BOOK 10247, PAGE 5797, PUBLIC RECORDS OF ORANGE
COUNTY, FLORIDA.

TOGETHER WIIB;

THE SOUTHWEST 114 OF SECTION 21, TOWNSHIP 22 SOUTH, RANGE 27, EAST, .
LYING EAST OF WINTERS LANDING PHASE 2, ACCORDING TO PLAT BOOK 60,
PAGES 19 AND 20, PUBLIC RECORDS OF ORANGE COUNTY, FLORIDA; AND
LYING NORTH OF THE WEST ORANGE TRAIL AS DESCRIBED IN OFFICIAL
RECORDS BOOK 4814, PAGE 3816, PUBLIC RECORDS OF ORANGE COUNTY,
FLORIDA.

11
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Re~idential Rate Schedule:

Monthly Service Charge - Base
5/8" -W' meter
Consumption:
1-10,000 gallons
10,001-15,000 gallons
Above 15,000 gallons

Sewer
$8.84

Irrigation/Reel aimed
Per Unit

3.4643

Master Meter
0-5,000 gallons
5,001- 25,000
25,001- above
Consumption billed per 1,000

Consumption bllled per 1,000
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$6.18

$1.2730
$1.5339
$1.8840

FLORIDA

DATE: September 12, 2022
TO:

Town Commission

FROM: Mike Parker, Public Works Director
Re:

Concession Lease Agreement

BACKGROUND:
The idea of having a concessionaire operate out of the Arts and Heritage Center was one of the key
components of our original grant application. Keeping this in mind, the building was constructed with
an area that could be used for that purpose.
In 2020 the town advertised an RFP for "Food and Beverage Concession Services", Bid No. 202002, and received no responses. This was thought to be due to the Covid-19 pandemic that was
raging across the country at the time.
Since then, a few potential vendors approached the town with their ideas. However, only one has
had the business plan that could potentially work. The West Orange Creamery, an existing business
located in Ocoee, has recently engaged the town in discussions for opening a retail storefront in the
town-owned facility. The business will operate as the "Oakland General". For several months, staff
has worked diligently toward making this endeavor mutually successful. All aspects have been taken
into consideration. Healthy food items, bicycle and pedestrian friendly sundries, the appearance of
signage, how their customers will interact with the site, hours of operation, etc., have all been
discussed and agreed upon.
The Lease Agreement before you, has been fully developed and reviewed by both parties, and has
had legal review. Upon execution, we anticipate only a short time before the vendor is open for
business. Staff believes this enterprise "fits the mold" that the town has strived to achieve and will be
successful in the future.

RECOMMENDATION:

Staff recommends that the Town Commission approve the Town Manager to finalize and sign the
Lease Agreement and welcome the Oakland General to the Town Center.

ATIACHMENTS :
Draft Lease Agreement
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LEASE AGREEMENT
(OAKLAND GENERAL)
THIS LEASE AGREEMENT (hereinafter “Agreement”) effective this ___ day of
____________________, 2022, between the Town of Oakland, Florida (hereinafter "Town" or
“Landlord”), a Florida municipality, as Landlord; Oakland General, LLC (hereinafter “Tenant”
or “Oakland General”), a Florida Limited Liability Company, as Tenant; and Yomarit Eveland
(hereinafter “Guarantor”), as Guarantor.
TERMS AND CONDITIONS PREAMBLE
WHEREAS, on September 10, 2020, the Town published a Request for Proposals (RFP
Number 2020-02) (the “Town RFP”) soliciting proposals for the establishment of a food and
beverage concession and retail business located on the West Orange Trail in the Town of Oakland,
Florida; and
WHEREAS, Oakland General responded to the Town RFP and was selected to operate
said concession and retail business; and
WHEREAS, this Agreement is for the specific purpose of leasing the designated
commercial space for the purpose of operating a concession and retail business as described above;
and
WHEREAS, the Landlord and the Tenant may be referred to herein collectively as the
“Parties”.
NOW THEREFORE, the Parties agree as follows:
1.

BASIC LEASE INFORMATION AND DEFINED TERMS.

1.1.
LEASE TERM. The initial term of this Agreement shall be from
_____________ ______, 2022, until August 31, 2025. Upon the end of the initial term, the
Parties may renew this Agreement for two two-year renewal options. If the Parties elect to
renew this Agreement, then during each calendar year, the Base Rent shall be adjusted to
reflect increases in the United States Consumer Price Index, not to exceed an increase of
5% of the Base Rent for the prior year.
1.2.
RENT. The Tenant shall pay to the Landlord a base rent (the "Base Rent")
of $425.00, payable per month, beginning at commencement of retail operations, for the
Premises. The Tenant shall pay the Base Rent to the Landlord at 230 N. Tubb Street
Oakland, Florida, 34760, or at such other place as the Landlord may later designate, on
or before the 1st day of each month.
1.3.
TAXES. In addition to the Base Rent, the Tenant shall pay the following
taxes to the Landlord: Then current Sales Tax (currently 6.5%).
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1.4.
PREMISES. The Town hereby leases to Tenant, and Tenant hereby leases
from Landlord, the following described property (“Premises”): 126 Petris Avenue, Suite
100, Oakland, Florida, 34760, as more particularly described in Exhibit “A” attached
hereto and incorporated herein by reference.
1.5.
RENTABLE AREA OF THE PREMISES. 153 square feet. This square
footage figure has been agreed upon by the Parties as final and correct and is not subject to
challenges or dispute by either party.
1.6.
PERMITTED USE. The Tenant shall use the Premises only for the
permitted use (“Permitted Use” or “Concession Operation”) of operating a concession and
retail stand. Tenant’s sales shall be limited to sales of food; drink; and goods commonly
sold at concession stands, such as sunblock and bug repellent. Tenant shall not sell or offer
for sale or consumption any chewing gum on the Premises. Tenant shall carry on business
under the name of Oakland General and shall not change such name or use any other
name without the prior written consent of the Landlord, which may be given in the
Landlord’s sole discretion. Tenant shall open the whole of the Premises for business to the
public fully fixtured, stocked and staffed on the date of commencement of the Lease Term
and throughout the Lease Term and shall continuously occupy and utilize the entire
Premises in the active conduct of the Permitted Uses in a reputable manner on such days
and during such hours of business as may be determined from time to time by the Landlord.
1.7.
COMMON AREA. Tenant shall have the nonexclusive right to use the
common areas (“Common Areas”) more specifically described in Exhibit “B” attached
hereto and incorporated herein by reference.
1.8.
PARKING. Landlord hereby grants to Tenant non-exclusive use of the
parking spaces (“Parking Area”) outside of the Premises.
1.9.
BUILDING. The term “Building” shall mean the Building in which the
Premises (described more particularly in Paragraph 1.4 above and Exhibit “A” attached
hereto) is located.
1.10. SECURITY DEPOSIT. Upon Execution of this Agreement, Tenant shall
pay to Landlord a Security Deposit in the amount of $425.00 to be held by the Landlord
without interest. Landlord shall return the Security Deposit to the Tenant within a
reasonable time after the termination of this Agreement, less such deductions as provided
herein; however, no deduction shall be made for ordinary wear and tear.
1.11.

LANDLORD: The Town of Oakland, Florida, a municipal corporation.

1.12. TENANT: Oakland General, LLC, a Florida Limited Liability Company,
d/b/a/ Oakland General.
1.13. GUARANTOR. Yomarit Eveland of 526 South Apopka Vineland Road,
Orlando, Florida 32835.
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2.
UTILITIES AND OTHER COSTS. Landlord is responsible for the payment of and
shall pay the following utilities and other costs in relation to the Premises: all utilities supplied to
the Common Areas (water, power, waste management [dumpster], pest control); repairs and
replacements to the exterior of the building and any component of the building; provision, repair,
replacement and maintenance of heating, cooling, ventilation and air conditioning equipment
throughout the building; and operation and maintenance of Parking Areas. Tenant is responsible
for and shall pay the following utilities and other charges in relation to the Premises: telephone,
internet and cable; security; window cleaning; replacement of air filters; any approved
improvements to the Premises; and any other charges which may be incurred with respect to the
Concession Operation or the maintenance of the Premises.
3.
REPAIR, MAINTENANCE, AND IMPROVEMENTS: The Parties agree to the
following terms and conditions with respect to repair, maintenance, and improvements:
3.1.
CONDITION OF PREMISES AND REPAIR. Tenant hereby accepts the
Premises in the condition that they are in at the beginning of this Agreement and agrees to
maintain said Premises in the same condition, order, and repair as they are in at the
commencement of this Agreement, excepting only reasonable wear and tear arising from
the use thereof under this Agreement. Tenant shall keep the Premises clean, picked up,
orderly, and not in violation of any municipal or county codes or state statutes. Tenant
shall during the term of this Agreement repair the Premises and every part thereof,
including, without limiting the generality of the foregoing, all electrical and lighting
facilities and equipment within the Premises, fixtures, interior walls and interior surface of
exterior walls, ceilings, windows, doors, entrances and vestibules locating within the
Premises. Tenant shall paint the interior walls as often as may be required to keep the
Premises neat and attractive. Tenant shall during the term of this Agreement replace light
bulbs and floor coverings whenever replacement of said equipment is required.
3.2.
TENANT IMPROVEMENTS. Tenant shall not make any enhancements or
improvements (“Tenant Improvements”) to the Premises, the Common Areas, the Parking Areas,
or any other property owned by the Town without the prior written consent of the Town Manager
or his designee, which may be given on a case-by-case basis and in the sole discretion of the Town
Manager or his designee. Any proposed Tenant Improvements must first be presented to the Town
Manager or his designee, and if the same is approved in writing, Tenant shall be responsible for
obtaining any permits that may be required for the improvements. Without limiting the foregoing,
Tenant shall obtain written permission from the Town Manager or his designee before making any
Tenant Improvements, including the following: painting, wallpapering, redecorating or in any way
significantly altering the appearance of the Premises; removing or adding walls; or performing any
structural alterations.
3.3.
LANDLORD IMPROVEMENTS. Landlord shall have the right to make
improvements to the Premises, Common Areas, and Building at the Landlord’s discretion.
3.4.
SIGNAGE, LOGOS, AND MENUS. Tenant shall not install or display any
signage, menus, logos, or any other advertisement or branding images or materials on the Premises
(including in the Common Areas, the Parking Areas, the Building, or anywhere else on property
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owned by the Town) without the written consent of the Town Manager or his designee, which may
be given in the sole discretion of the Town Manager or his designee.
4.

USE AND OPERATION OF THE PREMISES: Tenant agrees to the following:

4.1.
PERFORMANCE AND QUALITY OF SERVICE. Tenant shall
continuously occupy and use the Premises only for the Permitted Use of the Premises and
for no other purpose without the Landlord’s written consent. Tenant agrees that the
Concession Operation shall be of the highest and best quality and that all matters relating
to operations, sanitation, menu, pricing, food quality, and customer service are conditions
for performance within this Agreement. Tenant further agrees that it shall engage in the
Permitted Uses and Concession Operations as described in Exhibit “C” attached hereto and
incorporated herein by reference.
4.2.
RULES AND REGULATIONS. Landlord shall have the right to create new
rules and regulations regarding use of the Premises from time to time. Tenant shall obey
all rules and regulations posted by the Landlord regarding the use and care of the Premises,
Common Areas, parking lot and other common facilities that are provided for the use of
the Tenant and the Tenant’s guests, employees, agents, and invitees in and around the
Premises.
4.3.
RIGHT TO INSPECT, ACCESS, OR SHOW PREMISES. Landlord and
Landlord’s agents, employees, and representatives shall have the right to enter into or upon
the Premises, or any part thereof, at reasonable hours with prior notice to Tenant for the
purpose of examining the same or to make such repairs or alternations therein as may be
necessary for the safety and preservation thereof. Landlord may enter the Premises at any
time without notice in the event of an emergency. During the last 3 months of the Term of
this Agreement, Landlord may enter the Premises to exhibit the Premises to prospective
tenants. No additional locks shall be placed upon doors of the Premises, nor shall the keying
be changed without the prior written consent of the Landlord.
4.4.
HAZARDOUS MATERIALS. Tenant shall not keep or have on the
Premises any article or thing of a dangerous, flammable, or explosive character that might
unreasonably increase the danger of fire on the Premises or that might be considered
hazardous by any responsible insurance company.
4.5.
UNLAWFUL USE. Tenant shall make no unlawful use of the Premises or
Common Areas, or permit such use to occur, and shall use the Premises solely for the
Permitted Uses described herein.
4.6.
ALCOHOL AND TOBACCO. Tenant shall not sell or offer for sale or
consumption any alcohol, tobacco or nicotine products on the Premises (including in the
Common Areas and Parking Areas) unless Tenant obtains written consent from the Town
Manager or his designee, which may be given on a case-by-case basis and in the sole
discretion of the Town Manager or his designee. Tenant shall not permit any of its
employees, agents, officers, principals, licensees, invitees, or any other persons to consume
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alcoholic beverages, tobacco, or nicotine products on the Premises (including the Common
Areas and Parking Areas) without written consent from the Town Manager or his designee,
which may be given on a case-by-case basis and in the sole discretion of the Town Manager
or his designee.
4.7.
MEETINGS WITH TOWN STAFF. Tenant shall meet with Town staff
from time to time, as requested by the Town Manager or his designee, to discuss Tenant’s
business operations and Concession Operations and Tenant’s use of the Premises.
5.
INSURANCE. Tenant shall comply with the following general insurance and
liquor liability requirements:
5.1.
Tenant shall not commence Concession Operations or any other work on
the Premises until all insurance has been approved by Landlord or its designee.
5.2.
The Tenant shall take out and maintain, during the life of this Agreement,
Public Liability and Property Damage insurance (“Insurance”) and shall include
Contractual Liability to protect Tenant and Landlord from damages for personal injury,
including accidental death, as well as from claims for property damage, which arise from
or are related to Tenant’s occupation in the Premises or Tenant’s Concession Operations,
whether such claims arise from actions of the Tenant or by anyone directly or indirectly
employed by or otherwise contracted to do work for the Tenant.
5.3.
At all times during the Term of this Agreement, Tenant shall ensure that the
amount of such Insurance is no less than $2,000,000.00 annual aggregate for bodily injury
and property damage combined and $1,000,000.00 per occurrence.
5.4.
The Town of Oakland must be named as Additional Insured on all policies
except workers’ compensation on the insurance certificate and the following must also be
started on the certificate: “These coverages are primary to all other coverages the Town of
Oakland, Florida, possesses for this Agreement only.” The Town of Oakland, Florida, shall
be named as the Certificate Holder. The Certificate Holder shall read as follows:
The Town of Oakland
P.O. Box 98
Oakland, Florida 34760
The Tenant shall ensure that no Town Commission, Board, Department or individual name
is listed on the Certificate. The Certificate must state the Agreement title.
Note: Certificates of Insurance reflecting evidence of the required insurance shall be
submitted prior to commencement. No other format will be acceptable.
5.5.
In the event that Tenant is authorized to sell or permit the consumption of
alcohol on the Premises or in the Common Areas as provided in Paragraph 4.6 herein,
Tenant shall provide evidence of an event insurance policy providing coverage for liquor
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liability in an amount not less than $1,000,000.00 per occurrence. If the Commercial
General Liability policy covers liability (e.g., host or other coverage), the Tenant shall
provide written documentation to confirm that coverage already applies to this Agreement.
6.

DEFAULT.

6.1.
EVENTS OF DEFAULT. Each of the following shall be an event of default
under the Lease: (a) Tenant fails to make a payment of rent within five days of receipt of
written notice; (b) Tenant or Guarantor becomes bankrupt or insolvent; (c) Tenant transfers
this Lease or otherwise violates the Assignment or Subletting paragraph; (d) Tenant does
not comply with its obligations to surrender and vacate the Premises at the termination of
this Agreement; (e) Tenant fails to perform any obligation under this Lease within ten days
of receipt of written notice from Landlord.
6.2.
REMEDIES. Upon the occurrence of an Event of Default, Landlord may
exercise one or more of the following in addition to all other rights and remedies available
to the Landlord under this Agreement and under the laws of the State of Florida: (a)
terminate this Agreement and all rights of Tenant hereunder by giving Tenant written
notice that this Agreement is terminated, in which event the Lease Term shall terminate
and all right, title and interest of the Tenant hereunder shall expire on the date stated in
such notice; and (b) accelerate and declare immediately due and payable all rents and other
charges to be paid by Tenant hereunder, to the end of the Lease Term, and collect such
rentals and charges immediately by distress proceedings or otherwise at Landlord’s
election.
6.3.
LATE CHARGES, INTEREST, AND BAD CHECKS. Tenant shall pay to
the Landlord an additional amount (“Additional Amount”) of 10.00% of the Base Rent for
any rental payment not received by Landlord five (5) days after the date such payment is
due. Tenant agrees that any rental payments, including Additional Amounts, not paid
within such 5-day period shall bear interest from the due date until paid as additional rent
to Landlord at the rate of one and a quarter percent (1.25%) per month. There shall be a
Return Check fee of $200.00 due for any payment that is made by and is returned by the
Tenant’s financial institution.
7.
SURRENDER OF PREMISES. At the expiration of the Lease Term, Tenant shall
quit and surrender the Premises in as good a state and condition as they were at the commencement
of this Lease, reasonable use and wear and damages by the elements excepted.
8.
CONDEMNATION. If the whole or a substantial portion of the Premises shall be
taken in condemnation proceedings or by exercise of any right of eminent domain, or acquired by
purchase in lieu of condemnation, this Agreement shall terminate as of the date of such taking,
condemnation or purchase. A prorated sum of rent and other charges paid in advance shall be
refunded to Tenant, and Tenant shall surrender possession of the Premises to Landlord. If no
portion of the Premises is taken but a substantial part of the Building is taken or acquired by
purchase in lieu of condemnation, at the Landlord’s option, this Agreement shall terminate as of
the date of such taking or purchase, and rent shall be prorated and paid to that date. In the event of
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a taking or of a purchase in lieu of condemnation, Tenant shall have no claim against Landlord
and assigns to Landlord any claims it may have otherwise had for the value of any unexpired
portion of the Lease Term and any Tenant Improvements. Tenant shall not be entitled to any part
of the condemnation award or purchase price. If this Agreement is not terminated as provided
herein, Rent shall abate in proportion to the portion of the Rentable Area of the Premises
condemned or purchased, unless otherwise agreed in writing by the Parties.
9.
INDEMNIFICATION. Tenant must indemnify and hold the Town harmless against
and from any and all claims, losses, penalties, interest, demands, judgments, costs, damages, or
expenses, including attorney's fees and court costs, incurred by the Town, or its agents, officers,
or employees, arising directly or indirectly from Tenant’s performance under this Agreement or
by any person on Tenant’s behalf, including but not limited to those claims, losses, penalties,
interest, demands, judgments, costs, damages, or expenses arising out of any accident, casualty, or
other occurrence causing injury to any person or property. This includes persons employed or
utilized by Tenant (including Tenant’s agents, employees, and independent contractors). Tenant
acknowledges that Tenant has received consideration for this indemnification the sufficiency of
which is acknowledged by Tenant, by Tenant’s execution of this Agreement. Tenant’s obligation
will not be limited by, or in any way to, any insurance coverage or by any provision in or exclusion
or omission from any policy of insurance, whether such insurance is in connection with this
Agreement or otherwise. Such indemnification is in addition to any and all other legal remedies
available to the Town and not considered to be the Town’s exclusive remedy. In the event that any
claim in writing is asserted by a third party which may entitle the Town to indemnification, the
Town must give notice thereof to Tenant, which notice must be accompanied by a copy of
statement of the claim. Following the notice, Tenant has the right, but not the obligation, to
participate at its sole expense, in the defense, compromise or settlement of such claim with counsel
of its choice. If Tenant does not timely defend, contest, or otherwise protect against any suit, action
or other proceeding arising from such claim, or in the event the Town decides to participate in the
proceeding or defense, the Town will have the right to defend, contest, or otherwise protect itself
against same and be reimbursed for expenses and reasonable attorney's fees and, upon not less than
ten (10) days’ notice to Tenant, to make any reasonable compromise or settlement thereof. In
connection with any claim as aforesaid, the Parties hereto must cooperate fully with each other
and make available all pertinent information necessary or advisable for the defense, compromise
or settlement of such claim. The indemnification provisions of this paragraph will survive the
termination of this Agreement.
10.
LIMITATIONS. Neither the Landlord, nor the Landlord’s agents or employees,
shall ever have any personal liability to Tenant. Tenant waives any claims against the Landlord or
Landlord’s agents or employees that Tenant does not make in writing within 30 days of the onset
of the cause of such claim. Tenant waives all rights it may have to consequential damages, lost
profits, punitive damages, or special damages of any kind arising out of or related to the
relationship between the Parties or to this Agreement.
11.
COMPLIANCE/CONSISTENCY WITH SECTION 768.28, FLA. STAT. Any
indemnification by Town specified in the Agreement shall not be construed as a waiver of Town’s
sovereign immunity and shall be limited to such indemnification and liability limits consistent with
the requirements of Section 768.28, Fla. Stat. and subject to the procedural requirements set forth
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therein. Any other purported indemnification by Town in the Agreement in derogation hereof shall
be void and of no force or effect.
12.
E-VERIFY COMPLIANCE. Tenant affirmatively states, under penalty of perjury,
that in accordance with Section 448.095, Fla. Stat., Tenant is registered with and uses the E-Verify
system to verify the work authorization status of all newly hired employees, that in accordance
with such statute, Tenant requires from each of its contractors an affidavit stating that the
contractor does not employ, contract with, or subcontract with an unauthorized alien, and that
Tenant is otherwise in compliance with Sections 448.09 and 448.095, Fla. Stat.
13.
NON-APPROPRIATION. Town’s performance and obligation to pay under this
Agreement is contingent upon an appropriation during the Town’s annual budget approval process.
If funds are not appropriated for a fiscal year, then the Tenant shall be notified as soon as is
practical by memorandum from the Town Manager or designee that funds have not been
appropriated for continuation of the Agreement, and the Agreement shall expire at the end of the
fiscal year for which funding has been appropriated. The termination of the Agreement at fiscal
year end shall be without penalty or expense to the Town subject to the Town paying all invoices
for services rendered during the period the Agreement was funded by appropriations.
14.
PUBLIC RECORDS COMPLIANCE. Tenant agrees that, to the extent that it may
"act on behalf" of the Town within the meaning of Section 119.0701(1)(a), Florida Statutes, in
providing its services under this Agreement, it shall:
14.1.
service.

Keep and maintain public records required by the Town to perform the

14.2. Upon request from the Town’s custodian of public records, provide the
Town with a copy of the requested records or allow the records to be inspected or copied
within a reasonable time at a cost that does not exceed the cost provided in Chapter 119 or
as otherwise provided by law.
14.3. Ensure that public records that are exempt or confidential and exempt from
public records disclosure requirements are not disclosed except as authorized by law for
the duration of the Agreement and following completion of the Agreement if the Tenant
does not transfer the records to the Town.
14.4. Upon completion of the Agreement, transfer, at no cost, to the Town all
public records in possession of the Tenant or keep and maintain public records required by
the Town to perform the service. If the Tenant transfers all public records to the Town upon
completion of the Agreement, the Tenant shall destroy any duplicate public records that
are exempt or confidential and exempt from public records disclosure requirements. If the
Tenant keeps and maintains public records upon completion of the Agreement, the Tenant
shall meet all applicable requirements for retaining public records. All records stored
electronically must be provided to the public agency, upon request from the Town’s
custodian of public records, in a format that is compatible with the information technology
systems of the Town.
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14.5.

Pursuant to Section 119.0701(2)(a), Fla. Stat., IF THE TENANT HAS

QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119,
FLORIDA STATUTES, TO THE TENANT’S DUTY TO PROVIDE
PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT
THE CUSTODIAN OF PUBLIC RECORDS AT:
TOWN HALL
TOWN OF OAKLAND
P.O. BOX 98
OAKLAND, FLORIDA 34760
407-656-1117, EXT. 2110
EHUI@OAKLANDFL.GOV
15.
COMPLIANCE WITH APPLICABLE LAWS. In providing goods or services,
Tenant shall comply with all federal, state, and local laws, statutes, ordinances, rules, and
regulations pertaining to or regulating the provision of such goods or services, including those now
in effect and hereafter adopted. Without limiting the generality of the foregoing, Tenant shall
comply with all health regulations related to Tenant’s Concession Operation and shall obtain all
business tax receipts required for Tenant’s Concession Operation. Prior to commencing any
Concession Operations pursuant to this Agreement, Tenant shall submit to the Town copies of all
required licenses and business tax receipts and shall obtain written confirmation from the Town
that all such licenses and business tax receipts have been reviewed by the Town. Tenant agrees
that, when the Permitted Uses described herein relate to a service or sale which, under state or
local law, requires a license, registration, certificate, or other form of legal entitlement to offer
such service or sale, then Tenant shall employ or retain only qualified personnel to provide such
services.
16.
THEFT OR DAMAGE. Tenant assumes all responsibility for theft or damage to all
personal property of Tenant or Tenant’s invitees or guests stored or used on the Premises and
releases the Town and its employees from any and all liability, therefore.
17.
VENUE AND JURISDICTION. Notwithstanding any other provision to the
contrary, this Agreement and the Parties’ actions (including the actions of the Guarantor) under
this Agreement shall be governed by and construed under the laws of the State of Florida, without
reference to conflict of law principles. As a material condition of this Agreement, each Party and
the Guarantor hereby irrevocably and unconditionally: i) consents to submit and does submit to
the jurisdiction of the Circuit Court in and for Orange County, Florida for any actions, suits or
proceedings arising out of or relating to this Agreement.
18.
ASSIGNMENT AND SUBLETTING. The Tenant shall not assign this Agreement;
transfer or sublet the Premises or any part of the Premises; grant any license permitting third parties
to use or occupy any part of the Premises; or permit third parties to occupy the Premises for any
purpose without the Landlord’s prior consent, which may be given in the Landlord’s sole
discretion. The Parties agree that any such transfer, assignment, subletting, concession, or license,
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whether by operation of law or otherwise, shall be void and shall, at Landlord's option, terminate
this Agreement.
19.
GUARANTY. The Guarantor guarantees to the terms set forth in the Guaranty
attached hereto as Exhibit “D”.
20.
ENTIRE AGREEMENT. The foregoing, including any exhibits referenced herein,
constitutes the entire Agreement between the parties and may be modified only by a writing signed
by both parties.
IN WITNESS WHEREOF the Parties to this Lease have duly affixed their signatures
under hand and seal, or by a duly authorized officer under seal, on this ___ day of
______________, 2022.

[Signatures on following page]
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OAKLAND GENERAL, LLC:

TOWN OF OAKLAND:

_________________________________

_________________________________

Print Name: ______________________

Print Name: ______________________

Title: ____________________________

Date: ____________________________

Date: ____________________________
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Exhibit "A"
126:· Petris Avenue, Suite 100
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Exhibit ''B''
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EXHIBIT "C"
PERFORMANCE AND QUALITY OF SERVICE ADDENDUM

1.
PRODUCT/SERVICE. Tenant shall offer the following products and services
while conducting its Concession Operations: food and beverage (energy snacks, desserts, and
drinks with healthy options); first aid supplies (band aids, bug repellent, sunscreen, etc.); bike tire
supplies (flat tire kit, valves, etc.); visitor help and information.
2.
PRICING STRUCTURE/MENU: Tenant shall offer the following products at the
prices set forth herein: ice cream scoops ($3-$6); milkshakes ($6-$7.50); ice cream toppings and
ice cream cones ($.75-$1.75); soda, water, coffee, and sports drinks ($1-$4); fruit smoothies ($6$8); Pop Fusion's Fruit Popsicles ($4-$5). Products and pricing subject to mutually agreed upon
terms as market dictates.
3.
PRODUCT LIFECYCLE. Tenant shall abide by lifecycle regulations from
suppliers and governmental agencies, including the Florida Department of Health.
4.
RESEARCH AND DEVELOPMENT. Tenant shall conduct the following research
and development: understanding ongoing product and service needs particular to target guest and
community needs; exploring opportunities to have a direct impact in in the Town of Oakland
community through partnerships with other entities; and following trends in like business that will
allow Tenant's Concession Operations to stay fresh and relevant.
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EXHIBIT "D"
GUARANTY

THIS IS A GENERAL GUARANTY WHICH IS ENFORCEABLE BY THE LANDLORD
AND ITS SUCCESSORS AND ASSIGNS. THIS IS ALSO AN ABSOLUTE AND
UNCONDITIONAL GUARANTY.
The undersigned (the "Guarantor") absolutely and unconditionally guaranties the prompt
and full performance by Oakland General, LLC ("Tenant"), and by its legal representatives,
successors, and assigns, of all provisions to be performed by the Tenant under that certain
Agreement to which this Guaranty is attached as an exhibit (the "Agreement") between the Town
of Oakland, Florida, and Oakland General, LLC, for space at 126 Petris Avenue, Suite 100,
Oakland, Florida, 34760, as more particularly described in Exhibit "A" attached to the
Agreement, whether before, during, or after the Lease Term. Guarantor represents and warrants
that he or she has received substantial consideration in exchange for making this Guaranty.
This is a guaranty of payment and not of collection, and Landlord may proceed directly
against Guarantor without first proceeding with any remedies against Tenant. This Guaranty shall
not be impaired by, and Guarantor consents to, any modification, supplement, extension or
amendment of the Agreement to which the Parties to the Agreement may hereafter agree.
Presentment, notice, and demand on Tenant or Guarantor and subsequent dishonor are not
conditions to proceeding against Guarantor. All payments to be made by the Guarantor under this
Guaranty shall be made to the Landlord's address as described in Paragraph 1.2, "RENT", of the
Agreement, or as otherwise designated by Landlord.
For purposes of this Guaranty, on a default by Tenant under the Agreement the entire
balance of all forms of Rent due under the Agreement for the remainder of the Lease Term may
be declared to be forthwith due and payable as provided in the Agreement notwithstanding any
stay, injunction, or other prohibition preventing a similar declaration as against Tenant and, in the
event of any such declaration by Landlord, all of the obligations (which or not due and payable by
Tenant) shall forthwith become due and payable by Guarantor under this Guaranty.
Any legal action or proceeding arising out of or in any way connected with this Guaranty
shall only be instituted in a court located in the county in which the Premises are located, which
shall be the exclusive jurisdiction and venue for litigation concerning this Guaranty.
GUARANTOR:

Yomarit Eveland
Date:

- - - - -- - - - - - - -

Guarantor's Address: 526 South Apopka Vineland Road, Orlando, Florida 32835
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September 2, 2022
Mr. Pete Buttigieg
Secretary of Transportation
1200 New Jersey Ave., SE
Washington, DC 20590
RE: Letter of Support for FY 2022 Safe Streets and Roads for All (SS4A) Discretionary Grant
Opportunity
Dear Secretary Buttigieg:
On behalf of the Town of Oakland Commission, please accept this letter in support of MetroPlan
Orlando’s application for the FY 2022 Safe Streets and Roads for All (SS4A) Discretionary Grant
Opportunity program. Through this program, MetroPlan Orlando would create a Regional
Comprehensive Vision Zero Safety Action Plan that would include focused local Vision Zero
Action Plans. This top-down and bottom-up approach that includes state, county, and local
roadways would develop a network of safe streets for our region’s 2.3 million residents and
more than 75 million annual visitors.
Traffic deaths and serious injuries have reached record levels in Central Florida, and traffic
deaths per 100,000 in population exceed the national average. We also have the unfortunate
distinction of being one of the least safe places in America for people to walk. The Town of
Oakland is a small, but fast-growing area in West Orange County. The Town has grown by nearly
fifty percent and with having the six lane Highway 50 corridor running through the middle of
town the opportunities for tragic accidents involving pedestrians and bicyclists increases
exponentially. The Town sees many opportunities to work regionally to improve safety in this
corridor and this grant would boost and accelerate our efforts.
The Town of Oakland is a small, diverse growing community in West Orange County. The Town
is home to the Oakland Nature Preserve and is part the Green Mountain Scenic Byway. It is also
one of only a few municipalities that runs a charter school. The Town Commission has approved
a complete street plan for Oakland Avenue that is broken down into five phases that would
enhance safety, connect the community and the school, and preserve the charm and character
of the Town. With a strong vision for the Town’s main street, the Town is ready to take the next
step and develop a safety action plan for the entire community.
The Town of Oakland is committed to working with our regional partners, including MetroPlan
Orlando, Orange County, the Florida Department of Transportation, and our neighboring cities,
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to develop and implement a regional approach to comprehensively address local and regional
road safety issues.
The economies of scale afforded by our regional approach would allow us to not only identify
regional transportation safety issues that cut across jurisdictional lines, but also local systemic
safety issues that can be paired with low-cost, quick-build safety countermeasures. Sharing data,
policy approaches, and other resources will also allow us to invest more into outreach and
resource building, particularly with our underserved communities. Our process will also include
partnering with organizations such as the University of Central Florida, Best Foot Forward
Coalition, and Bike/Walk Central Florida, creating long-lasting relationships that will help us
reach zero fatalities and serious injuries on our roadways.
We are used to working together and collaborating regionally to achieve our shared
transportation vision, and we’re pleased to partner with MetroPlan Orlando to complete a
Comprehensive Vision Zero Safety Action Plan that supports the unique needs of each
participating partner, as well as addressing the regional challenges. If MetroPlan Orlando is
awarded the grant, the Town of Oakland commits to funding the required local match of 20%
towards the portion of the study costs related to our jurisdiction.
With high levels of fatal and severe injury crashes, disproportionate impacts on our most
vulnerable roadway users, and a large, underserved population, this grant opportunity would
allow Central Florida to accelerate the region’s development of a Comprehensive Vision Zero
Action Plan, based in the Safe System approach, and to save lives.
Sincerely,
Kathy Stark, Town of Oakland Mayor
cc: Gary Huttmann, MetroPlan Orlando Executive Director
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Steve Koontz Town Manager
Manager and Staff Reports

DATE:

September 12, 2022

TO:

Town Commission

FROM:

Steve Koontz, Town Manager

SUBJECT:

Town Manager Staff Report

ONP Managing Director Hunt:
Please see attached Nature Fest Flyer for upcoming event on Saturday, September 24th
from 10:00 a.m. to 3:00 p.m.
Administrative Services and Communications Director Pappacoda:
Please see attached the following:
• August 2022 Communications Report.
• Hispanic Heritage Exhibition Press Release
• Hispanic Heritage Exhibition Reception flyer for September 15 from 5-7 p.m.
• Upcoming Events flyer.
Town Manager Koontz:
The September Coffee with the Town Manager was held at the Healthy West Orange Arts
and Heritage Center on Thursday, September 8th at 9:00 a.m.
The Third and Final Session of Music on the Porch Summer Series was held on Friday,
August 26th from 3-6 p.m. on the porch of the Healthy West Orange Arts and Heritage
Center.
September will be a busy event month with the following events:
•
•
•

Thursday, September 15, 2022 - ‘LaFlorida’ Hispanic Heritage Arts & History
Opening Reception – 5:00 pm – 7:00 pm
September 24, 2022 –Nature Fest at Oakland Nature Preserve – 10:00 am –
3:00 pm
September 24, 2022 –Ron Carter Event – 7:00 pm – 9:00 pm

Please see attached September 2022 Newsletter.
Please visit www.Oaklandfl.gov (Town News) for the latest news about the Town.
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Nature Fest

at Oakland Nature Preserve

Saturday, September 24
10am-3pm
Wildlife Encounters

Children’s Activities

Guided Hikes

Merchants & Vendors

Food

Presentations

Lake Apopka Boat Tours

...and much more!

All proceeds support the
Oakland Nature Preserve
www.OaklandNaturePreserve.org
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Prepared by: Administrative Services and Communications Director Elisha Pappacoda

Town of Oakland rebrand
The Town of Oakland announced the adoption of its new branding. The logo, created by Alarie Design in
close coordination with the Town’s Branding Committee, features distinct ties to Oakland’s past with a
nod to its future. Town of Oakland Commissioners unanimously approved the design at their regular
Commission meeting on July 26. The Town began to roll out the logo in August. The Town received
overwhelmingly positive feedback via in person response, email and social media.
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Hispanic Heritage exhibit and event announcement
The Town of Oakland is excited to announce its new
combination art and history exhibition “La Florida: Celebrating
Florida’s Hispanic Heritage” at the Healthy West Orange Arts
and Heritage. Join us for the exhibition’s opening reception
from 5-7 p.m. on Thursday, Sept. 15 at the Center, located at
126 W. Petris Ave., Oakland.
Learn about the origin of Spanish Florida over 500 years ago
and the fusion of culture that continues to enrich our state
today, from Cuban cigars to baseball. Explore the Spanish
pirates behind the famous Gasparilla festivities, discover
Spanish architecture in Florida, and trace the birth of the
oldest city in the U.S.
The exhibition features paintings and sculptures inspired by
Hispanic heritage created by well-known Florida artists,
including Jose Pardo, Jesus Marin, Francisco Arias, Alejandro
Selmi, Violeta Militaru, Heather Lorenz, Fabian Pesci, Dave
Minichiello, Joe Warren, Lori Warren, Kelley Batson-Howard,
Erick Marquez, Aury Perez, George Stuart, Ivan Delgado, Roger Ballas, Carol Brown, Jambvant Ramoutar,
Tom Eder and Anne Fanelli.
Guests will have the opportunity to meet the artists and purchase their work while enjoying a flamenco
guitar performance by the Don Soledad Group. Soledad, a performer and recording artist, was inspired
by the guitar of flamenco legend Paco de Lucia and cultivated his sophisticated, soulful sounds beginning
with his early guitar studies with the great Spanish flamenco maestros; Mariano de Cordobá and Agustin
Ríos. The Don Soledad Group won 1st place at Orlando’s ‘FusionFest 2020’ for ‘Best Musician’ category.
The opening reception will also feature the Street Fusion Latin food truck and light fare from the West
Orange Creamery.
The “La Florida” exhibition will run through Nov. 2.
Music on the Porch: Summer Series
40 people attended the final Music on the Porch: Summer Series on Aug. 26 to see a performance by
David Alan Bruce and Eighteen 87, a local Oakland band. The band played both on the porch and inside
due to inclement weather. The event was sponsored by Orlando Health.
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Coffee with the Town Manager at the Meeting Hall
13 people attended Coffee with the Town Manager on Aug. 11, one of our most well-attended in person
Coffee events to date.

Visitor Count
The visitor count for August 2022 was 219. The Center was open on one Saturday in August. Hot Dog
Therapy is now a regular in on Wednesdays and select Saturdays and helps cross-promote the Center.

Press Releases/News Flashes
The Town issued four press releases, seven news flashes and one alert in August.
Town News
• https://wochamber.com/town-of-oakland-adopts-new-branding/
• https://sltablet.com/2022/08/03/town-of-oakland-adopts-new-branding/
• https://sltablet.com/2022/08/08/coffee-with-the-town-manager-to-discuss-pedestrian-safetyinitiatives-aug-11/
• http://orlandovoyager.com/interview/rising-stars-meet-elisha-pappacoda-of-oakland/
• Oakland approves tentative budget, millage rate | West Orange Times & Observer | West
Orange Times & Windermere Observer (orangeobserver.com)
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•
•
•
•
•
•
•

https://www.orlandosentinel.com/news/transportation/os-ne-orange-trail-bridge-replacement
https://www.orangeobserver.com/article/oakland-stalls-subdivision-application
https://www.orangeobserver.com/article/oakland-leaders-hearing-presentations-tonight
https://www.orangeobserver.com/article/construction-alert-for-oakland-avenue
OACS principal presents charter school year in review | West Orange Times & Observer | West
Orange Times & Windermere Observer (orangeobserver.com)
Nature preserve presents outdoor escape room adventure | West Orange Times & Observer |
West Orange Times & Windermere Observer (orangeobserver.com)
WOCC hosting 2022 State of West Orange Luncheon | West Orange Times & Observer | West
Orange Times & Windermere Observer (orangeobserver.com)

Center News
• Oakland issues call to artists for Hispanic Heritage exhibit | West Orange Times & Observer |
West Orange Times & Windermere Observer (orangeobserver.com)
• https://wochamber.com/event/coffee-with-the-town-manager-to-be-held-at-the-arts-andheritage-center/
• Coffee With The Town Manager To Be Held At The Arts And Heritage Center (Sept 8) | South
Lake Tablet (sltablet.com)
• Oakland to debut “La Florida” Hispanic Heritage exhibition | West Orange Times & Observer |
West Orange Times & Windermere Observer (orangeobserver.com)
• 'La Florida' Hispanic Heritage Art + History Opening Reception - West Orange Chamber
(wochamber.com)
• Town Of Oakland News - Coffee with the Town Manager to be held at the Arts and Heritage
Center - Oakland, FL (bestthingsfl.com)
• ☷ Oakland Florida - Town of Oakland celebrates Hispanic Heritage with art and history
exhibition 29 August 2022★★★ ( news ) (thepressreleaseengine.com)
• ☷ Oakland Florida - Call to Artists Hispanic Heritage Exhibit 27 July 2022★★★ ( news )
(thepressreleaseengine.com)
• Call to Artists: Hispanic Heritage Exhibit | North Orlando News
• 'La Florida' Hispanic Heritage Art And History OpeningReception - Thursday, Sep 15, 2022 from
5:00pm to 7:00pm - Oakland, FL (bestofamericantowns.com)
• La Florida: Celebrating Florida's Hispanic Heritage, Healthy West Orange Arts & Heritage Center
at the Town of Oakland and Town of Oakland at Healthy West Orange Arts and Heritage Center,
Oakland FL, Visual Arts (orlandoatplay.com)

Town of Oakland Facebook
The Town’s Facebook page reach was up tremendously in August at 562.3%. Likewise, page visits were
up 166.5% with new likes growing 175%. Much of this growth was due to a viral post, shown below, as
well as the launch of the new Town logo.
# of Posts: 46 (+16)
New likes: 66
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Followers: 2,205
Reach: 16,406
Page visits: 1,812
Top Post with 11,333 reach:

Healthy West Orange Arts & Heritage Center at the Town of Oakland Facebook
Page visits were up 101.7% with new page likes up 77.8% for the month of August.
# of Posts: 32
Likes: 634 (+17)
Reach: 6,188 (+3.9%)
Top Post with 1,086 reach:
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126 Petris Avenue · Oakland, FL 34760 · 407.656.1117
Media Contact:

Aug. 30, 2022
For Immediate Release

Elisha Pappacoda, Administrative Services and
Communications Director
Contact Number: 407-656-1117 Ext. 2113
Email: epappacoda@oaklandfl.gov

Town of Oakland celebrates Hispanic Heritage with art
and history exhibition
Opening reception to be held Sept. 15 featuring music by the Don Soledad Group

OAKLAND, FL – The Town of Oakland is excited to announce its
new combination art and history exhibition “La Florida: Celebrating
Florida’s Hispanic Heritage” at the Healthy West Orange Arts and
Heritage. The public is invited to the exhibition’s opening reception
from 5-7 p.m. on Thursday, Sept. 15 at the Center, located at 126
W. Petris Ave., Oakland.
Learn about the origin of Spanish Florida over 500 years ago and
the fusion of culture that continues to enrich our state today, from
Cuban cigars to baseball. Explore the Spanish pirates behind the
famous Gasparilla festivities, discover Spanish architecture in
Florida, and trace the birth of the oldest city in the U.S.
The exhibition features paintings and sculptures inspired by
Hispanic heritage created by well-known Florida artists, including
Jose Pardo, Jesus Marin, Francisco Arias, Alejandro Selmi, Violeta Militaru, Heather Lorenz, Fabian Pesci,
Dave Minichiello, Joe Warren, Lori Warren, Kelley Batson-Howard, Erick Marquez, Aury Perez, George
Stuart, Ivan Delgado, Roger Ballas, Carol Brown, Jambvant Ramoutar, Tom Eder and Anne Fanelli.
Guests will have the opportunity to meet the artists and purchase their work while enjoying a flamenco
guitar performance by the Don Soledad Group. Soledad, a performer and recording artist, was inspired
by the guitar of flamenco legend Paco de Lucia and cultivated his sophisticated, soulful sounds beginning
with his early guitar studies with the great Spanish flamenco maestros; Mariano de Cordobá and Agustin
Ríos. The Don Soledad Group won 1st place at Orlando’s ‘FusionFest 2020’ for ‘Best Musician’ category.
-More-
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The opening reception will also feature the Street Fusion Latin food truck and light fare from the West
Orange Creamery.
The “La Florida” exhibition will run through Nov. 2. The Center is open Wednesday through Friday from
11 a.m. – 3 p.m., and on select Saturdays. For more information, visit
www.oaklandfl.gov/artsandheritage or www.facebook.com/HWOAHatOakland.
###
About the Healthy West Orange Arts and Heritage Center at the Town of Oakland
The Healthy West Orange Arts and Heritage Center is committed to preserving Oakland’s past, present
and future. Working with its partners, the Center provides important tools and social connections to
help residents eat well, stay active and enjoy life. This project is funded in part by a $1 million lead grant
from the West Orange Healthcare District, as well as funding from Orange County Government through
the Arts & Cultural Affairs Program and countless other donors. The Center supports the mission of
Healthy West Orange, a grassroots movement to inspire west Orange County to become the healthiest
community in the nation. For more information, visit www.oaklandfl.gov/artsandheritage and
www.facebook.com/HWOAHatOakland.
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CelebratinS Florida's
Hispanic Herita9e

celebrando la Herencia
Hispana de Florida

septeMber 1s
5-7pM
Live conteMporary flaMenco Music - Don Soledad trio
• Latin AMerican street food truck - Street Fusion
• the Med treats for purchase - west oran9e CreaMery
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"'"

AllDAYs
3-6 P.m.

June

Sept

1S

5- 7 p.m.
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SEPTEMBER 2022

"Among the Oaks"

WHAT'S INSIDE

TOWN ADOPTS NEW
BRANDING

TOWN ADOPTS NEW

The Town of Oakland is thrilled to announce the

BRANDING

adoption of its new branding. The logo, created by
Alarie Design in close coordination with the Town’s
Branding Committee, features distinct ties to
Oakland’s past with a nod to its future.

LA FLORIDA EXHIBITION

The refreshed imagery, in familiar brick red tones,

OPENING RECEPTION

represents the character and quality of life that
Oakland embodies. The acorn graphic signifies
Oakland’s connection to its roots and commitment to
continued conservation. Acorns represent seasons,

OAKLAND WELCOMES

growth, might, humble beginnings, abundance,

RON CARTER

prosperity, and good luck. Just as Oakland stands
proud, surrounded by natural beauty and rooted in
history.

MORE DETAILS AT
WWW.OAKLANDFL.GOV

“The concept behind the rebranding effort was to
streamline various Town logo designs into one strong
image, defining a sense of place for both residents and

visi to rs,” said Town Manager Steve Koontz.
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SEPTEMBER 2022

OAKLAND WELCOMES RON
CARTER
The Ron Carter Trio headlines a free HAPCO Jazz
Show on Saturday, Sep 24 in Oakland. It’s your
chance to experience his groundbreaking
technique and style in person.
Ron Carter is a legendary jazz bassist who has
performed all over the world and recorded over
2,500 albums. He has been a guiding influence
in the world of music since he began his career
in the early 1960s. He was a member of Miles
Davis’ now classic quintet from 1963-68, along
with Herbie Hancock, Tony Williams and
Wayne Shorter.
HAPCO FREE JAZZ SHOW
Ron Carter Trio
UCF's Flying Horse Big Band

LA FLORIDA OPENING
EVENT SEPT. 15

Saturday, September 24, 2022
7-9 pm
Oakland Town Center
221 North Arrington St | Oakland, FL

"The Town of Oakland is celebrating Hispanic
Heritage Month by showcasing over 500 years of

Details: www.HAPCOpromo.org

Hispanic heritage in Florida with a history and
local art exhibition. We welcome the community

“A good bassist
determines the direction
of any band.”

to an opening night event with live music, a food
truck, and ice cream.
La Florida: Celebrating Florida's Hispanic
Heritage" opening reception will be held on

James Lopez

Thursday, Sept. 15 from 5 - 7 p.m. at the
Healthy West Orange Arts & Heritage Center at
the Town of Oakland, 126 W. Petris Ave.
Enjoy Spanish-style and Flamenco performance
by the Don Soledad Trio and Street Fusion food
truck serving up tacos, hot dogs, empanadas,
quesadillas, burripletas, potatoes balls, crazy
fries, Alcapurrias, rice ball, cuban sandwiches,
and more. West Orange Creamery will be serving
delicious ice cream and other treats.
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AMONG THE OAKS | PAGE 2

DATE: August 30, 2022
TO:

Town Commission

FROM: Elisha Pappacoda, Administrative Services and Communications Director
Re:

Town Logo Protection Ordinance 2022-19

BACKGROUND:
On February 11, 2020, Town Manager Steve Koontz first discussed a Town rebrand. This effort would
streamline multiple logos into one strong brand and update the logo for a growing Town while
maintaining its character. This would also allow consistency and recognition across all media.
On March 10, 2020, the Town Commission authorized the Town Manager to follow procurement
policy to contract with a graphic designer. The graphic designer would work with staff to develop
options to bring back to the Commission for discussion and approval.
The Town of Oakland posted Oakland RFP #2021-01 in 2021. The Branding Committee evaluated
the proposals received using the evaluation criteria identified in the RFP and awarded the contract to
Alarie Design. The Committee focused on preserving the meaningful identity tied to the values and
character of Oakland while staying close to our roots.
On July 26, 2022, the Town Commission approved and adopted the Town logo and indicated a desire
to discuss an ordinance protecting the logo for official Town use only.
An ordinance protecting the Town logo for official use only will help streamline, strengthen, and
solidify the Town’s ownership of the brand, build public trust, prevent confusion and misuse, serve as
a symbol of partnership for Town-sponsored and events and marketing and allow the Town to
produce branded merchandise and materials.

RECOMMENDATION:
Staff recommends approval of the first reading of Ordinance 2022-19 to protect the official Town logo.

ATTACHMENT:
Ordinance 2022-19
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ORDINANCE NO. 2022-19
AN ORDINANCE OF THE TOWN OF OAKLAND, FLORIDA, ADOPTING
NEW OFFICIAL MUNICIPAL LOGOS; CREATING A NEW SECTION 2-2,
“TOWN LOGOS”, IN ARTICLE I, CHAPTER 2, OF THE TOWN OF
OAKLAND CODE OF ORDINANCES, GOVERNING USE OF THE
MUNICIPAL LOGOS AND PENALIZING THE UNAUTHORIZED USE
THEREOF; PROVIDING FOR USE OF THE MUNICIPAL LOGOS BY
THIRD PARTIES WHERE AUTHORIZED BY THE TOWN; AND
PROVIDING FOR CODIFICATION, CONFLICTS, SEVERABILITY AND
AN EFFECTIVE DATE.
WHEREAS, the Town Commission (the “Town Commission”) of the Town of Oakland,
Florida (the “Town”) hereby finds and determines that adopting new official municipal logos will
facilitate the process of creating a unique brand for the Town and communicating that brand to the
public; and
WHEREAS, the Town’s adoption of an official logo will promote the consistent use of the
image by all Town departments and will limit the proliferation of disparate logos and symbols that
have been used in the past, which will serve to promote the Town and the Town’s brand for the
benefit of the Town’s residents and visitors; and
WHEREAS, the Town’s adoption of the new official municipal logos by ordinance will
provide additional protection to the Town and the general public in prohibiting and penalizing
unauthorized, misleading, or deceptive use of the municipal logos under Section 165.043, Florida
Statutes, which provides:
“[t]he governing body of a county or municipality may, by ordinance, designate an
official county or municipal seal. The manufacture, use, display, or other employment
of any facsimile or reproduction of the county or municipal seal, except by county or
municipal officials or employees in the performance of their official duties, without
the express approval of the governing body is a second degree misdemeanor,
punishable as provided in s. 775.082 or s. 775.083”; and
WHEREAS, the Town Commission hereby finds and determines that this Ordinance serves
a municipal purpose and protects the health, safety, and welfare of the residents and visitors of the
Town; and
WHEREAS, for the purposes of this Ordinance, text set forth in underlined (underlined)
typeface shall indicate additions, and text set forth in strikethrough (strikethrough) typeface shall
indicate deletions, to the Code of Ordinances of the Town of Oakland, Florida.
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NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE
TOWN OF OAKLAND, FLORIDA:
SECTION 1. Recitals. The above recitals are true and correct and are incorporated by
reference as the findings of the Town Commission.
SECTION 2. Adoption. Section 2-2, “Town Logos”, of Article I, “In General”, of Chapter
2, “Administration”, of the Code of Ordinances of the Town of Oakland, Florida, is hereby adopted
to read as follows:
(a)

The Town Commission of the Town of Oakland, Florida, hereby designates the
following logo to be the official logo of the Town of Oakland, Florida:

The imagery for the logo features the text “Town of Oakland Florida” with the image
of an acorn superimposed over the letter “O” in “Oakland”.
(b)

The Town Commission of the Town of Oakland, Florida, hereby designates the
following logo to be a second official logo of the Town of Oakland, Florida, to be used
in circumstances where the logo set forth in Section (a) is unsuitable:

The imagery for the logo features the image of an acorn superimposed over the letter
“O”.
(c)

The logos are to be used only for official Town business by Town officials or
employees in the performance of their official duties, unless written approval is
obtained from the Town Manager or designee. The Town Manager may authorize use
of the logo upon request from any person or entity with a proper purpose for use of the
logo. Approval for use of the Town logo may be revoked upon written notice from the
Town Manager or designee.
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(d)

Any manufacture, use, display, facsimile, or reproduction of any of the Town logos
other than as provided for above is prohibited. A violation of this section shall be
punishable as provided in F.S. § 165.043, as a second degree misdemeanor.

(e)

This section restricts the use of the Town logos other than for official Town business,
regardless of whether such logos are altered (for example, used in a different color or
size than the logo provided above) or used in their original format and style.

SECTION 3. Codification. The provisions of this Ordinance shall be codified as and shall
become and be made a part of the Code of Ordinances of the Town of Oakland, Florida. The sections
of this Ordinance may be renumbered or re-lettered to accomplish such intention.
SECTION 4. Conflicts. All Ordinances or parts of Ordinances insofar as they are inconsistent
or in conflict with the provisions of this Ordinance are hereby repealed to the extent of any conflict.
SECTION 5. Severability. In the event that any portion or section of this Ordinance is
determined to be invalid, illegal, or unconstitutional by a court of competent jurisdiction, such
decision shall in no manner affect the remaining portions or sections of this Ordinance on which shall
remain in full force and effect.
SECTION 6. Effective Date. This Ordinance shall take effect immediately upon its final
passage and adoption.
PASSED AND ADOPTED THIS ____ DAY OF ______________, 2022.
FIRST READING: __________________
ADVERTISED:

__________________

SECOND READING: ________________

____________________________________
KATHY STARK, MAYOR
ATTEST:

__________________________________
ELISE HUI, TOWN CLERK
Approved for form:

__________________________________
Town Attorney
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DATE:

September 12, 2022

TO:

Town Commission

FROM: Jack A. Butler, Assistant Town Manager
VIA:

Stephen Koontz, Town Manager

RE:

Ordinance 2022-20 Modifications to Chapter 14

BACKGROUND:
The Town began providing its own building permitting and inspection services through a contracted
private provider in 2015 after previously utilizing the services of Orange County. Since that time, the
Town has gained considerable experience in this operating approach. There have also been
substantial changes to relevant Florida Statutes that place requirements on local governments
providing permitting and inspection services.
To address these needed changes and to clarify existing requirements, staff drafted revisions to
Chapter 14 – Buildings and Building Regulations related to the following elements:
•
•
•
•
•
•
•

Numbering of buildings
Development review fees
Construction permitting
Permit fees and penalties
Construction hours
Building permits and inspections
Enforcement procedures and appeals

RECOMMENDATION:
Staff recommends that the Town Commission adopt Ordinance 2022-20 to make needed changes to
the wording of Chapter 14 of the Town Code. The entire chapter is addressed by the ordinance using
strikethrough and underline formatting for clarity; most sections are unchanged.
ATTACHMENT:
Ordinance 2022-20
Chapter 14 with revisions
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ORDINANCE 2022-20
AN ORDINANCE OF THE TOWN OF OAKLAND, FLORIDA,
REVISING CHAPTER 14 – BUILDINGS AND BUILDING
REGULATION OF THE TOWN’S CODE OF ORDINANCES;
PROVIDING
FOR
CONFLICTS;
PROVIDING
FOR
SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, as provided in Article VIII of the Constitution of the State of Florida and
chapters 163 and 166, Florida Statutes, the Town of Oakland (the “Town”) enjoys all home rule
authority, police power, land development and zoning authority, and governmental and proprietary
powers necessary to conduct municipal government and perform municipal functions; and
WHEREAS, under Town Charter Section 1-4, the Town shall have all governmental,
corporate, and proprietary powers to enable it to conduct municipal government, perform municipal
functions, and render municipal services, and may exercise any power for municipal purposes
except as otherwise provided by law; and
WHEREAS, Section 1-4 of the Town Charter furthers says the powers of the Town shall be
construed liberally in favor of the municipality, limited only by the Constitution, general law, and
special law; and
WHEREAS, Chapter 553, Florida Statutes, authorizes the Town to enact regulations to
control and regulate building, electrical, plumbing, mechanical, swimming pool, fire, and other
contractors and construction tradesman who undertake building construction in the Town, and to
monitor such activities and inspect the resulting structures to ensure conformance with those
regulations; and
WHEREAS, Chapter 320, Florida Statutes, authorizes the Town to regulate the installation
of mobile homes; and
WHEREAS, Chapter 633, Florida Statutes, establishes the Florida Fire Prevention Code
and the State’s expectation of enforcement by municipalities; and
WHEREAS, Sections 117.021, 471.025, 668.003(3), and 713.135(6), Florida Statutes,
authorize the Town to accept electronic documents with electronic signatures; and
WHEREAS, the Town needs to ensure clarity and consistency among the various chapters
of the Town Code; and
WHEREAS, the Town Commission in good faith determines that this Ordinance is in the
best interest of the Town and its residents and promotes the health, safety, and welfare of the public.
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NOW, THEREFORE, BE IT ENACTED BY THE TOWN COMMISSION OF
THE TOWN OF OAKLAND, FLORIDA:
Section 1. Recitals.
The foregoing recitals are hereby ratified and confirmed as true and correct and are incorporated
herein by this reference.
Section 2. Authority.
The Town Commission of the Town of Oakland has the authority to adopt this Ordinance
pursuant to Article VIII of the Constitution of the State of Florida and Chapter 166, Florida
Statutes.
Section 3. Chapter 14 Buildings and Building Regulations.
Chapter 14-1 of the Town’s Code of Ordinances is hereby repealed in its entirety and replaced
with the language attached hereto as Exhibit A.
Section 4. Severability.
If any section, subsection, sentence, clause, phrase or portion of this Ordinance is for any reason
held invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed
a separate, distinct, and independent provision and such holding shall not affect the validity of the
remaining portion hereto.
Section 5. Codification.
It is the intention of the Town Commission that the provisions of this Ordinance shall become and
be made a part of the Town’s Code of Ordinances. Sections of this Ordinance may be renumbered
or re-lettered and the word "ordinance" may be changed to "chapter," "section," "article," or such
other appropriate word or phrase in order to accomplish such intentions. Regardless of whether such
inclusion in the Code is accomplished, sections of this Ordinance may be renumbered or re-lettered
and the correction of typographical errors that do not affect the intent may be authorized by the
Town Manager, without need of public hearing, by filing a corrected or recodified copy of same
with the Town Clerk.
Section 6. Effective Date.
This Ordinance shall be in force and take effect immediately upon its passage and adoption.
[signature page follows]
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PASSED AND ADOPTED THIS _____ DAY OF ___________________, 2022.
FIRST READING:
SECOND READING:

_____________________________
KATHY STARK, MAYOR
ATTEST:

_______________________________
ELISE HUI, TOWN CLERK
Approved for form:

______________________________
Attorney
Stephanie Velo, Esq.
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EXHIBIT “A”

Chapter 14 BUILDINGS AND BUILDING REGULATIONS
ARTICLE I. IN GENERAL
Formatted: Font color: Text 1, Strikethrough

Sec. 14-1. Numbering of buildings Addressing.
(a) All street names and lots, primary buildings addresses and houses within the
corporate limits of the town shall be numbered assigned by the Town Planner or
his/her designee in cooperation with the Orange County 911 Agency emergency
dispatch system before a building permit is issued for the construction of a new
primary building.
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(b) The names of new street segments created by development shall be designated on
plats of subdivision prior to their approval.
(c) As a convenience to the property owner, address numbers may be assigned by the
Town Manager or his designee prior to the recording of a plat of subdivision when
such plat defines lots on which a single primary structure may be built. If addresses
are assigned at the time of subdivision platting, lots and parcels with frontage on
more than one street may be assigned a proposed address on each street, with the
selection of a final address being made at the time construction of the primary
building is authorized by issuance of a building permit.
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(dc) Addresses shall normally be assigned based on the center of the building facing
the street. When a lot or parcel fronts on more than one street, the address assigned to
the primary structure will normally be determined by the location of the structure’s
main entrance. The address of a flag lot shall normally be assigned based on the point
where access to a public street is provided.
(e) Detailed guidance governing the standard practice for assigning addresses may be
established by the Town Manager.
Such address numbers shall be issued by the town manager or his designee prior to the
recording of a plat of subdivision, when such plat defines lots on which a single
primary structure may be built, or at the time a building permit is issued for the
construction of a new primary building. If addresses are assigned at the time of
subdivision platting, lots and parcels with frontage on more than one street may be
assigned a proposed address on each street, with the selection of a final address being
made at the time construction of the primary building is authorized by issuance of
building permit.

Oakland, Florida, Code of Ordinances
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(c) When a lot or parcel fronts on more than one street, the address assigned to the
primary structure will normally be determined by the location of the structure’s main
entrance. Exceptions to this standard practice may be established by the town
manager or designee in consultation with the local postal authority and/or the Orange
County 911 Agency.
(bfd) It shall be the duty of the owners, lessees and occupants of every building and lease
within the corporate limits to post the address number of the primary structure have
placed on the building in a place visible from the street, figures using standard
numerals at least 2 ½ inches high, showing the number of the structure. Text spelling
out the address number or highly stylized numeric characters are not acceptable.
Conforming address numerals must be posted on every primary structure prior to the
issuance of a certificate of occupancy or completion, as may apply, by the town’s
Building Official.
Sec. 14-2. Required payments for occupied buildings.
Payment shall be required for each occupied dwelling and each occupied commercial
structure within the town limits for garbage fees, street light fees, fire protection and emergency
medical service fees, and no less than a minimum water availability charge; the amounts of
which are to be set from time to time by resolution of the town commissioncouncil, and
providing for discontinuance of service in the event of nonpayment.
Formatted: Underline, Font color: Text 1

Sec. 14-3. Development review and building permit fee schedules.
(a) The town commission shall annually adopt a resolution in either October or
November of the development review fees to be collected in the coming year. may
establish land development review fees by adopting a resolution identifying the fee
required by an applicant for each type of land development permit that may be
sought, as recognized by the town’s Lland Ddevelopment Ccode.
(b) The town commission may, by resolution, establish a schedule of fees associated with
the review, issuance, and administration of building permits, and for inspections
required during the course of construction pursuant to such permits.
(c) Land development review fees and building permit review fees are not mutually
exclusive. Some building permit applications will incur fees for a pre-requisite land
development review to ensure conformance with the town’s Land Development
Code. Impact fees described in Article III of this Chapter, water and sewer capital
charges, and other fees may also be imposed on an application prior to issuing a
building permit. Except as may be authorized by the Town Manager, all land
development and building permit review conditions must be satisfied prior to the
issuance of a building permit.
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Sec. 14-4. Natural disaster site preparation.
Any developer or builder who is duly permitted within this chapter and is under
construction shall be required in case of a potential and forecasted natural disaster, such as a
hurricane or tropical storm, to prepare the site in a reasonable manner to prevent damage to
neighboring properties. Preventative action in such cases shall include the securing of building
materials and the dumping of any and all construction dumpsters that are on site. Scrap materials
and construction debris must also be picked up and secured. Such action shall occur, in the case
of forecasted events, in sufficient time to prevent wind-borne damage by construction and
demolition materials.
Sec. 14-5. Construction within easements.
(a) To preserve the purpose and integrity of drainage and utility easements, no form of
permanent structure, outside those listed below, shall be permitted within said easements.
Structures and amenities allowed within drainage and utility easements include driveways,
landscaping, and type I accessory structures as defined by the zoning code. Placement of
said structures in said easements is subject to approval by the town engineer. Fencing may
also be located in drainage and utility easements so long as the fence does not conflict with
drainage. In the event that the easement is needed by a party that is granted the right to use
the easement, the costs of any disturbance, relocation, or replacement of any permitted or
unpermitted objects within the easement shall be borne by the property owner.
(b) Landscaping within easements may not include understory or canopy trees when a town
water main is located within, or within five feet of, said easement. Trees existing in
violation of this provision at the time of original adoption of the ordinance from which this
section is derived shall be vested.
Sec. 14-6. Penalties.
Whenever in any provision of this chapter any act is prohibited or is made or declared to be
unlawful or whenever in such provision the doing of any act is required or the failure to do any
act is declared to be unlawful, such violation shall be punished as provided in section 1-11.
Secs. 14-7—14-303031. Reserved.
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ARTICLE II. TECHNICAL CODES CONSTRUCTION PERMITTING
DIVISION 1. GENERALLY
Formatted: Font color: Text 1, Strikethrough

Sec. 14-3132. Adopted Permits required.
The following codes are hereby adopted as ordinances of this town with regard to the
matters and standards set forth in such codes:
(1) The most current Florida Plumbing Code, as adopted by the state, and as thereafter
subsequently revised.
(2) The most current Florida Building Code, as adopted by the state, and as thereafter
subsequently revised.
(3) The most current Florida Mechanical Code, as adopted by the state, and as thereafter
subsequently revised.
(4) The most current edition of the National Electrical Code, as adopted by the state, and
as thereafter subsequently revised.
(5) The most current Florida Gas Code, as adopted by the state, and as thereafter
subsequently revised.
(6) The most current Fire Protection Code, and Florida Life Safety Code as adopted by the
state, and as thereafter subsequently revised.
(7) The International Property Maintenance Code, 2018 edition.
(a) Building permits. A permit must be obtained for all construction, erection, placing, adding
to, removing part of, completely demolishing, re-roofing, or making any substantial changes
to any building, structure, or pool within the town.
(b) Grading and clearing. A permit must be obtained for all grading, filling, excavation,
storage, or disposal of soil and earth materials; or any other land disturbing or land filling
activity within the town, except that this requirement does not apply to:
(1) Disturbed land area of less than 100 square feet outside of conservation easements,
littoral zones, or other protected areas;
(2) Storage of soil and earth materials of ten cubic yards or less;
(3) Cemetery graves;
(4) Refuse disposal sites controlled by other regulations;
(5) Normal agricultural crop management practices;
(6) Normal gardening and landscaping activities where the drainage of the property is not
affected;
(7) Excavation within the public right-of-way related to normal road or trail construction
or maintenance; or utility installation or maintenance, as authorized by the town; and
Oakland, Florida, Code of Ordinances
(Supp. No. 6)
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(8) Emergencies posing an immediate threat to life or property; or substantial fire or flood
hazards.
(9) Work done in conjunction with a project authorized by a Town-issued permit.
(c) Clearing and tree removal. A permit must be obtained for clearing vegetation within
conservation easements, littoral zones, or other protected areas and for removal of protected
trees.
(d) Moving a structure or mobile home. A permit must be obtained for relocating any structure
or mobile home within or through the town.
(e) Erecting a tent. Anyone planning to erect a tent with outside dimensions that exceed 10 feet
by 20 feet or more than 12 feet in height must first obtain a permit to do so. Any application
for such a permit must include the following information and documentation:
(1) Site plan.
(2) Permission letter from the property owner.
(3) Letter stating that the owner will provide a restroom facility or receipt from a port-o-let
company.
(4) Flame spread certificate.
(5) Commercial tents may not be erected on the same parcel of land for more than seven days
in any 30-day period, except as provided below.
(6) Seasonal commercial tent permits may be granted for a period of greater than seven days,
with approval of the town manager or designee.
(f) Commercial construction trailer. Anyone planning to utilize a construction trailer must first
obtain a permit for the construction project for which the trailer is needed and may
concurrently or subsequently apply for a construction trailer permit. Any such permit
application must include site plan showing the proposed location of the trailer and the source
of any utility connections thereto.
Sec. 14-33. Fees and penalties.
Permit fees and other related fees shall be set by resolution of the Town Commission.
Should any person fail to obtain a required permit prior to the commencement of activities, the
fee for such permit shall be doubled up to a maximum amount of an additional penalty of $1,500.
Sec. 14-34. Construction hours, limitations enumerated.
(a) Construction or construction-related activities may only be conducted within any
residential district, or in any commercial or industrial district located within 500 feet of
any occupied residential district, between the hours of 7:00 am and 9:00 pm, Monday
through Friday, and between the hours of 9:00 am and 8 pm on Saturday. No
construction or construction-related activities shall occur between the hours of 9:00 pm
and 7:00 am, Monday through Saturday, on Sunday, or on any of the following holidays:
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New Year's Day, Easter, Memorial Day, Labor Day, Independence Day, Thanksgiving,
and Christmas.
(b) This limitation may be waived by the Building Official for large-scale, critical
construction projects. Such requests must be documented in writing to the Building
Official at least two weeks prior to the date of such construction and demonstrate what
procedures are planned to minimize disturbing the peace of the residents. The Building
Official's determination shall be in writing.
(c) The restrictions stated in this section do not apply to repairs necessary for continued
occupancy of a building, such as with regard to plumbing, electrical, mechanical, and
structural elements of the building, to emergency repairs and other actions needed to
protect or restore the weathertight building envelope, or to such activities that do not
produce sound exceeding the normal background level of the immediate vicinity.
(d) The town manager may authorize any necessary construction activities to occur earlier
and/or later than as provided above. Such work authorizations may be conditioned by
reasonable restrictions and reasonable notice to nearby property occupants.
Secs. 14-32 14-35—14-50. - Reserved.
DIVISION 2. - BUILDING CODE PERMITS
Sec. 14-51. - State building code adopted by reference Authority; purpose; extent.
(a) The state building code is adopted by reference as the building code of the town.
(b) All the rules, regulations and provisions as set forth in the state building code are
declared to be the rules, regulations and provisions for building and construction for the
town as fully and completely as if set forth in this division.
(c) It shall be unlawful for any person to violate any of the provisions of this section or of the
state building code, and any person convicted of so violating the terms of this section or
of the state building code shall be punished as provided in section 1-11.
This division provides the necessary regulations to control and regulate building, electrical,
plumbing, mechanical, swimming pool, fire, and other contractors and other construction
tradesmen who undertake building construction within the Town. The intent of this division is to
implement the provisions of the Florida Building Code and to provide the administrative
methods applicable to that intent. No portion of this division is intended to be a local technical
amendment to the Florida Building Code, as that term is defined in § 553.71(6), Florida Statutes.
This division shall apply and be in force and effect within all of the incorporated areas of the
Town. The provisions of this division shall be liberally construed in order to effectively carry out
the purpose of this division in the interest of the public health, safety, and welfare of the citizens
and residents of the Town.
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Sec. 14-52. Definitions; word usage.
(a) As used in this division, the following terms shall have the meanings indicated:
(1)

APPLICANT – The person, firm, or other entity submitting the required application
form and related documents and need not be the entity that will be the permit holder. If
the owner is not the applicant, then the applicant must provide evidence that the
applicant is the owner’s agent.

(2)

BUILDING OFFICIAL — The Building Official of the Town. All references to the
"Building Official" in the Town Code shall have the same meaning as "Building
Official" in the Florida Building Code.

(3)

CONSTRUCTION — The act of building, altering, relocating, enlarging, replacing,
repairing, installing equipment, modifying, removing, transporting, or demolishing any
structure; clearing or reshaping land in advance of such actions, whether further
construction is planned or permitted at the time; and installing, repairing, or modifying
underground and overhead utilities of any type.

(4)

CONSTRUCTION-RELATED ACTIVITIES — The act of land clearing,
demolition of a structure or building, construction of a structure or building, or the use
of any powered tool, equipment, motorized devices, manually operated devices, or
hand-powered devices to accomplish the foregoing.

(5)

CONTRACTOR — Any person who constructs, alters, repairs, remodels, or
demolishes any building, structure, or appurtenance, or who has the responsibility
therefor.

(6)

DEPARTMENT — The Planning and Permitting Department of the Town. When such
a department is not in place or has no employees, the term means the Town Manager or
his/hertheir designee

(7)

EMERGENCY — Any occurrence or threat thereof, whether natural, technological,
health-related, or man-made, in war or in peace, which results or may result in
substantial injury or harm to the population or substantial damage to or loss of property.

(8)

FLORIDA BUILDING CODE — Any and all references to the Florida Building
Code shall mean the Florida Building Code established by §553.73, Florida Statutes, as
amended from time to time by the Florida Building Commission.
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(9)

MOBILE HOME — A dwelling unit or other habitable unit constructed on a
permanent chassis and as further defined by §320.01(2), Florida Statutes, as it may be
amended from time to time. A mobile home is not a manufactured building, as that
term is defined in §61-41.002(14), Florida Administrative Code, as it may be amended
from time to time.

(10) OWNER-BUILDER — The owner of property, as defined in §489.103(7), Florida
Statutes, as it may be amended from time to time, who acts as their own contractor and
provides direct, onsite supervision themselves of all work not performed by licensed
contractors.
(11) OWNER'S AGENT — A person, firm, or other legal entity authorized in writing by
the owner to act for or in place of the owner.
(12) PERMIT — An official document authorizing performance of a specific activity
regulated by the Florida Building Code or the Oakland Town Code.
(13) PERMIT, APPROVED — A permit status that means the conditions precedent to the
issuance of a permit have been satisfied, except for payment of any required fees.
(14) PERMIT CARD OR PLACARD — A document issued by the Town evidencing the
issuance of a permit and providing for the recording of inspections.
(14)(15) PERMIT, CLOSED – A permit status that means no work may be done and no
inspections may be conducted. A permit may be closed through completion of all work
and satisfaction of all inspections, as may be signified by a certificate of occupancy or a
certificate of completion, through expiration of the time period during which work must
be completed, and for other reasons listed herein and in Florida Statutes.
(15)(16) PERMIT HOLDER – The person or legal entity to which the permit is issued.
The permit holder is the person or legal entity responsible for construction and may
differ from the applicant, provided the owner has designated such permit holder in
writing. An owner retains the rights conferred by the permit and may change the
permit holder (so long as such permit holder is appropriately qualified) during the
period of permit validity upon written notice to the Town.
(16)(17) PERMIT, ISSUED — A permit status that means the permit card has been
delivered or transmitted to the permit holder. A permit may not be issued until the
permit is approved, required fees are paid, and other prerequisite conditions have been
met.
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(17)(18) REGISTRATION — The act or process of filing the required information and a
state-issued certificate of competency, proof of workers’ compensation or exemption
therefrom, business tax receipt, and other applicable documents with the Town.
(18)(19) SHALL; MAY — The word “shall” is mandatory; “may” is permissive. The
word “shall” takes precedence over “may.”
(19)(20) SPECIAL MAGISTRATE — The Special Magistrate established under the
provisions of §2-131 of this Code.
(21) STOP-WORK ORDER — An order by the Building Official, or theirhis/her designee,
that requires the immediate cessation of all work and work activities described in the
order.
(20)(22) TOWN PLANNER – A person designated by the Town Manager to administer
and enforce the Town’s land development ordinance and regulations. The Town
Planner may be a Town employee or contractor. Administrative functions may be
delegated by the Town Planner to persons and/or contractors under his/her supervision.
(21)(23) TRADESMAN — A worker that specializes in a particular trade or craft
requiring skill.
(22)(24) WRITTEN OR IN WRITING — The term “written” or “in writing” shall be
construed to include any representation of words, letters or figures whether by printing
or otherwise.
(b) Concurrence with terms in the Florida Building Code. The following terms used in the
Florida Building Code have the below-specified meanings with regard to the operation of this
division:
(1) ‘Enforcement district’, ‘jurisdiction’, ‘local enforcement agency’, ‘local enforcing
agency’, ‘authority having jurisdiction’, and ‘local government’ all refer to the Town.
(2) ‘Building official’ and ‘local building code administrator’ mean the Building Official of
the Town.
(3) ‘Department of building safety’ means the Planning and Permitting Department of the
Town. When such a department is not in place or has no employees, the term means the
Town Manager or his/hertheir designee
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(4) The board governing the enforcement district of the Town is the Oakland Town
Commission.
(c) Words not defined. Words not defined herein shall have the meaning stated in the Florida
Statutes or other nationally recognized codes, or other documents, manuals, or standards
adopted elsewhere in the Florida Building Code, Florida Statutes, Florida Administrative
Code, or the Oakland Town Code. Words not defined in those documents shall have the
meaning stated in the Merriam-Webster's Eleventh New Collegiate Dictionary, as revised.
Sec. 14-53. Administration.
(a) The Building Official shall be appointed by the Town Manager and is hereby designated as
that person employed by the Town, either directly or through a contract, who shall be the
administrative official for the provisions of this division. The Building Official shall be, and
is hereby designated as, that person who shall have the power to issue permits, conduct
inspections, and, in general, enforce the provisions of this division within the municipal
limits of the Town. The Building Official may delegate these duties to qualified and
competent persons under the Building Official’s direction.
(b) Any requirements necessary for the strength, stability, or proper operation of an existing or
proposed building, structure, electrical, gas, mechanical, or plumbing system, or for the
public safety, health, and general welfare, and that are not specifically covered by the Florida
Building Code or other technical codes, shall be determined by the Building Official.
(c) Upon approval of the Building Official, applications, permit documents, plans,
specifications, and other materials may be accepted in electronic form, as provided in
§668.50, Florida Statutes, as it may be amended from time to time. The Building Official
shall issue guidance to applicants, design professionals, contractors, and other interested
parties as to the acceptable formats and specifications for electronic document submissions.
All such submittals must comply with this guidance.
(1) Any such documents that require a signature, when submitted in electronic form, shall
use a digital signature, as defined by §668.003(3), Florida Statutes, as it may be amended
from time to time. Reproductions of physical (“wet”) signatures shall not be accepted
when an original wet signature or a digital signature is required.
(2) Any documents that must be signed and sealed by a licensed professional, when
submitted in electronic form, shall comply with the requirements of §471.025, Florida
Statutes, and Rule 61G15-23.004 (Engineers), Rule 61G1-16.005 (Architects and Interior
Designers), Rule 5J-17.062 (Surveyors & Mappers), or Rule 61G10-11.011 (Landscape
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Architects), Florida Administrative Code, as they may be amended from time to time.
Subject to conformance with the applicable rule adopted in the Florida Administrative
Code, the Building Official may accept documents electronically signed and sealed by
other licensed professionals. Reproductions of stamps and signatures shall not be
accepted when an original seal and signature are required.
(3) Any signatures that must be notarized may be notarized electronically when they conform
to the requirements of §117.021, Florida Statutes, and Rule 1N-5.002, Florida
Administrative Code, as they may be amended from time to time. The Building Official
shall accept any signatures that are notarized in conformance with these requirements.
(4) In conformance with §713.135(6), Florida Statutes, as it may be amended from time to
time, the Building Official is authorized to utilize electronic submissions of building
permit applications when doing so is accommodated by any Town-provided online
permitting system and related work processes. The term “Town-provided” includes any
online system provided by an outside party under contract with the Town for the purposes
of filing, observing, requesting inspections, and otherwise conforming to the
requirements of relevant Florida Statutes, Florida Administrative Code, the Florida
Building Code, and Oakland Town Code.
Sec. 14-54. Inspections and safety.
(a) It shall be the duty of the holder of the building permit or their duly authorized agent to
notify the Building Official when work is ready for inspection.
(b) It shall be the duty of the permit holder to provide access to, and a safe means for,
inspections of the work.
(1) Access to roof/sheathing over fourteen (14) feet in height above the ground, as measured
along the eave or other access point, shall be provided using a mechanism that is sound
and compliant with all federal and state safety standards.
(2) A properly installed roof anchor shall be provided every twenty-five (25) feet along the
ridge for any roof areas with greater than a 4:12 pitch or that are two stories and higher
above grade.
(c) Reinforcing steel or structural framework of any part of any building or structure shall not be
covered or concealed without first obtaining a release from the Building Official or designee.
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(d) A signed and sealed engineering report produced by a Florida-registered design professional
is required to be submitted to the Building Official or designee at the time of inspection for
any structural steel that involves welding or bolting. Unless approved by the Building
Official, the design professional preparing and submitting the report must be the person who
produced the relevant construction documents. Said report must reach a positive conclusion
that the assembly conforms to the design and installation documents before the Building
Official may accept the construction as meeting permit requirements.
(e) Whenever the Building Official requires that a third party/independent inspector or licensed
professional must submit information related to a City building permit, the permit holder
shall select said person or firm, subject to acceptance by the Building Official, and pay all
costs of employing that person or firm.
(f) The permit holder shall be responsible at all times, whether construction activities are
underway or not, to ensure the project area is reasonably free of debris. Construction debris
shall not remain on the property for a period of time exceeding fourteen (14) days. The
permit holder shall be responsible for the clean-up and removal of all construction debris or
any other miscellaneous discarded articles prior to receiving final inspection approval.
(g) When authorized by the Building Official, inspections of permitted work may be conducted
using remote audiovisual monitoring methods in a manner that conforms to the inspection
requirements of the Florida Building Code. Both the Building Official and the permit holder
must jointly agree to the use of remote audiovisual monitoring methods for conducting
inspections. The Building Official may require the permit holder to provide necessary
hardware and software to be eligible for such inspections, which may be limited in scope and
in consideration of other factors.
Sec. 14-55. Warranty and liability.
(a) The permitting, plan review, or inspection of any building, system, or plan by the Town or its
designated plan review contractor or consultant under the requirements of this chapter, shall
not be construed as a warranty of the physical condition of such building, system, or plan or
their adequacy. The Town shall not be liable in tort for damages, hazardous or illegal
conditions, or inadequacy in such building, system, or plan, nor for any failure of any
component of such, which may occur subsequent to such plan review, inspection, or
permitting.
(b) The Building Official, any other Town officer or employee, or a member of a Town advisory
board charged with the enforcement of this Code, while acting for the Town under its
authority in the discharge of his or her duties, shall not thereby be rendered liable personally
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and is hereby relieved from personal liability for any damage accruing to persons or property
as a result of any act or by reason of any act or omission in the discharge of official duties.
Any suit instituted against an officer, employee, or member because of an act performed by
that officer, employee, or member in the lawful discharge of duties and under the provisions
of this chapter shall be defended by legal counsel furnished and paid by the Town until the
final termination of the proceedings.
Sec. 14-56. Promulgation of rules and regulations.
(a) The Building Official, with the concurrence of the Town Manager, or the Town Manager
acting on his own may enact reasonable administrative rules and regulations to implement
and carry out the provisions of this division, provided, however, that such administrative
rules and regulations shall be reduced to writing and made a part of the record readily
available to any person concerned. Any such rules and regulations shall be consistent with
the Florida Building Code and this division, as they may be revised from time to time.
(b) The fee schedule for the administrative enforcement of this chapter, reviewing applications
and submittal documents, issuing permits, conducting inspections of the work, issuing
certificates, and performing other tasks herein authorized shall be established by resolution of
the Town Commission and kept on file in the Town Clerk's office. The fee schedule must
also be published on the Town’s website along with other information mandated by §553.79,
Florida Statutes. Should the Town Commission elect to contract with a private party to
perform any or all of the tasks listed above, the fees for such services included in the text of
the contract documents shall be included in suchmay be substituted for the required separate
resolution.
(c) No refunds shall be permitted for plan review processing fees. All other fees charged
pursuant to this section shall only be refunded to an applicant upon request made in writing
within one hundred eighty (180) days from the date of issuance of a permit, if no work
authorized by the permit has been commenced. A fee may be imposed to cover the cost of
review and consideration of any refund request, provided the fee is authorized by the
resolution adopted pursuant to §14-1556(b), above.
Sec. 14-57. Additional duties of the Building Official.
(a) The Building Official may be assigned additional duties by the Town Manager. Such
additional duties may be delegated by the Building Official to Town staff and contractors
under his direct supervision, if approved by the Town Manager. At a minimum, these duties
may include:
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(1) Collection of impact fees prior to issuance of a permit or certificate of occupancy, as may
be applicable under the authorizing law.
(2) Collection of water and sewer capital charges prior to issuance of a permit or certificate
of occupancy, as may be applicable under the authorizing law.
(3) Verification of credits for or vested rights related to impact fees and capital charges.
(4) Application of the terms of any developer agreement applying to the property affected by
a permit application.
(5) The keeping of records related to the duties of the Building Official.
(b) Any administrative rules and regulations needed to carry out the additional duties assigned to
the Building Official shall be developed and enacted in the manner described in §14-56(a),
above.
Sec. 14-58. Restrictions on employees.
An employee connected with the Department shall not be financially interested in the
furnishing of labor, materials, or equipment, or in any other way, for the construction, alteration,
or maintenance of a building, structure, service, or system, or in the making of plans or
specifications thereof, within the jurisdiction of the Department, unless he or she is the owner of
such building or structure, and, if that is the case, such interest has been disclosed in advance of
permit application to the Town Manager .
Sec. 14-59. Right of entry.
Where it is necessary to make an inspection to enforce the provisions of this division, or
where the Building Official has reasonable cause to believe that there exists in a structure or
upon a premises a condition that is contrary to or in violation of this division, and which makes
such building, structure, premises, or electrical, gas, mechanical, or plumbing system unsafe,
dangerous, or hazardous, the Building Official is authorized to enter the structure or premises at
reasonable times to inspect or to perform the duties imposed by this chapter, provided that, if
such structure or premises is occupied, that credentials be presented to the occupant and entry
requested. If such structure or premises is unoccupied, the Building Official shall first make a
reasonable effort to locate the owner or other person having charge or control of the structure or
premises and request entry. If entry is refused, the Building Official shall have recourse to the
remedies provided by law to secure entry.
Sec. 14-60. States of emergency.
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The provisions of this division shall be automatically suspended during any time that the
Governor of the State of Florida has declared that a state of emergency exists within the
corporate limits of the Town.
Sec. 14-61. Mobile Homes.
(a) Mobile homes that are to be relocated into the Town or to a new location within the Town
shall first be inspected by the Building Official or designee at their current location. The
purpose of this inspection is to determine whether the mobile home complies with all federal
and state requirements and whether the mobile home has a likelihood of being properly
installed at its new location. Each such mobile home shall be in compliance with the
regulations that existed at the time of manufacture, including the presence of any federal- or
state-issued placard or decal. The cost of this inspection to the applicant shall be the sum of
a fixed inspection fee and a variable mileage fee, as established by resolution of the Town
Commission under the provisions of §14-155, above. This fee is in addition to any fee that
may be imposed for a permit to relocate and install the mobile home at its proposed location
in the Town.
(b) Mobile home inspections conducted at their current location and/or at their place of
installation in the Town shall be conducted by the Building Official or designee. Any such
Town employee or contractor who conducts a mobile home installation inspection shall meet
the requirements of §320.8285(2), Florida Statutes, as it may be amended from time to time.
(c) Mobile home installation, as that term is defined in §320.822(14), Florida Statutes, as it may
be amended from time to time, shall be accomplished only upon proper application, payment
of any required fees, and issuance of a permit by the Building Official. No permit may be
issued for installation of a mobile home unless the owner or owner’s agent specifies the
installer meets the requirements of §320.8249, Florida Statutes, as it may be amended from
time to time. The installer must be registered with the Town as a contractor and either have
paid the relevant year’s local business tax to the Town or hold an exemption letter from the
Town.
(d) Mobile homes used as a temporary construction building shall conform to the requirements
of this section; however, such buildings may be exempt from the requirements of the Florida
Building Code under the provisions of §553.73(10)(e), Florida Statutes.
(e) Each mobile home installed in the Town shall have a final inspection conducted by the
Building Official or designee so as to ensure that all requirements of the permit have been
satisfied. An installation decal issued by the Florida Department of Highway Safety and
Motor Vehicles, or other agency that may be so identified in §320.8285(13), Florida Statutes,
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as it may be amended from time to time, shall be placed on the mobile home by the
authorized installer prior to the conduct of any inspection of the installation by the Town.
(f) A separate building permit shall be required for any work that goes beyond the scope of work
statutorily permitted for the authorized installer to accomplish. Such work as revising
plumbing or electrical facilities that goes beyond the connection of utilities or to permanently
attach the mobile home to the site by constructing a continuous foundation shall require a
separate permit with payment of the appropriate fee(s).
(g) A separate building permit is required for relocating any existing addition or for constructing
a new addition to the mobile home at its place of installation in the Town. Said addition(s)
shall comply with the requirements of §15C-2.0081, Florida Administrative Code, as it may
be amended from time to time, and to the Florida Building Code. As noted in the Florida
Administrative Code, any such addition must be freestanding and self-supporting. At the
discretion of the Building Official, a licensed engineer or architect may be required to certify
that the modifications made to the mobile home to accommodate the addition do not
adversely affect the ability of the mobile home to continue to comply with any state or
federal structural requirements. If the mobile home being relocated does not comply with
this requirement prior to its relocation into the City, then such mobile home shall be barred
from installation in the City until such time as the owner or owner’s agent can offer such
satisfactory evidence to the Building Official that the structure will comply with all relevant
structural requirements upon its relocation.
(h) A certificate of occupancy shall be issued for a mobile home when its installation meets the
requirements specified by the Florida Department of Highway Safety and Motor Vehicles, or
other agency that may be so identified in § 320.8285, Florida Statutes, as it may be amended
from time to time, provided that the conditions of any related building permit(s) issued by the
Building Official are also satisfied.
(h)(i)

The provisions hereunder in no way waive or change any zoning or other requirements of
this code of ordinances.
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Sec. 14-62. Registration of contractors.

(b)(a) The Building Official may implement a program whereAll contractors and tradesmen
seeking to engage in the business of or act in the capacity of a building, electrical,
mechanical, plumbing, swimming pool, solar, or other type of construction-related trade in
the TownCity may register with the TownCity. The Building Official shall specify the forms
Created: 2022-02-15 12:36:27 [EST]

(Supp. No. 6)
Page 16 of 61

9-12-2022 Town Commission Regular Meeting Packet

206

Formatted: Font color: Text 1

and procedures to be used in the registration process. Registration will preclude the need for
the contractor or tradesman to submit the evidence required by paragraph (b), below, with
each permit application. Contractor and tradesman registration is offered solely as an
available service and not an obligation to do business in the TownCity.
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(c)(b) No person shall be registered by the TownCity as a contractor or tradesman until such
person has provided satisfactory evidence of all of the following:
(1) Certificate of competency issued by the State of Florida or Orange County, Florida; and
(2) Proof of liability insurance in the form and amount specified by Florida Administrative
Code for the type of license held and the work to be performed, and listing the Town as
the certificate holder; and
(3) Proof of workers’ compensation insurance, or an exemption from having such insurance,
for the type of license held and the work to be performed; and
(4) Proof of having paid the current year’s Town business tax or an exemption issued by the
Town under the provisions of §58-119 of this Code from paying such tax.
(d)(c) Registration shall be effective until September 30 of the year in which the registration
was completed or at an earlier date when any one of the items required in paragraph (b),
above, expires. To avoid the loss of registration, each contractor or tradesman must timely
submit an application for renewal and/or current evidence of the requirements of paragraph
(b), above, as may be appropriate.
(e)(d) The Town Commission may, by resolution, impose a non-refundable fee for registration
application and/or renewal under the provisions of §14-56, above. No fee may be imposed
by the Town to review, confirm, or update the evidence required in paragraph (b), above.
(f)(e) Registrations that have ended due to time or the expiration of one or more items required
by paragraph (b), above, may be retained by the Town until the next permit application is
submitted by the registrant, at which time the registration and/or evidence required by
paragraph (b), above, must be brought up to date or be voided.
Sec. 14-63. Enforcement procedures.
(a) The Building Official has the authority to issue, or cause to be issued under his or her
signature, citations for violation of the Florida Building Code and the provisions of this
division. The citation shall specify the work that it addresses, the date of issuance, the nature
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of the violation, including the specific section(s) of this chapter or the Florida Building Code
related to the violation, the date by which the condition(s) motivating the citation must be
removed or appropriately corrected, the name and signature of the Building Official, and
such other information as may be required to convey the nature of the violation, the
consequences of the violation, and the manner in which it may be removed or appropriately
corrected. A citation shall be delivered to the permit holder by hand delivery, electronic
delivery, certified US Mail, or posting at the construction site.
(b) As authorized by the Florida Building Code, a stop work order may be issued by the Building
Official, whether or not a citation is also issued for the same violation, when the work is
being performed in a manner contrary to the Code or is dangerous or unsafe. A stop work
order may be issued by the Building Official or designee for work being done within the City
even when the work being suspended is not the subject of a Town building permit. A stop
work order shall be issued in the manner described in the Florida Building Code.
(c) The permit holder shall have a specified period of timeup to 30 days, as determined by the
Building Official, (up to a maximum of thirty (30) days), to correct or remove the conditions
that resulted in the citation. Additional fees and inspections may be imposed on the permit
holder as a result of a citation being issued, even if the subject conditions are corrected.
Should the permit holder fail to correct or remove the conditions that motivated the citation,
then the issue shall be processed in the manner described in other sections of this Code.
(d) Nothing herein shall preclude the authority of the Town to immediately apply the procedures
contained in other sections of this Code to correct nuisances and menaces to public health,
safety and welfare, nor shall any enforcement action by the Building Official preclude the
authority for the Town to concurrently apply other corrective provisions of this Code.
Sec. 14-64. Appeals.
(a) Any decision or action by the Building Official may be appealed by the applicant or permit
holder to the Town Special Magistrate, as established by Chapter 2, Article IV, Division 2 of
this Code, within ten (10) days of the rendering of such decision or the taking of such action,
as applicable. Any such appeal shall be filed using a form and in a standard manner to be
prescribed by the Building Official and is subject to payment of a fee specified by resolution
of the City Commission. Any appeal not timely filed using the prescribed form and in the
manner required, or for which the specified fee has not been paid, shall not be considered.
(b) Appeals must be founded on decisions and actions taken by the Building Official that are
within the Building Official’s discretion. The appellate procedures described in this section
are not intended to provide relief for requirements contained in the Town’s Land
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Development Code. Decisions, such as to deny a permit due to conflicts with zoning, flood
hazards, development restrictions imposed by deed, or moratoriums enacted by the Town
Commission, are not within the Building Official’s discretion and cannot be the basis for an
appeal.
(c) The tolling of time relative to the actions required of the appellant, as stated in any citation
that may have been issued by the Building Official and relative to the matter being appealed,
shall stop until a decision is rendered by the Town Special Magistrate, except that no action
taken by the Town or required of the appellant under the authority of other provisions of
Town Code may be suspended by the filing of an appeal. A stop work order issued by the
Building Official may not be suspended as a result of an appeal being filed.
(d) Conduct of Hearings.
(1) The Town Special Magistrate will timely schedule and conduct a hearing related to a
properly and timely filed appeal of a decision or action of the Building Official. At least
five (5) days’ notice must be provided by the Town Clerk in writing to the parties
involved. The notice may be transmitted in any manner acceptable to the appellant, as
they may indicate on the notice of appeal.
(2) Appeals before the Town Special Magistrate shall be presented by the appellant or their
legal counsel. The appellant has the right to appear in person, to testify personally, to
present evidence relevant to the matter under appeal, to subpoena witnesses to testify at
the hearing, and to be represented by legal counsel of their own choosing at their own
expense.
(3) The Building Official or designee shall describe and explain the decision or action taken
and the reasons therefore, in addition to presenting the statutory and/or regulatory
foundation for the action or decision and describing the particular conditions of the
related activity by the appellant that led to the action or decision by the Building Official.
The Building Official may be assisted by a Town attorney, who may present any or all of
the information required. The Town may present such evidence and call such witnesses
as it deems appropriate.
(4) Testimony before the Town Special Magistrate shall be under oath and shall be recorded.
The Town Clerk and Town Special Magistrate are authorized and empowered to
administer oaths to persons testifying at the hearing.
(5) Formal rules of evidence shall not apply, but fundamental due process shall be observed
and govern the proceedings.
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(6) At the conclusion of each hearing, the Town Special Magistrate shall issue findings of
fact based on the evidence presented during the hearing along with conclusions of law
that support an order affording proper relief. Such order shall be either a finding that the
action or decision of the Building Official was proper or that the action or decision was
not consistent with the facts and law and should be modified in a manner specified by the
Town Special Magistrate. The Town Special Magistrate has no authority to include any
cost recovery for the appellant in the order. Every decision of the Town Special
Magistrate shall be final, subject to such remedies as any aggrieved party may have at
law or in equity.
(e) If an order issued by the Town Special Magistrate reverses or modifies an action or decision
of the Building Official, then the Building Official shall immediately take action in
accordance with such decision, subject to a timely filing of an appeal of the order by the
Town.
(f) If an order issued by the Town Special Magistrate affirms or modifies an action or decision
of the Building Official, then the appellant shall take immediate action to comply with such
order. If the appeal was related to a citation issued by the Building Official, and the citation
was found to have been valid under the terms of the order issued by the Town Special
Magistrate, then the tolling of time for removing the violation(s) stated in the citation shall
restart at the time where it was suspended by the appeal, subject to any revisions to the
compliance date that may be included in the Town Special Magistrate’s order. The original
time for compliance in the citation may be modified by the Town Special Magistrate’s order,
which may specify a compliance date.
(g) The hearing conducted by the Town Special Magistrate relative to a citation issued by the
Building Official constitutes a final order for all actions by the Town, including those that
may be concurrently or subsequently pursued under other chapters of this Code. The order
may impose fines and specify other requirements consistent with provisions of Town Code.
If the violation fine so imposed by the order includes a portion that accrues each day of a
continuing violation, then the appellant shall be required to provide written notice of
compliance prior to the Town conducting any inspection necessary to confirm such
compliance. The Building Official has the authority and duty to ascertain when the terms of
the order have been met.
(h) A certified copy of any order issued by the Town Special Magistrate shall be recorded in the
public records of Orange County should the appellant fail to timely meet the terms of the
order.
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(i) The Town may record a lien on the subject property as a means of seeking relief and
encouraging compliance with the Town Special Magistrate’s order. The owner of said
property upon which the lien has been placed shall reimburse the Town for the cost of filing
the lien and any subsequent release of lien, plus an administrative fee of $10.00. If the order
of the Town Special Magistrate imposes a fine for violation of one or more provisions of the
Town Code, the lien filed on the subject property shall not be released until the Town
Manager has determined that the fine has been satisfied.
Secs. 14-52 14-64—14-76. Reserved.
DIVISION 3. STANDARD HOUSING CODE
Sec. 14-77. Assessment and lien.
(a) Notice of assessment. Prior to approving and recording a claim of special assessment lien
pursuant to subsection (b) of this section, the town shall, by hand or certified mail, return
receipt requested, deliver or send a notice of assessment of costs to the last known owner of
record of the subject benefited real property. If the assessment is not paid or arrangements
satisfactory to the town have not been made to pay such assessment within 30 days of the
date of the notice or within 30 days after hand delivery of the notice, then the claim of
special assessment lien may be approved and recorded.
(b) Approving and recording of claim of special assessment lien. After the town repairs or
demolishes a building or structure to eliminate a public nuisance, or unsafe or unfit structure
in accordance with the appropriate code and complies with the requirements of subsection
(a) of this section, the town is authorized to approve and record a claim of special
assessment lien in the official records of the county. The claim of special assessment lien is
subject to the following conditions and requirements:
(1) It shall be adopted by the town commission in the form of a resolution at a public
meeting.
(2) It shall state the amount of the assessment, and such amount shall include the
following:
a.

The cost of repairing or demolishing the building or structure;

b.

The cost of delivering or mailing the notice of assessment pursuant to subsection
(a) of this section; and

c.

The cost of recording the claim of special assessment lien pursuant to subsection
(b) of this section;

(3) It shall contain a brief description of the repair or demolition services rendered;
(4) It shall state the date on which the repair or demolition service was rendered;
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(5) It shall contain a legal description of the benefited real property upon which the repair
or demolition services were rendered; and
(6) It shall state the name and address of the last known owner of the subject real property.
(c) Claim of special assessment lien constitutes a special assessment lien. The claim of special
assessment lien, upon its recording, shall constitute a lien upon the property upon which the
repair, work, or demolition services were rendered.
(d) Satisfaction of special assessment lien. The special assessment lien shall be satisfied when
the amount due, including any statutory interest thereon, has been paid in full. The
satisfaction shall be signed by the town manager and attested to by the town clerk.
(e) Lien collection. The town may initiate legal proceedings to collect on or foreclose any
special assessment lien recorded pursuant to this section, and recover the costs of the suit
and a reasonable attorney's fee.
Sec. 14-78. Definitions.
The following words, terms and phrases, when used in this article, shall have the meanings
ascribed to them in this section, except where the context clearly indicates a different meaning:
Abandoned motor vehicle means a vehicle that is in an evident state of disrepair or
incapable of being moved under its own power and/or does not have a currently registered
license plate attached to the vehicle.
Accessory structure means a structure, the use of which is incidental to that of the main
building and which is attached or located on the same premises.
Alter or alteration means any change or modification in construction or occupancy.
Basement means that part of a building located partly or wholly underground.
Building means any structure built for the support, shelter or enclosure of persons, animals,
chattels or property of any kind, including, but not limited to, site built structures, mobile homes,
modular factory-built homes and modular factory-built structures; a combination of materials to
form a construction adapted to occasional, permanent or continuous occupancy for use for
public, institutional, residence, business or storage purposes.
Building code means the Florida Building Code and this chapter.
Cellar. See Basement.
Code enforcement board means the code enforcement board established pursuant to chapter
2.
Code enforcement officer means the person designated by the town for the enforcement of
the minimum standards codes and enforcement of other Code provisions, or duly authorized
representative.
Department means the building department or code enforcement department (whichever is
applicable); in the absence of either officially designated departments, the term "department"
means the town.
Created: 2022-02-15 12:36:27 [EST]

(Supp. No. 6)
Page 22 of 61

9-12-2022 Town Commission Regular Meeting Packet

212

Deterioration means the condition or appearance of a building or parts thereof,
characterized by holes, breaks, rot, crumbling, cracking, peeling, rusting or other evidence of
physical decay or neglect, excessive use or lack of maintenance.
Dwelling means any building which is wholly or partly used or intended to be used for
living or sleeping by human occupants whether or not such building is occupied or vacant.
Dwelling unit means any room or group of rooms located within a dwelling and forming a
single habitable unit for living, sleeping, cooking and/or eating, whether or not such unit is
occupied or vacant.
Exposed to public view means any premises, or any part thereof, or any building, or any part
thereof, which may be lawfully viewed by the public, or any member thereof, from a sidewalk,
street or alleyway or from any adjoining or neighboring premises.
Exterior of premises means those portions of a building which are exposed to public view
and the open space of any premises outside of any building erected thereon.
Extermination means the control and extermination of insects, rodents or other pests by
eliminating their harborage places; by removing or making inaccessible materials that may serve
as their food; by poisoning, spraying, fumigating or trapping; or by any other recognized and
legal pest elimination methods.
Family means one or more persons occupying a single dwelling unit, provided that, unless
the members are related by law, blood or marriage, no such family shall contain more than five
persons, but, further provided that domestic servants employed on the premises may be housed
on the premises without being counted as a separate or additional family.
Fire hazard means anything or any act which increases or may cause an increase of the
hazard or menace of fire to a greater degree than that customarily recognized as normal by
experts in preventing, suppressing or extinguishing of fire or which may obstruct, delay or hinder
or may become the cause of an obstruction, a delay, a hazard or a hindrance to the prevention,
suppression or extinguishment of fire.
Floor area means the sum of the gross horizontal areas of one or more floors of a building
measured from the exterior faces of exterior walls or from the centerline of the wall separating
two attached buildings.
Garbage means all kitchen and table food waste or animal or vegetative waste that is
attendant with or results from the storage, preparation, cooking or handling of food materials.
Habitable room means a space in a structure for living, sleeping, eating or cooking.
Bathrooms, toilet compartments, closets, halls, storage or utility spaces and similar areas are not
considered habitable space.
Health officer means the director of the health department of the county or such person's
designee.
Infestation means the existence in large numbers of insects, rodents or other pests so as to
render the premises unpleasant, unsafe or unsanitary.
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Major violation means a defect that exists on a property or structure that is immediately
dangerous to the health, safety or welfare of the occupants, passersby or persons in
contiguousneighboring areas; a defect that exists that seriously undermines that component or
structural member which renders that component or member unsafe to use or exist in its present
condition.
Minor violation means a defect that exists on a property or structure that, in its present state
of disrepair, deterioration or absence does not constitute an immediate hazard.
Mixed occupancy means a building used for two or more occupancies classified in different
occupancy groups.
Mobile home means a movable or portable detached single-family dwelling designed for
and capable of being used for long-term occupancy, designed to be transported after fabrication
on its own permanent chassis and wheels and arriving at the site substantially complete.
Modular factory-built home means a modular unit residential building composed of one or
more dwelling units or habitable rooms or component parts thereof, which is either wholly
manufactured or in substantial part constructed in a central manufacturing facility.
Multiple dwelling means two or more dwelling units whose occupants are living
independently of each other and doing their own cooking in said building, and including flats and
apartments.
Nuisance or public nuisance means any one or combination of the following:
(1) Any public nuisance known atas common law or in equity jurisprudence or as provided
by the statutes of the state or ordinances of the town.
(2) Any attractive nuisance which may prove detrimental to the health or safety of children
and others whether in a building, on the premises of a building or upon an unoccupied
lot. This includes, but is not limited to: abandoned wells, shafts, basements,
excavations, unused ice boxes, refrigerators, abandoned motor vehicles and any
structurally unsound fences or structures; lumber, trash, fences, debris or vegetation
such as poison ivy, oak or sumac, which may prove a hazard for inquisitive persons.
Abandoned buildings are attractive nuisances when they are unsecured or unsecurable
and when, by reason of abandonment or neglect, they contain unsound walls or
flooring, unsafe wiring, fire hazards or other unsafe conditions. as further defined
herein. Unsafe conditions may include such neglect of security that opportunities for
criminal activity persist to the danger and detriment of the neighborhood.
(3) Physical or unsanitary conditions or conditions so lacking illumination or ventilation as
to be dangerous to human life or detrimental to health of persons on or near the
premises where the condition exists.
(4) Major or minor violations of the minimum standards codes which cumulatively impact
upon premises to the point whereby conditions endanger human life or substantially
and detrimentally affect the safety or security of occupants, nearby occupants or
passersby.
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(5) Whatever renders air, food or drink unwholesome or detrimental to the health of
human beings.
(6) Fire hazards.
(7) Anything constituting a nuisance and menace to public health, safety and welfare under
the provisions of section 30-21 et seq., and anything designated as a public nuisance
under the town code.
Operator means any person who has charge, care or control of premises or a part thereof,
whether with or without the knowledge or consent of the owner.
Owner means:
(1) The holder of the title in fee simple to real property and/or any person in whose name
the ad valorem tax bills for the real property are issued; and/or
(2) The holder of the title to a mobile home and/or any person in whose name the tax bill
for such mobile home is issued. In the case of a mobile home, all references to the
owner shall include the persons holding title, whether jointly or severally, to both the
mobile home and the land on which the mobile home is located, which persons shall be
jointly and severally liable under this article. It shall also mean any person who, alone
or jointly or severally with others:
a.

Shall have legal title to any building, structure, dwelling, dwelling unit or mobile
home, with or without accompanying actual possession thereof; or

b.

Shall have charge, care or control of any building, structure, dwelling, dwelling
unit or mobile home, as owner, executor, executrix, administrator, trustee,
guardian of the estate of the owner, mortgagee or vendee in possession or assignee
of rents, lessee or other person, firm or corporation in control of a building or
structure or their duly authorized agents. Any such person thus representing the
actual owner shall be bound to comply with the provisions of this article and the
rules and regulations adopted pursuant thereto to the same extent as if they were
the owner. It is their responsibility to notify the actual owner of the reported
infractions of these regulations pertaining to the real and/or personal property
which apply to the owner.

Person means an individual, corporation, governmental agency, business trust, estate, trust,
partnership, association, two or more persons having a joint or common interest or any other
legal entity.
Plumbing means all of the following supplies, facilities and equipment: gas pipes, gasburning equipment, water pipes, garbage disposal units, waste pipes, water closets, sinks,
installed dishwashers, lavatories, bathtubs, shower baths, installed clothes-washing machines,
catch basins, vents and any other similar supplied fixtures, together with all connections to water,
sewer or gas lines and water pipes and lines; sanitary drainage or storm drainage facilities, the
venting system and the public or private water supply systems, within or adjacent to any
building, structure or conveyance; also the practice and materials used in the installation,
maintenance, extension or alteration of stormwater, liquid-waste or sewerage and water supply
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systems of any premises to their connection with any point of public disposal or other acceptance
terminal.
Premises or property means a lot, plot or parcel of land, including the buildings or
structures thereon.
Public areas means an unoccupied open space adjoining a building and on the same
property that is maintained accessible to the public and free of encumbrances that might interfere
with its use by the public.
Public nuisance. See Nuisance.
Refuse means any combustible trash, paper, rags, pasteboard boxes, berry boxes, whole or
broken bottles and all other trash or discharged materials not containing vegetable or animal
matter tending to rapid decay or putrefaction.
Repair means the replacement of existing work with the same kind of material used in the
existing work, and not including additional work that would change the structural safety of the
building or that would affect or change required exit facilities, a vital element of an elevator,
plumbing, gas piping, wiring or heating installations or that would be in violation of a provision
of law or ordinance. The term "repair" shall not apply to any change of construction. Any work
that extends beyond the item(s) being replaced or repaired shall require a building permit.
Residential occupancy means a building in which sleeping accommodations are provided,
and all dormitories are classified as "residential occupancy." Such buildings include, among
others, the following: dwellings, multiple dwellings, lodginghouses and roominghouses.
Rooming unit means any room or group of rooms forming a single habitable unit used or
intended to be used for living and sleeping but not for cooking or eating purposes.
Roominghouse means a dwelling used or intended to be used for the furnishing of sleeping
accommodations for pay or other considerations to transient or permanent guests.
Rubbish means combustible and noncombustible waste materials, except household
garbage.
Sanitary sewer means any sanitary sewer owned, operated and maintained by any
governmental entity and available for public or private use for the disposal of sewage.
Sewage means water-carried wastes from buildings, structures, dwellings, residences,
business buildings, institutions, industrial establishments and other customers of a sanitary sewer
system.
Skirting means a barrier designed specifically to protect and hide from view the
undercarriage, piers and tie-down straps of mobile homes and manufactured housing or
buildings. Skirting may also be constructed of natural durable or pressure-treated wood. Natural
durable wood is redwood, cedars or black locust. Approved skirting shall be a skirting system
manufactured specifically for the purpose of installation on mobile homes and manufactured
housing or buildings' undercarriages. All skirting shall be installed according to the
manufacturer's specifications and/or applicable town codes.
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Solid waste means garbage, refuse, rubbish, yard trash, clean debris, white goods,
construction and demolition debris, special waste, ashes, sludge or other discarded material,
including solid, liquid, semisolid or contained gaseous material resulting from domestic,
industrial, commercial, agricultural or governmental operations.
Special Magistrate means the special magistrate Town Special Magistrate appointed as set
forth in Chapter 2 of this code of ordinances.
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Stairway means one or more flights of stairs, and the necessary landings and platforms
connecting them, to form a continuous and uninterrupted passage from one story to another in a
building or structure.

Formatted: Underline, Font color: Text 1

Story means that portion of a building included between the surface of any floor and the
surface of the next floor above it, or, if there is no floor above it, then the space between the floor
and the ceiling above it.
Structure means anything constructed or erected with a fixed location on the ground or
attached to something having a fixed location on the ground. Among other things, structures
include buildings, mobile homes, modular factory-built homes, modular factory-built structures,
walls, fences, billboards and poster panels.
Supplied means paid for, furnished or provided by or under control of the owner or operator.
Temporary structure means any structure to serve a use temporarily such as a field or sales
office or contractor's office for which a use permit may be granted.
Town means the Town of Oakland or its agent as designated by the code enforcement
officer charged with the responsibility of enforcing the provisions of the minimum standards
codes.
Ventilation means the process of supplying and removing air by natural or mechanical
means to or from any space.
Violator means any owner, operator or legally responsible person who owns, maintains or
utilizes a structure and/or owns, maintains or utilizes property in violation of this article or any
other provisions of this Code or the state building code, as applicable. Owners are ultimately
responsible for controlling conditions and uses on their structures and/or property and may not,
by contract or abandonment of the structure and/or property, avoid responsibility and liability as
an owner.
Washrooms means enclosed space containing one or more sinks, tubs, showers or basins
and which shall also include toilets, urinals or fixtures serving similar purposes.
Water closet compartment means enclosed space containing one or more toilets, which may
also contain one or more lavatories, urinals and other plumbing fixtures.
Weathering means deterioration, decay or damage caused by exposure to the elements.
Working order means to perform or operate as intended by the manufacturer.
Yard means an open space measured horizontally between a building and the adjoining lot
lines or street setback lines, where applicable, unoccupied and unobstructed by any portion of a
structure from the ground upward.
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Sec. 14-79. Rental dwellings.
(a) Business tax receipt required. It shall be unlawful for any owner of residential property to
rent or lease, or offer to rent or lease therein any dwelling or dwelling unit, whether singlefamily, duplex, multifamily, boardinghouse or more than one room unless a current business
tax receipt has been issued by the town.
(b) Annual inspection required; supplemental inspections authorized. Each dwelling unit
licensed for rental must pass an annual inspection by the code enforcement officer or
designee prior to issuance of a business tax receipt. The purpose of the annual inspection
shall be to determine compliance with the International Property Maintenance Code, zoning
code, this Code, and comprehensive plan. The town may also conduct unscheduled
supplemental inspections whenever there is a belief that the property in not in compliance
with local codes.
(c) Business tax receipt fee. The rental housing business tax receipt fee is set out in section 58120, rental housing/boardinghouse, and a separate such fee shall be charged for each rental
dwelling unit irrespective of the number of rental dwelling units under single ownership and
irrespective of the number of business tax receipts held by a particular licensee.
(d) License application. The owner of record of each dwelling unit which is rented, or offered
for rent, shall make written application to the town clerk for a rental housing business tax
receipt to engage in the business of renting residential property, setting forth the address,
classification (whether single-family, duplex, multifamily, boardinghouse or more than one
room). An agent of one or more owners may apply for multiple licenses, upon written and
notarized authorization from each owner represented.
(e) Special inspection provisions.
(1) Electrical inspection required. The owner of each dwelling unit licensed for rental
must, prior to initial application or renewal, have the dwelling inspected by a statelicensed electrical contractor. The electrical contractor shall certify in writing that the
dwelling meets all applicable electrical codes. The certification shall be signed by the
contractor and include the contractor's license number.
(2) Provisions for properties with septic tanks. The town's annual rental housing
inspection shall include an assessment of the condition of the septic tank system. If the
code enforcement officer or designee determines that the condition of the septic tank
system is inadequate, the property owner shall be required to obtain the services of a
licensed septic tank contractor to inspect the system and repair or replace it.
(3) Provisions for properties with potable water wells. Every year, as part of the annual
rental housing inspection, the property owner whose property is subject to inspection
but not connected to a public potable water supply system shall provide to the
inspector evidence that water from the private potable water source has been tested and
found sanitary and potable through a standard and customary bacteriological test done
by a state-certified laboratory within three months of the date of inspection.
(4) Rights of privacy and freedom from unreasonable search. Each property owner
engaged in the business of renting residential property shall undertake to make such
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property available for reasonable inspection by the code enforcement officer or
designee to determine compliance with the International Property Maintenance Code,
other applicable codes and the supplemental provisions of this division, provided that
the town shall at all times honor the rights of the licensee and the lessee, as provided in
this subsection:
a.

Inspections required under this section shall be made only by the code
enforcement officer and/or the code enforcement officer's designee.

b.

The code enforcement officer or designee shall make his inspections during
daylight hours, unless:
1.

The code enforcement officer or designee has made an appointment for
another inspection time, at the request of the lessee or owner; or

2.

The code enforcement officer or designee has previously attempted two or
more times to complete an inspection during daylight hours and has found no
adult person on the premises authorized to admit the inspector.

c.

At the commencement of each inspection, the code enforcement officer or
designee shall present credentials and identification and advise the owner, lessee,
or adult person authorized to admit the code enforcement officer, that an
inspection is required under the provisions of this section. If need be, the code
enforcement officer or designee shall provide the referenced owner, occupant or
other authorized person with a copy of this section.

d.

If the code enforcement officer or designee is denied admittance by the owner or
lessee, or if the code enforcement officer fails in at least three attempts to
complete an inspection of the premises because there was no adult person on the
premises to admit him, the code enforcement officer or designee shall provide
notice of failure of inspection to the owner by certified mail to the address shown
on the business tax receipt or other legal service. Within ten days after receipt or
refusal of such notice, the owner shall arrange the admittance of the code
enforcement officer or designee to the premises for the completion of the required
inspection. If the owner fails to arrange such admittance, the town commission
shall revoke the rental housing business tax receipt and shall notify the owner of
such revocation by certified mail or other legal service. If the owner thereafter
continues to permit the rental of the premises for residential use without
inspection, he shall be subject to proceedings before the code enforcement board
for violation of this section and for any other code violations which may be
apparent. Nothing in this subsection limits any other legal remedy available to the
town.

e.

Notwithstanding any other enforcement provisions of this Code, whenever the
code enforcement officer or designee notices violations, the owner shall be cited
and enforcement pursued through the code enforcement process.

f.

The town shall administratively adopt an official rental housing inspection form,
based upon the international property maintenance code, with a checklist of items
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to be noted by the code enforcement officer or designee. This form shall be made
available to the public. Any rental housing inspection shall focus upon, but not
necessarily be limited to, the items set out on such a checklist.
g.

Responsibility of property owner; disclaimer. The property owner shall be solely
responsible for the safety and condition of the property and dwelling. The town's
inspections shall not be construed as a guarantee that every aspect of a dwelling's
structural, plumbing, HVAC, or other component is in compliance with applicable
codes. Only visible areas can be inspected and the report is not a guarantee of
condition, but a written documentation of observed conditions. The inspection is
not a substitute for the services of a qualified engineer or private home inspector.
No comment is made concerning any latent defects or violations not reasonably
observable at the time of the inspection, or of items that require the removal of
major or permanent coverings or furniture.

Sec. 14-80. Applicability.
(a) Every building or structure used in whole or in part as a dwelling unit or as two or more
dwelling units, or as roominghouses or boardinghouses shall conform to the requirements of
the housing minimum standards code irrespective of the primary use of such building or
structure and irrespective of when such building or structure may have been constructed,
altered or repaired.
(b) The housing minimum standards code establishes minimum standards for occupancy and
does not replace or modify standards otherwise established for construction, replacement or
repair of buildings or structures, except such as contrary to and less stringent than the
provisions of the housing minimum standards code.
(c) No owner or operator shall let for occupancy by any person any premises, any dwelling,
dwelling unit, roominghouse, building or structure which contains major violations as
defined in the housing minimum standards code.
Sec. 14-81. Violations.
Procedures for violations of the housing minimum standards code shall be as provided
generally in article I of this chapter for violations rendering premises unfit for occupancy and/or
subject to demolition and are supplementary as provided in article IV of this chapter.
Sec. 14-82. Administration and inspections.
Administration of and inspections for the purposes of the housing minimum standards code
are as provided generally in article I of this chapter.
Sec. 14-83. Minimum standards for basic equipment and facilities.
No person shall occupy as owner-occupant or let or sublet to another for occupancy any
dwelling or dwelling unit designed or intended to be used for the purpose of living, sleeping,
cooking and/or eating therein nor shall any vacant dwelling building be permitted to exist which
does not comply with the following requirements:
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(1) Sanitary facilities. Every dwelling unit shall contain not less than a kitchen sink,
lavatory, tub or shower and a water closet all in good working condition and properly
connected to an approved water and sewer or septic system. During occupancy, there
shall be provided a safe, adequate and constant supply of potable water. Every
plumbing fixture and water and waste pipe shall be properly installed and maintained
in good sanitary working condition, free from defects, leaks and obstructions.
(2) Location of sanitary facilities. All required plumbing fixtures shall be located within
the dwelling unit and be accessible to the occupants of the same. The water closet, tub
or shower and lavatory shall be located in a room affording privacy to the user, and
such room shall have a minimum floor space of 30 square feet with no dimension less
than four feet. Bathrooms shall be accessible from habitable rooms, hallways, corridors
or other protected or enclosed areas, not including kitchens or other food preparation
areas.
(3) Hot and cold water supply. Every dwelling unit shall have connected to the kitchen
sink, lavatory and tub or shower an adequate supply of both cold and hot water. All
water shall be supplied through an approved distribution system connected to a potable
water supply.
(4) Water-heating facilities. Every dwelling unit shall have water-heating facilities which
are properly installed and maintained in a safe and good working condition and are
capable of heating water to such a temperature as to permit an adequate amount of
water to be drawn at every required kitchen sink, lavatory basin, bathtub or shower at a
temperature of not less than 120 degrees Fahrenheit (49 degrees Celsius). Such waterheating facilities shall be capable of meeting the requirements of this subsection when
the dwelling or dwelling unit heating facilities required under the provisions of the
housing minimum standards code are not in operation. Apartment houses may use a
centralized water-heating facility capable of heating an adequate amount of water as
required by the state building code.
(5) Heating facilities.
a.

Every dwelling unit shall have heating facilities which are properly installed, are
maintained in safe and good working conditions and are capable of safely and
adequately heating all habitable rooms and bathrooms in every dwelling unit
located therein to a temperature of at least 68 degrees Fahrenheit (20 degrees
Celsius) at a distance three feet above floor level, under average winter
conditions.

b.

Where a central heating system is not provided, each dwelling unit shall be
provided with facilities whereby heating appliances may be connected.

c.

Unvented fuel-burning heaters shall be prohibited except for gas heaters listed for
unvented use, and the total input rating of the unvented use and the total input
rating of the unvented heaters is less than 30 BTUs per hour per cubic feet of
room content. Unvented fuel-burning heaters shall be prohibited in bedrooms.

(6) Kitchen facilities.
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a.

b.

Every dwelling unit shall contain a kitchen equipped with the following minimum
facilities:
1.

Food preparation surfaces impervious to water and free of defects which
could trap food or liquid.

2.

Shelving, cabinets or drawers for the storage of food and cooking and eating
utensils, all of which shall be maintained in good repair.

3.

A freestanding or permanently installed cook-stove. Portable electric cooking
equipment shall not fulfill this requirement. Portable cooking equipment
employing flame shall be prohibited.

4.

Mechanical refrigeration equipment for the storage of perishable foodstuffs.

Exception. Nothing herein shall preclude a written agreement between an owner
and tenant that the tenant will furnish mechanical refrigeration equipment and/or a
cook-stove as required in this section. It shall be an affirmative defense available
to an owner charged with a violation of this section if such an agreement exists.

(7) Garbage disposal facilities. Every dwelling unit shall have adequate garbage disposal
facilities or garbage storage containers of a type and location approved by the town.
(8) Fire protection. A person shall not occupy as owner occupancy or let to another for
occupancy any building or structure which does not comply with the applicable
provisions of the fire prevention code of the applicable governing body.
(9) Smoke detector systems. Every dwelling unit shall be provided with an approved, listed
smoke detector, installed in accordance with the manufacturer's recommendations and
in accordance with NFPA #74. When activated, the detector shall provide an audible
alarm. The detector shall be tested in accordance with and meet the requirements of UL
217, single and multiple station smoke detectors.
Sec. 14-84. Minimum requirements for ventilation.
(a) Ventilation.
(1) Every habitable room shall have at least one screened window or skylight which can be
easily opened or such other device as will adequately ventilate the room. The total of
openable window area in every habitable room shall be equal to at least 45 percent of
the minimum window area size or minimum skylight-type window size, as required, or
shall have other approved equivalent ventilation.
(2) Year-round mechanically ventilating conditioned air systems may be substituted for
windows, as required herein, in rooms other than rooms used for sleeping purposes.
Window-type air-conditioning units are not included in this exception.
(b) Bathroom. Every bathroom shall comply with the light and ventilation requirements for
habitable rooms. No window or skylight shall be required in adequately ventilated
bathrooms equipped with an approved ventilating system.

Created: 2022-02-15 12:36:27 [EST]

(Supp. No. 6)
Page 32 of 61

9-12-2022 Town Commission Regular Meeting Packet

222

Sec. 14-85. Minimum requirements for electric lights and outlets.
(a) Where there is electric service available to the building structure, every habitable room or
space shall contain at least two separate and remote receptacle outlets (receptacles rendered
inaccessible by appliances fastened in place or by appliances occupying dedicated space
shall not be considered as these required outlets), and a wall or ceiling lighting outlet
controlled by a wall switch shall be provided. Every hall, water closet compartment,
bathroom, laundry room or furnace room shall contain at least one ceiling-mounted or wallmounted lighting fixture. In addition to the lighting fixture in every bathroom and laundry
room, there shall be provided at least one receptacle outlet. Any new bathroom receptacle
outlet shall have ground-fault circuit interrupter protection.
(b) Every common hall and inside stairway in every building, other than one-family dwellings,
shall be adequately lighted at all times with an illumination of at least one footcandle
intensity at the floor in the darkest portion of the normally traveled stairs and passageways.
Sec. 14-86. Minimum requirements for electrical systems.
Every electrical outlet and fixture, all wiring and equipment shall be installed, maintained
and connected to a source of electric power in accordance with the provisions of the state
building code.
Sec. 14-87. General requirements for exterior and interior of structures.
(a) Foundation. The building foundation system shall be maintained in a safe manner and
capable of supporting the load which normal use may cause to be placed thereon.
(b) Skirting. Existing skirting shall be maintained free from broken or missing sections, pieces
or cross members. Skirting shall be securely attached and sized from the ground to the
lower outside perimeter of the structure. All mobile homes moved into the town shall have
the undercarriage, piers and tie-down straps protected and hid from view by approved
skirting. Existing mobile homes shall have approved skirting installed no later than six
months after the adoption of the ordinance from which this division is derived.
(c)(c) Replacement skirting. Replacement or new skirting shall be approved skirting and shall
be constructed of materials intended for exterior use and properly sized and mounted to
prevent free access to the crawl space of the structure. A crawl space access grille or door
and ventilation grilles shall be sized according to local code requirements. All approved
skirting shall be installed according to the manufacturer’s specifications and/or applicable
provisions of the state building code.
(d) Exterior walls. Every exterior wall shall be free of holes, breaks, loose or rotting boards or
timbers and any other conditions which might admit rain or dampness to the interior
portions of the walls or to the occupied spaces of the building. All siding material shall be
kept in repair.
(e) Roofs.
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(1) Roofs shall be structurally sound and maintained in a safe manner and have no defects
which might admit rain or cause dampness in the walls or interior portion of the
building.
(2) All portions, additions or sections of a roof, including, but not limited to, fascia, eaves,
soffit, sheathing, rafter tails, barge rafter, vent screening, gutters, downspouts, roof
jacks and lead or metal flashing, shall be complete with all trim strips, moldings,
brackets, braces and supports in accordance with common building practices. No item
shall display signs of deterioration, abuse or improper installation that could be
construed to affect the purpose of that item or cause damage to the immediate area or
roof structure that could allow dampness or admit rain to the interior of that building.
(f) Means of egress. Every dwelling unit shall have safe, unobstructed means of egress with a
minimum ceiling height of seven feet leading to a safe and open space at ground level.
Stairs shall have a minimum head room of six feet, eight inches.
(g) Stairs, porches and appurtenances. Every inside and outside stair or porch and any
appurtenance thereto shall be safe to use and capable of supporting the load that normal use
may cause to be placed thereon and shall be kept in sound condition and good repair.
(h) Windows. Every window shall be substantially weathertight, watertight and rodentproof and
shall be kept in sound working condition and good repair.
(i)

Windows to be glazed. Every window sash shall be fully supplied with glass windowpanes
or an approved substitute which are without open cracks or holes.

(j)

Window sash. Window sashes shall be properly fitted and weathertight within the window
frame.

(k) Windows to be openable fully functional. Every window intended to provide required for
light and ventilation and/or egress for habitable rooms shall be capable of being opened and
secured in position by window hardware.
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Exterior doors.
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(1) Every exterior door, basement or cellar door and hatchway shall be substantially
weathertight, watertight and rodentproof and shall be kept in sound working condition
and good repair.
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(2) Every exterior door shall be provided with properly installed hardware that is
maintained to ensure reasonable ease of operation to open, close and secure in an open
or closed position as intended by the manufacturer of the door and the attached
hardware.
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(m) Exterior door frames.
(1) Exterior door frames shall be properly maintained and shall be affixed with weather
stripping and thresholds as required to be substantially weathertight, watertight and
rodent and insect restrictive when the door is in a closed position.
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(2) Exterior doorjambs, stops, headers and moldings shall be securely attached to the
structure and maintained in good condition without splitting or deterioration that would
minimize the strength and security of the door in a closed position.
(n) Screens. Dwelling units which do not have a functioning central air-conditioning system
shall have screens on all operating exterior openable windows and doors used or required
for ventilation. Screens on windows and doors shall be stretched and fitted and maintained
without open rips or tears. Screens on porches, balconies or other appurtenances shall be
maintained in good repair. Screen enclosures, such as those of swimming pools, shall be
maintained in good repair.
(o) Protective treatment. All exterior wood surfaces, other than decay-resistant woods, shall be
protected from the elements and decay by painting or other protective covering or treatment.
All siding shall be weather-resistant and watertight. All masonry joints shall be sufficiently
maintained to ensure water- and air-tightness.
(p) Accessory structures. Garages, storage buildings and all other accessory structures shall be
maintained and kept in good repair and sound structural condition.
(q) Interior floors, walls and ceilings.
(1) Every floor, interior wall and ceiling shall be substantially rodentproof, shall be kept in
sound condition and good repair and shall be safe to use and capable of supporting the
load which normal use may cause to be placed thereon.
(2) Every toilet, bathroom and kitchen floor surface shall be constructed and maintained so
as to be substantially impervious to water and so as to permit such floor to be easily
kept in a clean and sanitary condition.
(r) Structural supports. Every structural element of the dwelling shall be maintained
structurally sound and show no evidence of deterioration which would render it incapable of
carrying normal loads.
(s) Protective railings for interior and exterior stairs. Interior and exterior stairs and stairwells
more than four risers high shall have handrails located in accordance with the requirements
of the state building code. Handrails or protective railings shall be capable of bearing
normally imposed loads and be maintained in good condition.
(t)

Interior doors. Every existing interior door shall fit reasonably well within its frame and
shall be capable of being opened and closed by being properly and securely attached to
jambs, headers or tracks as intended by the manufacturer of the attachment hardware.

(u) Interior door hardware. Every interior door shall be provided with proper hardware,
securely attached and maintained in good condition. Hasp lock assemblies are not permitted
on the exterior side of the door of habitable rooms.
(v) Bathroom doors. Privacy of bathrooms shall be afforded by doors complete with privacy
hardware intended by the manufacturer for that purpose.
(w) Minimum dwelling space requirements.
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(1) Required space in dwelling unit. Every dwelling unit shall contain at least 150 square
feet of floor space for the first occupant thereof and at least 100 additional square feet
of floor area per additional occupant. The floor area shall be calculated on the basis of
the total area of all habitable rooms.
(2) Required space in sleeping rooms. In every dwelling unit, every room occupied for
sleeping purposes by one occupant shall contain at least 70 square feet of floor space,
and every room occupied for sleeping purposes by more than one occupant shall
contain at least 50 square feet of floor space for each occupant thereof.
(3) Minimum ceiling height.
a.

Habitable (space) rooms other than kitchen, storage rooms and laundry rooms
shall have a ceiling height of not less than seven feet, six inches. Hallways,
corridors, bathrooms, water closet rooms and kitchens shall have a ceiling height
of not less than seven feet measured to the lowest projection from the ceiling.

b.

If any room in a building has a sloping ceiling, the prescribed ceiling height for
the room is required in only one-half of the room area. No portion of the room
measuring less than five feet from the finished floor to the finished ceiling shall be
included in any computation of the minimum room area.

(4) Required dimension. No habitable room other than a kitchen shall be less than seven
feet in any horizontal dimension.
(x) Occupancy of dwelling unit below grade. No basement or cellar space shall be used as a
habitable room or dwelling unit unless:
(1) The floor and walls are impervious to leakage of underground and surface runoff water
and are insulated against dampness;
(2) The total window area in each room is equal to at least the minimum window area size
as required in this housing minimum standards code;
(3) Such required minimum window area is located entirely above the grade of the ground
adjoining such window area; and
(4) The total of openable window area in each room is equal to at least the minimum, as
required in this housing minimum standards code, except where there is supplied some
other device affording adequate ventilation.
Sec. 14-88. Sanitation requirements.
(a) Sanitation. Every owner of a multiple dwelling shall be responsible for maintaining in a
clean and sanitary condition the shared or common areas of the dwelling and premises
thereof.
(b) Cleanliness. Every owner is responsible to require every occupant of a dwelling unit to keep
in a clean and sanitary condition that part of the dwelling, dwelling unit and premises
thereof which the tenant occupies or which is provided for his particular use.
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(c) Garbage disposal. Every owner is responsible to require every occupant of a dwelling or
dwelling unit to dispose of all garbage and any other organic waste which might provide
food for rodents and all rubbish in a clean and sanitary manner by placing it in the garbage
disposal facilities or garbage or rubbish storage containers.
(d) Care of premises. It shall be unlawful for the owner or occupant of a residential building,
structure or property to utilize the premises of such residential property for the open storage
of any abandoned motor vehicle, ice box, refrigerator, stove, glass, building material,
building rubbish or similar items. It shall be the duty and responsibility of every such owner
and occupant to keep the premises of such residential property clean and to remove from the
premises all such abandoned items as listed above, including, but not limited to, weeds,
dead trees, trash, garbage, etc., upon notice pursuant to this division.
(e) Extermination. Every occupant of a single dwelling and every owner of a building or
structure containing two or more dwelling units shall be responsible for the extermination of
any insects, rodents or other pests within the building or premises. Exception:
Extermination of wood-destroying organisms shall, in all cases, be the sole responsibility of
the building owner.
(f) Use and operation of supplied plumbing fixtures. Every owner and occupant of a dwelling
unit shall keep all plumbing fixtures therein in a clean and sanitary condition and shall be
responsible for the exercise of reasonable care in the proper use and operation thereof.
Sec. 14-89. Roominghouses.
(a) Compliance exceptions. No person shall operate a roominghouse or shall occupy or let to
another for occupancy any rooming unit in any roominghouse, except in compliance with
the provisions of this division.
(b) License required. No person shall operate a roominghouse without any required state and
local licenses, and business tax receipt issued by the town.
(c) Sanitary facilities. At least one toilet, wash basin and bathtub or shower, properly connected
to a water and sewer or septic system in good working condition, shall be supplied for each
15 guests or major portion thereof, including separate facilities for each sex.
(d) Water heater required. Every lavatory basin and bathtub or shower shall be supplied with
hot water at all times.
(e) Required living space. Every roominghouse shall contain at least 150 square feet of floor
space for the first occupant thereof and at least 100 additional square feet of floor area per
additional occupant. The floor area shall be calculated on the basis of the total area of all
habitable rooms.
(f) Minimum floor area for sleeping purposes. Every room occupied for sleeping purposes by
one person shall contain at least 70 square feet of floor space, and every room occupied for
sleeping purposes by more than one person shall contain at least 50 square feet of floor
space for each occupant thereof.
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(g) Exit requirement. Every rooming unit shall have safe, unobstructed means of egress leading
to safe and open space at ground level, as required by the laws of the governed area or of
the state.
(h) Sanitary conditions. The owner and operator of every roominghouse shall be responsible for
the sanitary maintenance of all walls, floors and ceilings and for maintenance of a sanitary
condition in every other part of the roominghouse, and each shall be further responsible for
the sanitary maintenance of the entire premises where the entire structure or building is
leased or occupied by the operator.
Sec. 14-90. Occupant responsibility.
Nothing in this division shall be interpreted or construed to relieve any occupant of a
dwelling unit from any obligation placed or required by federal or state law or town ordinance.
Sec. 14-91. Landowner responsibility for mobile homes.
With respect to mobile homes, the owner of the mobile home and the owner of the
underlying land on which such mobile home is located shall be jointly and severally responsible
and liable for compliance of such mobile home with the housing minimum standards code.
Secs. 14-92—14-110. Reserved.
DIVISION 4. RENTAL HOUSING CODE
Sec. 14-111. Definitions.
The following words, terms and phrases, when used in this division, shall have the
meanings ascribed to them in this section, except where the context clearly indicates a different
meaning:
Building official means the person who is charged with the duty and responsibility of
helping to administer and enforce the Florida building code and international building
maintenance code, or his duly authorized representative.
Code enforcement officer means the person who is charged with the duty and responsibility
of administering and enforcing the international building maintenance code, or his duly
authorized representative.
Department means the building department or code enforcement department (whichever is
applicable); in the absence of either officially designated departments, the term "department"
means the town.
Sec. 14-112. Rental dwellings.
(a) Business tax receipt required. It shall be unlawful for any owner of residential property to
rent or lease, or offer to rent or lease therein any dwelling or dwelling unit, whether singlefamily, duplex, multifamily, boardinghouse or more than one room, unless a current
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business tax receipt has been issued by the town. The holder of a business tax receipt is
sometimes referred to herein as a holder.
(b) Annual inspection required; supplemental inspections authorized. Each dwelling unit
licensed for rental must pass an annual inspection by a town building official prior to
issuance of a business tax receipt. The purpose of the annual inspection shall be to
determine compliance with the International Property Maintenance Code, zoning code, this
Code, and comprehensive plan. The town may also conduct unscheduled supplemental
inspections whenever there is a belief that the property is not in compliance with local
codes.
(c) Business tax receipt fee. A rental housing business tax receipt, in an amount as set by
resolution, shall be charged for each rental dwelling unit irrespective of the number of rental
dwelling units under single ownership and irrespective of the number of business tax
receipts held by a particular holder.
(d) Business tax receipt application. The owner of record of each dwelling unit which is rented,
or offered for rent, shall make written application to the town clerk for a rental housing
business tax receipt to engage in the business of renting residential property, setting forth
the address, classification (whether single-family, duplex, multifamily, boardinghouse or
more than one room). An agent of one or more owners may apply for multiple business tax
receipts, upon written and notarized authorization from each owner represented.
(e) Special inspection provisions.
(1) Electrical inspection required. The owner of each dwelling unit licensed for rental
must, prior to initial application or renewal, have the dwelling inspected by a statelicensed electrical contractor. The electrical contractor shall certify in writing that the
dwelling meets all applicable electrical codes. The certification shall be signed by the
contractor and include the contractor's license number.
(2) Provisions for properties with septic tanks. The town's annual rental housing
inspection shall include an assessment of the condition of the septic tank system. If the
building official determines that the condition of the septic tank system is inadequate,
the property owner shall be required to obtain the services of a licensed septic tank
contractor to inspect the system and repair or replace it.
(3) Provisions for properties with potable water wells. Every year as part of the annual
rental housing inspection, the holder whose property is subject to inspection but not
connected to a public potable water supply system shall provide to the inspector
evidence that water from the private potable water source has been tested and found
sanitary and potable through a standard and customary bacteriological test done by a
state-certified laboratory within three months of the date of inspection.
(4) Rights of privacy and freedom from unreasonable search. Each holder engaged in the
business of renting residential property shall undertake to make such property available
for reasonable inspection by the town building official to determine compliance with
the International Property Maintenance Code, other applicable codes and the
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supplemental provisions of this division, provided that the town shall at all times honor
the rights of the holder and the lessee, as provided in this subsection:
a.

Inspections required under this section shall be made only by a building official
and the code enforcement officer or designee.

b.

No law enforcement officer may accompany a building official unless there is
reason to believe that the inspector's personal safety is at risk during the
inspection.

c.

The building official shall make his inspections during daylight hours, unless:
1.

The building official has made an appointment for another inspection time, at
the request of the lessee; or

2.

The building official has previously attempted two or more times to complete
an inspection during daylight hours and has found no adult person on the
premises authorized to admit the inspector.

d.

At the commencement of each inspection, the building official shall present
credentials and identification and advise the holder, lessee, or adult person
authorized to admit the inspector that an inspection is required under the
provisions of this section. If need be, the inspector shall provide the referenced
occupant or other authorized person with a copy of this section.

e.

If the building official is denied admittance by the holder or lessee, or if the
building official fails in at least three attempts to complete an inspection of the
premises because there was no adult person on the premises to admit him, the
inspector shall provide notice of failure of inspection to the holder by certified
mail to the address shown on the license or other legal service. Within ten days
after receipt or refusal of such notice, the holder shall arrange the admittance of
the inspector to the certified premises for the completion of the required
inspection. If the holder fails to arrange such admittance, the town council shall
revoke the rental housing business tax receipt and shall notify the holder of such
revocation by certified mail or other legal service. If the holder thereafter
continues to permit the rental of the premises for residential use without
inspection, he shall be subject to proceedings before the special magistrate for
violation of this section and for any other code violations, which may be apparent.
Nothing in this subsection limits any other legal remedy available to the town.

f.

Notwithstanding any other enforcement provisions of this Code, whenever the
building official notices violations, the holder shall be cited and enforcement
pursued through the code enforcement process.

g.

The town shall administratively adopt an official rental housing inspection form,
based upon the International Property Maintenance Code, with a checklist of
items to be noted by the inspector. This form shall be made available to the
public. Any rental housing inspection shall focus upon, but not necessarily be
limited to, the items set out on such a checklist.
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(f) Responsibility of property owner; disclaimer. The property owner shall be solely
responsible for the safety and condition of the property and dwelling. The town's
inspections shall not be construed as a guarantee that every aspect of a dwelling's structural,
plumbing, HVAC, or other component is in compliance with applicable codes. Only visible
areas can be inspected and the report is not a guarantee of condition, but a written
documentation of observed conditions. The inspection is not a substitute for the services of
a qualified engineer or private home inspector. No representation or comment is made
concerning any latent defects or violations not reasonably observable at the time of the
inspection or of items that require the removal of major or permanent coverings or furniture.
Secs. 14-113—14-137 14-179. Reserved.
ARTICLE III. PERMITS
Sec. 14-138. Required.
(a) Building permits. A permit must be obtained for all construction, erection, placing, adding
to, removing, reproofing, or making any substantial changes to any building, structure, or
pool within the town.
(b) Grading and clearing. A permit must be obtained for all grading, filling, excavation,
storage, or disposal of soil and earth materials; or any other land disturbing or land filling
activity within the town. This article does not apply to:
(1) Disturbed land area of less than 100 square feet outside of conservation easements,
littoral zones, or other protected areas;
(2) Storage of soil and earth materials of ten cubic yards or less;
(3) Cemetery graves;
(4) Refuse disposal sites controlled by other regulations;
(5) Normal agricultural crop management practices;
(6) Normal gardening and landscaping activities where the drainage of the property is not
affected;
(7) Excavation within the public right-of-way related to normal road or trail construction
or maintenance; or utility installation or maintenance, as authorized by the town; and
(8) Emergencies posing an immediate threat to life or property; or substantial fire or flood
hazards.
(c) Clearing and tree removal permit. A permit must be obtained (clearing and tree removal
permit), for clearance of vegetation within conservation easements, littoral zones, or other
protected areas; or for removal of protected trees.
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Sec. 14-139. Draft required; approval by town.
Any person desiring to make any construction, alteration, repair or improvement referred to
in section 14-138 shall submit a draft of plans for making the same to the town manager or his
designee. If such plans are approved, a building permit shall be issued to the applicant upon
payment of the charge provided by ordinance for such building permits. In review of said plans,
the town may prohibit or restrict certain types of construction when it is the determination of the
town engineer that said construction would be detrimental to the health, safety, or welfare of the
residents of the town.
Sec. 14-140. Expiration.
Permits issued under this article shall be for no longer than 12 months and may be renewed
for just cause.
Sec. 14-141. Limitation as to starting of work.
Upon the issuance of any building permit, work on the construction authorized under such
permit shall commence within 90 days from the issuance of the permit and shall continue until
such work is completed. Ordinary and usual work stoppages and stoppages over which the
permittee has no control, and usual and customary delays in construction shall be permissible,
provided that if work under the permit has not begun within 90 days from its issuance or if the
work described in any permit has not been substantially completed within one year from the date
of its issuance, or if the work having been commenced shall not be continued until concluded,
stoppages and delays as set forth herein excluded, such permit shall expire and be of no further
force and effect.
Sec. 14-142. Fees.
Permit fees and other related fees shall be as set by resolution.
Sec. 14-143. Moving.
There shall be a charge, in an amount as set by resolution, plus a requirement of posting a
bond, in an amount as set by resolution, for any moving of structures within the town limits.
Sec. 14-144. Demolition.
There shall be a charge, in an amount as set by resolution, for a permit to demolish any
structure within the town limits.
Sec. 14-145. Commercial tents.
(a) Commercial tent requirements are as follows:
(1) Site plan.
(2) Permission letter from the property owner.
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(3) Letter stating that the owner will provide a restroom facility or receipt from a port-o-let
company.
(4) Flame spread certificate.
(5) Commercial tents may not be erected on the same parcel of land for more than seven
days in any 30-day period, except as provided below.
(6) Seasonal commercial tent permits may be granted for a period of greater than seven
days, with approval of the town commission.
(b) The permit fee shall be set by resolution.
Sec. 14-146. Commercial construction trailers.
(a) Commercial construction trailer requirements are as follows:
(1) Two site plans.
(2) Two floor plans.
(3) Legal description.
(b) The permit fee shall be set by resolution.
Sec. 14-147. Grading.
(a) There shall be no charge for grading, filling, excavation, storage, or disposal of soil and
earth materials or any other land disturbing or land filling activity within the town, when
such activity occurs in conjunction with a project authorized by a building permit.
(b) There shall be charges, as set by resolution, for residential sites and for commercial,
industrial and other non-residential sites; plus any applicable charges accrued in reviewing
the application, for grading, filling, excavation, storage, or disposal of soil and earth
materials; or any other land disturbing or land filling activity within the town, when such
activity does not occur in conjunction with a project authorized by a building permit.
Sec. 14-148. Penalty.
For failing to obtain a permit as required in this article, the charges as set forth in this
article, and as set by resolution, shall be doubled.
Sec. 14-149. Construction/building restrictions during weekdays and weekends
Applicability. These provisions apply to all activities related to town-issued building
permits. Construction activity that does not require a building permit shall comply with chapter
30, article III, the town's noise regulations.
Applicable locations. These provisions apply to construction in residential areas and other
areas that are within 500 feet of single-family residential uses.
Permitted construction hours. Construction is permitted during the following hours and
days:
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• Weekdays between 7:00 a.m.—8:00 p.m.
• Saturdays between 9:00 a.m.—8:00 p.m.
Restricted construction. Construction is not permitted during all hours on the following
days:
• Sundays
• Legal and national holidays
Exceptions. The town manager may authorize any necessary construction activities to occur
earlier and/or later than as otherwise provided in these regulations based upon a finding that 1)
there are no reasonable alternatives, and 2) there are no prior code violations or fines and no
noise violations against the property owner, contractor, or the construction site, and 3) there is a
significant community need, public purpose or benefit to the work. Such work authorized by the
town manager may be conditioned upon reasonable restrictions and reasonable notice to the
surrounding neighborhood.
Secs. 14-150—14-179. Reserved.
ARTICLE IV III. IMPACT FEES
Sec. 14-180. Definitions.
The following words, terms and phrases, when used in this article, shall have the meanings
ascribed to them in this section, except where the context clearly indicates a different meaning:
Capital costs includes planning, engineering, acquisition and construction costs of capital
improvements, including debt service costs on bonded facilities, but does not include routine
maintenance costs or operational costs.
Capital improvements includes land acquisition, site development, equipment, or other
facilities used to provide parks and recreation facilities, police protection, fire protection, water
and wastewater treatment facilities.
New development means any construction that creates one or more units, as provided in the
schedule herein of land use. The term "new development" excludes an addition to any existing
unit if no net new units are created.
Person includes an individual, a corporation, a partnership, an incorporated association, or
any other similar entity, and shall include all public entities.
Road maintenance includes grading, clay, etc., on all roads.
Town manager includes the town manager or his designee to carry out the administration of
the town's business.
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Sec. 14-181. Purpose.
This article is adopted for the purpose of promoting the health, safety, and general welfare
of the residents of the town by:
(1) Requiring new development to pay its proportionate fair share of the capital costs
necessary to accommodate new development impacts on parks and recreation, police,
fire, administration, water, wastewater treatment, and roads and transportation
facilities.
(2) Implementing the comprehensive plan to help ensure that adequate parks and
recreation facilities, police protection, fire protection, administration, water and
wastewater treatment facilities and roads and transportation facilities, are available in a
timely and well-planned manner.
Sec. 14-182. Impact fee required.
Each person who shall apply for a building permit shall pay impact fees in the manner and
in the amount set forth in this article. Such fees shall be collected and used by the town only in
such manner as set forth in this article.
Sec. 14-183. Impact fee schedule.
(a) All impact fees shall be used to offset future costs to the town charged to the specific fund
stated in the impact fee schedule in connection with new facilities, personnel, emergency
repairs, extending or oversizing, separating or constructing new additions to physical plant
that reasonably are necessitated by the new residential or commercial construction.
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(b) The amount of the impact fee will be determined by the following schedule:
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beLand Use
Automobile care center
Bowling alley
Business park
Car wash and
detailing
Church
Day care center
Drive-in bank
All educational
Fast food
restaurant
General light
industrial
High-turnover
restaurant

Unit
1,000 square feet
1,000 square feet
1,000 square feet
Stall

Fee per Unit
$513.00
$722.00
$263.00
$713.00

1,000 square feet
1,000 square feet
1,000 square feet
1,000 feet2
1,000 square feet

$142.00
$304.00
$1,925.00
$6,028.00
$2,827.00
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1,000 square feet

$182.00
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1,000 square feet

$2,134.00
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Hospital
Hotel/motel
Manufacturing
Medical office/
clinic (all)
Mini warehouse
Movie theater
without matinee
New car sales
Nursing home
Office 100,000 square feet or
less
Office greater than 100,000
square feet
Pharmacy/
drugstore
Quality restaurant
Quick lube center
Racquet/fitness/health club
Retail 199,999 gross square
feet or less
Retail 200,000 gross square
feet or greater
Service station
Warehousing

1,000 square feet
Room
1,000 square feet
1,000 square feet

$220.00
$232.00
$147.00
$504.00
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1,000 square feet
Screen

$66.00
$1,183.00
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1,000 square feet
1,000 square feet
1,000 square feet

$400.00
$194.00
$292.00
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1,000 square feet

$284.00
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1,000 square feet

$1,177.00
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1,000 square feet
Bay
1,000 square feet
1,000 square feet

$2,154.00
$513.00
$307.00
$806.00
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1,000 square feet

$684.00
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Pump
1,000 square feet

$710.00
$104.00
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Fire protection:
For first 1,000 square feet $110.00.
All over 1,000 square feet, per
square foot $0.097.
Roads and transportation:
Land Use
Commercial
Hotel/Motel
Drive-In Bank
New Car Sales
Pharmacy / Drugstore
Automobile Care Center
Service Station
Quick Lube Center

Impact Unit

Calculated Fee

Room
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2
Pump
Bay

$1,836
$32,067
$9,124
$19,350
$5,727
$16,961
$5,727
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Car Wash and Detailing
Recreational
Movie Theater without
Matinee
Racquet/Fitness/Health Club
Bowling Alley
Institutional
All Educational
Church
Hospital
Nursing Home
Day Care Center
Office
Office 100,000 ft2 or less
Office greater than 100,000
ft2
Medical Office/Clinic (all)
Business Park
Retail, Gross Square Feet
Retail 199,999 gsf or less
Retail 200,000 gsf or greater
Quality Restaurant
High-Turnover Restaurant
Fast Food Restaurant
Industrial
General Light Industrial
Manufacturing
Warehousing
Mini-Warehouse

Stall

$25,372

Formatted
Formatted

screen

$30,053
2

Formatted
Formatted

1,000 ft
1,000 ft2

$5,769
$13,123

Student
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$6,028
$3,985
$3,978
$965
$23,975

Formatted

$5,369
$4,576

Formatted

2

1,000 ft
1,000 ft2
1,000 ft2
1,000 ft2

$13,519
$4,576

1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$13,053
$12,984
$30,689
$36,218
$129,666

1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$2,805
$1,537
$1,432
$865
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Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted
Formatted

Water facilities:
Meter Size
Single Family Residential
Per dwelling unit
All Other Classes
⅝-inch or ¾-inch meter
1-inch meter
1½-inch meter
2-inch meter
3-inch meter
4-inch meter

ERUs

Impact Fee

Formatted
Formatted

1.00

$1,946.00

1.00
2.50
5.00
8.00
15.00
25.00

$1,946.00
$4,865.00
$9,730.00
$15,568.00
$29,190.00
$48,650.00
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Formatted
Formatted
Formatted
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Formatted
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...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...

6-inch meter
8-inch meter

50.00
80.00

$97,300.00
$155,680.00
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Residential General Construction (per unit)
Administrative facilities $381.00.

Formatted

...

Single-family $484.00.

Formatted

...

Multi-family $362.00.

Formatted

...

Fire protection $100.00.

Formatted

...

Water facilities, per unit, for potable water (consisting of $428.00 per unit of supply and
treatment facilities and $509.00 for transmission, storage, and other related facilities) $937.00.

Formatted

...

Wastewater facilities, per dwelling unit, for town wastewater transmission and pumping facilities
plus the applicable City of Clermont wastewater impact fee pursuant to the interlocal agreement
between the City of Clermont and the town for provision of wastewater services dated October
22, 2013 (interlocal agreement) or any subsequent amendments $990.00.

Formatted

...

Parks and Recreation $507.00.

Formatted

...

Single-family $1,522.00.

Formatted

...

Multifamily $1,369.00.

Formatted

...

Formatted

...

Police protection:

Roads and transportation:

Non-Residential Construction
Administrative facilities, per square foot $0.15.
Police protection:
Land Use
Automobile care center
Bowling alley
Business park
Car wash and detailing
Church
Day care center
Drive-in bank
All educational
Fast food
restaurant
General light
industrial

Unit
1,000 square feet
1,000 square feet
1,000 square feet
Stall
1,000 square feet
1,000 square feet
1,000 square feet
1,000 feet2
1,000 square feet

Fee per Unit
$513.00
$722.00
$263.00
$713.00
$142.00
$304.00
$1,925.00
$6,028.00
$2,827.00

1,000 square feet

$182.00
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High-turnover
restaurant
Hospital
Hotel/motel
Manufacturing
Medical office/clinic (all)
Mini warehouse
Movie theater without
matinee
New car sales
Nursing home
Office 100,000 square feet or
less
Office greater than 100,000
square feet
Pharmacy/drugstore
Quality restaurant
Quick lube center
Racquet/fitness/health club
Retail 199,999 gross square
feet or less
Retail 200,000 gross square
feet or greater
Service station
Warehousing

1,000 square feet

$2,134.00

1,000 square feet
Room
1,000 square feet
1,000 square feet
1,000 square feet
Screen

$220.00
$232.00
$147.00
$504.00
$66.00
$1,183.00

1,000 square feet
1,000 square feet
1,000 square feet

$400.00
$194.00
$292.00

1,000 square feet
1,000 square feet
1,000 square feet
Bay
1,000 square feet
1,000 square feet
1,000 square feet
Pump
1,000 square feet

$284.00
$1,177.00
$2,154.00
$513.00
$307.00
$806.00
$684.00
$710.00
$104.00
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Fire protection:

Formatted

For first 1,000 square feet $110.00.

Formatted

All over 1,000 square feet, per square foot $0.097.

Formatted

Roads and transportation:
Land Use
Commercial
Hotel/Motel
Drive-In Bank
New Car Sales
Pharmacy / Drugstore
Automobile Care Center
Service Station

Formatted

Formatted

Impact Unit
Room
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2
Pump

Calculated Fee
$1,836
$32,067
$9,124
$19,350
$5,727
$16,961
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Quick Lube Center
Car Wash and Detailing
Recreational
Movie Theater without
Matinee
Racquet/Fitness/Health Club
Bowling Alley
Institutional
All Educational
Church
Hospital
Nursing Home
Day Care Center
Office
Office 100,000 ft2 or less
Office greater than 100,000
ft2
Medical Office/Clinic (all)
Business Park
Retail, Gross Square Feet
Retail 199,999 gsf or less
Retail 200,000 gsf or greater
Quality Restaurant
High-Turnover Restaurant
Fast Food Restaurant
Industrial
General Light Industrial
Manufacturing
Warehousing
Mini-Warehouse

Bay
Stall

$5,727
$25,372

screen

$30,053

1,000 ft2
1,000 ft2

$5,769
$13,123

Student
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$6,028
$3,985
$3,978
$965
$23,975

ft2

1,000
1,000 ft2

$5,369
$4,576

1,000 ft2
1,000 ft2

$13,519
$4,576

1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$13,053
$12,984
$30,689
$36,218
$129,666

1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$2,805
$1,537
$1,432
$865
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Water facilities:

Meter Size
Single Family Residential
Per dwelling unit
All Other Classes
⅝-inch or ¾-inch meter
1-inch meter
1½-inch meter
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ERUs

Impact Fee

1.00

$1,946.00

1.00
2.50
5.00

$1,946.00
$4,865.00
$9,730.00
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2-inch meter
3-inch meter
4-inch meter
6-inch meter
8-inch meter

8.00
15.00
25.00
50.00
80.00

$15,568.00
$29,190.00
$48,650.00
$97,300.00
$155,680.00

Fees for commercial, multi-family and all other customer classes, except single family
residential, apply to each potable water and irrigation water meter.
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Wastewater facilities, per equivalent residential unit (ERU), for town facilities (plus the
applicable City of Clermont wastewater impact fee) $990.00.

Formatted: Indent: Left: 0"

A schedule of equivalent residential unit factors for purposes of calculating wastewater impact
fees for non-residential development shall be maintained by the town and shall be based on the
current City of Clermont wastewater impact fee ERU methodology.

Formatted: Font: (Default) Times New Roman, 12 pt,
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Fees for commercial, multi-family and all other customer classes, except single family
residential, apply to each potable water and irrigation water meter.

Formatted: Font: 12 pt, Font color: Text 1

Wastewater facilities, per equivalent residential unit (ERU), for town facilities (plus the
applicable City of Clermont wastewater impact fee) $990.00.
A schedule of equivalent residential unit factors for purposes of calculating wastewater impact
fees for non-residential development shall be maintained by the town and shall be based on the
current City of Clermont wastewater impact fee ERU methodology.
Sec. 14-184. Administrative fee.
An administrative fee as set by resolution of the town commission shall be charged to
defray and offset the costs of processing the application for building permit, dispersing impact
fees to proper accounts and governing agencies, in connection with construction of new homes
or businesses within the town.
Sec. 14-185. Restrictions on use.
All impact fees shall be used to offset future costs to the town charged to the specific fund
stated in the impact fee schedule in connection with new facilities, personnel, emergency repairs,
extending or oversizing, separating or constructing new additions to physical plant that
reasonably are necessitated by the new residential or commercial construction. In all respects,
impact fees shall be assessed and used in full compliance with the then applicable Florida
Statutes regarding same.
Sec. 14-186. Annual audit.
Each fund created by this article shall be audited yearly in accordance with the normal and
customary audit of the town.
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Sec. 14-187. Refunds.
At the end of the period for which the building permit is in effect and no construction has
been accomplished, the impact fee shall be refunded on a pro rata basis consistent with any costs
incurred by the town. In no event will the building permit fee be refunded.
Sec. 14-188. Provision of water and wastewater impact fee credits.
(a) If the fee payer wishes to receive credit against the amount of the impact fee due for
conveyance or construction of land or construction received and accepted by the town
commission, the fee payer shall enter into a fee agreement with the town. The fee agreement
shall provide for the establishment of credits and payment of the fee in a specified manner
and time.
(b) The value of land conveyed or facilities constructed by a fee payer and accepted by the
town for purposes of this article shall be determined by an appraisal based on the fair
market value of the land or facilities as established by the town. Any land awarded credit
under this article shall be conveyed in fee simple no later than the time at which the impact
fee is required to be paid.
(c) The portion of the impact fee represented by a credit for construction shall be deemed paid
when the construction is completed and accepted by the town for maintenance or when
adequate security for the completion of the construction has been provided. Construction
shall be in accordance with the town design standards.
Sec. 14-188.1. Provision of roads and transportation impact fee credits.
If the fee payer wishes to receive credit against the amount of the roads and transportation
impact fee due for conveyance or construction of land or construction received and accepted by
the town commission, the fee payer shall enter into a fee agreement with the town. The fee
agreement shall provide for the establishment of credits and payment of the fee in a specified
manner and time.
The value of land conveyed or facilities constructed by a fee payer and accepted by the
town for purposes of this division shall be determined by an appraisal based on the fair market
value of the land or facilities as established by the town. Any land awarded credit under this
division shall be conveyed in fee simple no later than the time at which the impact fee is required
to be paid.
The portion of the impact fee represented by a credit for construction shall be deemed paid
when the construction is completed and accepted by the town for maintenance or when adequate
security for the completion of the construction has been provided. Construction shall be in
accordance with the town design standards.
Sec. 14-189. Impact fee calculation.
If the proposed location of the structure upon which the impact fee(s) is to be imposed is a
lot or parcel of record that is then currently vacant, the owner may request a fee adjustment by
providing written documentation and other proof that a lawfully existing structure existed within
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the previous five years prior to the imposition of the impact fee(s). Such documentation shall be
provided to the town in an acceptable form, reviewed as to authenticity by the town, and if the
existence of such former structure is proven to the town, an impact fee credit will then be
appropriately calculated.
Sec. 14-190. Authorization of town officials.
The town manager and/or his designee are authorized to take all actions necessary to
implement the terms and conditions of this article.
Secs. 14-191—14-218. Reserved.
ARTICLE V IV. UNFIT AND UNSAFE STRUCTURES
Sec. 14-219. Generally.
When any structure in the town is found to be unfit or unsafe by the building official, such
structure shall be deemed to be in violation of this code, and the building official shall require the
repair, securing, demolition or removal thereof. For purposes of this article, the term "building
official" means a building official as that term is used in the state building code, and the term
"code official" means the person appointed by the town council to enforce the codes of the town.
In this article, the term "structure" includes all buildings, dwellings, accessory structures, pools
and spas, and any part or portion thereof. A structure shall be deemed unfit or unsafe when any
part of it, by reason of inadequate maintenance, acts of God, fire, age, decay, filth, deterioration,
structural defects, improper design, unstable foundation, mold, termites, affording the
opportunity of being a nuisance to the public or a haven for vagrants or criminals, or other
causes, shall be dangerous to the occupants thereof, or to surrounding buildings and the
occupants thereof, a menace to public health, a fire hazard, or so unsafe as to endanger life or
property, or render the use of the public streets dangerous.
Sec. 14-220. Notice of violation; notice of condemnation/order to demolish.
When the building official verifies that a structure is unfit or unsafe, the code official shall
determine the owner of record of the real estate upon which the structure is located as set forth
on the records of the county property appraiser, and shall provide an initial notice of violation by
first-class U.S. mail, postage paid, to such owner of record at the address listed for such owner
on the records of the county property appraiser, and post such notice on the property. The initial
notice of violation shall state the requirements to secure or repair, and/or an initial notice of
condemnation/order to demolish requiring demolition and removal.
Sec. 14-221. Authority to order demolition, removal, securing, etc.
(a) If the conditions identified in the notice are not remedied within the time set forth in the
notice, the building official shall order the vacation, demolition, removal or securing of the
structure. Notice of the order shall be provided to the interested parties as set forth in section
14-223.
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(b) When a structure is required to be secured, open windows and doors shall be secured with
exterior plywood and suitably coated with an appropriate neutral color blending with or
harmonizing with the exterior colors of the building so as to be as inconspicuous as
possible. When securing with exterior plywood is not possible because existing structural
damage or design features will not support a sound, secure application of plywood or for
any other reason, the building official shall order securing against access and shall specify
the method and materials to be installed. Pools and spas must be secured in a manner so as
to eliminate any drowning or infection hazard, or must be filled completely with clean fill
dirt or sand and adequate drainage provided so that water is not retained, does not
accumulate, and does not pond.
(c) If the owner or other parties in interest do not repair, restore, demolish, secure or replace
such part or parts of such structure within the specified time or such other reasonable time
fixed in such order, the code official may order vacation of the premises and proceed to
remedy the conditions. If the code official verifies the existence of a rodent infestation in
any structure that is to be demolished and removed, in order to preclude the migration of
rodents, the code official shall require that the owner or person in charge carry out effective
rodent extermination methods by a licensed pest control operator prior to demolition.
Extermination techniques shall include ectoparasite control measures. If the owner or
person in charge of fails to carry out the rodent extermination methods, such rodent
extermination shall be accomplished by the town, at the expense of the owner, prior to any
demolition of the structure.
(d) Prior to the demolition of any structure, a determination of the presence of asbestos in the
structure shall be made by a properly licensed asbestos contractor. In the event asbestos is
present in any structure to be demolished, such demolition shall proceed in a manner in full
compliance with all applicable laws and under the supervision of a properly licensed
asbestos abatement contractor.
(e) Prior to the demolition of any structure, a determination of the presence of mold in the
structure shall be made by a properly licensed mold contractor. In the event mold is present
in any structure to be demolished, such demolition shall proceed in a manner in full
compliance with all applicable laws and under the supervision of a properly licensed mold
abatement contractor.
(f) All unfit or unsafe structures which have been secured as a result of a notice of violation
shall be subject to inspection, and the owner of the structure shall be assessed a fee for each
and every such inspection. For the purpose of ensuring that the vacant and unfit or unsafe
structure is locked and/or secured, inspections will be conducted at 30 day 30-day intervals
and the following fee collected in the manner provided by this article for each and every
inspection conducted:
(1) Residential, commercial, institutional and industrial structures, per structure$50.00.
(2) Other structures (detached garages, accessory buildings, etc.), per structure$25.00.
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Sec. 14-222. Condition of lot after demolition.
A lot from which a structure is demolished shall be properly filled, graded and seeded with
grass seed or sodded within five days of the date of completion of the demolition.
Sec. 14-223. Manner of serving notice; interested parties.
(a) For the purpose of providing notice, interested parties shall be the owner of the property as
shown on the records of the county property appraiser, and the tenant or occupant of the
property, if any can be determined, as well as other persons of record interest, which may
include the mortgagee, contract purchaser (if known), agent with power of attorney (if
known), and any person claiming an interest under a lis pendens.
(b) Ten days or more prior to the demolition or securing of any unfit or unsafe structure, the
notice of condemnation/order to demolish shall be posted on the front of the property and
shall be delivered to the interested parties either:
(1) By personally delivering a copy thereof to the party to be notified;
(2) By leaving a copy at such person's usual place of residence with some person of the
household above 15 years of age and informing such person of the contents thereof; or
(3) By either registered or certified U.S. mail with return receipt requested, with a copy of
such notice also sent by first-class U.S. mail, postage paid.
If the name of any interested party or their place of residence or their post office address
cannot be ascertained after diligent search, or in the event a notice sent by either registered
or certified mail shall be returned undelivered, and such interested party has not otherwise
indicated (in writing or verbally) that such interested party is aware of the content of the
notice, notice shall be given by publishing a copy thereof one time in a newspaper of
general circulation in the county as set forth in subsection (d) of this section.
(c) A copy of such notice and order shall be posted in a conspicuous place at town hall and
upon the subject structure.
(d) If needed, publication notice shall be substantially in one of the following forms:
Notice of Intent to Secure and Inspect
The owner and other interested parties having failed to either repair and/or secure the
structure at (address) as ordered by the town are hereby notified that the town will proceed
to have the structure secured on or after (date) and a lien will be placed against the property
to recover all costs.
If, as result of this notice, the structure is secured, notice is hereby given that the
structure may be inspected on a monthly basis by the town, a fee charged for that
inspection, and a lien placed against the property for such fees.
To appeal this notice, interested parties must follow the procedure in section 14-226 of
the Code. Interested parties may contact (contact person, address, and phone number) for
information.
or;
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Notice of Intent to Demolish
The owner and other interested parties having failed to demolish and remove the
structure (address) as ordered by the town are hereby notified that the town will proceed to
have the structure demolished and removed on or after (date), and a lien will be placed
against the property to cover all costs.
To appeal this notice, interested parties must follow the procedure set forth in section
14-226 of the Code. Interested parties may contact (contact person, address, and phone
number) for information.
(e) If the interested parties have obtained a building or demolition permit within the specified
period and in good faith and in due time have begun work to comply with the order, but it
appears that they will not be able to complete the work by the date ordered, they may file a
written request to the code official stating the reasons they have been unable to fully
comply, and if reasonable grounds are shown therefor, the code official is authorized to
issue extensions in writing not to exceed a total of 60 days in which to fully comply with the
original order.
(f) In exceptional cases, the code official may approve an additional 30 days' extension upon
written request if the party shows special hardship, unusual difficulty or unique problems.
Requests for this extension shall be made either in person or by certified mail, return receipt
requested, to the code official.
Sec. 14-224. Action on failure to comply.
In the event that the owner or other interested parties shall fail to comply with any order
issued under this article within the time therein fixed, the town, acting through the code official,
is authorized to demolish, remove or secure, any such structure either with town forces or by
independent contractor, as deemed most appropriate by the townsubmitting the lowest and best
bid, any such structure.
Sec. 14-225. Assessment of cost of demolition, etc.; lien on property.
(a) Upon expiration of the appeal period with no appeal having been taken, or upon expiration
of a 30-day period following the denial of an appeal, or following an emergency demolition
authorized and conducted in accordance with section 14-228, the code official, after
proceeding under this article, shall report the abatement of the nuisance by the town; and the
town commission shall assess the entire cost of such demolition, removal or securing
against the real property upon which such cost was incurred. The costs which may be
assessed include the cost of rodent extermination, mold abatement, and asbestos abatement
where employed, an administrative fee of $200.00, plus postal expenses, newspaper
publication fees and other costs reasonably and necessarily incurred by the town, and
attorney's fees and costs. Such costs when assessed and when recorded in the public records
of the county as provided in subsection (c) of this section, shall constitute a lien upon such
property superior to all others except taxes.
(b) In those instances where the owner has repaired, secured or demolished a structure or
caused such work to be done as the result of having received notice from the town ordering
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such repair work, demolition or securing, all costs described in subsection (a) of this section
reasonably and necessarily incurred by the town shall be assessed against the property and
shall constitute a lien upon such property superior to all others except taxes.
(c) The town shall record a notice of lien in the public records of the county. The notice of lien
shall show the nature of such lien, the amount thereof, the names of persons having an
ownership or other property interest of record and an accurate legal description of the
property, which lien shall date from the date of recording of the notice of lien. Such lien
shall bear interest from such date at the rate established by the comptroller of the state
pursuant to F.S. § 55.03, and shall be enforceable if unsatisfied, after the expiration of one
month from the date of recording such notice of lien, as other liens may be enforced by the
town.
(d) Failure to affect personal notice on an interested party shall not prevent the city from
performing the demolition or securing the property, or attaching a lien on the property.
Sec. 14-226. Appeal procedure.
(a) Appeals may be taken from an order, a notice of condemnation/order to demolish, or notice
of violation/order for securing a structure issued pursuant to this article by an interested
party who has been aggrieved, except in emergency cases as set forth in section 14-228. As
used in this article, the term "interested party" means a person who possesses a present legal
right of present or future enjoyment of the property by virtue of a deed, other instrument of
title, mortgage, fully executed contract for purchase, lien on or estate in the property,
judgment of court, being a named beneficiary entitled to an interest in the property under a
will or trust, or a legal heir, of a deceased owner, or the legal spouse of the property owner.
Such party is afforded a right of hearing before the special magistrate upon payment of a
filing fee of $250.00 and a written request for such hearing filed with the town clerk within
ten days of service of the notice of violation/order for securing, or the posting or publication
(if required) of the notice or notice of condemnation/order to demolish, whichever is later.
(b) A notice of the appeal hearing before the special magistrate shall be served by first-class
U.S. mail, postage paid, upon the appealing party no less than ten days prior to the date of
the hearing. In the event the findings of the special magistrate sustain the building official
and code official, the special magistrate may set a new deadline date for compliance, or
authorize the building official and code official to proceed to take the code action that was
appealed, or demolish and remove the structure and report the cost to the town commission.
(c) In any hearing before the special magistrate, formal rules of evidence shall not apply, but
fundamental due process shall be observed and shall govern the proceedings. Irrelevant,
immaterial, or unduly repetitious evidence shall be excluded. All other evidence of a type
commonly relied upon by reasonably prudent persons in the conduct of their affairs shall be
admissible whether or not such evidence would be admissible in a trial in the courts of the
state. Each party shall have the right to be represented by counsel, to call and examine
witnesses under oath, to introduce documentary evidence or exhibits, to cross-examine
opposing witnesses on any relevant matter even though the matter was not covered under
direct examination, to impeach any witness regardless of which party first called him to
testify, and to submit rebuttal evidence.
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(d) The burden of proof by a preponderance of the evidence is upon the town to show that the
structure is unfit or unsafe as defined in this article. At the hearing, the special magistrate
shall affirm, modify, or reverse the findings of the building official that the structure is unfit
or unsafe as defined in this article. If the special magistrate agrees with the determination of
the building official, he shall enter a final order approving the code action or demolition.
(e) Any person aggrieved by the decision of the special magistrate may seek judicial review in
accordance with the laws of the state or other applicable law.
(f) An interested party appearing before the special magistrate may appear in person or through
legal counsel.
Sec. 14-227. Reports of unsafe dwellings or structures.
Any person, including town employees, may make reports to the building official and/or
code official concerning dwellings or structures which appear to be unfit or unsafe. The building
official and code official are authorized to utilize the services of private engineers, architects or
other professionals in order to determine the condition of the structure in question and such costs
shall be assessed in the same manner as provided for in section 14-225.
Sec. 14-228. Emergency condemnations, authority to take action; lien on property.
(a) In cases where there is imminent peril to the public safety or general welfare or immediate
danger to the life or safety of any person, or where the public is endangered by weather
conditions, fire, other natural disasters or the particular location of the subject property, and
in instances in which unless an unfit or unsafe structure is immediately repaired,
demolished, or removed, the code official may promptly cause such structure to be made
safe or removed. For this purpose, the building official and/or code official may at once
enter such a structure or land on which it stands, or abutting land or structures, to perform
an inspection with such assistance and at such cost as may be deemed necessary.
(b) Upon inspection, the building official shall determine whether or not the structure requires
immediate emergency demolition in order to maintain the safety and welfare of the owner,
tenants, or public. A written report will document results of these inspections. Exterior and
interior photographs of the building, structure, or portion thereof will be taken when
feasible.
(c) The building official may order the vacation of the subject structure, and/or adjacent
structures, and may require the protection of the public by appropriate fencing or such other
means as may be necessary, and for this purpose may close any public or private right-ofway.
(d) If the building official determines there is sufficient time prior to demolition, a notice of
intent to demolish will be provided to interested parties via priority mail, courier delivery,
or telephone, if the phone numbers of interested parties are readily ascertainable by the
building official, informing them of the emergency demolition. This notification must state
the findings of the building official documenting cause for demolition or removal. Where
the owner or other interested party fails to take immediate corrective action as ordered by
the building official, the building official and code official shall have the authority to
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promptly proceed with the abatement of the unsafe structure in accordance with this article.
Failure to give personal notice upon the individual owner or interested parties shall not
prevent the town from performing the emergency demolition or removal and assessing a
lien on the property. All costs incurred in the evaluation, vacation, securing and emergency
demolition are the responsibility of the property owner, shall be reported to the town
commission, and the commission shall place a lien on the property as set forth in section 14225.
Sec. 14-229. Appeal and hearing of notice of emergency condemnation/order to demolish.
(a) Appeals may be taken by any interested party of a notice of emergency condemnation/order
to demolish only in cases where the structure has not been secured or demolished. Such
interested party is afforded a right of hearing upon payment of a filing fee of $250.00 and
submission of a written request for such hearing to the town clerk within five days of receipt
of actual or constructive notice of the emergency condemnation/order to demolish. The
written request shall include the contact telephone number (including cell phone if
available) of the applicant.
(b) The hearing will be scheduled as soon as possible after receipt of the appeal. Notice of the
public hearing of the appeal of emergency cases shall be given by telephone notice to the
appellant if possible and by posting a copy of the special magistrate's agenda or a good and
sufficient notice of such hearing in town hall for at least two days prior thereto. Notice will
be mailed by first-class U.S. mail, postage paid, to interested parties at least two days prior
thereto. Failure to give personal notice to an interested party shall not prevent the town from
performing the emergency demolition or removal and assessment of a lien on the property
as set forth in section 14-225.
Sec. 14-230. Alternative method of collection; non-ad valorem assessment.
(a) Establishment of special assessment district. The town in its entirety, as its town boundaries
exist on the date of enactment of this section and as they may be expanded or contracted
from time to time, is hereby declared a special assessment district for the purposes of the
repair, securing, demolition or removal of unfit or unsafe structures as provided herein.
(b) Levy of non-ad valorem assessments. There is hereby levied, and the town commission is
authorized to levy from time to time, a non-ad valorem assessment against each and every
property in the town:
(1) On which there occurs or has occurred a violation of section 14-219;
(2) The town undertakes or has undertaken action under this article to abate and/or remedy
the violation and, thereby, incurs or has incurred costs; and
(3) The property owner and, if applicable, the agent, custodian, lessee, or occupant of the
property fails or refuses, or has failed or refused, for whatever reason, to timely pay the
amounts owed to the town under this article for the costs incurred by the town in
carrying out such abatement and remedy.
(c) Collection of non-ad valorem assessments. The town commission elects to use the uniform
method to impose and collect non-ad valorem assessments against properties on which
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violations of section 14-219 occur or have occurred. The non-ad valorem assessments
collected pursuant to this section will be included in the combined notice for ad-valorem
taxes and non-ad valorem assessments as provided in F.S. § 197.3632 including provisions
relating to discount for early payment, prepayment by installment method, deferred
payment, penalty for delinquent payment, and issuance and sale of tax certificates and tax
deeds for non-payment.
(d) Agreement to reimburse the county property appraiser and the county tax collector. In order
to use the uniform method for the levy, collection, and enforcement of the non-ad valorem
assessments, the town is authorized to enter into a written agreement with the county
property appraiser and the county tax collector providing for the reimbursement of their
costs incurred in the administration and collection of the non-ad valorem assessments levied
under this section.
(e) Adoption of a resolution. The town commission will adopt a resolution at a public hearing
prior to January 1 of each year, in accordance with F.S. § 197.3632(3), which resolution
shall state the following:
(1) The town's intent to use the uniform method of collecting non-ad valorem assessments.
(2) The town's need for the imposition of the non-ad valorem assessments.
(3) The entire town is declared a special assessment district, with individual properties
being subject to the non-valorem assessment from time to time if and when violations
of section 14-219 occur.
(f) Annual non-ad valorem assessment roll.
(1) Each year, the town commission will approve a non-ad valorem assessments roll at a
public hearing between January 1 and September 15. The non-ad valorem assessment
roll will be comprised of properties that have had levied against them non-ad valorem
assessments under this section, and such assessments have not otherwise been paid in
full prior to approval of the roll. The town manager and the town attorney are
authorized and directed each year:
a.

To prepare the notice that must be sent first-class U.S. mail, as required by F.S. §
197.3632(4)(b); and

b.

To prepare and publish the newspaper notice required by F.S. § 197.3632(4)(b).

(2) The notice to be sent by first-class mail will be sent to each person owning property
that will be on the non-ad valorem assessment roll and will include the following:
a.

The purpose of the assessment;

b.

The total amount to be levied against the parcel, which includes the actual cost
incurred by the town plus applicable administrative charges;

c.

A statement that failure to pay the assessment will cause a tax certificate to be
issued against the property, which may result in a loss of title;
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d.

A statement that all affected property owners have a right to appear at the hearing
and to file written objections with the local governing board within 20 days of the
notice; and

e.

The date, time, and place of the hearing.

(3) Upon its approval by the town commission, the non-ad valorem assessment roll will be
certified to the tax collector as required by law.
(g) Transition provision/ town option provision. Non-ad valorem assessments to recover the
actual costs incurred by the town, plus applicable administrative charges, in remedying
violations of section 14-219, prior to the effective date of the ordinance from which this
article is derived, may be levied against the affected properties and, if not timely paid in
full, may be placed on a non-ad valorem assessment roll at the next available opportunity.
All actions taken by town officials and employees to that end are ratified and confirmed
herewith. At the sole option of the town manager, if it is deemed in the best interest of the
town and for administrative ease, the town may choose not to use non-ad valorem
assessments for particular special assessments, and shall be permitted to record liens against
properties that result from actions taken under this code, and such liens shall have the full
force and effect of law.
Sec. 14-231. Penalty.
In the event the owner, agent or occupant fails to comply with the written notice or order of
the building official, code official, or the special magistrate, the owner, agent and/or occupant
shall be in violation of this article.
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FLORIDA

DATE: September 12, 2022

TO:

Town Commission

FROM: Mike Parker, Public Works Director
Re:

~

(f;r./

10-Year Water Supply Facility Work Plan

BACKGROUND:
The St. John's River Water Management District SJRWMD) requires public utilities to adopt a Water
Supply Facilities Work Plan (WSFWP) within 18 months of governing board approval of the 2020
Central Florida Water Initiative, Regional Water Supply Plan (CFWI-RWSP). The CFWI-RWSP
contains an assessment of projected water demands and potential sources of water to meet regional
demands through 2040. The town last adopted a WSFWP in 2018.
The town's updated WSFWP must address several different aspects, which must include among
other things, the following:
•
•
•
•

Provide a projection of water needs for at least 10 years and identify alternative sources of
water to meet those demands.
Identify conservation measures needed to meet projected future demands.
Develop a 5-year Capital Improvement Plan.
Amend the Town's Comprehensive Plan as necessary.

To meet this requirement, staff, in conjunction with one of our continuing service engineers, CPH,
has developed a water supply strategy that includes an Alternative Water Supply (Stormwater
Harvesting) system, for non-potable uses, and a continuation of conservation measures. We have
also developed an update to the 5-year Cl P.
Due to the rather large size of the Water Supply Facilities Work Plan, only the Introduction and Water
Supply Strategy is being provided at this time. The full, 103-page document is available for viewing
at the Town Clerks office.

RECOMMENDATION:
Staff recommends the Town Commission adopt the 10-year Water Supply Facility Work Plan as
required by the St. John's River Water Management District.

ATTACHMENTS:
10-Year WSFWP- Introduction and Water Supply Strategy
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1. Introduction
The Town of Oakland {Town) authorized CPH, Inc. (CPH) to prepare a 10-Year Water Supply Facilities Work Plan
(WSFWP) in response to St. John's River Water Management District's (SJRWMD) requirement to adopt an
updated WSFWP to the Town's Comprehensive Plan within 18 months of governing board approval of the 2020
Central Florida Water Initiative Regional Water Supply Plan (CFWI RWSP). The 2020 CFWI RWSP contains an
assessment of projected water demands and potential sources of water to meet regional water supply demands
through 2040. The Town's updated WSFWP must address the following:
~

Provide a projection of the Town's needs for at least a ten (10) year period;

~

Identify and prioritize both alternative and traditional water supply facilities and sources of water
required to meet future demands;

~

Identify conservation and reuse measures need to meet projected future demands;

~

Develop Capital Projects required to meet the projected demands for a five (5) year period also known
as a five (5) year Capital Improvements Program Plan.

The Town's limits and water service area are located within the governing boards water management district's
2020 CFWI Planning Area. Figure 1-1 presents the location of the Town relative to the CFWI Planning Area. Figure
1-2 presents a map of the potable water service area within and outside of Town limits. The Town is located in

Central Florida along S.R. 50, on the south shore of Lake Apopka, west of the City of Winter Garden and east of
the Lake County-Orange County line contiguous to the Town of Monteverde and City of Clermont services areas.

1.1 Water Supply Strategy
The Town's approach to meeting the projected water demand over the next 20 years is by first optimizing the
use of potable groundwater via conservation measures and second by utilizing an Alternative Water Supply
(AWSI for landscape irrigation with lower quality water for non-potable uses. The potable source is based on

the existing consumptive use permit (CUP) and any proposed modifications. The AWS source the Town is pursuing
is harvesting stormwater prior to entering Lake Apopka for public landscape irrigation supply.
The groundwater source is currently the only potable water source. Groundwater is also the most economical
potable water source of all the available and proposed water sources in the area and the infrastructure for
treatment and distribution is already in place for the groundwater supply.
1<>-Yr Water Supply Fadlities Worlc Plan - Town of Oakland FINAL (August-2022).docx
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The water supply strategy is based on the following basic principles:
1.

Optimize the use of the existing groundwater resources in an environmentally effective manner.

2.

Continue the implementation of water conservation initiatives. Evaluate effectiveness of measures and
adjust if necessary.

3.

Review and modify land development regulations to affect reduction in potable water use patterns.

4.

Effect long-term reduction in per capita water use by both water conservation and replacing current
potable water irrigation with lower quality water such as alternative water. Evaluate effectiveness of
implemented retrofit projects to reduce potable water usage. Optimize public participation in areas
where alternative water lines are already available for use.

5.

Continue to require future development to provide alternative water lines to provide lower quality water
for irrigation.

6.

Continue to evaluate and develop Alternative Water Supplies and/or augmentation sources.

7.

Support regional water supply initiatives.

8.

Seek funding assistance on alternative water supply programs to reduce burden on existing customer
base.

9.

Request a modification of the existing CUP.

On a priority basis, the Town will continue the following:

»

Expand the central sewer collection and transmission systems to the City of Clermont (Clermont) and the
City of Winter Garden (Winter Garden);

»

Require new developments to have dedicated alternative water supply distribution system networks for
landscape irrigation;

»

Construct an alternative water supply (AWS) stormwater harvesting system to supplement groundwater
used to meet landscape irrigation demands; and

»

Continue to implement water conservation programs such as: education; low-flow appliances;
enforcement and tiered water rate fees.

10-Yr Water Supply FacUities Worl< Plan - Town of Oakland FINAL (August-2022).docx
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