230 North Tubb Street
P.O. Box 98
Oakland, Florida 34760
407- 656-1117 (voice)

TOWN COMMISSION MEETING AGENDA
SEPTEMBER 27, 2022 – 7:00 P.M.
OAKLAND MEETING HALL
221 N. ARRINGTON STREET, OAKLAND, FL 34760
(Details to view meeting through Zoom are at bottom of agenda)
PLEASE NOTE: All hearings are open to the public however attendance inside the Oakland Meeting
Hall may be limited to accommodate social distancing. Any interested party is invited to offer
comments about this request in-person at the public hearing or in advance by 5:00 p.m. on Monday,
September 26, 2022, in writing to the Town of Oakland, PO Box 98, Oakland FL 34760, or by e-mail
to ehui@oaklandfl.gov. A copy of the request can be inspected by contacting the Town Clerk. Any
party appealing a land use decision made at a public hearing must ensure that a verbatim record
of the proceedings is made, which includes the evidence and testimony that is the basis of the
appeal.(§286.0105). Any person needing special accommodations to attend a public hearing must
contact Elise Hui, Town Clerk, at 407-656-1117 x2110, at least 24 hours before the meeting.

1.

CALL TO ORDER:
Pledge of Allegiance and Invocation

2.

ROLL CALL:Town Clerk

3.

PRESENTATION(S):
a. Blind Americans Equality Day Proclamation
b. National Breast Cancer Awareness Month Proclamation
c. Proclamation Declaring State of Local Emergency – Hurricane Ian

4.

PUBLIC FORUM:

You may be recognized to address matters not on the agenda. The Mayor may limit each
addressee to three minutes.

5.

CONSENT AGENDA:
a.
b.
c.
d.
e.

Minutes – 9-12-2022 Town Commission Tentative Budget Hearing
Minutes – 9-12-2022 Town Commission Regular Meeting
OACS Out of Field Teacher Assignments
Water Rate Increase
Manager’s Report
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6.

ORDINANCES:
SECOND PUBLIC HEARING – ORDINANCE 2022-19 – AN ORDINANCE OF THE TOWN OF
OAKLAND, FLORIDA, ADOPTING NEW OFFICIAL MUNICIPAL LOGOS; CREATING A NEW
SECTION 2-2, “TOWN LOGOS”, IN ARTICLE I, CHAPTER 2, OF THE TOWN OF OAKLAND
CODE OF ORDINANCES, GOVERNING USE OF THE MUNICIPAL LOGOS AND PENALIZING
THE UNAUTHORIZED USE THEREOF; PROVIDING FOR USE OF THE MUNICIPAL LOGOS
BY THIRD PARTIES WHERE AUTHORIZED BY THE TOWN; AND PROVIDING FOR
CODIFICATION, CONFLICTS, SEVERABILITY AND AN EFFECTIVE DATE.
SECOND PUBLIC HEARING – ORDINANCE 2022-20 – AN ORDINANCE OF THE TOWN OF
OAKLAND, FLORIDA, REVISING CHAPTER 14 – BUILDINGS AND BUILDING REGULATION
OF THE TOWN’S CODE OF ORDINANCES; PROVIDING FOR CONFLICTS; PROVIDING FOR
SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.

7.

RESOLUTIONS:
a. Resolution 2022-10 – Plan Review Fee Schedule
b. Resolution 2022-11 – Building Permit Fee Schedule
c. Resolution 2022-12 – Police Officer/Assistant Town Manager Retirement Change

8.

OTHER POLICY MATTERS:
a. Contract with PDCS, LLC for Building Permitting and Inspection Services
b. Contract with Wade Trim for Planning Services

9.

TOWN MANAGER REPORT:

10.

MAYOR & COMMISSION REPORTS:

11.

ADJOURNMENT

PLEASE NOTE: This meeting will be held as an in-person meeting and livestreamed to Zoom. Attendees
may watch the livestream of the meeting via the Zoom link below, however, attendees will be in listen-only
mode and will not have the opportunity to provide public comment virtually. Any interested party is invited
to offer comments about this request in-person at the public hearing or in advance by 5:00 p.m. on Monday,
September 26, 2022, in writing to the Town of Oakland, PO Box 98, Oakland FL 34760, or by e-mail to
ehui@oaklandfl.gov.
Topic: September 27, 2022, Regular Meeting
When: September 27, 2022, 07:00 PM Eastern Time (US and Canada)
Please click the link below to join the webinar:
https://us02web.zoom.us/j/89838014827
Passcode: G1KsFW
Or One tap mobile :
US: +16469313860,,89838014827#,,,,*059163# or +19292056099,,89838014827#,,,,*059163#
Or Telephone:
Dial(for higher quality, dial a number based on your current location):
US: +1 646 931 3860 or +1 929 205 6099 or +1 301 715 8592 or +1 309 205 3325 or +1 312 626
6799 or +1 719 359 4580 or +1 253 215 8782 or +1 346 248 7799 or +1 386 347 5053 or +1 564 217
2000 or +1 669 444 9171 or +1 669 900 6833
Webinar ID: 898 3801 4827
Passcode: 059163
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TOWN OF OAKLAND
“BLIND AMERICANS EQUALITY DAY”
WHEREAS, by joint resolution approved on October 6, 1964 (Public Law 88-628, as amended),
Congress designated October 15 of each year as “White Cane Safety Day” to recognize the contributions
of Americans who are blind or have impaired vision; and
WHEREAS, it is important that all residents in the Town of Oakland that are blind or visually impaired
have the opportunity to live active, independent lives; and
WHEREAS, approximately 6% of adults in Florida are blind or have serious difficulty seeing, even
when wearing glasses; and
WHEREAS, for Floridians who are blind or visually impaired, the white cane is an important tool for
self-reliance and full participation and inclusion in our society; and
WHEREAS, the use of white canes, dog guides, and public and private transportation programs has
ensured Floridians who are blind or visually impaired can travel efficiently and safely, breaking down
barriers to success and independence; and
WHEREAS, in 2011 “White Cane Safety Day” was named “Blind Americans Equality Day” by
President Barack Obama; and
WHEREAS, this proclamation called upon public officials, business and community leaders, educators,
librarians, and Americans across the country to observe this day with appropriate ceremonies, activities,
and programs to celebrate and recognize the accomplishments and contributions of blind and visually
impaired Americans; and
WHEREAS, we recommit to forging ahead with the work of perfecting our Union and ensuring we
remain a Nation where all our people, including those living with disabilities, have every opportunity to
achieve their dreams.
NOW, THEREFORE, I, Kathy Stark, by virtue of the authority vested in me as Mayor of the Town of
Oakland, Florida and on behalf of the entire Town Commission, do hereby Proclaim October 15, 2022,
as

"Blind Americans Equality Day".
IN WITNESS WHEREOF, I hereunto have set my hand and caused the Seal of the Town of Oakland
to be affixed on this 27th day of September 2022.
TOWN OF OAKLAND:
_______________________________
Kathy Stark, Mayor
ATTEST:
_________________________
Elise Hui, Town Clerk
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TOWN OF OAKLAND
“NATIONAL BREAST CANCER AWARENESS MONTH”
WHEREAS, October 2022 marks 37 years that National Breast Cancer Awareness Month
has educated women and men about early breast cancer detection, diagnosis, and treatment;
and
WHEREAS, one in eight women will be diagnosed with breast cancer in their lifetime; and
WHEREAS, through early detection and improved treatments, the five-year relative
survival rate is 99%; and
WHEREAS, this month, as we honor those lost to breast cancer, let us join with the loved
ones who celebrate their memory, and the patients who battle this disease every day, as well
as our Nation's advocates, medical researchers, and health care providers to renew our
commitment to better prevent, detect, and treat breast cancer; and
WHEREAS, the American Cancer Society has searched endlessly for a cure through vital
research and has the mammoth task of educating our community and all Americans of the
risks of breast cancer.
NOW, THEREFORE, I, Kathy Stark, by virtue of the authority vested in me as Mayor of
the Town of Oakland, Florida and on behalf of the entire Town Commission, do hereby
Proclaim the month of October 2022 as "Breast Cancer Awareness Month" and ask that
all residents join in this worthwhile cause to memorialize lost battles and celebrate successes.
IN WITNESS WHEREOF, I hereunto have set my hand and caused the Seal of the Town
of Oakland to be affixed on this 27th day of September 2022.

TOWN OF OAKLAND:

_______________________________
Kathy Stark, Mayor
ATTEST:

_________________________
Elise Hui, Town Clerk
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TOWN OF OAKLAND, FLORIDA
PROCLAMATION DECLARING STATE OF LOCAL EMERGENCY
(Hurricane Ian)
WHEREAS, Section 252.38(3), Florida Statutes, authorizes the Town of Oakland to
declare a state of local emergency and to waive the procedures and formalities otherwise
required of political subdivisions by law; and
WHEREAS, a state of local emergency proclamation is allowed for seven (7) days with
appropriate extensions pursuant to law; and
WHEREAS, on September 25, 2022, the Honorable Ron DeSantis, Governor of the State
of Florida, issued an Executive Order declaring a state of emergency in the entire State of Florida
due to Hurricane Ian; and
WHEREAS, Hurricane Ian poses a severe threat to the Town of Oakland; and
WHEREAS, the Governor’s declaration of emergency includes Orange County along
with other counties of the state and for that purpose the State has activated its Division of
Emergency Management to execute the State’s Comprehensive Emergency Management Plan to
cope with the emergency; and
WHEREAS, there is the potential for damage to public buildings, public
communications systems, public streets and roads, public drainage systems, and to commercial
and residential buildings Town-wide; and
WHEREAS, the Town of Oakland should take timely precautions to protect public and
private property and members of the public from the potential effects, once formed, of Hurricane
Ian; and
WHEREAS, it is the recommendation of the Town Manager that a state of local
emergency be declared for the Town of Oakland and that this Resolution declaring a state of
local emergency be adopted; and
WHEREAS, the Town of Oakland should take timely precautions to protect public and
private property and members of the public from the potential effects of Hurricane Ian; and
WHEREAS, it is the recommendation of the Town Manager that a state of local
emergency be declared for the Town of Oakland and that this Proclamation declaring a state of
local emergency be adopted.
WHEREAS, the Governor’s declaration of emergency extends to every county in Florida
and for that purpose the State has activated its Division of Emergency Management to execute
the State’s Comprehensive Emergency Management Plan to cope with the emergency; and
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NOW THEREFORE, BE IT DECLARED AS FOLLOWS:
1.

The Town Commission of the Town of Oakland, Florida, in accordance with the powers
vested in it pursuant to Chapter 252, Florida Statutes, and the Oakland Town Charter,
does hereby proclaim the existence of a state of local emergency in the Town of Oakland,
Florida, as identified above. This Proclamation shall commence at 8:00 AM on
September 28, 2022, and shall terminate automatically seven (7) days from this date
unless terminated earlier or extended by a document of equal dignity herewith.

2.

The Town Manager (reference to whom shall also encompass the Acting Town Manager)
is authorized to take all actions necessary and appropriate to protect human life and
property, including the promulgation of rules and orders as may be necessary subject to
the limitations of Section 252.33, Florida Statutes. This declaration further authorizes the
Town Manager to utilize all lawful authority granted to the Town of Oakland by Federal,
State, County, or Town Emergency Management Laws, Rules, Regulations, Orders and,
including, but not limited to, Section 252.46 and Section 252.38(3)(a)(1) through Section
252.38(3)(a)(5), Florida Statutes, inclusive.

3.

All existing laws, ordinances, and rules inconsistent with the provisions of Sections
252.31 to Section 252.905, Florida Statutes, inclusive, or inconsistent with any rule or
order specifically promulgated under this declaration shall be suspended during this
period of time and to the extent that such conflict exists.

4.

The Town Manager may suspend, toll, or extend the time requirements, notice
requirements and deadlines for final action on applications for permits, licenses, rates and
other approvals under the Oakland Code of Ordinances, to the extent necessary to
accommodate the emergency.

5.

Pursuant to Section 252.38(3)(a)(5), Florida Statutes, the Town hereby exercises its
authority and waives the procedures and formalities otherwise required of a political
subdivision by law, pertaining to:
•
•
•
•
•
•
•
•

Performance of public work and taking whatever prudent action is
necessary to ensure the health, safety, and welfare of the community;
Entering into contracts;
Incurring obligations;
Employment of permanent and temporary workers;
Utilization of volunteer workers;
Rental of equipment;
Acquisition and distribution, with or without compensation,
of supplies, materials, and facilities; and
Appropriation and expenditure of public funds
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6.

The Town Manager shall follow FEMA guidelines in procuring services, materials, labor,
and equipment necessary to respond to the emergency, including recovery efforts. The
Town Manager shall abide by the “Uniform Administrative Requirements, Cost
Principles, and Audit Requirements” for federal awards, codified at 2 C.F.R. §§200.317
through 200.326.

7.

Any person violating any rule or order issued pursuant to this Proclamation or any person
who willfully fails or refuses to comply with the order or orders of any duly authorized
law enforcement officer or personnel charged with the responsibility for the enforcement
of such orders shall, upon conviction therefor, be punished as provided by Section
252.50, Florida Statutes, and by such other laws as may be applicable to the offense.

8.

The continued state of emergency declared by this Proclamation may be modified in
whole or in part or may be terminated at any time upon a vote of a majority of a quorum
of the Oakland Town Commission. This declaration shall remain in effect for no longer
than seven (7) days unless terminated or modified earlier or extended in accordance with
law.

9.

If any provision of this Proclamation is invalidated by a court of competent jurisdiction,
such invalidity shall not affect the remaining provisions of this Proclamation, which shall
have the full force and effect of law.

PASSED AND ADOPTED AND PROCLAIMED at the meeting of the Town
Commission of the Town of Oakland duly assembled on the 27th day of September 2022.
ATTEST:

TOWN OF OAKLAND, FLORIDA

__________________________________
Elise Hui, Town Clerk

__________________________________
Kathy Stark, Mayor
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TOWN COMMISSION TENTATIVE BUDGET HEARING
MONDAY, SEPTEMBER 12, 2022
OAKLAND MEETING HALL
6:30 P.M.
CALL TO ORDER
This meeting was held in-person and livestreamed as a Zoom webinar. Mayor Stark, called
the tentative budget hearing to order at 6:30 p.m.
ROLL CALL
COMMISSIONERS PRESENT:

Commissioner McMullen
Commissioner Polland
Commissioner Ramos
Vice Mayor Satterfield
Mayor Stark

COMMISSIONERS ABSENT:

None

BUDGET:
Adopt Tentative Millage Rate for FY 22-23
Town Manager Koontz provided a PowerPoint presentation on the proposed millage and
budget. Please see attached presentation for additional details.
A summary of the presentation was as follows:
• Budget was prepared using 6.30 millage rate. Town Manager Koontz said that the
millage rate was 6.75 from 2015-2018 and since 2018, we have brought down the
millage rate from 6.75 to 6.30 currently. We have been able to reduce the millage the
past four out of five years. With concerns of a recession, he really believes that the
commission should look closely at the reserves and millage in future years as we may
want to increase our reserves more in future years which may mean not decreasing
the millage.
• The FY2022 Millage Rate was 6.40. The FY2023 approved Millage Rate from the
July 26, 2022, meeting was 6.30. The FY2023 recommended millage is 6.30. The
rollback rate is 5.5927 and the recommended rate as a percent change of the rolled
back rate is 12.65%.
Town Commission discussion was as follows:
•
•

Commissioner McMullen wants to make sure this information gets publicized.
Mayor Stark would like to be able to compare our rates with other Orange County
jurisdictions and would like to talk about how millage rates are not apples to apples
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since fire fees are included in some millage rates and not others. For example, Ocoee
currently is recommending a millage rate of 4.95 which seems how however if we
were to take the 2.2 mills for Orange County Fire off of our rate, we would actually be
lower than that.
o Town Manager Koontz said that everyone has to account for it in some way.
In some jurisdictions there is a fire assessment in addition to the millage rate
and in other jurisdictions like ours, it is rolled into the millage.
o Commissioner Ramos asked if we could convey that to our citizens?
o Town Manager Koontz said that we really haven’t had many questions about
the millage from our citizens.
o Commissioner McMullen would like to see us put a pie chart or other graph
out there to explain on where the money goes.
o Commissioner McMullen also said that residents don’t always understand how
much work the staff has done to get us to where we are.
o Mayor Stark said that the other part of it is that over the years we have been
very careful not to over-staff because we didn’t want to come off a peak period
of growth and then have too many people, so we are very conscious of that.
We are in a period where we have experienced growth, we have held on, we
have taken care of it, we have done a great job but there are other things
coming off this growth that we need to pay attention to that we just haven’t had
time for. Now the devil is in the details, and we need to do some things that
we just haven’t had time to focus on. Would be great to get some social media
coverage on what the departments are doing and showcase staff.
MOTION was made by Commissioner Polland, seconded by Commissioner Ramos to
approve the tentative millage rate of 6.30 for FY 2022-2023.
Mayor Stark opened the public hearing. There were no comments from the public. Mayor
Stark closed the public hearing.
AYE: McMullen, Polland, Ramos, Satterfield, Stark
NAY: None
Motion passed with a vote of 5 in favor; 0 opposed.
Adopt Tentative Budget for FY 22-23
Town Manager Koontz provided a PowerPoint presentation on the proposed millage and
budget. Please see attached presentation for additional details.
A summary of the presentation was as follows:
• General Fund:
o Total General Fund Budget - $10,537,087
 Property Values increased by 41.5%
 Budget based on millage rate of 6.30
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•

Estimated reserves or unassigned fund balance - $1,502,107
State Revenue Sharing updated based on latest Department of
Revenue projections.
o Increases to the General Fund
 Orange County Fire Rescue funding increased by $387,263 per the
interlocal agreement (formula based)
 Includes funding for salary increases based on performance appraisals
• 4% for Town staff, 5% for directors and 4% for Oakland Police
Department
• $500 bonus for staff
• Increase in retirement contribution for Oakland Police
Department
 One new sworn office position
 Deleted Assistant Town Planner and Director of Planning
 Increased budget for events
• Santa’s Lane, Oakland Heritage Day, Celebration Among the
Oaks
• Maintain the enhanced lighting of the Town Center during the
holidays
 The financing for the OACS HVAC replacement is included in this as a
multi-year project
 The African American Cultural and Historical Grant award of $85,000
for the Historic African American Cemetery is included as well as
funding for base line maintenance
 Funding for marketing and branding
Utility Fund
o Total Utility Fund Budget - $5,526,782
 Projected increase in water revenue
• Currently 1644 residential customers
 Wastewater revenue has increased, and we are up to around 700
accounts.
 Includes funding for up to 4% salary increase for staff
• Based on performance appraisal
• $500 Bonus for staff
 Reserves estimated at $1,276,962
 Includes funding for two grant projects
• FY2020-2021 Appropriation – Lift Station #6 (behind OACS and
PD)
• FY 2021-2022 Appropriation – Lift Station #7 (Jefferson St.
extension)
 American Rescue Plan Projects
• Alternative Water Plan Project (Also SRF Loan for design)
• Redundant Well Project
 Utility Fund Projects
• Public Safety and OACS Wastewater Connection Project
 Additional Note
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•

•

•

We just found out that we are in line for a $300,000 grant from
the state which will help with water redundancy and a water loop
that will tie into John’s Landing.
Impact Fees - $5,415,651
o Water System Budget - $1,154,629
 Expenses:
• Northwest Loop Study - $25,000
• Alternative Water Design - $200,000
• Water System Bypass - $200,000
• Reserves for Future Projects - $729,629
o Wastewater System Budget - $423,974
 Expenses:
• Longleaf WW Expansion developer agreement - $212,000
• Reserves for Future Projects - $211,974
o Parks and Recreation Budget - $705,147
 Expenses:
• Speer Park Phase 3 – Pavilion, Butterfly Garden, Junior Court $150,000
• Sadler Trail Park – Trail, Playground, Exercise Stations, Dog
Park - $250,000
• Reserves for Future Projects - $305,147
o Law Enforcement Budget - $218,152
 Expenses:
• Law Enforcement Equipment for new personnel - $50,000
• Reserves for Future Projects - $168,152
o Transportation Budget - $2,528,582
 Expenses:
• Oakland Ave Roundabout - $30,000
• Oakland Roundabout Post Design Services - $50,000
• Oakland Avenue Turnouts - $50,000
• Jefferson and Oakland Avenue Improvements - $75,000
• Transportation Study and Design - $75,000
• Sadler Ave Paving Project - $30,000
• Starr Street Construction - $425,000
• Reserves for Future Projects - $1,793,582
o Administrative Facilities Budget - $264,512
 Expenses:
• Future Space Needs Study - $25,000
• Reserves for Future Projects - $239,512
o Fire Protection Budget - $120,655
 Expenses:
• Hydrant Upgrades - $25,000
• Reserves - $95,655
OACS:
o Total OACS Budget - $6,600,137
 Reserves estimated at $481,135
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Includes salary raises up to 3%
Includes $500 bonus for full time employees
Also includes:
• Classroom Painting
• Technology purchases to expand 1:1 to include 2nd and 3rd
grade.
• Cost for materials and installation of cover for back playground.
• Changing a Full Time Instructional Position to a Full Time
Behavior Tech Support Role.
OACS has been awarded $1,359,968 in ESSER III Funding.
• Funding is over a 2-year period and must be obligated by
September 30, 2024.
• Includes 5 part time teacher aide positions.
• FY2022-23 Budget Includes $873,743 in ESSER III funding with
the balance of $486,225 to be included in the FY2023-24
Budget.
• Funds are designed to help school safely reopen, restore, and
maintain high quality learning environments, measure, and
effectively address learning loss and take other actions to
mitigate the impact of Covid-19.

MOTION was made by Commissioner Ramos, seconded by Commissioner Polland to
approve the FY2022-2023 tentative budget of $28,079,668.
Mayor Stark opened the public hearing. There were no comments from the public. Mayor
Stark closed the public hearing.
AYE: McMullen, Polland, Ramos, Satterfield, Stark
NAY: None
Motion passed with a vote of 5 in favor; 0 opposed.
Approve the Final Budget Public Hearing for the Town of Oakland
Town Manager Koontz asked for approval to set the final budget public hearing for the Town
of Oakland as Tuesday, September 27, 2022, at 6:30 p.m.
MOTION was made by Commissioner Polland, seconded by Commissioner Ramos, to
approve the final budget public hearing for the Town of Oakland as Tuesday, September
27, 2022, at 6:30 p.m. at the Town of Oakland Meeting Hall located at 221 N. Arrington
Street.
AYE: McMullen, Polland, Ramos, Satterfield, Stark
NAY: None
Motion passed with a vote of 5 in favor; 0 opposed.
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Vice Mayor Satterfield said that he had previously brought up that he would like for a few
of them to get in front of the school staff and PTO to thank them for all their efforts over the
past few years. They have done an amazing job.

ADJOURNMENT
Mayor Stark adjourned the Work Session at 7:09 p.m.
TOWN OF OAKLAND:

__________________________________
KATHY STARK, MAYOR
ATTEST:

__________________________
ELISE HUI, TOWN CLERK
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TOWN COMMISSION REGULAR MEETING MINUTES
TUESDAY, SEPTEMBER 12, 2022
7:00 P.M.
OAKLAND MEETING HALL
CALL TO ORDER:
This meeting was held in-person and livestreamed as a Zoom webinar. Mayor Stark
called the regular meeting to order at 7:15 p.m. This was followed by the Pledge of
Allegiance and Invocation by Commissioner Ramos.
ROLL CALL
COMMISSIONERS PRESENT:

Commissioner McMullen
Commissioner Polland
Commissioner Ramos
Vice Mayor Satterfield
Mayor Stark

COMMISSIONERS ABSENT:

None

PRESENTATION(S):
Constitution Week Proclamation
Mayor Stark read the Constitution Week Proclamation announcing September 17-23,
2022, as “Constitution Week.”
PUBLIC FORUM:
None
CONSENT AGENDA:
a. Minutes – 8-23-2022 Town Commission Regular Meeting
b. Ranking of Respondents to RFQ #2022-03 Building Permitting & Inspection
Services
c. 17500 Broad Street Easement Acceptance
d. American Tower Utility/Pedestrian Easement
e. Right of Way Acquisition – OACS/Town Property – Catherine Ross Road
f. Concession Lease Agreement
g. Letter of Support for MetroPlan FY 2022 Safe Streets and Roads for All
Discretionary Grant Opportunity
h. Manager’s Report
1
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Mayor Stark announced the items on the Consent Agenda.
MOTION was made by Vice Mayor Satterfield, seconded by Commissioner Polland to
approve the Consent Agenda.
AYE: McMullen, Polland, Ramos, Satterfield, Stark
NAY: None
ORDINANCES:
FIRST PUBLIC HEARING – ORDINANCE 2022-19 – AN ORDINANCE OF THE
TOWN OF OAKLAND, FLORIDA, ADOPTING NEW OFFICIAL MUNICIPAL LOGOS;
CREATING A NEW SECTION 2-2, “TOWN LOGOS”, IN ARTICLE I, CHAPTER 2, OF THE
TOWN OF OAKLAND CODE OF ORDINANCES, GOVERNING USE OF THE MUNICIPAL
LOGOS AND PENALIZING THE UNAUTHORIZED USE THEREOF; PROVIDING FOR USE
OF THE MUNICIPAL LOGOS BY THIRD PARTIES WHERE AUTHORIZED BY THE TOWN;
AND PROVIDING FOR CODIFICATION, CONFLICTS, SEVERABILITY AND AN EFFECTIVE
DATE.
Town Clerk Hui read the ordinance title for the record. Town Manager Koontz explained
that even though the Town Commission approved and adopted the Town logo on July
26, 2022, this ordinance will officially adopt the logo and protect the logo for official use
only. This will help streamline, strengthen, and solidify the Town’s ownership of the
brand, build public trust, prevent confusion and misuse, serve as a symbol of
partnership for Town-sponsored events and marketing and allow the Town to produce
branded merchandise and materials.
MOTION was made by Commissioner Ramos, seconded by Commissioner Polland to
approve the first reading of Ordinance No. 2022-19 to protect the official Town logo.
Mayor Stark opened the public hearing. There were no public comments. Mayor Stark
closed the public hearing.
AYE: McMullen, Polland, Ramos, Satterfield, Stark
NAY: None
Motion passed with a vote of 5 in favor; 0 opposed.
FIRST PUBLIC HEARING – ORDINANCE 2022-20 – AN ORDINANCE OF THE
TOWN OF OAKLAND, FLORIDA, REVISING CHAPTER 14 – BUILDINGS AND BUILDING
REGULATION OF THE TOWN’S CODE OF ORDINANCES; PROVIDING FOR CONFLICTS;
PROVIDING FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.
2
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Town Clerk Hui read the ordinance title for the record. Assistant Town Manager Butler
explained that he has made suggested revisions to Chapter 14 – Buildings and Building
Regulations to ensure compliance with Florida Statute. We are working to put new
contracts in place for permits and planning services and in order to get the contracts in
place, we need to have a fee schedule that applies to their work and in order to have
the new fee schedule, we need to have this new ordinance which requires two
readings. The drafted revisions relate to the following elements:
•
•
•
•
•
•
•

Numbering of buildings
Development review fees
Construction permitting
Permit fees and penalties
Construction hours
Building permits and inspections
Enforcement procedures and appeals

MOTION was made by Vice Mayor Satterfield, seconded by Commissioner Ramos to
approve the first reading of Ordinance No. 2022-20 to make needed changes to the
wording for Chapter 14 of the Town Code.
Town Commission discussion was as follows:
•
•
•

Mayor Stark said this is really necessary to get everything buttoned up, so we
aren’t losing money. We have come a long way from when she first moved to
Oakland but now is the time to polish it up.
Commissioner Ramos reflected back to the Charter Review Committee that he
participated with when they were making changes to the charter and how the
process took them about three years to go through.
Assistant Town Manager Butler said that they are also working on a Special
Events Chapter that will be coming forward to the Town Commission in the
future.

Mayor Stark opened the public hearing. There were no public comments. Mayor Stark
closed the public hearing.
AYE: McMullen, Polland, Ramos, Satterfield, Stark
NAY: None
Motion passed with a vote of 5 in favor; 0 opposed.

3
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OTHER POLICY MATTERS:
10 Year Water Supply Facility Work Plan
Public Works Director Parker explained that the St. John’s River Water Management
District (SJRWMD) requires public utilities to adopt a Water Supply Facilities Work Plan
(WSFWP) within 18 months of governing board approval of the 2020 Central Florida
Water Initiative, Regional Water Supply Plan (CFWI-RWSP) The CFWI-RWSP contains
an assessment of projected water demands and potential sources of water to meet
regional demands through 2040. The town last adopted a WSFWP in 2018.
Public Works Director Parker along with CPH consultants Roberto Gonzalez and Scott
Breitenstein provided a presentation. Please see attached for additional information.
A summary of the presentation is as follows:
The town’s updated WSFWP must address several different aspects, which must include
among other things, the following:
•
•
•
•

Provide a projection of water needs for at least 10 years and identify
alternative sources of water to meet those demands.
Identify conservation measures needed to meet projected future
demands.
Develop a 5-year Capital Improvement Plan.
Amend the Town’s Comprehensive Plan as necessary.

To meet this requirement, staff, in conjunction with one of our continuing service
engineers, CPH, has developed a water supply strategy that includes an Alternative
Water Supply (Stormwater Harvesting) system, for non-potable uses, and a
continuation of conservation measures. They have also developed an update to the 5year CIP.
Recommended Improvements are as follows:
•

•

Major Capital Improvements:
o Construct Phase 1 of the Oakland Stormwater Harvest Alternative Water
Supply (AWS) system by 2025.
o Expand AWS landscape irrigation transmission mains from Hull Island to
Longleaf, Oakland Trails, the Avenues and Briley Farms by 2029.
o Upsize water mains where needed to meet increasing potable water
demand.
o Expand central sanitary sewer collection and transmission system to
Clermont.
Additional Water System Recommendations:
4
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•

•

o Modify current SJRWMD CUP (Consumptive Use Permit) to meet projected
2025 demands.
o Develop/Update Wastewater & Alternative Water Master Plan to prioritize
and plan for sanitary sewer and alternative water system CIPS. Identify
potential alternative water strategies to increase system reliability and
decrease groundwater use for urban landscape irrigation.
o Rerate FDEP Oakland PWS design capacity to 3.0-mgd and demonstrate
4-log virus inactivation compliance.
o Conduct Rate Study and Impact Fee Evaluation to assess funding sources
to manager an annual average CIP budget of approximately $2.5 Mil per
year.
Recommended CIP Plan:
o Potable Water System Improvements - $4,641,000
 It is estimated that $4,040,000 will be provided by Developers and
Impact Fees.
o Wastewater System Improvements - $1,510,000
 At the very minimum, $750,000 is already provided by grant
funding.
o Alternative Water Supply System Improvements - $8,960,000
 During this 5-year period, it is expected that $6,581,000 for Phase
1 and Phase 2 of this will be paid for by Grants, Developers, and
Impact Fees.
Updated 2020 Comprehensive Development Plan (CDP) Included the Following:
o A policy enabling water supply and facility concurrency.
o A policy enabling coordination of the comprehensive plan with the
appropriate water management district’s regional water supply plan.
o An update of the Conservation Element to identify the current and
projected water needs and sources for a minimum 10-year period.
o A 5-year schedule of capital improvements that includes water supply
development components, if needed.

Town Commission discussion was as follows:
•

•

Commissioner Polland asked if we are able to implement the Alternative Water
Supply System, would that get our water needs down below our CUP limit?
o Roberto Gonzalez said that we would want to ask for an adjusted CUP
Limit in 2025 for projected usage and that along with the Alternative
Water Supply should mostly get us to where we need to go.
Commissioner McMullen said the total cost of everything is $8.9, $1.5, and $4.6?
o Roberto Gonzalez said that is correct. It is on the CIP table in the report
that breaks down all the projects.
o Commissioner McMullen said that we will be doing this without impacting
our residents?
 Public Works Director Parker said potentially, that is the idea.
5
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Commissioner McMullen said again, this is a story that we need to
tell. It is amazing the stuff that this town does.
 Mayor Stark said that when we tell the story, she wants to talk
about all the money we have gone and found. Town Manager
Koontz, Commissioner McMullen, and herself have gone to
Tallahassee to lobby for these projects and have been very
successful in doing so. She asked how much is the total of what
they have been funded through these efforts?
• Town Manager Koontz said it is getting close to 4 million
dollars.
• Mayor Stark said that we need to keep up these efforts.
o Commissioner McMullen said that we need to also go
to DC and put in requests there as other jurisdictions
have received money that way.
Commissioner Ramos asked if the graph on slide 8 showed us as being over our
CUP Limit next year already?
o Roberto Gonzalez said that they have frontloaded the units under
construction since they don’t know how fast they will fill up, so it is just a
model that we need to pay attention to.
Mayor Stark said we really need to come up with a comprehensive plan on how
we are going to find money for the projects identified.
o Roberto Gonzalez said that is the purpose of the water supply facilities
work plan. It will allow us to coordinate with our comprehensive
development plan to make sure our planning efforts work best.


•

•

MOTION was made by Commissioner Polland, seconded by Vice Mayor Satterfield to
adopt the 10-year Water Supply Facility Work Plan into the 2020 CDP by reference. By
consensus the Town Commission directed staff to continue implementation of
recommended CIP Plan, as necessary.
AYE: McMullen, Polland, Ramos, Satterfield, Stark
NAY: None
Motion passed with a vote of 5 in favor; 0 opposed.
TOWN MANAGER REPORT:
•

•

The September 8th Coffee with the Town Manager was held at the Healthy West
Orange Arts & Heritage Center and provided attendees with a preview of La
Florida. La Florida is an exhibit celebrating Florida’s Hispanic Heritage and the
opening reception to meet the artists will be on Thursday, September 15th from
5-7 p.m.
Town Manager Koontz was invited to Oakland Presbyterian Church on Sunday,
September 11th for their 135th Anniversary and thought it was a very good event.
6
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•

Turnpike bridge – no information on when they will open up to road traffic. The
pedestrian bridge is gone, and they are routing pedestrian traffic onto the road
bridge.

COMMISSION REPORTS:
Commissioner Ramos – Excited for the La Florida opening Thursday night.
Commissioner Polland – NatureFest will be held at the Oakland Nature Preserve on
Saturday, September 24th from 10 a.m. to 3:00 p.m.
Commissioner McMullen – The Ron Carter jazz concert will be the same evening as
NatureFest so very much looking forward to it. There will be food and wine on the
inside and live music on the outside. The banners are up around town.
Vice Mayor Satterfield – Nothing additional to add.
Mayor Stark – Hears all of the discussions we are having, and staff will have to prioritize
what they are going to do first, second, third, and fourth. It is kind of resetting the
stage for what is happening in town, and she feels like we are in a great place. Did
have a good time at the Oakland Presbyterian Church event. Late Mayor Francine
Postell passed away on September 8th. There will be a two-day event honoring her.
Town Manager Koontz provided a flyer with all of her service information. Elaine at the
post office celebrated her 35th anniversary at our post office today.
ADJOURNMENT
There being no further business, Commissioner McMullen adjourned the meeting at 8:07
p.m.
TOWN OF OAKLAND:
________________________________
KATHY STARK, MAYOR
ATTEST:
__________________________
ELISE HUI, TOWN CLERK

7
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DATE: September 13, 2022
TO:

Town Commission

FROM: Pamela Dwyer, Principal OACS
Re:

Out-of-Field Teacher Assignments

BACKGROUND: Florida State Board of Education Administrative Rule 6A-1.0503 “Definition of a
Qualified Instructional Personnel” states:

1. “The individual holds a valid Florida educator’s certificate …”, and
2.
a.
“The individual is in the first year of employment in the out-of-field assignment and has not been
granted, during any preceding year in the district or charter school, approval by either the school board or the
charter school governing board to be employed out-of-field in an area for which specific certification is
otherwise required, or”
b. “The individual has earned the following college credit or inservice training in an approved district add-on
program:”
(1) “Out-of-field assignment other than ESOL (English to Speakers of Other Languages). A teacher out-of-field
in a subject other than ESOL shall complete at least six (6) semester hours of college credit or the equivalent
toward the appropriate certification . . . within one (1) calendar year from date of initial appointment to
the out-of-field assignment and each calendar year thereafter until all course requirements are completed
for the appropriate certification . . . “, or
(2) “. . . Out-of-field assignment in ESOL and another subject. A teacher out-of-field in ESOL and another
subject shall complete at least six (6) semester hours of college credit or the equivalent toward the
appropriate certification...within one (1) calendar year from date of initial appointment to the out-of-field
assignment and each calendar year thereafter until all course requirements are completed for the
appropriate certification. The training shall be completed in the following manner: During the first two
years, at least three (3) of the required twelve (12) semester hours or the equivalent shall be completed in
ESOL strategies. Beginning with the third year and each year thereafter, at least three (3) semester hours
or the equivalent shall be completed in ESOL strategies and at least three (3) semester hours in the other
out-of-field subject requirements . . . “ All primary Language Arts teachers of Limited English Proficient
LEP students will be required to complete a 300-hour ESOL Endorsement and other teachers, as
determined by a District Administrator, will be required to complete a 300-hour ESOL Endorsement. (A
copy of the Consent Decree is available on the Department of Education’s website at www.FLDOE.org.)
[NOTE: Using the option to pass the ESOL subject area exam will require 120 ESOL hours completed within
3 years of adding the ESOL subject area to a certificate.]

No Child Left Behind (NCLB) legislation requires that ALL teachers of core academic subjects be
highly qualified as of July 1, 2006. Core academic subjects are: English, Reading, Language Arts,
Mathematics, Science, Foreign Language, Civics, Government, Economics, Arts (excluding Dance),
History, Geography, and Elementary Education. Therefore, this out-of-field assignment should only
be for a non-core academic subject, except for assignments approved based on an extreme
extenuating circumstance. Should an exception have been made, the above-named teacher
understands that the subject matter competence of the core academic subject must be met by
passing the appropriate subject area exam before the last day of the school year in which the
assignment began.
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Memorandum to Town Commission
Out-of-Field Teacher Assignments
September 13, 2022, Page 2 of 2

DISCUSSION: Teachers that hold Florida certification in core academics such as Elementary
Education, can be placed in assignments outside core academics, if course work is completed within
required time periods. Currently, we have a few teachers that are completing course work for ESOL
(English Speakers of Other Languages to complete in field requirements. Below is the list of teachers
and the area in which they are identified as out of field:
Cheryl Scheirer
Kiersten Bertsch
Melanie Parmer
Nicole Puhr
Carrie Sikes
Tracy Gant
Lauren Malchak
Laurie Harms
Daniele Spano
Karen House
Theresa (Tracy) Barone

ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL
ESOL

RECOMMENDATION: Staff recommends approval be given for assignments identified as out of field
for the 2022-2023 SY, as listed above. Each of these teachers will be required to take the necessary
coursework within each school year to continue eligibility for employment in such
assignments. Coursework can take several years to complete. Once coursework is completed, each
instructional staff member is required to update their Florida certification to include the additional field
(ESOL).
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DATE:

September 19th, 2022

TO:

Town Commission

FROM:

Renee Mullen, Finance Director

SUBJECT:

Water Rate Increase

Finance Director Renee Mullen:
In accordance with Resolution 2014-06, the Town water rates are increased each
October 1st based on the Consumer Price Index for all urban consumers. The rates for
2022 are based on the CPI-U reported for the month of August 2022 compared to the
index report for August 2021 which reports a rate of 8.3%. The maximum increase as
per Resolution 2014-06 cannot exceed 5% therefore we will adjust our rates by 5%.
The minimum bill for residential water will increase .93 cents - $18.69 to $19.62 and
the rate structure will also reflect a 5% increase.
Attachment: Rate Schedule
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Town of Oakland
Rate Structure based on Resolution 2014-06
9/30/2022
Effective date
CPI Index Rate
Residential
Commerical
.5/8
1 in
1.5 in
2 in
3 in
4 in
6 in

10/1/2015 10/1/2016
0.2%
1.1%

10/1/2017
1.9%

10/1/2018
2.7%

16.50

16.53

16.71

17.03

17.49

16.50
32.38
58.83
90.58
164.65
270.47
535.02

16.53
32.44
58.95
90.76
164.98
271.01
536.09

16.71
32.80
59.60
91.76
166.79
273.99
541.99

17.03
33.42
60.73
93.50
169.96
279.20
552.28

17.49
34.33
62.37
96.03
174.55
286.74
567.20

Residential usage Rates - Gallons
0-3,000
2.47
3,001 - 10,000
2.47
10,001 - 15,000
3.09
3.10
15,001 - 20,000
4.32
4.33
above 20,000
4.94
4.95

2.50
3.13
4.38
5.00

2.55
3.19
4.46
5.10

2.62
3.28
4.58
5.24

Commerical usage Rates - Gallons
0-3,000
above 3,000
2.47
2.47

0
2.50

2.55

Irrigation usage rates - Gallons
0-5000
3.09
5,001 - 10,000
4.32
Above 10,000
4.94

3.13
4.38
5.00

3.19
4.46
5.10

3.10
4.33
4.95

10/1/2019
1.75%

10/1/2020
0%

17.80 Utility Billing
Relief - no
17.80 Increase this
34.93 year due to
63.46 COVID-19
97.71 and having to
177.61 keep millage
291.75 the same
577.12

19.62

18.69
36.67
66.63
102.59
186.49
306.34
605.98

19.62
38.51
69.96
107.72
195.81
321.66
636.28

2.66
3.33
4.66
5.33

2.80
3.50
4.89
5.60

2.94
3.67
5.14
5.87

2.62

2.66

2.80

2.94

3.28
4.58
5.24

3.33
4.66
5.33

3.50
4.89
5.60

3.67
5.14
5.87

$
$

19.00
6.00 per thousand gallons
10% all water

Garbage

$

16.95

Water Non-Res
.5/8

Multi Family
Montverde
+
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10/1/2022
5.00%

18.69

Wastewater - usage Rated - Gallons
Base Rate
1000 and above
Utility TAX

Killarney
.5/8
1 in
1.5 in
2 in
3 in
4 in

10/1/2021
5.00%

20.02
39.29
71.39
109.92
199.81
328.22
2.66

$
$
$
$
$
$
$

21.02
41.25
74.96
115.42
209.80
344.63
2.79

22.07
43.32
78.71
121.19
220.29
361.86
2.93

21.3
3.18
3.99
5.58
6.38

$
$
$
$
$

22.37
3.34
4.19
5.86
6.70

23.48
3.51
4.40
6.15
7.03

Steve Koontz Town Manager
Manager and Staff Reports

DATE:

September 27, 2022

TO:

Town Commission

FROM:

Steve Koontz, Town Manager

SUBJECT:

Town Manager Staff Report

Principal Dwyer:
Important Dates:
October 6 – End of Quarter 1
October 7 – Teacher Workday/Student Holiday
October 21 – 22 – ½ Day, Student Conferences
October 28 – No School – Student/Teacher Holiday
Human Resources Director O’Neale:
Please see attached September Employee Anniversary Report.
Police Department:
Please see attached August Code Enforcement Monthly Report.
Town Manager Koontz:
September was a busy event month with the following events taking place:
•
•
•

Thursday, September 15, 2022 - ‘LaFlorida’ Hispanic Heritage Arts & History
Opening Reception
September 24, 2022 –Nature Fest at Oakland Nature Preserve
September 24, 2022 –Ron Carter Trio Event

On Saturday, Oct. 1 from 9am-12pm, the Healthy West Orange Trails Connection
(HWOTC) will host a “Take Over the Trails Day.” The event will celebrate the creation of
the HWOTC steering committee, while also providing an opportunity for the community
to learn more about this collaborative effort.
The October Coffee with the Town Manager will be held at the Healthy West Orange Arts
and Heritage Center on Thursday, October 13th at 9:00 a.m.
I will be out of the office on personal leave the week of October 3-7th.
Please visit www.Oaklandfl.gov (Town News) for the latest news about the Town.
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Town of Oakland
September 7, 2022
To: Town of Oakland Commissioners
From: Naureen O’Neale, Human Resources Director
Re: Employment Anniversaries for September
The Town of Oakland truly values our employee’s contributions to the community and residents.
We sincerely appreciate you and thank you for all the work you do.
We would like to recognize the following employee anniversaries for the month of September:

Last Name
Pressimone
O'Neale
Yeaman

First Name
Stephen
Naureen A
Mary Elizabeth
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Utility Supervisor
Director, Human Resources
Substitute Teacher
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Years of Service
4
1
1

Oakland Police Department
Code Enforcement Division
Monthly Report

Below please find a summary of all code enforcement-related complaints, issues, etc. that have been
received from 8/8/22- 8/31/22.
1.

520 Largovista
Tree
Tree from one property has overgrown onto neighbor’s backyard (civil dispute). I made
contact with the property owner, who said that he has scheduled a contractor to trim down the tree.
2.

101 Nixon St
Overgrown Grass/Storage of Materials
Piles of debris and trailer stored on front and rear yards- sent certified notice to owner and
awaiting a response.
3.

302 Largovista
Pool
Reported by HOA and Lt. Campbell of stagnate pool

4.

1161 Trailside Ct
Noise
Citizen reported that his neighbor plays loud music from their pool area in the afternoons
on occasion. I responded on 8/24/22, and music was at a reasonable level- no violation at this time. I spoke
with the owner who said he was aware of the noise ordinance.
5.

789 Hull Island Dr
Zoning
Citizen reported that his neighbor at 789 Hull Island had put up a wooden fence, which had
encroached over the property line into his backyard. I have been trying to contact the owner to speak with
him.
6.

302 E. Oakland Ave
Zoning
Detective Dozier had placed a Stop Work order on door. Property is vacant, and there was
evidence of interior construction being done. No permit on file with Town. No further construction has taken
place since.
7.

302 E. Oakland Ave
Overgrown Grass/Debris
Observed several bags of garbage and other piles of debris in yard. Sent a certified notice
to registered agent on file. Awaiting a response.
8.

N Tubb St
Signs
Retrieved 2 signs in town right-of-way

9.

456 E. Oakland Ave
Signs
Retrieved 3 snipe signs in town right-of-way

10.

421 E. Oakland Ave
Signs
Retrieved 2 snipe signs in town right-of-way in front of Oakland Ave Charter School
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11.

7 Orange Ave
Overgrown Grass
Citizen reported that their neighboring property has been neglected for some time. I was
able to make contact with registered agent and property maintenance, who said that there will be a crew
arriving to cut grass and remove piles of debris.
12.

SR50 Overpass
Encampment
Received several calls in regards to a homeless camp under the turnpike. I was able to make
contact with Florida DOT who provided a phone number for any future complaints to be redirected to. She
further advised that a maintenance crew would be responding to post “No Trespassing” signs, and eventually
assist to relocate the transient individual who has been occupying the encampment. Note: property is Florida
state owned (“Florida Turnpike Enterprise”).
13.

16001 W Colonial Dr
Commercial
Citizen reported construction noise after hours. Unable to make further contact with
complainant, and no further complaints were received.
14.

4 S. Tubb St
Signs
Retrieved 5 snipe signs from town right-of-way

15.

Civitas Way
Noise
Citizen reported construction noise in early morning hours. Unable to locate exact location,
and unable to contact complainant. No further complaints.
16.

492 Orionvista
Disabled MV
Reported by HOA (of Johns Landing) of disabled motor vehicle in driveway. I placed a
warning notice on property.
17.

492 Orionvista
Overgrown Grass
Observed overgrown grass in front and side yard. I placed a warning notice in yard, and
tenants had cut the grass soon afterwards.
18.

311 W. Oakland Ave
Disabled MV
Vehicle was observed on jacks in driveway without any wheels. I placed a warning notice
and spoke with the owner on the phone as well. Vehicle was soon removed from the premises by the owner.
19.

521 N. Daniels St
Overgrown Grass
Citizen reported that the grass was overgrown on her neighbor’s property, which has been
vacated for some time. I was able to contact the new owner via email, and he stated that he will have a
landscaping crew respond and cut the grass.
20.

SR 50 (Colonia Dr)
Overgrown Grass
Received report of overgrown grass on medians throughout town. I made contact with
contractor via email and provided him with several pictures.
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21.

2133 Bay Line Rd
Zoning
Citizen reported that her neighbor has been taking home his work vehicle (commercial
truck for floor removal business) overnight on a regular basis. I was able to make contact with company, and
a representative had advised that the driver will discontinue taking the vehicle home.
22.

634 Largovista
Zoning
Citizen reported that their neighbor’s vacated property has let their draining system
deteriorate (collapsed swale due to neglect), which has caused considerable erosion at their property line. I
have left a message for the registered agent representing the property and awaiting a response.
23.

101 N. Nixon St
Disabled MV
There is a pickup truck parked in the town right-of-way near the corner of Postell Ave and
N. Nixon St. The tag has been expired as of 2020, and there is a large pile of garbage in the back. I placed a
notification on the window.

24.

2133 Bay Line Rd
Zoning
Received a second report that resident is still taking his commercial work vehicle home at
night. I attempted to knock on his door, and no one answered. Left business card at their door.
25.

634 Largovista
Overgrown Grass
Overgrown grass, scattered litter, and several buckets piled in yard and throughout
property. I attempted to make contact with owner and awaiting a response.
26.

17503 W Colonial
Overgrown Grass
Received report of vacant lot adjacent to Circle K with overgrown grass. Attempted to
make contact with owner.
27.

16131 W Colonial
Commercial
Made contact with representative in charge of property maintenance for former Chevron
station to obtain status of vacant property. She said that all food and containers inside former food mart have
been removed and interior has been cleaned. They are waiting on permits and will begin working on property
for new tenant (possibly BP gas station) within the next 30 days.
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DATE: September 27, 2022
TO:

Town Commission

FROM: Elisha Pappacoda, Administrative Services and Communications Director
Re:

Town Logo Protection Ordinance 2022-19

BACKGROUND:
On February 11, 2020, Town Manager Steve Koontz first discussed a Town rebrand. This effort would
streamline multiple logos into one strong brand and update the logo for a growing Town while
maintaining its character. This would also allow consistency and recognition across all media.
On March 10, 2020, the Town Commission authorized the Town Manager to follow procurement
policy to contract with a graphic designer. The graphic designer would work with staff to develop
options to bring back to the Commission for discussion and approval.
The Town of Oakland posted Oakland RFP #2021-01 in 2021. The Branding Committee evaluated
the proposals received using the evaluation criteria identified in the RFP and awarded the contract to
Alarie Design. The Committee focused on preserving the meaningful identity tied to the values and
character of Oakland while staying close to our roots.
On July 26, 2022, the Town Commission approved and adopted the Town logo and indicated a desire
to discuss an ordinance protecting the logo for official Town use only.
An ordinance protecting the Town logo for official use only will help streamline, strengthen, and
solidify the Town’s ownership of the brand, build public trust, prevent confusion and misuse, serve as
a symbol of partnership for Town-sponsored and events and marketing and allow the Town to
produce branded merchandise and materials.
Town Commission unanimously approved the first reading of Ordinance 2022-19 on September 12,
2022.

RECOMMENDATION:
Staff recommends approval of the second reading of Ordinance 2022-19 to protect the official Town
logo.

ATTACHMENT:
Ordinance 2022-19
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ORDINANCE NO. 2022-19
AN ORDINANCE OF THE TOWN OF OAKLAND, FLORIDA, ADOPTING
NEW OFFICIAL MUNICIPAL LOGOS; CREATING A NEW SECTION 2-2,
“TOWN LOGOS”, IN ARTICLE I, CHAPTER 2, OF THE TOWN OF
OAKLAND CODE OF ORDINANCES, GOVERNING USE OF THE
MUNICIPAL LOGOS AND PENALIZING THE UNAUTHORIZED USE
THEREOF; PROVIDING FOR USE OF THE MUNICIPAL LOGOS BY
THIRD PARTIES WHERE AUTHORIZED BY THE TOWN; AND
PROVIDING FOR CODIFICATION, CONFLICTS, SEVERABILITY AND
AN EFFECTIVE DATE.
WHEREAS, the Town Commission (the “Town Commission”) of the Town of Oakland,
Florida (the “Town”) hereby finds and determines that adopting new official municipal logos will
facilitate the process of creating a unique brand for the Town and communicating that brand to the
public; and
WHEREAS, the Town’s adoption of an official logo will promote the consistent use of the
image by all Town departments and will limit the proliferation of disparate logos and symbols that
have been used in the past, which will serve to promote the Town and the Town’s brand for the
benefit of the Town’s residents and visitors; and
WHEREAS, the Town’s adoption of the new official municipal logos by ordinance will
provide additional protection to the Town and the general public in prohibiting and penalizing
unauthorized, misleading, or deceptive use of the municipal logos under Section 165.043, Florida
Statutes, which provides:
“[t]he governing body of a county or municipality may, by ordinance, designate an
official county or municipal seal. The manufacture, use, display, or other employment
of any facsimile or reproduction of the county or municipal seal, except by county or
municipal officials or employees in the performance of their official duties, without
the express approval of the governing body is a second-degree misdemeanor,
punishable as provided in s. 775.082 or s. 775.083”; and
WHEREAS, the Town Commission hereby finds and determines that this Ordinance serves
a municipal purpose and protects the health, safety, and welfare of the residents and visitors of the
Town; and
WHEREAS, for the purposes of this Ordinance, text set forth in underlined (underlined)
typeface shall indicate additions, and text set forth in strikethrough (strikethrough) typeface shall
indicate deletions, to the Code of Ordinances of the Town of Oakland, Florida.

1
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NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE
TOWN OF OAKLAND, FLORIDA:
SECTION 1. Recitals. The above recitals are true and correct and are incorporated by
reference as the findings of the Town Commission.
SECTION 2. Adoption. Section 2-2, “Town Logos”, of Article I, “In General”, of Chapter
2, “Administration”, of the Code of Ordinances of the Town of Oakland, Florida, is hereby adopted
to read as follows:
(a)

The Town Commission of the Town of Oakland, Florida, hereby designates the
following logo to be the official logo of the Town of Oakland, Florida:

The imagery for the logo features the text “Town of Oakland Florida” with the image
of an acorn superimposed over the letter “O” in “Oakland”.
(b)

The Town Commission of the Town of Oakland, Florida, hereby designates the
following logo to be a second official logo of the Town of Oakland, Florida, to be used
in circumstances where the logo set forth in Section (a) is unsuitable:

The imagery for the logo features the image of an acorn superimposed over the letter
“O”.
(c)

The logos are to be used only for official Town business by Town officials or
employees in the performance of their official duties, unless written approval is
obtained from the Town Manager or designee. The Town Manager may authorize use
of the logo upon request from any person or entity with a proper purpose for use of the
logo. Approval for use of the Town logo may be revoked upon written notice from the
Town Manager or designee.
2
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(d)

Any manufacture, use, display, facsimile, or reproduction of any of the Town logos
other than as provided for above is prohibited. A violation of this section shall be
punishable as provided in F.S. § 165.043, as a second-degree misdemeanor.

(e)

This section restricts the use of the Town logos other than for official Town business,
regardless of whether such logos are altered (for example, used in a different color or
size than the logo provided above) or used in their original format and style.

SECTION 3. Codification. The provisions of this Ordinance shall be codified as and shall
become and be made a part of the Code of Ordinances of the Town of Oakland, Florida. The sections
of this Ordinance may be renumbered or re-lettered to accomplish such intention.
SECTION 4. Conflicts. All Ordinances or parts of Ordinances insofar as they are inconsistent
or in conflict with the provisions of this Ordinance are hereby repealed to the extent of any conflict.
SECTION 5. Severability. In the event that any portion or section of this Ordinance is
determined to be invalid, illegal, or unconstitutional by a court of competent jurisdiction, such
decision shall in no manner affect the remaining portions or sections of this Ordinance on which shall
remain in full force and effect.
SECTION 6. Effective Date. This Ordinance shall take effect immediately upon its final
passage and adoption.
PASSED AND ADOPTED THIS 27TH DAY OF SEPTEMBER 2022.
FIRST READING:

SEPTEMBER 12, 2022

ADVERTISED:

SEPTEMBER 15, 2022

SECOND READING: SEPTEMBER 27, 2022

____________________________________
KATHY STARK, MAYOR
ATTEST:

__________________________________
ELISE HUI, TOWN CLERK
Approved for form:

__________________________________
Town Attorney
3
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DATE:

September 27, 2022

TO:

Town Commission

FROM: Jack A. Butler, Assistant Town Manager
VIA:

Stephen Koontz, Town Manager

RE:

Ordinance 2022-20 Modifications to Chapter 14

BACKGROUND:
The Town began providing its own building permitting and inspection services through a contracted
private provider in 2015 after previously utilizing the services of Orange County. Since that time, the
Town has gained considerable experience in this operating approach. There have also been
substantial changes to relevant Florida Statutes that place requirements on local governments
providing permitting and inspection services.
To address these needed changes and to clarify existing requirements, staff drafted revisions to
Chapter 14 – Buildings and Building Regulations related to the following elements:
•
•
•
•
•
•
•
•

Numbering of buildings
Development review fees
Construction permitting
Permit fees and penalties
Construction hours
Building permits and inspections
Fire prevention
Enforcement procedures and appeals

Since that initial draft was released and reviewed at the first reading on September 12, 2022, staff
has been able to further discuss the changes with additional involved parties. Among the more
notable to these discussions was the review of requirements introduced by the 2018 Interlocal
Agreement with Orange County for fire prevention and suppression services. This review produced
changes to the proposed text of Chapter 14 since the first reading.
RECOMMENDATION:
Staff recommends that the Town Commission adopt Ordinance 2022-20 to make needed changes to
the wording of Chapter 14 of the Town Code. The entire chapter is addressed by the ordinance using
strikethrough and underline formatting for clarity; most sections are unchanged or deleted as
redundant or in conflict with Florida Statutes.
ATTACHMENT:
Ordinance 2022-20
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ORDINANCE 2022-20
AN ORDINANCE OF THE TOWN OF OAKLAND, FLORIDA,
REVISING CHAPTER 14 – BUILDINGS AND BUILDING
REGULATION OF THE TOWN’S CODE OF ORDINANCES;
PROVIDING
FOR
CONFLICTS;
PROVIDING
FOR
SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, as provided in Article VIII of the Constitution of the State of Florida and
chapters 163 and 166, Florida Statutes, the Town of Oakland (the “Town”) enjoys all home rule
authority, police power, land development and zoning authority, and governmental and proprietary
powers necessary to conduct municipal government and perform municipal functions; and
WHEREAS, under Town Charter Section 1-4, the Town shall have all governmental,
corporate, and proprietary powers to enable it to conduct municipal government, perform municipal
functions, and render municipal services, and may exercise any power for municipal purposes
except as otherwise provided by law; and
WHEREAS, Section 1-4 of the Town Charter furthers says the powers of the Town shall be
construed liberally in favor of the municipality, limited only by the Constitution, general law, and
special law; and
WHEREAS, Chapter 553, Florida Statutes, authorizes the Town to enact regulations to
control and regulate building, electrical, plumbing, mechanical, swimming pool, fire, and other
contractors and construction tradesman who undertake building construction in the Town, and to
monitor such activities and inspect the resulting structures to ensure conformance with those
regulations; and
WHEREAS, Chapter 320, Florida Statutes, authorizes the Town to regulate the installation
of mobile homes; and
WHEREAS, Chapter 633, Florida Statutes, establishes the Florida Fire Prevention Code
and the State’s expectation of enforcement by municipalities; and
WHEREAS, Sections 117.021, 471.025, 668.003(3), and 713.135(6), Florida Statutes,
authorize the Town to accept electronic documents with electronic signatures; and
WHEREAS, the Town needs to ensure clarity and consistency among the various chapters
of the Town Code; and
WHEREAS, the Town Commission in good faith determines that this Ordinance is in the
best interest of the Town and its residents and promotes the health, safety, and welfare of the public.
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NOW, THEREFORE, BE IT ENACTED BY THE TOWN COMMISSION OF
THE TOWN OF OAKLAND, FLORIDA:
Section 1. Recitals.
The foregoing recitals are hereby ratified and confirmed as true and correct and are incorporated
herein by this reference.
Section 2. Authority.
The Town Commission of the Town of Oakland has the authority to adopt this Ordinance
pursuant to Article VIII of the Constitution of the State of Florida and Chapter 166, Florida
Statutes.
Section 3. Chapter 14 Buildings and Building Regulations.
Chapter 14-1 of the Town’s Code of Ordinances is hereby repealed in its entirety and replaced
with the language attached hereto as Exhibit A.
Section 4. Severability.
If any section, subsection, sentence, clause, phrase or portion of this Ordinance is for any reason
held invalid or unconstitutional by any court of competent jurisdiction, such portion shall be deemed
a separate, distinct, and independent provision and such holding shall not affect the validity of the
remaining portion hereto.
Section 5. Codification.
It is the intention of the Town Commission that the provisions of this Ordinance shall become and
be made a part of the Town’s Code of Ordinances. Sections of this Ordinance may be renumbered
or re-lettered and the word "ordinance" may be changed to "chapter," "section," "article," or such
other appropriate word or phrase in order to accomplish such intentions. Regardless of whether such
inclusion in the Code is accomplished, sections of this Ordinance may be renumbered or re-lettered
and the correction of typographical errors that do not affect the intent may be authorized by the
Town Manager, without need of public hearing, by filing a corrected or recodified copy of same
with the Town Clerk.
Section 6. Effective Date.
This Ordinance shall be in full force and take effect immediately upon its passage and adoption.
[signature page follows]
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PASSED AND ADOPTED THIS 27TH DAY OF SEPTEMBER 2022.
FIRST READING: SEPTEMBER 12, 2022
PUBLIC HEARING ADVERTISED ON: SEPTEMBER 15, 2022
SECOND READING AND PUBLIC HEARING: SEPTEMBER 27, 2022

_____________________________
KATHY STARK, MAYOR
ATTEST:

_______________________________
ELISE HUI, TOWN CLERK

Approved for form:

______________________________
Attorney
Stephanie Velo, Esq.
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EXHIBIT “A”

Chapter 14 BUILDINGS AND BUILDING REGULATIONS
ARTICLE I. IN GENERAL
Sec. 14-1. Numbering of buildings Addressing.
(a) All street names and lots, primary buildings addresses and houses within the
corporate limits of the town shall be numbered assigned by the Town Planner or
his/her designee in cooperation with the Orange County 911 Agency emergency
dispatch system before a building permit is issued for the construction of a new
primary building.
(b) The names of new street segments created by development shall be designated on
plats of subdivision prior to their approval. The names of existing and proposed
streets may be established and/or changed by resolution of the Town Commission.
(c) As a convenience to the property owner, address numbers may be assigned by the
Town Manager or his/her designee prior to the recording of a plat of subdivision
when such plat defines lots on which a single primary structure may be built. If
addresses are assigned at the time of subdivision platting, lots and parcels with
frontage on more than one street may be assigned a proposed address on each street,
with the selection of a final address being made at the time construction of the
primary building is authorized by issuance of a building permit.
(d) Addresses shall normally be assigned based on the center of the building facing the
street. When a lot or parcel fronts on more than one street, the address assigned to the
primary structure will normally be determined by the location of the structure’s main
entrance. The address of a flag lot shall normally be assigned based on the point
where access to a public street is provided.
(e) Detailed guidance governing the standard practice for assigning addresses may be
established by the Town Manager.
(bf) It shall be the duty of the owners, lessees and occupants of every building and lease
within the corporate limits to post the address number of the primary structure have
placed on the building in a place visible from the street, figures using standard
numerals at least 2 ½ six (6) inches high in a color that contrasts with the background,
showing the number of the structure. Text spelling out the address number or highly
stylized numeric characters is not acceptable. Conforming address numerals must be
posted on every primary structure prior to the issuance of a certificate of occupancy
or completion, as may apply, by the town’s Building Official.
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Sec. 14-2. Required payments for occupied buildings.
Payment shall be required for each occupied dwelling and each occupied commercial
structure within the town limits for garbage fees, street light fees, fire protection and emergency
medical service fees, and no less than a minimum water availability charge; the amounts of
which are to be set from time to time by resolution of the town commission Town Commission,
and providing for discontinuance of service in the event of nonpayment.
Sec. 14-3. Development review and building permit fee schedules.
(a) The town commission shall annually adopt a resolution in either October or
November of the development review fees to be collected in the coming year. may
establish land development review fees by adopting a resolution identifying the fee
required by an applicant for each type of land development permit that may be
sought, as recognized by the town’s Land Development Code.
(b) The Town Commission may, by resolution, establish a schedule of fees associated
with the review, issuance, and administration of building permits, and for inspections
required during the course of construction pursuant to such permits.
(c) Land development review fees and building permit review fees are not mutually
exclusive. Some building permit applications will incur fees for a pre-requisite land
development review to ensure conformance with the town’s Land Development
Code. Impact fees described in Article III of this Chapter, water and sewer capital
charges, and other fees may also be imposed on an application prior to issuing a
building permit. Except as may be authorized by the Town Manager, all land
development and building permit review conditions must be satisfied prior to the
issuance of a building permit.
Sec. 14-4. Natural disaster site preparation.
Any developer or builder who is duly permitted within this chapter and is under
construction shall be required in case of a potential and forecasted natural disaster, such as a
hurricane or tropical storm, to prepare the site in a reasonable manner to prevent damage to
neighboring properties. Preventative action in such cases shall include the securing of building
materials and the dumping of any and all construction dumpsters that are on site. Scrap materials
and construction debris must also be picked up and secured. Such action shall occur, in the case
of forecasted events, in sufficient time to prevent wind-borne damage by construction and
demolition materials.
Sec. 14-5. Construction within easements.
(a) To preserve the purpose and integrity of drainage and utility easements, no form of
permanent structure, outside those listed below, shall be permitted within said easements.
Structures and amenities allowed within drainage and utility easements include driveways,
and landscaping, and type I accessory structures as defined by the zoning code. Placement
of said structures improvements in said easements is subject to approval by the town
engineer Town Planner. Fencing may also be located in drainage and utility easements so
long as the fence does not conflict with drainage. In the event that the easement is needed
Oakland, Florida, Code of Ordinances
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by a party that is granted the right to use the easement, the costs of any disturbance,
relocation, or replacement of any permitted or unpermitted objects within the easement shall
be borne by the property owner.
(b) Landscaping within easements may not include understory or canopy trees when a town
water main is located within, or within five feet of, said easement. Trees existing in
violation of this provision at the time of original adoption of the ordinance from which this
section is derived shall be vested.
Sec. 14-6. Penalties.
Whenever in any provision of this chapter any act is prohibited or is made or declared to be
unlawful or whenever in such provision the doing of any act is required or the failure to do any
act is declared to be unlawful, such violation Violations of the provisions of this chapter shall be
punished as provided in section 1-11.
Secs. 14-7—14-3031. Reserved.

ARTICLE II. TECHNICAL CODES CONSTRUCTION PERMITTING
DIVISION 1. GENERALLY
Sec. 14-3132. Adopted Permits required.
The following codes are hereby adopted as ordinances of this town with regard to the
matters and standards set forth in such codes:
(1) The most current Florida Plumbing Code, as adopted by the state, and as thereafter
subsequently revised.
(2) The most current Florida Building Code, as adopted by the state, and as thereafter
subsequently revised.
(3) The most current Florida Mechanical Code, as adopted by the state, and as thereafter
subsequently revised.
(4) The most current edition of the National Electrical Code, as adopted by the state, and
as thereafter subsequently revised.
(5) The most current Florida Gas Code, as adopted by the state, and as thereafter
subsequently revised.
(6) The most current Fire Protection Code, and Florida Life Safety Code as adopted by the
state, and as thereafter subsequently revised.
(7) The International Property Maintenance Code, 2018 edition.
(a) Building permits. A permit must be obtained for all construction, erection, placing, adding
to, removing part of, completely demolishing, re-roofing, or making any substantial changes
to any building, structure, or pool within the town. This definition does not include those
Oakland, Florida, Code of Ordinances
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activities exempted by §§ 553.73(10) and 553.80(1), Florida Statutes, chapter 1 of the
Florida Building Code, and other statutes, rules, and regulations.
(b) Grading and clearing. A permit must be obtained for all grading, filling, excavation,
storage, or disposal of soil and earth materials; or any other land disturbing or land filling
activity within the town, except that this requirement does not apply to:
(1) Disturbed land area of less than 100 square feet outside of conservation easements,
littoral zones, or other protected areas;
(2) Storage of soil and earth materials of ten cubic yards or less;
(3) Cemetery graves;
(4) Refuse disposal sites controlled by other regulations;
(5) Normal agricultural crop management practices;
(6) Normal gardening and landscaping activities where the drainage of the property is not
affected;
(7) Excavation within the public right-of-way related to normal road or trail construction
or maintenance; or utility installation or maintenance, as authorized by the town; and
(8) Emergencies posing an immediate threat to life or property; or substantial fire or flood
hazards.
(9) Work done in conjunction with a project authorized by a town-issued permit.
(c) Clearing and tree removal. A permit must be obtained for clearing vegetation within
conservation easements, littoral zones, or other protected areas and for removal of protected
trees.
(d) Moving a structure or mobile home. A permit must be obtained for relocating any structure
or mobile home within or through the town.
(e) Erecting a tent. Anyone planning to erect a tent with outside dimensions that exceed 10 feet
by 20 feet or more than 12 feet in height must first obtain a permit to do so. Any application
for such a permit must include the following information and documentation:
(1) Site plan.
(2) Permission letter from the property owner.
(3) Letter stating that the owner will provide a restroom facility or receipt from a port-o-let
company.
(4) Flame spread certificate.
(5) Commercial tents may not be erected on the same parcel of land for more than seven days
in any 30-day period, except as provided below.
(6) Seasonal commercial tent permits may be granted for a period of greater than seven days,
with approval of the town manager or designee.
(f) Commercial construction trailer. Anyone planning to utilize a construction trailer must first
obtain a permit for the construction project for which the trailer is needed and may
Oakland, Florida, Code of Ordinances
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concurrently or subsequently apply for a construction trailer permit. Any such permit
application must include a site plan showing the proposed location of the trailer and the
sources of any utility connections thereto.
Sec. 14-33. Restrictions and penalties.
Should any person fail to obtain a required permit prior to the commencement of activities,
the fee for such permit shall be doubled up to a maximum amount of an additional $1,500,
provided, however, that limited demolition of non-structural floor, wall, and ceiling surface
materials may occur for the purpose of investigating the interior structure of a building for
purposes of determining how modifications may be made.
Sec. 14-34. Construction hours, limitations enumerated.
(a) Construction or construction-related activities may only be conducted within any
residential district, or in any commercial or industrial district located within 500 feet of
any occupied residential district, between the hours of 7:00 am and 9:00 pm, Monday
through Friday, and between the hours of 9:00 am and 8 pm on Saturday. No
construction or construction-related activities shall occur between the hours of 9:00 pm
and 7:00 am, Monday through Saturday, on Sunday, or on any of the following holidays:
New Year's Day, Easter, Memorial Day, Labor Day, Independence Day, Thanksgiving,
and Christmas.
(b) This limitation may be waived by the Building Official for large-scale, critical
construction projects. Such requests must be documented in writing to the Building
Official at least two weeks prior to the date of such construction and demonstrate what
procedures are planned to minimize disturbing the peace of the residents. The Building
Official's determination shall be in writing.
(c) The restrictions stated in this section do not apply to repairs necessary for continued
occupancy of a building, such as with regard to plumbing, electrical, mechanical, and
structural elements of the building, to emergency repairs and other actions needed to
protect or restore the weathertight building envelope, or to such activities that do not
produce sound exceeding the normal background level of the immediate vicinity.
(d) The Town Manager may authorize any necessary construction activities to occur earlier
and/or later than as provided above. Such work authorizations may be conditioned by
reasonable restrictions and reasonable notice to nearby property occupants.
Secs. 14-32 14-35—14-50. - Reserved.
DIVISION 2. - BUILDING CODE PERMITS
Sec. 14-51. - State building code adopted by reference Authority; purpose; extent.
(a) The state building code is adopted by reference as the building code of the town.
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(b) All the rules, regulations and provisions as set forth in the state building code are
declared to be the rules, regulations and provisions for building and construction for the
town as fully and completely as if set forth in this division.
(c) It shall be unlawful for any person to violate any of the provisions of this section or of the
state building code, and any person convicted of so violating the terms of this section or
of the state building code shall be punished as provided in section 1-11.
This division provides the necessary regulations to control and regulate building, electrical,
plumbing, mechanical, swimming pool, fire, and other contractors and other construction
tradesmen who undertake building construction within the town. The intent of this division is to
implement the provisions of the Florida Building Code and to provide the administrative
methods applicable to that intent. No portion of this division is intended to be a local technical
amendment to the Florida Building Code, as that term is defined in § 553.71(6), Florida Statutes.
This division shall apply and be in force and effect within all of the incorporated areas of the
town. The provisions of this division shall be liberally construed in order to effectively carry out
the purpose of this division in the interest of the public health, safety, and welfare of the
businesses and residents of the town.
Sec. 14-52. Definitions; word usage.
(a) As used in this division, the following terms shall have the meanings indicated:
(1)

APPLICANT – The person, firm, or other entity submitting the required application
form and related documents, and who need not be the entity that will be the permit
holder. If the property owner is not the applicant, then the applicant must provide
evidence that the applicant is the property owner’s agent.

(2)

BUILDING OFFICIAL — The Building Official of the town. All references to the
"Building Official" in the Town Code shall have the same meaning as "Building
Official" in the Florida Building Code.

(3)

CONSTRUCTION — The act of building, altering, relocating, enlarging, replacing,
repairing, installing equipment inside, modifying, removing, transporting, or
demolishing any structure; clearing or reshaping land in advance of such actions,
whether further construction is planned or permitted at the time; and installing,
repairing, or modifying underground and overhead utilities of any type.

(4)

CONSTRUCTION-RELATED ACTIVITIES — The act of using any powered tool,
equipment, motorized devices, manually operated devices, or hand-powered devices to
accomplish construction or demolition.

(5)

CONTRACTOR — Any person who constructs, alters, repairs, remodels, or
demolishes any building, structure, or appurtenance, or who has the responsibility
therefor.
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(6)

DEPARTMENT — The Planning and Permitting Department of the Town. When such
a department is not in place or has no employees, the term means the Town Manager or
his/her designee.

(7)

EMERGENCY — Any occurrence or threat thereof, whether natural, technological,
health-related, or man-made, in war or in peace, which results or may result in
substantial injury or harm to the population or substantial damage to or loss of property.

(8)

FLORIDA BUILDING CODE — Any and all references to the Florida Building
Code shall mean the Florida Building Code established by §553.73, Florida Statutes, as
amended from time to time by the Florida Building Commission.

(9)

MOBILE HOME — A dwelling unit or other habitable unit constructed on a
permanent chassis and as further defined by §320.01(2), Florida Statutes, as it may be
amended from time to time. A mobile home is not a manufactured building, as that
term is defined in §61-41.002(14), Florida Administrative Code, as it may be amended
from time to time.

(10) OWNER-BUILDER — The owner of property, as defined in §489.103(7), Florida
Statutes, as it may be amended from time to time, who acts as their own contractor and
provides direct, onsite supervision themselves of all work not performed by licensed
contractors.
(11) OWNER'S AGENT — A person, firm, or other legal entity authorized in writing by
the owner to act for or in place of the owner.
(12) PERMIT — An official document authorizing performance of a specific activity
regulated by the Florida Building Code or the Town Code.
(13) PERMIT, APPROVED — A permit status that means the conditions precedent to the
issuance of a permit have been satisfied, except for payment of any required fees.
(14) PERMIT CARD OR PLACARD — A document issued by the town evidencing the
issuance of a permit and providing for the recording of inspections.
(15) PERMIT, CLOSED – A permit status that means no work may be done and no
inspections may be conducted. A permit may be closed through completion of all work
and satisfaction of all inspections, as may be signified by a certificate of occupancy or a
certificate of completion, through expiration of the time period during which work must
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be completed, or for a reason listed in §553.79(15), Florida Statutes, or §105.5 of the
Florida Building Code, as they may be subsequently amended.
(16) PERMIT, EXPIRED – A permit status that means the building permit has become
null and void due to a lack of progress or abandonment of the work authorized by the
permit. A new permit must be obtained before work can begin again. The requirements
of §105.4.1.2 of the Florida Building Code and its subsequent amendments may impose
additional requirements on an applicant when the prior permit has expired.
(17) PERMIT HOLDER – The person or legal entity to which the permit is issued. The
permit holder is the person or legal entity responsible for construction and may differ
from the applicant, provided the owner has designated such permit holder in writing.
An owner retains the rights conferred by the permit and may change the permit holder
(so long as such permit holder is appropriately qualified) during the period of permit
validity upon written notice to the Town.
(18) PERMIT, ISSUED — A permit status that means the permit card has been delivered
or transmitted to the permit holder. A permit may not be issued until the permit is
approved, required fees are paid, and other prerequisite conditions have been met.
(19) REGISTRATION — The act or process of filing the required information and a stateissued certificate of competency, proof of workers’ compensation or exemption
therefrom, business tax receipt, and other applicable documents with the town.
(20) SHALL; MAY — The word “shall” is mandatory; “may” is permissive. The word
“shall” takes precedence over “may.”
(21) SPECIAL MAGISTRATE — The adjudicating official established under the
provisions of §2-131 of this Code.
(22) STOP-WORK ORDER — An order by the Building Official, or his/her designee, that
requires the immediate cessation of all work and work activities described in the order.
(23) TOWN PLANNER – A person designated by the Town Manager to administer and
enforce the town’s Land Development Code and related regulations. The Town Planner
may be a town employee or contractor. Administrative functions may be delegated by
the Town Planner to persons and/or contractors under his/her supervision.
(24) TRADESMAN — A worker that specializes in a particular trade or craft requiring
skill.
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(25) WRITTEN OR IN WRITING — The term “written” or “in writing” shall be
construed to include any representation of words, letters or figures whether by printing
or otherwise.
(b) Concurrence with terms in the Florida Building Code. The following terms used in the
Florida Building Code have the below-specified meanings with regard to the operation of this
division:
(1) ‘Enforcement district’, ‘jurisdiction’, ‘local enforcement agency’, ‘local enforcing
agency’, ‘authority having jurisdiction’, and ‘local government’ all refer to the town.
(2) ‘Building official’ and ‘local building code administrator’ mean the Building Official of
the town.
(3) ‘Department of building safety’ means the Planning and Permitting Department of the
town. When such a department is not in place or has no employees, the term means the
Town Manager or his/her designee.
(4) The board governing the enforcement district of the town is the Oakland Town
Commission.
(c) Words not defined. Words not defined herein shall have the meaning stated in the Florida
Statutes or other nationally recognized codes, or other documents, manuals, or standards
adopted elsewhere in the Florida Building Code, Florida Statutes, Florida Administrative
Code, or the Town Code. Words not defined in those documents shall have the meaning
stated in the Merriam-Webster's Eleventh New Collegiate Dictionary, as revised.
Sec. 14-53. Administration.
(a) The Building Official shall be appointed by the Town Manager and is hereby designated as
that person employed by the town, either directly or through a contract, who shall be the
administrative official for the provisions of this division. The Building Official shall be, and
is hereby designated as, that person who shall have the power to issue permits, conduct
inspections, and, in general, enforce the provisions of this division within the municipal
limits of the town. The Building Official may delegate these duties to qualified and
competent persons under the Building Official’s direction.
(b) Any requirements necessary for the strength, stability, or proper operation of an existing or
proposed building, structure, electrical, gas, mechanical, or plumbing system, or for the
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public safety, health, and general welfare, and that are not specifically covered by the Florida
Building Code or other technical codes, shall be determined by the Building Official.
(c) Upon approval of the Building Official, applications, permit documents, plans,
specifications, and other materials may be accepted in electronic form, as provided in
§668.50, Florida Statutes, as it may be amended from time to time. The Building Official
shall issue guidance to applicants, design professionals, contractors, and other interested
parties as to the acceptable formats and specifications for electronic document submissions.
All such submittals must comply with this guidance.
(1) Any such documents that require a signature, when submitted in electronic form, shall
use a digital signature, as defined by §668.003(3), Florida Statutes, as it may be amended
from time to time. Reproductions of physical (“wet”) signatures shall not be accepted
when an original wet signature or a digital signature is required.
(2) Any documents that must be signed and sealed by a licensed professional, when
submitted in electronic form, shall comply with the requirements of §471.025, Florida
Statutes, and Rule 61G15-23.004 (Engineers), Rule 61G1-16.005 (Architects and Interior
Designers), Rule 5J-17.062 (Surveyors & Mappers), or Rule 61G10-11.011 (Landscape
Architects), Florida Administrative Code, as they may be amended from time to time.
Subject to conformance with the applicable rule adopted in the Florida Administrative
Code, the Building Official may accept documents electronically signed and sealed by
other licensed professionals. Reproductions of stamps and signatures shall not be
accepted when an original seal and signature are required.
(3) Any signatures that must be notarized may be notarized electronically when they conform
to the requirements of §117.021, Florida Statutes, and Rule 1N-5.002, Florida
Administrative Code, as they may be amended from time to time. The Building Official
shall accept any signatures that are notarized in conformance with these requirements.
(4) In conformance with §713.135(6), Florida Statutes, as it may be amended from time to
time, the Building Official is authorized to utilize electronic submissions of building
permit applications when doing so is accommodated by any town-provided online
permitting system and related work processes. The term “town-provided” includes any
online system provided by an outside party under contract with the town for the purposes
of filing, observing, requesting inspections, and otherwise conforming to the
requirements of relevant Florida Statutes, Florida Administrative Code, Florida Building
Code, and Town Code.
Sec. 14-54. Inspections and safety.
Oakland, Florida, Code of Ordinances
Page 10 of 55
9-27-2022 Town Commission Regular Meeting Packet

47

(a) It shall be the duty of the holder of the building permit or their duly authorized agent to
notify the Building Official when work is ready for inspection.
(b) It shall be the duty of the permit holder to provide access to, and a safe means for,
inspections of the work.
(1) Access to roof/sheathing over fourteen (14) feet in height above the ground, as measured
along the eave or other access point, shall be provided using a mechanism that is sound
and compliant with all federal and state safety standards.
(2) A properly installed roof anchor shall be provided every twenty-five (25) feet along the
ridge for any roof areas with greater than a 4:12 pitch or that are two stories and higher
above grade.
(c) Reinforcing steel or structural framework of any part of any building or structure shall not be
covered or concealed without first obtaining a release from the Building Official or designee.
(d) A signed and sealed engineering report produced by a Florida-registered design professional
is required to be submitted to the Building Official or designee at the time of inspection for
any structural steel that involves welding or bolting. Unless approved by the Building
Official, the design professional preparing and submitting the report must be the person who
produced the relevant construction documents. Said report must reach a positive conclusion
that the assembly conforms to the design and installation documents before the Building
Official may accept the construction as meeting permit requirements.
(e) Whenever the Building Official requires that a third party/independent inspector or licensed
professional must submit information related to a town building permit, the permit holder
shall select said person or firm, subject to acceptance by the Building Official, and pay all
costs of employing that person or firm.
(f) The permit holder shall be responsible at all times, whether construction activities are
underway or not, to ensure the project area is reasonably free of debris. Construction debris
shall not remain on the property for a period of time exceeding fourteen (14) days. The
permit holder shall be responsible for the clean-up and removal of all construction debris or
any other miscellaneous discarded articles prior to receiving final inspection approval.
(g) When authorized by the Building Official, inspections of permitted work may be conducted
using remote audiovisual monitoring methods in a manner that conforms to the inspection
requirements of the Florida Building Code. Both the Building Official and the permit holder
must jointly agree to the use of remote audiovisual monitoring methods for conducting
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inspections. The Building Official may require the permit holder to provide necessary
hardware and software to be eligible for such inspections, which may be limited in scope and
in consideration of other factors.
Sec. 14-55. Warranty and liability.
(a) The permitting, plan review, or inspection of any building, system, or plan by the town or its
designated plan review contractor or consultant under the requirements of this chapter, shall
not be construed as a warranty of the physical condition of such building, system, or plan or
their adequacy. The town shall not be liable in tort for damages, hazardous or illegal
conditions, or inadequacy in such building, system, or plan, nor for any failure of any
component of such, which may occur subsequent to such plan review, inspection, or
permitting.
(b) The Building Official, any other town officer or employee, or a member of a town advisory
board charged with the enforcement of this chapter, while acting for the town under its
authority in the discharge of his or her duties, shall not thereby be rendered liable personally
and is hereby relieved from personal liability for any damage accruing to persons or property
as a result of any act or by reason of any act or omission in the discharge of official duties.
Any suit instituted against an officer, employee, or member because of an act performed by
that officer, employee, or member in the lawful discharge of duties and under the provisions
of this chapter shall be defended by legal counsel furnished and paid by the town until the
final termination of the proceedings.
Sec. 14-56. Promulgation of rules and regulations.
(a) The Building Official, with the concurrence of the Town Manager, or the Town Manager
acting on his own may enact reasonable administrative rules and regulations to implement
and carry out the provisions of this division, provided, however, that such administrative
rules and regulations shall be reduced to writing and made a part of the record readily
available to any person concerned. Any such rules and regulations shall be consistent with
the Florida Building Code and this division, as they may be revised from time to time.
(b) The fee schedule for the administrative enforcement of this chapter, reviewing applications
and submittal documents, issuing permits, conducting inspections of the work, issuing
certificates, and performing other tasks herein authorized shall be kept on file in the Town
Clerk's office and be published on the town’s website, along with other information
mandated by §553.79, Florida Statutes. Should the Town Commission elect to contract with a
private party to perform any or all of the tasks listed above, the fees for such services must be
posted on the website of that contractor.
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(c) No refunds shall be permitted for plan review processing fees. All other fees charged
pursuant to this section shall only be refunded to an applicant upon request made in writing
within one hundred eighty (180) days from the date of issuance of a permit and if no work
authorized by the permit has been commenced. A fee may be imposed to cover the cost of
review and consideration of any refund request, provided the fee is authorized by the
resolution adopted pursuant to §14-56(b), above.
Sec. 14-57. Additional duties of the Building Official.
(a) The Building Official and Town Planner may be assigned additional duties by the Town
Manager in furtherance of the functions described in this chapter. Such additional duties
may be delegated by the Building Official to employees and subcontractors under his direct
supervision, if approved by the Town Manager. At a minimum, these duties may include:
(1) Collecting impact fees prior to issuance of a permit or certificate of occupancy, as may be
applicable under the authorizing law.
(2) Collecting water and sewer capital charges prior to issuance of a permit or certificate of
occupancy, as may be applicable under the authorizing law.
(3) Verifying credits for or vested rights related to impact fees and capital charges.
(4) Applying the terms of any developer agreement applying to the property affected by a
permit application.
(5) Keeping records related to the duties of the Building Official or Town Planner.
(b) Any administrative rules and regulations needed to carry out the additional duties assigned to
the Building Official shall be developed and enacted in the manner described in §14-56(a),
above.
Sec. 14-58. Restrictions on employees.
An employee connected with the Department or any contractor carrying out the duties of
the Department shall not be financially interested in the furnishing of labor, materials,
equipment, or in any other way, for the construction, alteration, or maintenance of a building,
structure, service, or system, or in the making of plans or specifications thereof, within the
jurisdiction of the Department, unless he or she is the owner of such building or structure, and, if
that is the case, such interest has been disclosed in advance of permit application to the Town
Manager .
Sec. 14-59. Right of entry.
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Where it is necessary to make an inspection to enforce the provisions of this division, or
where the Building Official has reasonable cause to believe that there exists in a structure or
upon a premises a condition that is contrary to or in violation of this division, and which makes
such building, structure, premises, or electrical, gas, mechanical, or plumbing system unsafe,
dangerous, or hazardous, the Building Official is authorized to enter the structure or premises at
reasonable times to inspect or to perform the duties imposed by this chapter, provided that, if
such structure or premises is occupied, appropriate authorizing credentials be presented to the
occupant and entry requested. If such structure or premises is unoccupied, the Building Official
shall first make a reasonable effort to locate the owner or other person having charge or control
of the structure or premises and request entry. If entry is refused, the Building Official shall have
recourse to the remedies provided by law to secure entry.
Sec. 14-60. States of emergency.
The provisions of this division shall be automatically suspended during any time that the
Governor of the State of Florida has declared that a state of emergency exists within the
corporate limits of the town.
Sec. 14-61. Mobile Homes.
(a) Mobile homes that are to be relocated into the town or to a new location within the town shall
first be inspected by the Building Official or designee at their current location. The purpose
of this inspection is to determine whether the mobile home complies with all federal and state
requirements and whether the mobile home has a likelihood of being properly installed at its
new location. Each such mobile home shall be in compliance with the regulations that
existed at the time of manufacture, including the presence of any federal- or state-issued
placard or decal. The cost of this inspection to the applicant shall be the sum of a fixed
inspection fee and a variable mileage fee, as established by resolution of the Town
Commission under the provisions of §14-3(b), above. This fee is in addition to any fee that
may be imposed for a permit to relocate and install the mobile home at its proposed location
in the town.
(b) Mobile home inspections conducted at their current location and/or at their place of
installation in the town shall be conducted by the Building Official or designee. Any such
town employee or contractor who conducts a mobile home installation inspection shall meet
the requirements of §320.8285(2), Florida Statutes, as it may be amended from time to time.
(c) Mobile home installation, as that term is defined in §320.822(14), Florida Statutes, as it may
be amended from time to time, shall be accomplished only upon proper application, payment
of any required fees, and issuance of a permit by the Building Official. No permit may be
issued for installation of a mobile home unless the owner or owner’s agent specifies the
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installer meets the requirements of §320.8249, Florida Statutes, as it may be amended from
time to time. The installer must either have paid the relevant year’s local business tax to the
town or hold a business tax exemption letter from the town.
(d) Mobile homes used as a temporary construction building shall conform to the requirements
of this section; however, such buildings may be exempt from the requirements of the Florida
Building Code under the provisions of §553.73(10)(e), Florida Statutes.
(e) Each mobile home installed in the town shall have a final inspection conducted by the
Building Official or designee so as to ensure that all requirements of the permit have been
satisfied. An installation decal issued by the Florida Department of Highway Safety and
Motor Vehicles, or other agency that may be so identified in §320.8285(13), Florida Statutes,
as it may be amended from time to time, shall be placed on the mobile home by the
authorized installer prior to the conduct of any inspection of the installation by the town.
(f) A separate building permit shall be required for any work that goes beyond the scope of work
statutorily permitted for the authorized installer to accomplish. Such work as revising
plumbing or electrical facilities that goes beyond the connection of utilities or to permanently
attach the mobile home to the site by constructing a continuous foundation shall require a
separate permit with payment of the appropriate fee(s).
(g) A separate building permit is required for relocating any existing addition or for constructing
a new addition to the mobile home at its place of installation in the town. Said addition(s)
shall comply with the requirements of §15C-2.0081, Florida Administrative Code, as it may
be amended from time to time, and to the Florida Building Code. As noted in the Florida
Administrative Code, any such addition must be freestanding and self-supporting. At the
discretion of the Building Official, a licensed engineer or architect may be required to certify
that the modifications made to the mobile home to accommodate the addition do not
adversely affect the ability of the mobile home to continue to comply with any state or
federal structural requirements. If the mobile home being relocated does not comply with
this requirement prior to its relocation into the town, then such mobile home shall be barred
from installation in the town until such time as the owner or owner’s agent can offer such
satisfactory evidence to the Building Official that the structure will comply with all relevant
structural requirements upon its relocation.
(h) A certificate of occupancy shall be issued for a mobile home when its installation meets the
requirements specified by the Florida Department of Highway Safety and Motor Vehicles, or
other agency that may be so identified in § 320.8285, Florida Statutes, as it may be amended
from time to time, provided that the conditions of any related building permit(s) issued by the
Building Official are also satisfied.
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(i) The provisions of this section in no way waive or change any zoning or other requirements of
the Town Code.
Sec. 14-62. Registration of contractors.
(a) The Building Official may implement a program where contractors and tradesmen seeking to
engage in the business of or act in the capacity of a building, electrical, mechanical,
plumbing, swimming pool, solar, or other type of construction-related trade in the town may
register with the town. The Building Official shall specify the forms and procedures to be
used in the registration process. Registration will preclude the need for the contractor or
tradesman to submit the evidence required by paragraph (b), below, with each permit
application. Contractor and tradesman registration is offered, if at all, solely as an available
service and not an obligation to do business in the town.
(b) No person shall be registered by the town as a contractor or tradesman until such person has
provided satisfactory evidence of all of the following:
(1) Certificate of competency issued by the State of Florida or Orange County, Florida; and
(2) Proof of liability insurance in the form and amount specified by Florida Administrative
Code for the type of license held and the work to be performed, and listing the town as
the certificate holder; and
(3) Proof of workers’ compensation insurance, or an exemption from having such insurance,
for the type of license held and the work to be performed; and
(4) Proof of having paid the current year’s town business tax or possessing an exemption
from paying such tax issued by the town under the provisions of §58-119, Town Code.
(c) Registration shall be effective until September 30 of the town’s fiscal year in which the
registration was completed or at an earlier date when any one of the items required in
paragraph (b), above, expires. To avoid the loss of registration, each contractor or tradesman
must timely submit an application for renewal and/or current evidence of the requirements of
paragraph (b), above, as may be appropriate.
(d) The Town Commission may, by resolution, impose a non-refundable fee for registration
application and/or renewal under the provisions of §14-3(b), above. No fee may be imposed
by the town to review, confirm, or update the evidence required in paragraph (b), above.
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(e) Registrations that have ended due to time or the expiration of one or more items required by
paragraph (b), above, may be retained by the town until the next permit application is
submitted by the registrant, at which time the registration and/or evidence required by
paragraph (b), above, must be brought up to date or be voided.
Sec. 14-63. Enforcement procedures.
(a) The Building Official has the authority to issue, or cause to be issued under his or her
signature, citations for violation of the Florida Building Code and the provisions of this
division. The citation shall specify the work that it addresses, the date of issuance, the nature
of the violation, including the specific section(s) of this chapter or the Florida Building Code
related to the violation, the date by which the condition(s) motivating the citation must be
removed or appropriately corrected, the name and signature of the Building Official, and
such other information as may be required to convey the nature of the violation, the
consequences of the violation, and the manner in which it may be removed or appropriately
corrected. A citation shall be delivered to the permit holder by hand delivery, electronic
delivery, certified US Mail, or posting at the construction site.
(b) As authorized by the Florida Building Code, a stop work order may be issued by the Building
Official, whether a citation is also issued for the same violation, when the work is being
performed in a manner contrary to the Florida Building Code or is dangerous or unsafe. A
stop work order may be issued by the Building Official or his/her designee for work being
done within the town even when the work being suspended is not the subject of a town
building permit. A stop work order shall be issued in the manner described in the Florida
Building Code.
(c) The permit holder shall have a specified period of time, as determined by the Building
Official, (up to a maximum of thirty (30) days), to correct or remove the conditions that
resulted in the citation. Additional fees and inspections may be imposed on the permit holder
as a result of a citation being issued, even if the subject conditions are corrected. Should the
permit holder fail to correct or remove the conditions that motivated the citation, then the
issue shall be processed in the manner described in other sections of Town Code.
(d) Nothing herein shall preclude the authority of the town to immediately apply the procedures
contained in other sections of Town Code to correct nuisances and menaces to public health,
safety and welfare, nor shall any enforcement action by the Building Official preclude the
authority for the town to concurrently apply other corrective provisions of Town Code.
Sec. 14-64. Appeals.
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(a) Any decision or action by the Building Official may be appealed by the applicant or permit
holder to the Special Magistrate, as established by Chapter 2, Article IV, Division 2 of this
Code, within ten (10) days of the rendering of such decision or the taking of such action, as
applicable. Any such appeal shall be filed using a form and in a standard manner to be
prescribed by the Building Official and is subject to payment of a fee specified by resolution
of the Town Commission. Any appeal not timely filed using the prescribed form and in the
manner required, or for which the specified fee has not been paid, shall not be considered.
(b) Appeals must be founded on decisions and actions taken by the Building Official that are
within the Building Official’s discretion. The appellate procedures described in this section
are not intended to provide relief for requirements contained in the town’s Land
Development Code. Decisions, such as to deny a permit due to conflicts with zoning, flood
hazards, development restrictions imposed by deed, or moratoriums enacted by the Town
Commission, are not within the Building Official’s discretion and cannot be the basis for an
appeal.
(c) The tolling of time relative to the actions required of the appellant, as stated in any citation
that may have been issued by the Building Official and relative to the matter being appealed,
shall stop until a decision is rendered by the Special Magistrate, except that no action taken
by the town or required of the appellant under the authority of other provisions of Town
Code may be suspended by the filing of an appeal. A stop work order issued by the Building
Official may not be suspended as a result of an appeal being filed.
(d) Conduct of Hearings.
(1) The Special Magistrate will timely schedule and conduct a hearing related to a properly
and timely filed appeal of a decision or action of the Building Official. At least five (5)
days’ notice must be provided by the Town Clerk in writing to the parties involved. The
notice may be transmitted in any manner acceptable to the appellant, as they may indicate
on the notice of appeal.
(2) Appeals before the Special Magistrate shall be presented by the appellant or their legal
counsel. The appellant has the right to appear in person, to testify personally, to present
evidence relevant to the matter under appeal, to subpoena witnesses to testify at the
hearing, and to be represented by legal counsel of their own choosing at their own
expense.
(3) The Building Official or designee shall describe and explain the decision or action taken
and the reasons therefore, in addition to presenting the statutory and/or regulatory
foundation for the action or decision and describing the particular conditions of the
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related activity by the appellant that led to the action or decision by the Building Official.
The Building Official may be assisted by a Town attorney, who may present any or all of
the information required. The Town may present such evidence and call such witnesses
as it deems appropriate.
(4) Testimony before the Special Magistrate shall be under oath and shall be recorded. The
Town Clerk and Special Magistrate are authorized and empowered to administer oaths to
persons testifying at the hearing.
(5) Formal rules of evidence shall not apply, but fundamental due process shall be observed
and govern the proceedings. The provisions of §553.73(11)(b), Florida Statutes, and its
subsequent amendments, shall be applied by the Special Magistrate.
(6) At the conclusion of each hearing, the Special Magistrate shall issue findings of fact
based on the evidence presented during the hearing along with conclusions of law that
support an order affording proper relief. Such order shall be either a finding that the
action or decision of the Building Official was proper or that the action or decision was
not consistent with the facts and law and should be modified in a manner specified by the
Special Magistrate. The Special Magistrate has no authority to include any cost recovery
for the appellant in the order. Every decision of the Special Magistrate shall be final,
subject to such remedies provided in the appeal process of §553.73(11)(d), Florida
Statutes, as it may be subsequently amended.
(e) If an order issued by the Special Magistrate reverses or modifies an action or decision of the
Building Official, then the Building Official shall immediately take action in accordance with
such decision, subject to a timely filing of an appeal of the order by the town.
(f) If an order issued by the Special Magistrate affirms or modifies an action or decision of the
Building Official, then the appellant shall take immediate action to comply with such order.
If the appeal was related to a citation issued by the Building Official, and the citation was
found to have been valid under the terms of the order issued by the Special Magistrate, then
the tolling of time for removing the violation(s) stated in the citation shall restart at the time
where it was suspended by the appeal, subject to any revisions to the compliance date that
may be included in the Special Magistrate’s order. The original time for compliance in the
citation may be modified by the Special Magistrate’s order, which may specify a compliance
date.
(g) The hearing conducted by the Special Magistrate relative to a citation issued by the Building
Official constitutes a final order for all actions by the town, including those that may be
concurrently or subsequently pursued under other chapters of Town Code. The order may
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impose fines and specify other requirements consistent with provisions of Town Code. If the
violation fine so imposed by the order includes a portion that accrues each day of a
continuing violation, then the appellant shall be required to provide written notice of
compliance prior to the Town conducting any inspection necessary to confirm such
compliance. The Building Official has the authority and duty to ascertain when the terms of
the order have been met.
(h) A certified copy of any order issued by the Special Magistrate shall be recorded in the public
records of Orange County should the appellant fail to timely meet the terms of the order.
(i) The town may record a lien on the subject property as a means of seeking relief and
encouraging compliance with the Special Magistrate’s order. The owner of said property
upon which the lien has been placed shall reimburse the town for the cost of filing the lien
and any subsequent release of lien, plus an administrative fee of $10.00. If the order of the
Special Magistrate imposes a fine for violation of one or more provisions of the Town Code,
the lien filed on the subject property shall not be released until the Town Manager has
determined that the fine has been satisfied.
Secs. 14-52—14-76. Reserved.
DIVISION 3. STANDARD HOUSING CODE
Sec. 14-77. Assessment and lien.
(a) Notice of assessment. Prior to approving and recording a claim of special assessment lien
pursuant to subsection (b) of this section, the town shall, by hand or certified mail, return
receipt requested, deliver or send a notice of assessment of costs to the last known owner of
record of the subject benefited real property. If the assessment is not paid or arrangements
satisfactory to the town have not been made to pay such assessment within 30 days of the
date of the notice or within 30 days after hand delivery of the notice, then the claim of
special assessment lien may be approved and recorded.
(b) Approving and recording of claim of special assessment lien. After the town repairs or
demolishes a building or structure to eliminate a public nuisance, or unsafe or unfit structure
in accordance with the appropriate code and complies with the requirements of subsection
(a) of this section, the town is authorized to approve and record a claim of special
assessment lien in the official records of the county. The claim of special assessment lien is
subject to the following conditions and requirements:
(1) It shall be adopted by the town commission in the form of a resolution at a public
meeting.
(2) It shall state the amount of the assessment, and such amount shall include the
following:
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a.

The cost of repairing or demolishing the building or structure;

b.

The cost of delivering or mailing the notice of assessment pursuant to subsection
(a) of this section; and

c.

The cost of recording the claim of special assessment lien pursuant to subsection
(b) of this section;

(3) It shall contain a brief description of the repair or demolition services rendered;
(4) It shall state the date on which the repair or demolition service was rendered;
(5) It shall contain a legal description of the benefited real property upon which the repair
or demolition services were rendered; and
(6) It shall state the name and address of the last known owner of the subject real property.
(c) Claim of special assessment lien constitutes a special assessment lien. The claim of special
assessment lien, upon its recording, shall constitute a lien upon the property upon which the
repair, work, or demolition services were rendered.
(d) Satisfaction of special assessment lien. The special assessment lien shall be satisfied when
the amount due, including any statutory interest thereon, has been paid in full. The
satisfaction shall be signed by the town manager and attested to by the town clerk.
(e) Lien collection. The town may initiate legal proceedings to collect on or foreclose any
special assessment lien recorded pursuant to this section, and recover the costs of the suit
and a reasonable attorney's fee.
Sec. 14-78. Definitions.
The following words, terms and phrases, when used in this article, shall have the meanings
ascribed to them in this section, except where the context clearly indicates a different meaning:
Abandoned motor vehicle means a vehicle that is in an evident state of disrepair or
incapable of being moved under its own power and/or does not have a currently registered
license plate attached to the vehicle.
Accessory structure means a structure, the use of which is incidental to that of the main
building and which is attached or located on the same premises.
Alter or alteration means any change or modification in construction or occupancy.
Basement means that part of a building located partly or wholly underground.
Building means any structure built for the support, shelter or enclosure of persons, animals,
chattels or property of any kind, including, but not limited to, site built structures, mobile homes,
modular factory-built homes and modular factory-built structures; a combination of materials to
form a construction adapted to occasional, permanent or continuous occupancy for use for
public, institutional, residence, business or storage purposes.
Building code means the Florida Building Code and this chapter.
Cellar. See Basement.
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Code enforcement officer means the person designated by the town for the enforcement of
the minimum standards codes and enforcement of other Code provisions, or duly authorized
representative.
Department means the building department or code enforcement department (whichever is
applicable); in the absence of either officially designated departments, the term "department"
means the town.
Deterioration means the condition or appearance of a building or parts thereof,
characterized by holes, breaks, rot, crumbling, cracking, peeling, rusting or other evidence of
physical decay or neglect, excessive use or lack of maintenance.
Dwelling means any building which is wholly or partly used or intended to be used for
living or sleeping by human occupants whether or not such building is occupied or vacant.
Dwelling unit means any room or group of rooms located within a dwelling and forming a
single habitable unit for living, sleeping, cooking and/or eating, whether or not such unit is
occupied or vacant.
Exposed to public view means any premises, or any part thereof, or any building, or any part
thereof, which may be lawfully viewed by the public, or any member thereof, from a sidewalk,
street or alleyway or from any adjoining or neighboring premises.
Exterior of premises means those portions of a building which are exposed to public view
and the open space of any premises outside of any building erected thereon.
Extermination means the control and extermination of insects, rodents or other pests by
eliminating their harborage places; by removing or making inaccessible materials that may serve
as their food; by poisoning, spraying, fumigating or trapping; or by any other recognized and
legal pest elimination methods.
Family means one or more persons occupying a single dwelling unit, provided that, unless
the members are related by law, blood or marriage, no such family shall contain more than five
persons, but, further provided that domestic servants employed on the premises may be housed
on the premises without being counted as a separate or additional family.
Fire hazard means anything or any act which increases or may cause an increase of the
hazard or menace of fire to a greater degree than that customarily recognized as normal by
experts in preventing, suppressing or extinguishing of fire or which may obstruct, delay or hinder
or may become the cause of an obstruction, a delay, a hazard or a hindrance to the prevention,
suppression or extinguishment of fire.
Floor area means the sum of the gross horizontal areas of one or more floors of a building
measured from the exterior faces of exterior walls or from the centerline of the wall separating
two attached buildings.
Garbage means all kitchen and table food waste or animal or vegetative waste that is
attendant with or results from the storage, preparation, cooking or handling of food materials.
Habitable room means a space in a structure for living, sleeping, eating or cooking.
Bathrooms, toilet compartments, closets, halls, storage or utility spaces and similar areas are not
considered habitable space.
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Health officer means the director of the health department of the county or such person's
designee.
Infestation means the existence in large numbers of insects, rodents or other pests so as to
render the premises unpleasant, unsafe or unsanitary.
Major violation means a defect that exists on a property or structure that is immediately
dangerous to the health, safety or welfare of the occupants, passersby or persons in neighboring
areas; a defect that exists that seriously undermines that component or structural member which
renders that component or member unsafe to use or exist in its present condition.
Minor violation means a defect that exists on a property or structure that, in its present state
of disrepair, deterioration or absence does not constitute an immediate hazard.
Mixed occupancy means a building used for two or more occupancies classified in different
occupancy groups.
Mobile home means a movable or portable detached single-family dwelling designed for
and capable of being used for long-term occupancy, designed to be transported after fabrication
on its own permanent chassis and wheels and arriving at the site substantially complete.
Modular factory-built home means a modular unit residential building composed of one or
more dwelling units or habitable rooms or component parts thereof, which is either wholly
manufactured or in substantial part constructed in a central manufacturing facility.
Multiple dwelling means two or more dwelling units whose occupants are living
independently of each other and doing their own cooking in said building, and including flats and
apartments.
Nuisance or public nuisance means any one or combination of the following:
(1) Any public nuisance known at common law or in equity jurisprudence or as provided
by the statutes of the state or ordinances of the town.
(2) Any attractive nuisance which may prove detrimental to the health or safety of children
and others whether in a building, on the premises of a building or upon an unoccupied
lot. This includes, but is not limited to: abandoned wells, shafts, basements,
excavations, unused ice boxes, refrigerators, abandoned motor vehicles and any
structurally unsound fences or structures; lumber, trash, fences, debris or vegetation
such as poison ivy, oak or sumac, which may prove a hazard for inquisitive persons.
Abandoned buildings are attractive nuisances when they are unsecured or unsecurable
and when, by reason of abandonment or neglect, they contain unsound walls or
flooring, unsafe wiring, fire hazards or other unsafe conditions. Unsafe conditions may
include such neglect of security that opportunities for criminal activity persist to the
danger and detriment of the neighborhood.
(3) Physical or unsanitary conditions or conditions so lacking illumination or ventilation as
to be dangerous to human life or detrimental to health of persons on or near the
premises where the condition exists.
(4) Major or minor violations of the minimum standards codes which cumulatively impact
upon premises to the point whereby conditions endanger human life or substantially
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and detrimentally affect the safety or security of occupants, nearby occupants or
passersby.
(5) Whatever renders air, food or drink unwholesome or detrimental to the health of
human beings.
(6) Fire hazards.
(7) Anything constituting a nuisance and menace to public health, safety and welfare under
the provisions of section 30-21 et seq., and anything designated as a public nuisance
under the town code.
Operator means any person who has charge, care or control of premises or a part thereof,
whether with or without the knowledge or consent of the owner.
Owner means:
(1) The holder of the title in fee simple to real property and/or any person in whose name
the ad valorem tax bills for the real property are issued; and/or
(2) The holder of the title to a mobile home and/or any person in whose name the tax bill
for such mobile home is issued. In the case of a mobile home, all references to the
owner shall include the persons holding title, whether jointly or severally, to both the
mobile home and the land on which the mobile home is located, which persons shall be
jointly and severally liable under this article. It shall also mean any person who, alone
or jointly or severally with others:
a.

Shall have legal title to any building, structure, dwelling, dwelling unit or mobile
home, with or without accompanying actual possession thereof; or

b.

Shall have charge, care or control of any building, structure, dwelling, dwelling
unit or mobile home, as owner, executor, executrix, administrator, trustee,
guardian of the estate of the owner, mortgagee or vendee in possession or assignee
of rents, lessee or other person, firm or corporation in control of a building or
structure or their duly authorized agents. Any such person thus representing the
actual owner shall be bound to comply with the provisions of this article and the
rules and regulations adopted pursuant thereto to the same extent as if they were
the owner. It is their responsibility to notify the actual owner of the reported
infractions of these regulations pertaining to the real and/or personal property
which apply to the owner.

Person means an individual, corporation, governmental agency, business trust, estate, trust,
partnership, association, two or more persons having a joint or common interest or any other
legal entity.
Plumbing means all of the following supplies, facilities and equipment: gas pipes, gasburning equipment, water pipes, garbage disposal units, waste pipes, water closets, sinks,
installed dishwashers, lavatories, bathtubs, shower baths, installed clothes-washing machines,
catch basins, vents and any other similar supplied fixtures, together with all connections to water,
sewer or gas lines and water pipes and lines; sanitary drainage or storm drainage facilities, the
venting system and the public or private water supply systems, within or adjacent to any
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building, structure or conveyance; also the practice and materials used in the installation,
maintenance, extension or alteration of stormwater, liquid-waste or sewerage and water supply
systems of any premises to their connection with any point of public disposal or other acceptance
terminal.
Premises or property means a lot, plot or parcel of land, including the buildings or
structures thereon.
Public areas means an unoccupied open space adjoining a building and on the same
property that is maintained accessible to the public and free of encumbrances that might interfere
with its use by the public.
Public nuisance. See Nuisance.
Refuse means any combustible trash, paper, rags, pasteboard boxes, berry boxes, whole or
broken bottles and all other trash or discharged materials not containing vegetable or animal
matter tending to rapid decay or putrefaction.
Repair means the replacement of existing work with the same kind of material used in the
existing work, and not including additional work that would change the structural safety of the
building or that would affect or change required exit facilities, a vital element of an elevator,
plumbing, gas piping, wiring or heating installations or that would be in violation of a provision
of law or ordinance. The term "repair" shall not apply to any change of construction. Any work
that extends beyond the item(s) being replaced or repaired shall require a building permit.
Residential occupancy means a building in which sleeping accommodations are provided,
and all dormitories are classified as "residential occupancy." Such buildings include, among
others, the following: dwellings, multiple dwellings, lodginghouses and roominghouses.
Rooming unit means any room or group of rooms forming a single habitable unit used or
intended to be used for living and sleeping but not for cooking or eating purposes.
Roominghouse means a dwelling used or intended to be used for the furnishing of sleeping
accommodations for pay or other considerations to transient or permanent guests.
Rubbish means combustible and noncombustible waste materials, except household
garbage.
Sanitary sewer means any sanitary sewer owned, operated and maintained by any
governmental entity and available for public or private use for the disposal of sewage.
Sewage means water-carried wastes from buildings, structures, dwellings, residences,
business buildings, institutions, industrial establishments and other customers of a sanitary sewer
system.
Skirting means a barrier designed specifically to protect and hide from view the
undercarriage, piers and tie-down straps of mobile homes and manufactured housing or
buildings. Skirting may also be constructed of natural durable or pressure-treated wood. Natural
durable wood is redwood, cedars or black locust. Approved skirting shall be a skirting system
manufactured specifically for the purpose of installation on mobile homes and manufactured
housing or buildings' undercarriages. All skirting shall be installed according to the
manufacturer's specifications and/or applicable town codes.
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Solid waste means garbage, refuse, rubbish, yard trash, clean debris, white goods,
construction and demolition debris, special waste, ashes, sludge or other discarded material,
including solid, liquid, semisolid or contained gaseous material resulting from domestic,
industrial, commercial, agricultural or governmental operations.
Special Magistrate means the special magistrate appointed as set forth in Chapter 2 of this
code of ordinances.
Stairway means one or more flights of stairs, and the necessary landings and platforms
connecting them, to form a continuous and uninterrupted passage from one story to another in a
building or structure.
Story means that portion of a building included between the surface of any floor and the
surface of the next floor above it, or, if there is no floor above it, then the space between the floor
and the ceiling above it.
Structure means anything constructed or erected with a fixed location on the ground or
attached to something having a fixed location on the ground. Among other things, structures
include buildings, mobile homes, modular factory-built homes, modular factory-built structures,
walls, fences, billboards and poster panels.
Supplied means paid for, furnished or provided by or under control of the owner or operator.
Temporary structure means any structure to serve a use temporarily such as a field or sales
office or contractor's office for which a use permit may be granted.
Town means the Town of Oakland or its agent as designated by the code enforcement
officer charged with the responsibility of enforcing the provisions of the minimum standards
codes.
Ventilation means the process of supplying and removing air by natural or mechanical
means to or from any space.
Violator means any owner, operator or legally responsible person who owns, maintains or
utilizes a structure and/or owns, maintains or utilizes property in violation of this article or any
other provisions of this Code or the state building code, as applicable. Owners are ultimately
responsible for controlling conditions and uses on their structures and/or property and may not,
by contract or abandonment of the structure and/or property, avoid responsibility and liability as
an owner.
Washrooms means enclosed space containing one or more sinks, tubs, showers or basins
and which shall also include toilets, urinals or fixtures serving similar purposes.
Water closet compartment means enclosed space containing one or more toilets, which may
also contain one or more lavatories, urinals and other plumbing fixtures.
Weathering means deterioration, decay or damage caused by exposure to the elements.
Working order means to perform or operate as intended by the manufacturer.
Yard means an open space measured horizontally between a building and the adjoining lot
lines or street setback lines, where applicable, unoccupied and unobstructed by any portion of a
structure from the ground upward.
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Sec. 14-80. Applicability.
(a) Every building or structure used in whole or in part as a dwelling unit or as two or more
dwelling units, or as roominghouses or boardinghouses shall conform to the requirements of
the housing minimum standards code irrespective of the primary use of such building or
structure and irrespective of when such building or structure may have been constructed,
altered or repaired.
(b) The housing minimum standards code establishes minimum standards for occupancy and
does not replace or modify standards otherwise established for construction, replacement or
repair of buildings or structures, except such as contrary to and less stringent than the
provisions of the housing minimum standards code.
(c) No owner or operator shall let for occupancy by any person any premises, any dwelling,
dwelling unit, roominghouse, building or structure which contains major violations as
defined in the housing minimum standards code.
Sec. 14-81. Violations.
Procedures for violations of the housing minimum standards code shall be as provided
generally in article I of this chapter for violations rendering premises unfit for occupancy and/or
subject to demolition and are supplementary as provided in article IV of this chapter.
Sec. 14-82. Administration and inspections.
Administration of and inspections for the purposes of the housing minimum standards code
are as provided generally in article I of this chapter.
Sec. 14-83. Minimum standards for basic equipment and facilities.
No person shall occupy as owner-occupant or let or sublet to another for occupancy any
dwelling or dwelling unit designed or intended to be used for the purpose of living, sleeping,
cooking and/or eating therein nor shall any vacant dwelling building be permitted to exist which
does not comply with the following requirements:
(1) Sanitary facilities. Every dwelling unit shall contain not less than a kitchen sink,
lavatory, tub or shower and a water closet all in good working condition and properly
connected to an approved water and sewer or septic system. During occupancy, there
shall be provided a safe, adequate and constant supply of potable water. Every
plumbing fixture and water and waste pipe shall be properly installed and maintained
in good sanitary working condition, free from defects, leaks and obstructions.
(2) Location of sanitary facilities. All required plumbing fixtures shall be located within
the dwelling unit and be accessible to the occupants of the same. The water closet, tub
or shower and lavatory shall be located in a room affording privacy to the user, and
such room shall have a minimum floor space of 30 square feet with no dimension less
than four feet. Bathrooms shall be accessible from habitable rooms, hallways, corridors
or other protected or enclosed areas, not including kitchens or other food preparation
areas.
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(3) Hot and cold water supply. Every dwelling unit shall have connected to the kitchen
sink, lavatory and tub or shower an adequate supply of both cold and hot water. All
water shall be supplied through an approved distribution system connected to a potable
water supply.
(4) Water-heating facilities. Every dwelling unit shall have water-heating facilities which
are properly installed and maintained in a safe and good working condition and are
capable of heating water to such a temperature as to permit an adequate amount of
water to be drawn at every required kitchen sink, lavatory basin, bathtub or shower at a
temperature of not less than 120 degrees Fahrenheit (49 degrees Celsius). Such waterheating facilities shall be capable of meeting the requirements of this subsection when
the dwelling or dwelling unit heating facilities required under the provisions of the
housing minimum standards code are not in operation. Apartment houses may use a
centralized water-heating facility capable of heating an adequate amount of water as
required by the state building code.
(5) Heating facilities.
a.

Every dwelling unit shall have heating facilities which are properly installed, are
maintained in safe and good working conditions and are capable of safely and
adequately heating all habitable rooms and bathrooms in every dwelling unit
located therein to a temperature of at least 68 degrees Fahrenheit (20 degrees
Celsius) at a distance three feet above floor level, under average winter
conditions.

b.

Where a central heating system is not provided, each dwelling unit shall be
provided with facilities whereby heating appliances may be connected.

c.

Unvented fuel-burning heaters shall be prohibited except for gas heaters listed for
unvented use, and the total input rating of the unvented use and the total input
rating of the unvented heaters is less than 30 BTUs per hour per cubic feet of
room content. Unvented fuel-burning heaters shall be prohibited in bedrooms.

(6) Kitchen facilities.
a.

b.

Every dwelling unit shall contain a kitchen equipped with the following minimum
facilities:
1.

Food preparation surfaces impervious to water and free of defects which
could trap food or liquid.

2.

Shelving, cabinets or drawers for the storage of food and cooking and eating
utensils, all of which shall be maintained in good repair.

3.

A freestanding or permanently installed cook-stove. Portable electric cooking
equipment shall not fulfill this requirement. Portable cooking equipment
employing flame shall be prohibited.

4.

Mechanical refrigeration equipment for the storage of perishable foodstuffs.

Exception. Nothing herein shall preclude a written agreement between an owner
and tenant that the tenant will furnish mechanical refrigeration equipment and/or a
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cook-stove as required in this section. It shall be an affirmative defense available
to an owner charged with a violation of this section if such an agreement exists.
(7) Garbage disposal facilities. Every dwelling unit shall have adequate garbage disposal
facilities or garbage storage containers of a type and location approved by the town.
(8) Fire protection. A person shall not occupy as owner occupancy or let to another for
occupancy any building or structure which does not comply with the applicable
provisions of the fire prevention code of the applicable governing body.
(9) Smoke detector systems. Every dwelling unit shall be provided with an approved, listed
smoke detector, installed in accordance with the manufacturer's recommendations and
in accordance with NFPA #74. When activated, the detector shall provide an audible
alarm. The detector shall be tested in accordance with and meet the requirements of UL
217, single and multiple station smoke detectors.
Sec. 14-84. Minimum requirements for ventilation.
(a) Ventilation.
(1) Every habitable room shall have at least one screened window or skylight which can be
easily opened or such other device as will adequately ventilate the room. The total of
openable window area in every habitable room shall be equal to at least 45 percent of
the minimum window area size or minimum skylight-type window size, as required, or
shall have other approved equivalent ventilation.
(2) Year-round mechanically ventilating conditioned air systems may be substituted for
windows, as required herein, in rooms other than rooms used for sleeping purposes.
Window-type air-conditioning units are not included in this exception.
(b) Bathroom. Every bathroom shall comply with the light and ventilation requirements for
habitable rooms. No window or skylight shall be required in adequately ventilated
bathrooms equipped with an approved ventilating system.
Sec. 14-85. Minimum requirements for electric lights and outlets.
(a) Where there is electric service available to the building structure, every habitable room or
space shall contain at least two separate and remote receptacle outlets (receptacles rendered
inaccessible by appliances fastened in place or by appliances occupying dedicated space
shall not be considered as these required outlets), and a wall or ceiling lighting outlet
controlled by a wall switch shall be provided. Every hall, water closet compartment,
bathroom, laundry room or furnace room shall contain at least one ceiling-mounted or wallmounted lighting fixture. In addition to the lighting fixture in every bathroom and laundry
room, there shall be provided at least one receptacle outlet. Any new bathroom receptacle
outlet shall have ground-fault circuit interrupter protection.
(b) Every common hall and inside stairway in every building, other than one-family dwellings,
shall be adequately lighted at all times with an illumination of at least one footcandle
intensity at the floor in the darkest portion of the normally traveled stairs and passageways.
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Sec. 14-86. Minimum requirements for electrical systems.
Every electrical outlet and fixture, all wiring and equipment shall be installed, maintained
and connected to a source of electric power in accordance with the provisions of the state
building code.
Sec. 14-87. General requirements for exterior and interior of structures.
(a) Foundation. The building foundation system shall be maintained in a safe manner and
capable of supporting the load which normal use may cause to be placed thereon.
(b) Skirting. Existing skirting shall be maintained free from broken or missing sections, pieces
or cross members. Skirting shall be securely attached and sized from the ground to the
lower outside perimeter of the structure. All mobile homes moved into the town shall have
the undercarriage, piers and tie-down straps protected and hid from view by approved
skirting. Existing mobile homes shall have approved skirting installed no later than six
months after the adoption of the ordinance from which this division is derived.
(c) Replacement skirting. Replacement or new skirting shall be approved skirting and shall be
constructed of materials intended for exterior use and properly sized and mounted to prevent
free access to the crawl space of the structure. A crawl space access grille or door and
ventilation grilles shall be sized according to local code requirements. All approved skirting
shall be installed according to the manufacturer’s specifications and/or applicable
provisions of the state building code.
(d) Exterior walls. Every exterior wall shall be free of holes, breaks, loose or rotting boards or
timbers and any other conditions which might admit rain or dampness to the interior
portions of the walls or to the occupied spaces of the building. All siding material shall be
kept in repair.
(e) Roofs.
(1) Roofs shall be structurally sound and maintained in a safe manner and have no defects
which might admit rain or cause dampness in the walls or interior portion of the
building.
(2) All portions, additions or sections of a roof, including, but not limited to, fascia, eaves,
soffit, sheathing, rafter tails, barge rafter, vent screening, gutters, downspouts, roof
jacks and lead or metal flashing, shall be complete with all trim strips, moldings,
brackets, braces and supports in accordance with common building practices. No item
shall display signs of deterioration, abuse or improper installation that could be
construed to affect the purpose of that item or cause damage to the immediate area or
roof structure that could allow dampness or admit rain to the interior of that building.
(f) Means of egress. Every dwelling unit shall have safe, unobstructed means of egress with a
minimum ceiling height of seven feet leading to a safe and open space at ground level.
Stairs shall have a minimum head room of six feet, eight inches.
(g) Stairs, porches and appurtenances. Every inside and outside stair or porch and any
appurtenance thereto shall be safe to use and capable of supporting the load that normal use
may cause to be placed thereon and shall be kept in sound condition and good repair.
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(h) Windows. Every window shall be substantially weathertight, watertight and rodentproof and
shall be kept in sound working condition and good repair.
(i)

Windows to be glazed. Every window sash shall be fully supplied with glass windowpanes
or an approved substitute which are without open cracks or holes.

(j)

Window sash. Window sashes shall be properly fitted and weathertight within the window
frame.

(k) Windows to be openable. Every window required for light and ventilation for habitable
rooms shall be capable of being opened and secured in position by window hardware.
(l)

Exterior doors.
(1) Every exterior door, basement or cellar door and hatchway shall be substantially
weathertight, watertight and rodentproof and shall be kept in sound working condition
and good repair.
(2) Every exterior door shall be provided with properly installed hardware that is
maintained to ensure reasonable ease of operation to open, close and secure in an open
or closed position as intended by the manufacturer of the door and the attached
hardware.

(m) Exterior door frames.
(1) Exterior door frames shall be properly maintained and shall be affixed with weather
stripping and thresholds as required to be substantially weathertight, watertight and
rodent and insect restrictive when the door is in a closed position.
(2) Exterior doorjambs, stops, headers and moldings shall be securely attached to the
structure and maintained in good condition without splitting or deterioration that would
minimize the strength and security of the door in a closed position.
(n) Screens. Dwelling units which do not have a functioning central air-conditioning system
shall have screens on all exterior openable windows and doors used or required for
ventilation. Screens on windows and doors shall be stretched and fitted and maintained
without open rips or tears. Screens on porches, balconies or other appurtenances shall be
maintained in good repair. Screen enclosures, such as those of swimming pools, shall be
maintained in good repair.
(o) Protective treatment. All exterior wood surfaces, other than decay-resistant woods, shall be
protected from the elements and decay by painting or other protective covering or treatment.
All siding shall be weather-resistant and watertight. All masonry joints shall be sufficiently
maintained to ensure water- and air-tightness.
(p) Accessory structures. Garages, storage buildings and all other accessory structures shall be
maintained and kept in good repair and sound structural condition.
(q) Interior floors, walls and ceilings.
(1) Every floor, interior wall and ceiling shall be substantially rodentproof, shall be kept in
sound condition and good repair and shall be safe to use and capable of supporting the
load which normal use may cause to be placed thereon.
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(2) Every toilet, bathroom and kitchen floor surface shall be constructed and maintained so
as to be substantially impervious to water and so as to permit such floor to be easily
kept in a clean and sanitary condition.
(r) Structural supports. Every structural element of the dwelling shall be maintained
structurally sound and show no evidence of deterioration which would render it incapable of
carrying normal loads.
(s) Protective railings for interior and exterior stairs. Interior and exterior stairs and stairwells
more than four risers high shall have handrails located in accordance with the requirements
of the state building code. Handrails or protective railings shall be capable of bearing
normally imposed loads and be maintained in good condition.
(t)

Interior doors. Every existing interior door shall fit reasonably well within its frame and
shall be capable of being opened and closed by being properly and securely attached to
jambs, headers or tracks as intended by the manufacturer of the attachment hardware.

(u) Interior door hardware. Every interior door shall be provided with proper hardware,
securely attached and maintained in good condition. Hasp lock assemblies are not permitted
on the exterior side of the door of habitable rooms.
(v) Bathroom doors. Privacy of bathrooms shall be afforded by doors complete with privacy
hardware intended by the manufacturer for that purpose.
(w) Minimum dwelling space requirements.
(1) Required space in dwelling unit. Every dwelling unit shall contain at least 150 square
feet of floor space for the first occupant thereof and at least 100 additional square feet
of floor area per additional occupant. The floor area shall be calculated on the basis of
the total area of all habitable rooms.
(2) Required space in sleeping rooms. In every dwelling unit, every room occupied for
sleeping purposes by one occupant shall contain at least 70 square feet of floor space,
and every room occupied for sleeping purposes by more than one occupant shall
contain at least 50 square feet of floor space for each occupant thereof.
(3) Minimum ceiling height.
a.

Habitable (space) rooms other than kitchen, storage rooms and laundry rooms
shall have a ceiling height of not less than seven feet, six inches. Hallways,
corridors, bathrooms, water closet rooms and kitchens shall have a ceiling height
of not less than seven feet measured to the lowest projection from the ceiling.

b.

If any room in a building has a sloping ceiling, the prescribed ceiling height for
the room is required in only one-half of the room area. No portion of the room
measuring less than five feet from the finished floor to the finished ceiling shall be
included in any computation of the minimum room area.

(4) Required dimension. No habitable room other than a kitchen shall be less than seven
feet in any horizontal dimension.
(x) Occupancy of dwelling unit below grade. No basement or cellar space shall be used as a
habitable room or dwelling unit unless:
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(1) The floor and walls are impervious to leakage of underground and surface runoff water
and are insulated against dampness;
(2) The total window area in each room is equal to at least the minimum window area size
as required in this housing minimum standards code;
(3) Such required minimum window area is located entirely above the grade of the ground
adjoining such window area; and
(4) The total of openable window area in each room is equal to at least the minimum, as
required in this housing minimum standards code, except where there is supplied some
other device affording adequate ventilation.
Sec. 14-88. Sanitation requirements.
(a) Sanitation. Every owner of a multiple dwelling shall be responsible for maintaining in a
clean and sanitary condition the shared or common areas of the dwelling and premises
thereof.
(b) Cleanliness. Every owner is responsible to require every occupant of a dwelling unit to keep
in a clean and sanitary condition that part of the dwelling, dwelling unit and premises
thereof which the tenant occupies or which is provided for his particular use.
(c) Garbage disposal. Every owner is responsible to require every occupant of a dwelling or
dwelling unit to dispose of all garbage and any other organic waste which might provide
food for rodents and all rubbish in a clean and sanitary manner by placing it in the garbage
disposal facilities or garbage or rubbish storage containers.
(d) Care of premises. It shall be unlawful for the owner or occupant of a residential building,
structure or property to utilize the premises of such residential property for the open storage
of any abandoned motor vehicle, ice box, refrigerator, stove, glass, building material,
building rubbish or similar items. It shall be the duty and responsibility of every such owner
and occupant to keep the premises of such residential property clean and to remove from the
premises all such abandoned items as listed above, including, but not limited to, weeds,
dead trees, trash, garbage, etc., upon notice pursuant to this division.
(e) Extermination. Every occupant of a single dwelling and every owner of a building or
structure containing two or more dwelling units shall be responsible for the extermination of
any insects, rodents or other pests within the building or premises. Exception:
Extermination of wood-destroying organisms shall, in all cases, be the sole responsibility of
the building owner.
(f) Use and operation of supplied plumbing fixtures. Every owner and occupant of a dwelling
unit shall keep all plumbing fixtures therein in a clean and sanitary condition and shall be
responsible for the exercise of reasonable care in the proper use and operation thereof.
Sec. 14-89. Roominghouses.
(a) Compliance exceptions. No person shall operate a roominghouse or shall occupy or let to
another for occupancy any rooming unit in any roominghouse, except in compliance with
the provisions of this division.
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(b) License required. No person shall operate a roominghouse without any required state and
local licenses, and business tax receipt issued by the town.
(c) Sanitary facilities. At least one toilet, wash basin and bathtub or shower, properly connected
to a water and sewer or septic system in good working condition, shall be supplied for each
15 guests or major portion thereof, including separate facilities for each sex.
(d) Water heater required. Every lavatory basin and bathtub or shower shall be supplied with
hot water at all times.
(e) Required living space. Every roominghouse shall contain at least 150 square feet of floor
space for the first occupant thereof and at least 100 additional square feet of floor area per
additional occupant. The floor area shall be calculated on the basis of the total area of all
habitable rooms.
(f) Minimum floor area for sleeping purposes. Every room occupied for sleeping purposes by
one person shall contain at least 70 square feet of floor space, and every room occupied for
sleeping purposes by more than one person shall contain at least 50 square feet of floor
space for each occupant thereof.
(g) Exit requirement. Every rooming unit shall have safe, unobstructed means of egress leading
to safe and open space at ground level, as required by the laws of the governed area or of
the state.
(h) Sanitary conditions. The owner and operator of every roominghouse shall be responsible for
the sanitary maintenance of all walls, floors and ceilings and for maintenance of a sanitary
condition in every other part of the roominghouse, and each shall be further responsible for
the sanitary maintenance of the entire premises where the entire structure or building is
leased or occupied by the operator.
Sec. 14-90. Occupant responsibility.
Nothing in this division shall be interpreted or construed to relieve any occupant of a
dwelling unit from any obligation placed or required by federal or state law or town ordinance.
Sec. 14-91. Landowner responsibility for mobile homes.
With respect to mobile homes, the owner of the mobile home and the owner of the
underlying land on which such mobile home is located shall be jointly and severally responsible
and liable for compliance of such mobile home with the housing minimum standards code.
Secs. 14-92—14-110. Reserved.
DIVISION 4. RENTAL HOUSING CODE
Sec. 14-111. Definitions.
The following words, terms and phrases, when used in this division, shall have the
meanings ascribed to them in this section, except where the context clearly indicates a different
meaning:
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Building official means the person who is charged with the duty and responsibility of
helping to administer and enforce the Florida building code and international building
maintenance code, or his duly authorized representative.
Code enforcement officer means the person who is charged with the duty and responsibility
of administering and enforcing the international building maintenance code, or his duly
authorized representative.
Department means the building department or code enforcement department (whichever is
applicable); in the absence of either officially designated departments, the term "department"
means the town.
Sec. 14-112. Rental dwellings.
(a) Business tax receipt required. It shall be unlawful for any owner of residential property to
rent or lease, or offer to rent or lease therein any dwelling or dwelling unit, whether singlefamily, duplex, multifamily, boardinghouse or more than one room, unless a current
business tax receipt has been issued by the town. The holder of a business tax receipt is
sometimes referred to herein as a holder.
(c) Business tax receipt fee. A rental housing business tax receipt, in an amount as set by
resolution, shall be charged for each rental dwelling unit irrespective of the number of rental
dwelling units under single ownership and irrespective of the number of business tax
receipts held by a particular holder.
(d) Business tax receipt application. The owner of record of each dwelling unit which is rented,
or offered for rent, shall make written application to the town clerk for a rental housing
business tax receipt to engage in the business of renting residential property, setting forth
the address, classification (whether single-family, duplex, multifamily, boardinghouse or
more than one room). An agent of one or more owners may apply for multiple business tax
receipts, upon written and notarized authorization from each owner represented.
(f) Responsibility of property owner; disclaimer. The property owner shall be solely
responsible for the safety and condition of the property and dwelling.
Secs. 14-113—14-137 14-179. Reserved.
ARTICLE III. PERMITS
Sec. 14-138. Required.
(a) Building permits. A permit must be obtained for all construction, erection, placing, adding
to, removing, reproofing, or making any substantial changes to any building, structure, or
pool within the town.
(b) Grading and clearing. A permit must be obtained for all grading, filling, excavation,
storage, or disposal of soil and earth materials; or any other land disturbing or land filling
activity within the town. This article does not apply to:
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(1) Disturbed land area of less than 100 square feet outside of conservation easements,
littoral zones, or other protected areas;
(2) Storage of soil and earth materials of ten cubic yards or less;
(3) Cemetery graves;
(4) Refuse disposal sites controlled by other regulations;
(5) Normal agricultural crop management practices;
(6) Normal gardening and landscaping activities where the drainage of the property is not
affected;
(7) Excavation within the public right-of-way related to normal road or trail construction
or maintenance; or utility installation or maintenance, as authorized by the town; and
(8) Emergencies posing an immediate threat to life or property; or substantial fire or flood
hazards.
(c) Clearing and tree removal permit. A permit must be obtained (clearing and tree removal
permit), for clearance of vegetation within conservation easements, littoral zones, or other
protected areas; or for removal of protected trees.
Sec. 14-139. Draft required; approval by town.
Any person desiring to make any construction, alteration, repair or improvement referred to
in section 14-138 shall submit a draft of plans for making the same to the town manager or his
designee. If such plans are approved, a building permit shall be issued to the applicant upon
payment of the charge provided by ordinance for such building permits. In review of said plans,
the town may prohibit or restrict certain types of construction when it is the determination of the
town engineer that said construction would be detrimental to the health, safety, or welfare of the
residents of the town.
Sec. 14-140. Expiration.
Permits issued under this article shall be for no longer than 12 months and may be renewed
for just cause.
Sec. 14-141. Limitation as to starting of work.
Upon the issuance of any building permit, work on the construction authorized under such
permit shall commence within 90 days from the issuance of the permit and shall continue until
such work is completed. Ordinary and usual work stoppages and stoppages over which the
permittee has no control, and usual and customary delays in construction shall be permissible,
provided that if work under the permit has not begun within 90 days from its issuance or if the
work described in any permit has not been substantially completed within one year from the date
of its issuance, or if the work having been commenced shall not be continued until concluded,
stoppages and delays as set forth herein excluded, such permit shall expire and be of no further
force and effect.
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Sec. 14-142. Fees.
Permit fees and other related fees shall be as set by resolution.
Sec. 14-143. Moving.
There shall be a charge, in an amount as set by resolution, plus a requirement of posting a
bond, in an amount as set by resolution, for any moving of structures within the town limits.
Sec. 14-144. Demolition.
There shall be a charge, in an amount as set by resolution, for a permit to demolish any
structure within the town limits.
Sec. 14-145. Commercial tents.
(a) Commercial tent requirements are as follows:
(1) Site plan.
(2) Permission letter from the property owner.
(3) Letter stating that the owner will provide a restroom facility or receipt from a port-o-let
company.
(4) Flame spread certificate.
(5) Commercial tents may not be erected on the same parcel of land for more than seven
days in any 30-day period, except as provided below.
(6) Seasonal commercial tent permits may be granted for a period of greater than seven
days, with approval of the town commission.
(b) The permit fee shall be set by resolution.
Sec. 14-146. Commercial construction trailers.
(a) Commercial construction trailer requirements are as follows:
(1) Two site plans.
(2) Two floor plans.
(3) Legal description.
(b) The permit fee shall be set by resolution.
Sec. 14-147. Grading.
(a) There shall be no charge for grading, filling, excavation, storage, or disposal of soil and
earth materials or any other land disturbing or land filling activity within the town, when
such activity occurs in conjunction with a project authorized by a building permit.
(b) There shall be charges, as set by resolution, for residential sites and for commercial,
industrial and other non-residential sites; plus any applicable charges accrued in reviewing
the application, for grading, filling, excavation, storage, or disposal of soil and earth
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materials; or any other land disturbing or land filling activity within the town, when such
activity does not occur in conjunction with a project authorized by a building permit.
Sec. 14-148. Penalty.
For failing to obtain a permit as required in this article, the charges as set forth in this
article, and as set by resolution, shall be doubled.
Sec. 14-149. Construction/building restrictions during weekdays and weekends
Applicability. These provisions apply to all activities related to town-issued building
permits. Construction activity that does not require a building permit shall comply with chapter
30, article III, the town's noise regulations.
Applicable locations. These provisions apply to construction in residential areas and other
areas that are within 500 feet of single-family residential uses.
Permitted construction hours. Construction is permitted during the following hours and
days:
• Weekdays between 7:00 a.m.—8:00 p.m.
• Saturdays between 9:00 a.m.—8:00 p.m.
Restricted construction. Construction is not permitted during all hours on the following
days:
• Sundays
• Legal and national holidays
Exceptions. The town manager may authorize any necessary construction activities to occur
earlier and/or later than as otherwise provided in these regulations based upon a finding that 1)
there are no reasonable alternatives, and 2) there are no prior code violations or fines and no
noise violations against the property owner, contractor, or the construction site, and 3) there is a
significant community need, public purpose or benefit to the work. Such work authorized by the
town manager may be conditioned upon reasonable restrictions and reasonable notice to the
surrounding neighborhood.
Secs. 14-150—14-179. Reserved.
ARTICLE III. FIRE PREVENTION
Sec. 14-65. Authority; purpose; and applicability.
As the local enforcement agency for the Florida Building Code and its ancillary codes,
including the Florida Fire Prevention Code, the town is authorized to enact a local ordinance for
fire prevention and suppression. The purpose of this article is fulfill the town’s responsibilities
for enforcing the Florida Fire Prevention Code with regard to permitting and inspection to ensure
compliance with that code. This article shall apply to, and be in full force and effect within, the
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corporate limits of the town, as they may be subsequently amended by annexations and deannexations.
Sec. 14-67. Administration; delegation.
The town has an interlocal agreement with the Orange County Board of County
Commissioners for the Orange County Fire and Rescue Department (OCFRD) to provide fire
prevention and suppression services to the town. As required by that interlocal agreement, the
town hereby adopts the following provisions:
(a) Whenever a provision appears requiring the Fire Chief, the Fire Department, the Fire
Marshall, Fire Inspectors, or some other officer or employee to do some act or perform some
duty, it is to be construed to authorize the OCFRD Fire Marshall or other authorized OCFRD
officer to designate, delegate, and authorize professional level subordinates to perform the
required act or duty unless the terms of the provision or section specify otherwise.
(b) The town endorses Orange County’s amendments to the Florida Fire Prevention Code.
(c) The town may utilize Orange County Fire Inspectors to enforce the Orange County Fire
Prevention Code by performing plan review and construction inspection services associated
with town’s building permitting process. Should it choose to do so, the town adopts the
Orange County permitting process for matters related to enforcing the Orange County Fire
Prevention Code for plan review, permit approval, and construction inspections. In such a
case, all permit applicants within the town’s corporate limits shall apply directly to Orange
County and utilize the permitting process and pay the permitting fees applicable to the
unincorporated areas of Orange County. Orange County shall retain all such fees and provide
the services they fund.
(d) The town shall use Orange County Fire Inspectors to enforce the Orange County Fire
Prevention Code by performing plan review of all subdivision plans, except lot splits, for
developments in the town.
Sec. 14-68. Warranty and liability.
The inspection or permitting of any building, system, or plan by the town, under the
requirements of this article and the Orange County Fire Prevention Code, shall not be construed
in any court as a warranty of the physical condition of such building, system, or plan or their
adequacy. Neither the town nor any employee of the town or OCFRD shall be liable in tort for
damages for any defect or hazardous or illegal condition or inadequacy in such building, system,
or plan, nor for any failure of any component of such, which may occur subsequent to such
inspection or permitting, unless the employee is found to have acted in bad faith or with
malicious purpose in a manner exhibiting wanton and willful disregard for safety, health, and
welfare of the public.
Sec. 14-69. Construal of permit; validity; effect.
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The issuance or granting of a permit or approval of plans and specifications shall not be
deemed or construed to be a permit for or an approval of any violation of any of the provisions of
this article or the Florida Fire Prevention Code. No permit presuming to give authority to violate
or cancel the provisions of this article shall be valid, except so far as the work or use which it
authorizes is lawful. The issuance of a permit upon plans and specifications shall not prevent the
Fire Department from thereafter requiring the correction of errors in such plans and
specifications nor from prohibiting the starting or continuance of work thereunder when in
violation of this article or of any other provisions of this article or of the Florida Fire Prevention
Code.
Sec. 14-70. Enforcement; penalties.
The town appoints the Orange County Fire Inspectors as the town’s Fire Prevention Code
Inspectors, who shall have the authority to enforce compliance with the Orange County Fire
Prevention Code (i.e., the Florida Fire Prevention Code with local amendments, if any).
Enforcement activities include inspecting buildings other than single-family residential structures
and issuing notices of violations and other appropriate warnings to those who are in violation of
the Orange County Fire Prevention Code. When violations of the Orange County Fire Prevention
Code have been alleged by an Orange County Fire Inspector within the corporate limits of the
town, such violations shall be adjudicated by the Orange County Code Enforcement Special
Magistrate, who may issue binding orders and impose liens against properties within the town
for such violations. The appeal of any such order shall be heard by the Orange County Fire and
Life Safety Code Board of Adjustment and Appeals.
Sec. 14-71. Plan review; permits; inspections; fees.
(a) An Orange County Fire Inspector or a duly qualified persons under the direct supervision of
the Building Official, depending on the town’s choice under the terms of the interlocal
agreement with Orange County, shall perform a review of pertinent building plans and
specifications submitted as part of a building permit application in order to determine
whether such plans and specifications comply with the Orange County Fire Prevention Code,
as it exists at the time of application.
(b) Separate permits shall be required for fire protection systems.
(c) If the town chooses not to utilize Orange County for plan review, permitting, and inspection
related to enforcing the Orange County Fire Protection Code, the Town Commission may
adopt by resolution a schedule of plan review fees to be paid by building permit applicants to
reimburse the town for the cost of conducting plan reviews. If any such fee is based on the
value of construction, that basis shall be as established by the Building Official in a manner
consistent with the Florida Building Code. Such plan review fees shall be collected by the
town as part of its standard permitting process.
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(d) Fee exceptions.
(1) Plan review fees shall not be levied for building permits when no construction plans or
drawings are required as part of the application process.
(2) There shall be no additional charge for an initial inspection conducted by the Fire
Department beyond the fee imposed for plan review.
(e) If, upon initial inspection, the Fire Inspector, Building Official, or their designee shall find
work not be in compliance with the Orange County Fire Prevention Code, the person doing
said work shall promptly do everything necessary to bring said work into compliance with
the requirements of the Orange County Fire Prevention Code. The Fire Inspector or Building
Official, as applicable, shall then, upon notification by the permit holder and payment of any
required re-inspection fee, again review said work to check for compliance. Any fire
prevention code enforcement fee schedule adopted by a resolution of the Town Commission
may impose a higher fee for the second and subsequent re-inspections.
Sec. 14-72. Secured access systems required.
All commercial buildings protected with an approved sprinkler system or fire alarm
system, or as determine by the authority having jurisdiction, shall be equipped with an exterior
key box, approved by the Fire Department, to allow for access by responder emergency
personnel after normal operating hours.
Secs. 14-73 – 14-179. Reserved.
ARTICLE IV. IMPACT FEES
Sec. 14-180. Definitions.
The following words, terms and phrases, when used in this article, shall have the meanings
ascribed to them in this section, except where the context clearly indicates a different meaning:
Capital costs includes planning, engineering, acquisition and construction costs of capital
improvements, including debt service costs on bonded facilities, but does not include routine
maintenance costs or operational costs.
Capital improvements includes land acquisition, site development, equipment, or other
facilities used to provide parks and recreation facilities, police protection, fire protection, water
and wastewater treatment facilities.
New development means any construction that creates one or more units, as provided in the
schedule herein of land use. The term "new development" excludes an addition to any existing
unit if no net new units are created.
Person includes an individual, a corporation, a partnership, an incorporated association, or
any other similar entity, and shall include all public entities.
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Road maintenance includes grading, clay, etc., on all roads.
Town manager includes the town manager or his designee to carry out the administration of
the town's business.
Sec. 14-181. Purpose.
This article is adopted for the purpose of promoting the health, safety, and general welfare
of the residents of the town by:
(1) Requiring new development to pay its proportionate fair share of the capital costs
necessary to accommodate new development impacts on parks and recreation, police,
fire, administration, water, wastewater treatment, and roads and transportation
facilities.
(2) Implementing the comprehensive plan to help ensure that adequate parks and
recreation facilities, police protection, fire protection, administration, water and
wastewater treatment facilities and roads and transportation facilities, are available in a
timely and well-planned manner.
Sec. 14-182. Impact fee required.
Each person who shall apply for a building permit shall pay impact fees in the manner and
in the amount set forth in this article. Such fees shall be collected and used by the town only in
such manner as set forth in this article.
Sec. 14-183. Impact fee schedule.
(a) All impact fees shall be used to offset future costs to the town charged to the specific fund
stated in the impact fee schedule in connection with new facilities, personnel, emergency
repairs, extending or oversizing, separating or constructing new additions to physical plant
that reasonably are necessitated by the new residential or commercial construction.
(b) The amount of the impact fee will be determined by the following schedule: be
Residential General Construction (per unit)
Administrative facilities $381.00.
Police protection:
Single-family $484.00.
Multi-family $362.00.
Fire protection $100.00.
Water facilities, per unit, for potable water (consisting of $428.00 per unit of supply and
treatment facilities and $509.00 for transmission, storage, and other related facilities) $937.00.
Wastewater facilities, per dwelling unit, for town wastewater transmission and pumping facilities
plus the applicable City of Clermont wastewater impact fee pursuant to the interlocal agreement
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between the City of Clermont and the town for provision of wastewater services dated October
22, 2013 (interlocal agreement) or any subsequent amendments $990.00.
Parks and Recreation $507.00.
Roads and transportation:
Single-family $1,522.00.
Multifamily $1,369.00.
Non-Residential Construction
Administrative facilities, per square foot $0.15.
Police protection:
Land Use
Automobile care center
Bowling alley
Business park
Car wash and detailing
Church
Day care center
Drive-in bank
All educational
Fast food
restaurant
General light
industrial
High-turnover
restaurant
Hospital
Hotel/motel
Manufacturing
Medical office/clinic (all)
Mini warehouse
Movie theater without
matinee
New car sales
Nursing home
Office 100,000 square feet or
less
Office greater than 100,000
square feet
Pharmacy/drugstore

Unit
1,000 square feet
1,000 square feet
1,000 square feet
Stall
1,000 square feet
1,000 square feet
1,000 square feet
1,000 feet2
1,000 square feet

Fee per Unit
$513.00
$722.00
$263.00
$713.00
$142.00
$304.00
$1,925.00
$6,028.00
$2,827.00

1,000 square feet

$182.00

1,000 square feet

$2,134.00

1,000 square feet
Room
1,000 square feet
1,000 square feet
1,000 square feet
Screen

$220.00
$232.00
$147.00
$504.00
$66.00
$1,183.00

1,000 square feet
1,000 square feet
1,000 square feet

$400.00
$194.00
$292.00

1,000 square feet

$284.00

1,000 square feet

$1,177.00
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Quality restaurant
Quick lube center
Racquet/fitness/health club
Retail 199,999 gross square
feet or less
Retail 200,000 gross square
feet or greater
Service station
Warehousing

1,000 square feet
Bay
1,000 square feet
1,000 square feet

$2,154.00
$513.00
$307.00
$806.00

1,000 square feet

$684.00

Pump
1,000 square feet

$710.00
$104.00

Fire protection:
For first 1,000 square feet $110.00.
All over 1,000 square feet, per square foot $0.097.
Roads and transportation:
Land Use
Commercial
Hotel/Motel
Drive-In Bank
New Car Sales
Pharmacy / Drugstore
Automobile Care Center
Service Station
Quick Lube Center
Car Wash and Detailing
Recreational
Movie Theater without
Matinee
Racquet/Fitness/Health Club
Bowling Alley
Institutional
All Educational
Church
Hospital
Nursing Home
Day Care Center
Office
Office 100,000 ft2 or less
Office greater than 100,000
ft2

Impact Unit

Calculated Fee

Room
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2
Pump
Bay
Stall

$1,836
$32,067
$9,124
$19,350
$5,727
$16,961
$5,727
$25,372

screen

$30,053

1,000 ft2
1,000 ft2

$5,769
$13,123

Student
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$6,028
$3,985
$3,978
$965
$23,975

1,000 ft2
1,000 ft2

$5,369
$4,576
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Medical Office/Clinic (all)
Business Park
Retail, Gross Square Feet
Retail 199,999 gsf or less
Retail 200,000 gsf or greater
Quality Restaurant
High-Turnover Restaurant
Fast Food Restaurant
Industrial
General Light Industrial
Manufacturing
Warehousing
Mini-Warehouse

1,000 ft2
1,000 ft2

$13,519
$4,576

1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$13,053
$12,984
$30,689
$36,218
$129,666

1,000 ft2
1,000 ft2
1,000 ft2
1,000 ft2

$2,805
$1,537
$1,432
$865

ERUs

Impact Fee

1.00

$1,946.00

1.00
2.50
5.00
8.00
15.00
25.00
50.00
80.00

$1,946.00
$4,865.00
$9,730.00
$15,568.00
$29,190.00
$48,650.00
$97,300.00
$155,680.00

Water facilities:

Meter Size
Single Family Residential
Per dwelling unit
All Other Classes
⅝-inch or ¾-inch meter
1-inch meter
1½-inch meter
2-inch meter
3-inch meter
4-inch meter
6-inch meter
8-inch meter

Fees for commercial, multi-family and all other customer classes, except single family
residential, apply to each potable water and irrigation water meter.
Wastewater facilities, per equivalent residential unit (ERU), for town facilities (plus the
applicable City of Clermont wastewater impact fee) $990.00.
A schedule of equivalent residential unit factors for purposes of calculating wastewater impact
fees for non-residential development shall be maintained by the town and shall be based on the
current City of Clermont wastewater impact fee ERU methodology.
Sec. 14-184. Administrative fee.
An administrative fee as set by resolution of the town commission Town Commission shall
be charged to defray and offset the costs of processing the application for building permit,
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dispersing impact fees to proper accounts and governing agencies, in connection with
construction of new homes or businesses within the town.
Sec. 14-185. Restrictions on use.
All impact fees shall be used to offset future costs to the town charged to the specific fund
stated in the impact fee schedule in connection with new facilities, personnel, emergency repairs,
extending or oversizing, separating or constructing new additions to physical plant that
reasonably are necessitated by the new residential or commercial construction. In all respects,
impact fees shall be assessed and used in full compliance with the then applicable Florida
Statutes regarding same.
Sec. 14-186. Annual audit.
Each fund created by this article shall be audited yearly in accordance with the normal and
customary audit of the town.
Sec. 14-188. Provision of water and wastewater impact fee credits.
(a) If the fee payer wishes to receive credit against the amount of the impact fee due for
conveyance or construction of land or construction received and accepted by the town
commission, the fee payer shall enter into a fee agreement with the town. The fee agreement
shall provide for the establishment of credits and payment of the fee in a specified manner
and time.
(b) The value of land conveyed or facilities constructed by a fee payer and accepted by the
town for purposes of this article shall be determined by an appraisal based on the fair
market value of the land or facilities as established by the town. Any land awarded credit
under this article shall be conveyed in fee simple no later than the time at which the impact
fee is required to be paid.
(c) The portion of the impact fee represented by a credit for construction shall be deemed paid
when the construction is completed and accepted by the town for maintenance or when
adequate security for the completion of the construction has been provided. Construction
shall be in accordance with the town’s design standards.
Sec. 14-188.1. Provision of roads and transportation impact fee credits.
If the fee payer wishes to receive credit against the amount of the roads and transportation
impact fee due for conveyance or construction of land or construction received and accepted by
the town commission Town Commission, the fee payer shall enter into a fee agreement with the
town. The fee agreement shall provide for the establishment of credits and payment of the fee in
a specified manner and time.
The value of land conveyed or facilities constructed by a fee payer and accepted by the
town for purposes of this division shall be determined by an appraisal based on the fair market
value of the land or facilities as established by the town. Any land awarded credit under this
division shall be conveyed in fee simple no later than the time at which the impact fee is required
to be paid.
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The portion of the impact fee represented by a credit for construction shall be deemed paid
when the construction is completed and accepted by the town for maintenance or when adequate
security for the completion of the construction has been provided. Construction shall be in
accordance with the town design standards.
Sec. 14-189. Impact fee calculation.
If the proposed location of the structure upon which the impact fee(s) is to be imposed is a
lot or parcel of record that is then currently vacant, the owner may request a fee adjustment by
providing written documentation and other proof that a lawfully existing structure existed within
the previous five years prior to the imposition of the impact fee(s). Such documentation shall be
provided to the town in an acceptable form, reviewed as to authenticity by the town, and if the
existence of such former structure is proven to the town, an impact fee credit will then be
appropriately calculated.
Sec. 14-190. Authorization of town officials.
The town manager Town Manager and/or his/her designee are authorized to take all actions
necessary to implement the terms and conditions of this article.
Secs. 14-191—14-218. Reserved.
ARTICLE V. UNFIT AND UNSAFE STRUCTURES
Sec. 14-219. Generally.
When any structure in the town is found to be unfit or unsafe by the building official
Building Official, such structure shall be deemed to be in violation of this code, and the building
official Building Official shall require the repair, securing, demolition, or removal thereof. For
purposes of this article, the term "building official Building Official" means a building official
Building Official as that term is used in the state building code Florida Building Code, and the
term "code official Code Inspector" means the person appointed by the town council to enforce
the codes of the town defined in §14-52(a)(2) of Town Code. In this article, the term "structure"
includes all buildings, dwellings, accessory structures, pools and spas, and any part or portion
thereof. A structure shall be deemed unfit or unsafe when any part of it, by reason of inadequate
maintenance, acts of God, fire, age, decay, filth, deterioration, structural defects, improper
design, unstable foundation, mold, termites, affording the opportunity of being a nuisance to the
public or a haven for vagrants or criminals, or other causes, shall be dangerous to the occupants
thereof, or to surrounding buildings and the occupants thereof, a menace to public health, a fire
hazard, or so unsafe as to endanger life or property, or render the use of the public streets
dangerous.
Sec. 14-220. Notice of violation; notice of condemnation/order to demolish.
When the building official Building Official verifies that a structure is unfit or unsafe, the
code official Code Inspector shall determine the owner of record of the real estate upon which
the structure is located as set forth on the records of the county property appraiser, and shall
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provide an initial notice of violation by first-class U.S. mail, postage paid, to such owner of
record at the address listed for such owner on the records of the county property appraiser, and
post such notice on the property. The initial notice of violation shall state the requirements to
secure or repair, and/or an initial notice of condemnation/ or order to demolish requiring
demolition and removal.
Sec. 14-221. Authority to order demolition, removal, securing, etc.
(a) If the conditions identified in the notice are not remedied within the time set forth in the
notice, the building official Building Official shall order the vacation, demolition, removal
or securing of the structure. Notice of the order shall be provided to the interested parties as
set forth in section 14-223.
(b) When a structure is required to be secured, open windows and doors shall be secured with
exterior plywood and suitably coated with an appropriate neutral color blending with or
harmonizing with the exterior colors of the building so as to be as inconspicuous as
possible. When securing with exterior plywood is not possible because existing structural
damage or design features will not support a sound, secure application of plywood or for
any other reason, the building official Building Official shall order securing against access
and shall specify the method and materials to be installed. Pools and spas must be secured in
a manner so as to eliminate any drowning or infection hazard, or must be filled completely
with clean fill dirt or sand and adequate drainage provided so that water is not retained, does
not accumulate, and does not pond.
(c) If the owner or other parties in interest do not repair, restore, demolish, secure or replace
such the part or parts of such structure listed on the order within the specified time or such
other reasonable time fixed in such order, the code official Code Inspector may order
vacation of the premises and proceed to remedy the conditions. If the code official Code
Inspector verifies the existence of a rodent infestation in any structure that is to be
demolished and removed, in order to preclude the migration of rodents, the code official
Code Inspector shall require that the owner or person in charge carry out effective rodent
extermination methods by a licensed pest control operator prior to demolition.
Extermination techniques shall include ectoparasite control measures. If the owner or
person in charge of fails to carry out the rodent extermination methods, such rodent
extermination shall be accomplished by the town, at the expense of the owner, prior to any
demolition of the structure.
(d) Prior to the demolition of any structure, a determination of the presence of asbestos in the
structure shall be made by a properly licensed asbestos contractor. In the event asbestos is
present in any structure to be demolished, such demolition shall proceed in a manner in full
compliance with all applicable laws and under the supervision of a properly licensed
asbestos abatement contractor.
(e) Prior to the demolition of any structure, a determination of the presence of mold in the
structure shall be made by a properly licensed mold contractor. In the event mold is present
in any structure to be demolished, such demolition shall proceed in a manner in full
compliance with all applicable laws and under the supervision of a properly licensed mold
abatement contractor.
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(f) All unfit or unsafe structures which have been secured as a result of a notice of violation
shall be subject to inspection, and the owner of the structure shall be assessed a fee for each
and every such inspection. For the purpose of ensuring that the vacant and unfit or unsafe
structure is locked and/or secured, inspections will be conducted at 30-day intervals and the
following fee collected in the manner provided by this article for each and every inspection
conducted:
(1) Residential, commercial, institutional and industrial structures, per structure $50.00.
(2) Other structures (detached garages, accessory buildings, etc.), per structure $25.00.
Sec. 14-222. Condition of lot after demolition.
A lot from which a structure is demolished shall be properly filled, graded and seeded with
grass seed or sodded within five (5) days of the date of completion of the demolition.
Sec. 14-223. Manner of serving notice; interested parties.
(a) For the purpose of providing notice, interested parties shall be the owner of the property as
shown on the records of the county property appraiser, and the tenant or occupant of the
property, if any can be determined, as well as other persons of record interest, which may
include the mortgagee, contract purchaser (if known), agent with power of attorney (if
known), and any person claiming an interest under a lis pendens.
(b) Ten (10) days or more prior to the demolition or securing of any unfit or unsafe structure,
the notice of condemnation/order to demolish shall be posted on the front of the property
and shall be delivered to the interested parties either:
(1) By personally delivering a copy thereof to the party to be notified;
(2) By leaving a copy at such person's usual place of residence with some person of the
household above 15 years of age and informing such person of the contents thereof; or
(3) By either registered or certified U.S. mail with return receipt requested, with a copy of
such notice also sent by first-class U.S. mail, postage paid.
The time requirement for advanced notice may be partially waived when the conditions
present create an immediate danger to the public, building occupants, or adjacent
properties.
If the name of any interested party or their place of residence or their post office address
cannot be ascertained after diligent search, or in the event a notice sent by either registered
or certified mail shall be returned undelivered, and such interested party has not otherwise
indicated (in writing or verbally) that such interested party is aware of the content of the
notice, notice shall be given by publishing a copy thereof one time in a newspaper of
general circulation in the county, as set forth in subsection (d) of this section.
(c) A copy of such notice and order shall be posted in a conspicuous place at town hall and
upon the subject structure.
(d) If needed, publication notice shall be substantially in one of the following forms:
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Notice of Intent to Secure and Inspect
The owner and other interested parties having failed to either repair and/or secure the
structure at (address) as ordered by the town are hereby notified that the town will proceed
to have the structure secured on or after (date) and a lien will be placed against the property
to recover all costs.
If, as result of this notice, the structure is secured, notice is hereby given that the
structure may be inspected on a monthly basis by the town, a fee charged for that
inspection, and a lien placed against the property for such fees.
To appeal this notice, interested parties must follow the procedure in section 14-226 of
the Town Code. Interested parties may contact (contact person, address, and phone number)
for information.
; or;
Notice of Intent to Demolish
The owner and other interested parties having failed to demolish and remove the
structure (address) as ordered by the town are hereby notified that the town will proceed to
have the structure demolished and removed on or after (date), and a lien will be placed
against the property to cover all costs.
To appeal this notice, interested parties must follow the procedure set forth in section
14-226 of the Town Code. Interested parties may contact (contact person, address, and
phone number) for information.
(e) If the interested parties have obtained a building or demolition permit within the specified
period and in good faith and in due time have begun work to comply with the order, but it
appears that they will not be able to complete the work by the date ordered, they may file a
written request to the code official Code Inspector stating the reasons they have been unable
to fully comply, and if reasonable grounds are shown therefor, the code official Code
Inspector is authorized to issue extensions in writing not to exceed a total of 60 days in
which to fully comply with the original order.
(f) In exceptional cases, the code official Code Inspector may approve an additional 30 days'
extension upon written request if the party shows special hardship, unusual difficulty or
unique problems. Requests for this extension shall be made either in person or by certified
mail, return receipt requested, to the code official.
Sec. 14-224. Action on failure to comply.
In the event that the owner or other interested parties shall fail to comply with any order
issued under this article within the time therein fixed, the town, acting through the code official
Code Inspector, is authorized to demolish, remove or secure, any such structure either with town
forces or by independent contractor, as deemed most appropriate by the town.
Sec. 14-225. Assessment of cost of demolition, etc.; lien on property.
(a) Upon expiration of the appeal period with no appeal having been taken, or upon expiration
of a 30-day period following the denial of an appeal, or following an emergency demolition
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authorized and conducted in accordance with section 14-228, the code official, after
proceeding under this article, shall report the abatement of the nuisance by the town; and the
town commission shall assess the entire cost of such demolition, removal or securing
against the real property upon which such cost was incurred. The costs which may be
assessed include the cost of rodent extermination, mold abatement, and asbestos abatement
where employed, an administrative fee of $200.00, plus postal expenses, newspaper
publication fees and other costs reasonably and necessarily incurred by the town, and
attorney's fees and costs. Such costs when assessed and when recorded in the public records
of the county as provided in subsection (c) of this section, shall constitute a lien upon such
property superior to all others except taxes.
(b) In those instances where the owner has repaired, secured, or demolished a structure or
caused such work to be done as the result of having received notice from the town ordering
such repair work, demolition, or securing, all costs described in subsection (a) of this
section reasonably and necessarily incurred by the town shall be assessed against the
property and shall constitute a lien upon such property superior to all others except taxes.
(c) The town shall record a notice of lien in the public records of the county. The notice of lien
shall show the nature of such lien, the amount thereof, the names of persons having an
ownership or other property interest of record and an accurate legal description of the
property, which lien shall date from the date of recording of the notice of lien. Such lien
shall bear interest from such date at the rate established by the comptroller of the state
pursuant to F.S. § 55.03, and shall be enforceable, if unsatisfied, after the expiration of one
month from the date of recording such notice of lien, as other liens may be enforced by the
town.
(d) Failure to affect personal notice on an interested party shall not prevent the town from
performing the demolition or securing the property, or attaching a lien on the property.
Sec. 14-226. Appeal procedure.
(a) Appeals may be taken from an order, a notice of condemnation/, order to demolish, or
notice of violation/, or order for securing a structure issued pursuant to this article by an
interested party who has been aggrieved, except in emergency cases as set forth in section
14-228. As used in this article, the term "interested party" means a person who possesses a
present legal right of present or future enjoyment of the property by virtue of a deed, other
instrument of title, mortgage, fully executed contract for purchase, lien on or estate in the
property, judgment of court, being a named beneficiary entitled to an interest in the property
under a will or trust, or a legal heir, of a deceased owner. Such party is afforded a right of
hearing before the special magistrate Special Magistrate upon payment of a filing fee of
$250.00 and a written request for such hearing filed with the town clerk Town Clerk within
ten (10) days of service of the notice of violation/ or order for securing, or the posting or
publication (if required) of the notice or notice of condemnation/ or order to demolish,
whichever is later.
(b) A notice of the appeal hearing before the special magistrate Special Magistrate shall be
served by first-class U.S. mail, postage paid, upon the appealing party no less than ten days
prior to the date of the hearing. In the event the findings of the special magistrate Special
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Magistrate sustain the building official Building Official and code official Code Inspector,
the special magistrate Special Magistrate may set a new deadline date for compliance, or
authorize the building official Building Official and code official Code Inspector to proceed
to take the code action that was appealed, or demolish and remove the structure and report
the cost to the town commission Town Commission.
(c) In any hearing before the special magistrate Special Magistrate, formal rules of evidence
shall not apply, but fundamental due process shall be observed and shall govern the
proceedings. Irrelevant, immaterial, or unduly repetitious evidence shall be excluded. All
other evidence of a type commonly relied upon by reasonably prudent persons in the
conduct of their affairs shall be admissible whether or not such evidence would be
admissible in a trial in the courts of the state. Each party shall have the right to be
represented by counsel, to call and examine witnesses under oath, to introduce documentary
evidence or exhibits, to cross-examine opposing witnesses on any relevant matter even
though the matter was not covered under direct examination, to impeach any witness
regardless of which party first called him to testify, and to submit rebuttal evidence.
(d) The burden of proof by a preponderance of the evidence is upon the town to show that the
structure is unfit or unsafe, as defined in this article. At the hearing, the special magistrate
Special Magistrate shall affirm, modify, or reverse the findings of the building official
Building Official that the structure is unfit or unsafe as defined in this article. If the special
magistrate Special Magistrate agrees with the determination of the building official, he/she
shall enter a final order approving the code action or demolition.
(e) Any person aggrieved by the decision of the special magistrate Special Magistrate may seek
judicial review in accordance with the laws of the state or other applicable law.
(f) An interested party appearing before the special magistrate may appear in person or through
legal counsel.
Sec. 14-227. Reports of unsafe dwellings or structures.
Any person, including town employees, may make reports to the building official Building
Official and/or code official Code Inspector concerning dwellings or structures which appear to
be unfit or unsafe. The building official Building Official and code official Code Inspector are
authorized to utilize the services of private engineers, architects, or other professionals in order
to determine the condition of the structure in question and such costs shall be assessed in the
same manner as provided for in section 14-225.
Sec. 14-228. Emergency condemnations, authority to take action; lien on property.
(a) In cases where there is imminent peril to the public safety or general welfare or immediate
danger to the life or safety of any person, or where the public is endangered by weather
conditions, fire, other natural disasters or the particular location of the subject property, and
in instances in which unless an unfit or unsafe structure is immediately repaired,
demolished, or removed, the code official Code Inspector may promptly cause such
structure to be made safe or removed. For this purpose, the building official Building
Official and/or code official Code Inspector may at once enter such a structure or land on
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which it stands, or abutting land or structures, to perform an inspection with such assistance
and at such cost as may be deemed necessary.
(b) Upon inspection, the building official Building Official shall determine whether or not the
structure requires immediate emergency demolition in order to maintain the safety and
welfare of the owner, tenants, or public. A written report will document results of these
inspections. Exterior and interior photographs of the building, structure, or portion thereof
will be taken when feasible.
(c) The building official Building Official may order the vacation of the subject structure,
and/or adjacent structures, and may require the protection of the public by appropriate
fencing or such other means as may be necessary, and for this purpose may close any public
or private right-of-way.
(d) If the building official Building Official determines there is sufficient time prior to
demolition, a notice of intent to demolish will be provided to interested parties via priority
mail, courier delivery, or telephone, if the phone numbers of interested parties are readily
ascertainable by the building official Building Official, informing them of the emergency
demolition. This notification must state the findings of the building official Building
Official documenting cause for demolition or removal. Where the owner or other interested
party fails to take immediate corrective action as ordered by the building official Building
Official, the building official Building Official and code official Code Inspector shall have
the authority to promptly proceed with the abatement of the unsafe structure in accordance
with this article. Failure to give personal notice upon the individual owner or interested
parties shall not prevent the town from performing the emergency demolition or removal
and assessing a lien on the property. All costs incurred in the evaluation, vacation, securing
and emergency demolition are the responsibility of the property owner, shall be reported to
the town commission Town Commission, and the commission Town Commission shall
place a lien on the property, as set forth in section 14-225.
Sec. 14-229. Appeal and hearing of notice of emergency condemnation/order to demolish.
(a) Appeals may be taken by any interested party of a notice of emergency condemnation/order
to demolish only in cases where the structure has not been secured or demolished. Such
interested party is afforded a right of hearing upon payment of a filing fee of $250.00 and
submission of a written request for such hearing to the town clerk Town Clerk within five
(5) days of receipt of actual or constructive notice of the emergency condemnation/order to
demolish. The written request shall include the contact telephone number (including cell
phone, if available) of the applicant.
(b) The hearing will be scheduled as soon as possible after receipt of the appeal. Notice of the
public hearing of the appeal of emergency cases shall be given by telephone notice to the
appellant if possible and by posting a copy of the special magistrate's Special Magistrate’s
agenda or a good and sufficient notice of such hearing in town hall for at least two (2) days
prior thereto. Notice will be mailed by first-class U.S. mail, postage paid, to interested
parties at least two (2) days prior thereto. Failure to give personal notice to an interested
party shall not prevent the town from performing the emergency demolition or removal and
assessment of a lien on the property as set forth in section 14-225.
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Sec. 14-230. Alternative method of collection; non-ad valorem assessment.
(a) Establishment of special assessment district. The town in its entirety, as its town boundaries
exist on the date of enactment of this section and as they may be expanded or contracted
from time to time, is hereby declared a special assessment district for the purposes of the
repair, securing, demolition or removal of unfit or unsafe structures as provided herein.
(b) Levy of non-ad valorem assessments. There is hereby levied, and the town commission is
authorized to levy from time to time, a non-ad valorem assessment against each and every
property in the town:
(1) On which there occurs or has occurred a violation of section 14-219;
(2) The town undertakes or has undertaken action under this article to abate and/or remedy
the violation and, thereby, incurs or has incurred costs; and
(3) The property owner and, if applicable, the agent, custodian, lessee, or occupant of the
property fails or refuses, or has failed or refused, for whatever reason, to timely pay the
amounts owed to the town under this article for the costs incurred by the town in
carrying out such abatement and remedy.
(c) Collection of non-ad valorem assessments. The town commission Town Commission elects
to use the uniform method to impose and collect non-ad valorem assessments against
properties on which violations of section 14-219 occur or have occurred. The non-ad
valorem assessments collected pursuant to this section will be included in the combined
notice for ad-valorem taxes and non-ad valorem assessments as provided in F.S. § 197.3632
including provisions relating to discount for early payment, prepayment by installment
method, deferred payment, penalty for delinquent payment, and issuance and sale of tax
certificates and tax deeds for non-payment.
(d) Agreement to reimburse the county property appraiser and the county tax collector. In order
to use the uniform method for the levy, collection, and enforcement of the non-ad valorem
assessments, the town is authorized to enter into a written agreement with the county
property appraiser and the county tax collector providing for the reimbursement of their
costs incurred in the administration and collection of the non-ad valorem assessments levied
under this section.
(e) Adoption of a resolution. The town commission Town Commission will adopt a resolution
at a public hearing prior to January 1 of each year, in accordance with F.S. § 197.3632(3),
which resolution shall state the following:
(1) The town's intent to use the uniform method of collecting non-ad valorem assessments.
(2) The town's need for the imposition of the non-ad valorem assessments.
(3) The entire town is declared a special assessment district, with individual properties
being subject to the non-valorem assessment from time to time if and when violations
of section 14-219 occur.
(f) Annual non-ad valorem assessment roll.
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(1) Each year, the town commission Town Commission will approve a non-ad valorem
assessments roll at a public hearing between January 1 and September 15. The non-ad
valorem assessment roll will be comprised of properties that have had levied against
them non-ad valorem assessments under this section, and such assessments have not
otherwise been paid in full prior to approval of the roll. The town manager Town
Manager and the town attorney are authorized and directed each year:
a.

To prepare the notice that must be sent first-class U.S. mail, as required by F.S. §
197.3632(4)(b); and

b.

To prepare and publish the newspaper notice required by F.S. § 197.3632(4)(b).

(2) The notice to be sent by first-class mail will be sent to each person owning property
that will be on the non-ad valorem assessment roll and will include the following:
a.

The purpose of the assessment;

b.

The total amount to be levied against the parcel, which includes the actual cost
incurred by the town plus applicable administrative charges;

c.

A statement that failure to pay the assessment will cause a tax certificate to be
issued against the property, which may result in a loss of title;

d.

A statement that all affected property owners have a right to appear at the hearing
and to file written objections with the local governing board within twenty (20) 20
days of the notice; and

e.

The date, time, and place of the hearing.

(3) Upon its approval by the town commission Town Commission, the non-ad valorem
assessment roll will be certified to the tax collector, as required by law.
(g) Transition provision/ town option provision. Non-ad valorem assessments to recover the
actual costs incurred by the town, plus applicable administrative charges, in remedying
violations of section 14-219, prior to the effective date of the ordinance from which this
article is derived, may be levied against the affected properties and, if not timely paid in
full, may be placed on a non-ad valorem assessment roll at the next available opportunity.
All actions taken by town officials and employees to that end are ratified and confirmed
herewith. At the sole option of the town manager Town Manager, if it is deemed in the best
interest of the town and for administrative ease, the town may choose not to use non-ad
valorem assessments for particular special assessments, and shall be permitted to record
liens against properties that result from actions taken under this code, and such liens shall
have the full force and effect of law.
Sec. 14-231. Penalty.
In the event the owner, agent or occupant fails to comply with the written notice or order of
the building official Building Official, code official Code Inspector, or the special magistrate
Special Magistrate, the owner, agent and/or occupant shall be in violation of this article.
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DATE:

September 27, 2022

TO:

Town Commission

FROM: Jack A. Butler, Assistant Town Manager
VIA:

Stephen Koontz, Town Manager

RE:

Resolution 2022-10 Plan Review Fees

BACKGROUND:
The Town most recently adopted a schedule of development application review fees in 2014. With
the planned adoption of revisions to Chapter 14 of the Town Code, it will be necessary for the Town
Commission to adopt a new schedule of fees to comply with the requirements of Sec. 14-3(a) of the
Town Code. Staff recommends only a few modest fee adjustments from the 2014 schedule of
development application review fees.
RECOMMENDATION:
Staff recommends that the Town Commission adopt Resolution 2022-10 to re-establish the
development application review fee schedule.
ATTACHMENT:
Resolution 2022-10
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RESOLUTION NO. 2022-10
A RESOLUTION OF THE TOWN OF OAKLAND, FLORIDA, ADOPTING A
SCHEDULE OF FEES FOR DEVELOPMENT APPLICATION REVIEW, AS
PROVIDED IN TOWN OF OAKLAND, FLORIDA, ORDINANCE NO. 202220; PROVIDING FOR LEGISLATIVE FINDINGS OF FACT; PROVIDING
FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, pursuant to Article VIII of the Florida Constitution and Section 166.021,
Florida Statutes, the Town of Oakland, Florida (the “Town”) has the governmental, corporate, and
proprietary powers to enable it to conduct municipal government, perform municipal functions, and
render municipal services, and may exercise any power for municipal purposes, except when
expressly prohibited by law; and
WHEREAS, the Town Commission of the Town of Oakland, Florida (the “Town
Commission”) is the governing body of the Town; and
WHEREAS, the Town Commission is required by Sec. 163.3202, Florida Statutes, to adopt
and enforce land development regulations that are consistent with and implement the Town’s
adopted comprehensive plan; and
WHEREAS, the Town Commission adopted amendments to Chapter 14 of the Town’s
Code of Ordinances through Ordinance 2022-20 on September 27, 2022; and
WHEREAS, Ordinance 2022-20 authorizes the Town Commission to adopt a schedule of
fees that fully reflect the Town’s costs for enforcing the Town’s Land Development Code, and
related standards; and
WHEREAS, the Town Commission hereby finds and declares that this Resolution is
consistent with the Town of Oakland Code of Ordinances and Florida Statutes and is in the best
interest of the public health, safety, and welfare of the Town, including the Town’s residents and
visitors, and that this Resolution advances a valid and important public purpose.
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE
TOWN OF OAKLAND, FLORIDA, AS FOLLOWS:
SECTION 1. RECITALS. The above recitals are true and correct and are incorporated
herein by this reference as legislative findings of fact.
SECTION 2. SCHEDULE OF DEVELOPMENT APPLICATION REVIEW FEES. The
Town Commission of the Town of Oakland hereby adopts the Schedule of Building Permit and
Inspection Fees listed in the attached Exhibit A, which is hereby incorporated into this resolution by
reference. Should a building permit and/or inspection not listed in the attached Schedule be required
1
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or advisable for the purpose of fully implementing the Town’s obligations and authority, as described
above, then the Town Manager is hereby granted the authority and obligation to adopt an interim fee
for temporary use to fulfill the identified need until the next building permitting and inspection fee
schedule update is adopted by the Town Commission by resolution.
The adoption of this Resolution is undertaken by the Town Commission in good faith; is
authorized pursuant to Ordinance No. 2022-20; is intended to further the goals of the Town of
Oakland; complies with the provisions of Chapter 533 and other relevant provisions of Florida
Statutes; and is not intended to discriminate against those landowners who may be subject to this
Resolution.
SECTION 3. SEVERABILITY. In the event that any portion or section of this Resolution
is determined to be invalid, illegal, or unconstitutional by a court of competent jurisdiction, such
decision shall in no manner affect the remaining portions or sections of this Resolution, which shall
remain in full force and effect.
SECTION 4.
adoption.

EFFECTIVE DATE. This Resolution shall take effect immediately upon

PASSED AND ADOPTED THIS 27TH DAY OF SEPTEMBER 2022.

____________________________________
KATHY STARK, MAYOR
ATTEST:

__________________________________
ELISE HUI, TOWN CLERK
APPROVED AS TO FORM:

__________________________________
TOWN ATTORNEY

2
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Exhibit A

Development Application Review Fees
Application
Annexation (ANX)

Fee Calculation
Admin. Fee
Consultant Deposit
Greater than 5 acres
$1,000
$2,000
Less than 5 acres
$500
$1,000
Fees for Annexation do not include fees for required CPA and ZMA. CPA and ZMA fees are in
addition to annexation fees.

$25
$500
$50
$1,000
$300
$750
$300 per 1,000 sq. ft.
$750 per 1,000 sq. ft.
$1,200
$2,500
Comprehensive Plan
$1,700
$5,000
Amendment (CPA)
$2,000
$5,000
$1,000
$5,000
$1,000 + $10 per number of units $5,000
Planned
$1,000+$10 per 1,000 sq. ft. of $7,500
Subdivision/Development
building and impervious area
(PS/PD)
Amendment
$750
$3,000
$1,000
De Minimis Industrial or Commercial Site $750
Plan (less than 300 sq. ft. of building or
500 sq. ft. of impervious surface
$1,200
$5,000
Minor Industrial or Commercial or
Institutional Site Plan Review
Major Industrial or Commercial or
$750 + $20 per 1,000 sq. ft. of $7,500
Site Development Plan (SIT)
Institutional Site Plan Review (Greater building & impervious area
than 4,000 sq. ft. of building or 5,000 sq.
ft. of impervious surface)
Preliminary Architectural
And/or Site Plan Review
Appearance Review Board
(ARB)

Residential
Non-Residential
Residential
Non-Residential
Small Scale (Less than 50 acres)
Large Scale (50 acres or greater)
Text Amendment
Developer's Agreement/ Order
Residential
Non-Residential

Multi-Family
Per Business Tax Classification Code

Special
Exception/Conditional Use
(SPX)
Preliminary Subdivision Plan Residential/Non-Residential
(PSP)
Final Subdivision Plan & Plat Residential/Non-Residential
(FSP)
Vacate
ROW/Plat/Easement
(VAC, VAP)
Per Zoning Element Variance/Waiver is
Variance/Waiver (VAR) requested for
Zoning Map Amendment
(ZMA)

$750 + $20 per unit
$1,000

$7,500
$1,000

$500 + $10 per lot $500/non res $7,500
lot
$500 + $10 per lot $500/non res $5,000
lot
$500
$1,500
$540

$2,000

Residential Designation Request

$500

$2,500

Non-Residential/Planned Unit
Designation Request

$1,000

$5,000
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Exhibit A
1.

Site Development/
Construction Fees &
Charges for Related Work 2.

Construction of road and other subdivision improvements including but not limited to
public rights-of-way dedicated to the public on recorded plats – 2.0% of the total
construction cost of all committed improvements for which no other permits apply.
Miscellaneous inspections for construction– 2.0% of the total construction cost for any
other construction over, through or upon public property not covered by any other fees.
Minimum fee is $100.

Notes:
• This fee schedule is authorized by Town Ordinance 2022-20 and Resolution 2022-10.
• The administrative fee and consultant deposit shall be submitted as separate checks, as they
are deposited into different accounts. The consultant deposit portion of the application fee will
be held in escrow until final disposition of the application is determined.
• All Development application review fees are non-refundable, except that unused portions of
the consultant deposit shall be returned to the applicant at the end of the review process.
• The Town will charge back to the applicant those costs and expenses incurred by the Town for
additional outside consultant services necessary for reviewing, inspecting, regulating, and otherwise
processing development applications pursuant to Ordinance 2021-22. The consultant deposit listed
in the fee schedule is a source of funding to cover these expenses as they are incurred. When the
cost to the Town for additional consultant fees, advertising, and other expenses exceeds the
consultant deposit provided by the applicant, the applicant shall immediately reimburse the Town
for such costs when the applicant is billed by the Town.
• The Town Manager retains the right to reduce or eliminate any or all administrative fees and/or
consultant deposits on a project-by-project basis. The Town Commission retains the right to enforce
or dismiss mandatory collection of fees overall.
• Fees imposed in this schedule may be waived by the Town Manager when the permit holder is
required to relocate improvements within the right-of-way due to construction or reconstruction of
any road by the Town and such relocation takes place in conjunction with said construction.
Similarly, such fees may be waived whenever utilities are placed in the right-of-way during and in
conjunction with the construction or reconstruction of any road by the Town.
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DATE:

September 27, 2022

TO:

Town Commission

FROM: Jack A. Butler, Assistant Town Manager
VIA:

Stephen Koontz, Town Manager

RE:

Resolution 2022-11 Building Permit Fee Schedule

BACKGROUND:
Chapter 14 of the Town Code calls for the Town Commission to establish a schedule of fees for
building permit plan review and inspection services related to enforcing the Florida Building Code and
the Orange County Fire Prevention Code. Under Florida Statutes, these fees are to follow a costrecovery approach. Since the Town has elected to contract for these services with a private company,
the fees are substantially based on the cost of those services plus the administrative and other costs
incurred by the Town to manage and coordinate the work of private contractors involved in building
permitting and development plan review.
RECOMMENDATION:
Staff recommends that the Town Commission adopt Resolution 2022-11 to establish the standard
fees for the Town’s building permit program.
ATTACHMENT:
Resolution 2022-11
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RESOLUTION NO. 2022-11
A RESOLUTION OF THE TOWN OF OAKLAND, FLORIDA, ADOPTING A
SCHEDULE OF FEES FOR BUILDING PERMITS AND INSPECTIONS, AS
PROVIDED IN TOWN OF OAKLAND, FLORIDA, ORDINANCE NO. 202220; PROVIDING FOR LEGISLATIVE FINDINGS OF FACT; PROVIDING
FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, pursuant to Article VIII of the Florida Constitution and Section 166.021,
Florida Statutes, the Town of Oakland, Florida (the “Town”) has the governmental, corporate, and
proprietary powers to enable it to conduct municipal government, perform municipal functions, and
render municipal services, and may exercise any power for municipal purposes, except when
expressly prohibited by law; and
WHEREAS, the Town Commission of the Town of Oakland, Florida (the “Town
Commission”) is the governing body of the Town; and
WHEREAS, Chapter 553, Florida Statutes, authorizes local governments to adopt fees
necessary to cover the costs of enforcing the Florida Building Code, the Florida Fire Prevention
Code, and related building standards; and
WHEREAS, the Town of Oakland most recently entered into an Interlocal Agreement with
Orange County for Fire Prevention and Rescue Services on October 30, 2018; and
WHEREAS, the Town Commission adopted amendments to Chapter 14 of the Town’s
Code of Ordinances through Ordinance 2022-20 on September 27, 2022; and
WHEREAS, Ordinance 2022-20 authorizes the Town Commission to become the local
enforcing authority and adopt a schedule of fees that fully reflect the Town’s costs for enforcing
the Florida Building Code, and related standards; and
WHEREAS, the Town Commission hereby finds and declares that this Resolution is
consistent with the Town of Oakland Code of Ordinances and Florida Statutes and is in the best
interest of the public health, safety, and welfare of the Town, including the Town’s residents and
visitors, and that this Resolution advances a valid and important public purpose.
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE
TOWN OF OAKLAND, FLORIDA, AS FOLLOWS:
SECTION 1. RECITALS. The above recitals are true and correct and are incorporated
herein by this reference as legislative findings of fact.

1
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SECTION 2. SCHEDULE OF BUILDING PERMIT AND INSPECTION FEES. The
Town Commission of the Town of Oakland hereby adopts the Schedule of Building Permit and
Inspection Fees listed in the attached Exhibit A, which is hereby incorporated into this resolution by
reference. Should a building permit and/or inspection not listed in the attached Schedule be required
or advisable for the purpose of fully implementing the Town’s obligations and authority, as described
above, then the Town Manager is hereby granted the authority and obligation to adopt an interim fee
for temporary use to fulfill the identified need until the next building permitting and inspection fee
schedule update is adopted by the Town Commission by resolution.
The adoption of this Resolution is undertaken by the Town Commission in good faith; is
authorized pursuant to Ordinance No. 2022-20; is intended to further the goals of the Town of
Oakland; complies with the provisions of Chapter 533 and other relevant provisions of Florida
Statutes; and is not intended to discriminate against those landowners who may be subject to this
Resolution.
SECTION 3. SEVERABILITY. In the event that any portion or section of this Resolution
is determined to be invalid, illegal, or unconstitutional by a court of competent jurisdiction, such
decision shall in no manner affect the remaining portions or sections of this Resolution, which shall
remain in full force and effect.
SECTION 4.
adoption.

EFFECTIVE DATE. This Resolution shall take effect immediately upon

PASSED AND ADOPTED THIS 27TH DAY OF SEPTEMBER 2022.

____________________________________
KATHY STARK, MAYOR
ATTEST:

__________________________________
ELISE HUI, TOWN CLERK
APPROVED AS TO FORM:

__________________________________
TOWN ATTORNEY

2
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Exhibit A

Schedule of Building Permit and Inspection Fees
Basic Building Permit Fees
These fees recover the Town’s cost of enforcing the terms of the Florida Building Code and the related
elements of Florida Statues, Florida Administrative Code, and the Town’s Code of Ordinances. These
costs relate to plan review, construction inspection, and documents issued. Building permit fees are
levied by group, with each group reflecting permits that require a similar amount of effort. Most
building permit fees are subject to a separate State of Florida surcharge. Some building permits will also
incur plan review fees to ensure compliance with the Town’s Land Development Code. As used in this
schedule, the term ‘residential’ means one- and two-family structures and one-family structures with
detached accessory dwellings.
Group 1 - $75.00
• Above-ground swimming pools
• Air conditioning change-out
• Awnings, residential
• Concrete slabs, non-structural, residential
• Decks, residential
• Demolition of structure
• Driveway, residential
• Dumpster
• Electrical repair or alteration, residential
• Electrical service upgrade, residential
• Fence, residential
• Grading, residential
• Mechanical replacement, alteration, or repair, residential
• Plumbing or gas replacement, alteration, or repair, residential
• Re-pipe, residential
• Replace water heater, residential
• Re-stamp plans
• Revision to plans, residential
• Siding, residential
• Solar water heater
• Storage sheds up to 120 square feet
• Temporary certificate of occupancy
• Tents
Group 2 - $150.00
• Docks, residential
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•
•
•
•
•
•

Early start, commercial
Missed inspections by contractor
Re-roof, residential
Screen enclosure, screen room, or sunroom, residential
Signs: wall, pole, or monument
Temporary construction trailer

Group 3 - $250.00
• Minor residential plan revisions may be charged $75 fee at the discretion of the Building Official
• Moving permits, moving structures of all types into and through the town
• Revisions to plans, non-residential
• Storage buildings over 120 square feet
• Swimming pool, residential
Group 4 – Variable Fee based of Project Valuation
The building permit fee for new single-family and duplex residential structures, commercial,
industrial, multi-family, additions, alterations, and any work not listed in Groups I, II, or III shall be
one percent (1%) of the valuation of the permitted project. This fee includes all subcontractor
permit fees. The minimum fee for any permit is $75.00.
For the purpose of determining the cost of construction for Group 4 permits, the contract price may
be used, if it is judged to be a reasonable reflection of the project’s true value. If there is no contract
price or if the price is not representative of the value of the work, then the latest “Building Valuation
Data” table published annually by the International Code Council will be used. This table is published
each Fall in the Southern Building trade publication and will become effective as the latest table on
January 1 of the following year.
Florida Fire Prevention Code
Under the terms of an interlocal agreement, the Orange County Fire and Rescue Department provides
services related to enforcing the Florida Fire Prevention Code. Some building permit applications will
require plan review to ensure compliance with the Florida Fire Prevention Code and any amendments
adopted by Orange County. Such reviews are subject to the standard Orange County building permit
application and review process and the fees imposed by Orange County. Any fees that must be paid to
Orange County are separate from those listed in this schedule of building permit fees.
Septic Tanks
Any construction project that will utilize a new septic tank or drain field and any project altering an
existing septic and/or drain field is subject to enforcement procedures provided by the Orange County
Health Department. Building permit applications that include septic tanks for wastewater disposal must
first get a permit from the Orange County Health Department before seeking a building permit from the
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Town. Any fees that must be paid to the Health Department are separate from those listed in this
schedule of building permit fees.
Building Permit Types Requiring Consultant Services for Plan Review
Due to the complexity of the Town’s form-based Land Development Code, several building permit types
require extensive plan review to ensure compliance of the proposed construction to that Code. It is not
possible to identify all permit applications that may be subject to the additional plan review charges
until the specifics of the planned construction are examined. Plan revisions may also be subject to the
aesthetic reviews required by the Land Development Code and would occur additional charges. Any
proposed improvement that will alter the exterior of an existing structure, construct a new structure, or
affect the impervious surface area of a parcel will require additional plan reviews that go beyond those
required to enforce the Florida Building Code.
Experience has demonstrated that some permit types are always subject to the added cost of such plan
reviews. A fixed cost of plan review associated with enforcing the Town’s Land Development Code is
provided for the specified building permit types:
• Boat dock, residential –$800.00
• Fences, outside air conditioning units, utility connections, and other miscellaneous items –
$100.00
• Miscellaneous structures or impervious surfaces, such as retaining walls, parking lots, pool
screens, and accessor structures –$500.00
• Plan revisions affecting the exterior of a structure for which consultant plan review was required
before the building permit was issued - $100.00 per page
• Single-family custom home and any home in Oakland Park subdivision – $1,500.00
• Single-family production home – $1,000.00
• Swimming pool, residential, in-ground – $600.00
Miscellaneous Building Permit Fees
• 90-day permit extension - $30.00 per permitted work type; limited to two extensions
• After-hour inspections - $150.00 per hour with a two-hour minimum; requires minimum 24hour prior arrangement
• Appeal a decision by the Building Official - $250.00
• Missed inspection by contractor - $150.00
• Re-inspection fee - $45.00 for the first, increasing by $10.00 for each subsequent re-inspection
required for the same defect (NOTE: Reinspection fees are imposed when the work fails to meet
the requirements of the Florida Building Code and other applicable standards established by
law. The building inspector may waive the re-inspection fee for the second inspection when a
good-faith effort was made to comply with the Florida Building Code and/or the Orange County
Fire Prevention Code, as may be applicable. Florida Statutes may require a higher fee for
repeated inspections that identify the same defective work.)
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•
•
•

•

•

•

Renew expired permit – one-third (33%) of the total original permit fee or $75.00, whichever is
greater, and subject to a time limit of 180 days after the original permit expired
Resolve stop-work order - $75.00
State of Florida Surcharges – The State of Florida imposes two building permit surcharges on the
total fee at the time a building permit is issued. One fee is equal to one and one-half percent
(1.5%) of the total building permit fee with a minimum amount of $2.00. The other fee is equal
to one percent (1%) of the total permit fee with a minimum amount of $2.00. Fee refunds
reduce the surcharges; otherwise, most post-issuance actions do not alter the amounts.
Tents are subject to a standard building permit fee of $75.00, a fire prevention permit fee levied
by Orange County Fire and Rescue Department, and a Town Land Development Code review of
$100.00.
Transfer building permit to a different permit holder – 25% of the original total permit fee with a
minimum charge of $75.00; the request to transfer must include the notarized signatures of the
current permit holder and the owner of record
Work started without a permit – total building permit fee is doubled up to a maximum of
$1,500.00 in penalty charges

Refunds
In the schedule of fees listed above for residential permits, one-quarter (25%) of the total permit fee is
allocated to the cost of plan review. For all other permit types, one-half (50%) of the total permit fee is
allocated to the cost of plan review. When a work is abandoned after a building permit has been issued
but before work has begun, a refund may be provided of that portion of the total fees related to
construction inspections; i.e., seventy-five percent (75%) of the total residential building permit fee paid
or fifty percent (50%) of the total non-residential fee paid, as applicable, and exclusive of impact fees,
State surcharges, and plan review fees. Group 1 permits are not subject to this refund policy, as no
refund will be provided. Plan review fees are not refundable. Impact fees will be refunded separately
when the inspection portion of a building permit fee is refunded. State surcharges will be recalculated
with a possible partial refund.
When Building Permit Fees Are Due
(a) At the Time of Application. A permit review fee equal to twenty-five percent (25%) of the total
building permit cost is due and payable at the time of application. In this context, “total building
permit cost” does not include impact fees, water and sewer connection fees, State of Florida
surcharge fees, or other development permitting costs. This fee covers the Town’s cost of reviewing
the application and attached documents for consistency with the Florida Building Code and, where
applicable, the Town’s Land Development Code and the Orange County Fire Prevention Code. The
permit review fee is non-refundable.
(b) At the Time the Permit Is Approved. Once the building permit has been approved and is ready to be
issued to the permit holder, the balance of the building permit fee, any required impact fees, plan
revision fees incurred during the plan review process, outside consultant costs incurred by the Town
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during the plan review process, and all other development permitting costs must be paid before the
permit may be issued.
(c) At the Time the Permitted Project Is Complete. A Certificate of Completion or Occupancy is normally
issued to mark the successful conclusion of the permitted new construction project and the point
where the permit can be closed. For work on existing structures, such as to repair or replace
elements of a structure, passing the final inspection may be the last act required. All outstanding
fees, such as those that may have been incurred during the project for re-inspections and plan
revisions, must be paid prior to the final inspection or the issuance of a certificate of
completion/occupancy, as may apply for the permit type. Any outstanding amounts owed for repair
or replacement of public infrastructure, such as sidewalks damaged during construction, must be
paid to the Town. Alternatively, the permit holder may complete the repair work themselves subject
to prior Town approval and passing an inspection conducted by the Town’s staff following
completion of the work.
(d) Building permit fees and miscellaneous fees totaling less than $300 may be paid by cash, check,
debit card, or credit card at the Town Hall during normal business hours. Fees of $300 or more must
be paid by cash or check.
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DATE: September 13, 2022
TO:

Town Commission

FROM: Renee Mullen, Finance Director
Re:

Police Officer Retirement Contribution Increase

BACKGROUND: The budget for fiscal year 2022-2023 that is being considered by the Town
Commission includes an increase to Police Officer retirement. This increase will change the Town
contribution from 12% to 14% for full-time police officers. This increase is recommended as an
incremental increase to be competitive with surrounding local agencies and to support retention and
recruiting efforts for the Oakland Police Department.
A Resolution is needed to effectuate this change. The Resolution gives the Town Manager the
authority to execute the plan documents.

RECOMMENDATION: Approve Resolution 2022-12.
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DATE: September 13, 2022
TO:

Town Commission

FROM: Renee Mullen, Finance Director
Re:

Assistant Town Manager Retirement

BACKGROUND: The Town of Oakland hired an Assistant Town Manager in August. In an effort to
keep in line with other local jurisdictions pay and compensation ranges, the The Assistant Town
Manager’s compensation should be raised to a more competitive level by increasing the amount of
our retirement contribution from 5% to 15%. This would reflect the current 15% we contribute to the
Town Manager’s compensation.
RECOMMENDATION: Approval of a 10% increase to the Assistant Town Manager’s retirement by
approving Resolution 2022 -12.
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RESOLUTION NO. 2022-12
A RESOLUTION OF THE COMMISSION OF THE TOWN OF OAKLAND,
FLORIDA; AMENDING THE DEFINED CONTRIBUTION RETIREMENT
PLAN FOR THE POLICE OFFICERS AND ASSISTANT TOWN
MANAGER
OF
OAKLAND,
FLORIDA;
PROVIDING
FOR
CONFLICTING RESOLUTIONS; AND PROVIDING AN EFFECTIVE
DATE.
WHEREAS, the Town of Oakland established a Retirement Plan and Trust for the Town
of Oakland’s employees pursuant to Resolution No. 2020-07; and
WHEREAS, the Retirement Plan and Trust agreement was executed on August 25, 2020;
and
WHEREAS, the Plan and Trust authorizes the Town Commission to amend the Plan and
Trust, in whole or in part, either retroactively or prospectively, by delivering to the Trustee a
written amendment in accordance with the limitations set out in that section; and
WHEREAS, the Town Commission desires to amend the Plan and Trust to change the
non-elective contribution rate for police officers and the Assistant Town Manager in the plan.
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF
OAKLAND, FL:
SECTION 1. The Town of Oakland, Florida, in its capacity as the Trustee of the
Retirement Plan and Trust for the employees of Oakland hereby approves the changes as
set out forth below, with additions to the Plan and Trust indicated by underlining
(underlining) and deletions by strike through (stricken through).
Non-elective Contributions – Participating Employer Non-elective Contributions will be
made on the following basis (must specify):
4% non-elective for general town employees and OACS employees
12 14% non-elective for police and 15% for Assistant Town Manager
SECTION 2. The Town Commission of the Town of Oakland hereby empowers the
Town Manager with the authority to execute such documents and agreements as are
required to effectuate this amendment of the Plan.
SECTION 3. All Resolutions or parts of Resolutions, in conflict with this Resolution are
hereby repealed.
SECTION 4. This Resolution shall be effective October 1, 2022.
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PASSED AND ADOPTED at the meeting of the Town Commission of the Town of Oakland
duly assembled on the 27th day of September 2022.
TOWN OF OAKLAND, FLORIDA

__________________________________
Kathy Stark, Mayor
ATTEST:

__________________________________
Elise Hui, Town Clerk

APPROVED AS TO FORM

__________________________________
Town Attorney
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DATE:

September 27, 2022

TO:

Town Commission

FROM: Jack A. Butler, Assistant Town Manager
VIA:

Stephen Koontz, Town Manager

RE:

Contract with PDCS, LLC for Building Permitting and Inspection Services

BACKGROUND:
The Town issued Request for Qualifications #2022-3 seeking respondents to provide continuing
services related to building permit application review and inspection services for enforcing the Florida
Building Code. Two respondents submitted statements of qualification: PDCS, LLC and JPI. The
Town Commission ranked them on September 12, placing PDCS as the highest-ranked firm and
directing staff to negotiate a contract for the desired services with PDCS.
RECOMMENDATION:
Staff recommends that the Town Commission authorize the Town Manager to continue to negotiate
an agreement with PDCS containing terms similar to the existing contract.
ATTACHMENT:
Draft contract.
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AGREEMENT FOR BULDING CODE INSPECTION SERVICES
Building Division and Related Services
This agreement, made this ______ day of _____________________________________,
_____, between the Town of Oakland, Florida (hereinafter referred to as “TOWN”),
and PDCS, LLC (herein after referred to as “CONSULTANT”), a limited liability
company authorized to do business in the State of Florida, whose principle office address
is 3361 Rouse Road, Orlando, Florida 32817 and phone number is (407) 277-9795 and
fax number is (407) 277-6863.
ARTICLE 1.

Term

This agreement shall be deemed to commence on October 1, 2022, and shall expire at
11:59 p.m. on September 30, ______. The Town may extend this contract as mutually
agreed to by both parties for an additional two (2), one (1) year renewal terms.
ARTICLE 2.

Scope of Services

2.1 The Consultant’s services consist of and include those services performed by the
Consultant, Consultant’s employees and Consultant’s Sub-Consultants as
enumerated and described in the PDCS Response to the Town of Oakland,
RFQ#2022-03 Scope of Services in connection with this agreement.
2.2 The Consultant’s services shall be performed as expeditiously as is consistent with
professional skill and care and the orderly progress of the work. Upon request of the
Town for additional services, the Consultant shall submit within 48 hours for the
Town’s approval, a proposal for the performance of the consultant’s services. The
proposal shall contain a description of the scope of services, schedule by which
services will be provided and all fees for services as described in Article 3. Time
limits established by this proposal as approved by the Town shall not, except for
reasonable cause, be exceeded by the Consultant or the Town.
2.3 The Consultant shall use the Project Team as designated in RFQ#2022-03 during
the initial startup of the service. Should the Consultant need to remove or replace
any members of the Project Team, the Consultant will inform the Town in writing
within three (3) business days.
2.4 All Plan Review and Inspection services rendered by the Consultant shall be
conducted by persons certified in accordance with Chapter 468, Part XII, Florida
Statutes, and Chapter 633, 471 and 481, Florida Statutes and other applicable
statutes.
2.5 The Consultant’s services shall be provided per minimum code requirements in
section 553.73 and chapter 633 Florida Statutes and in accordance with
Administrative Rules, Policies and Procedures of the Town.
ARTICLE 3.

Schedule of Services

The Consultant shall commence with coordination, preparation and training in
anticipation of providing Basic Services upon receipt of the notice to proceed from
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the Town. Full services as described within this agreement will be established and
in operation by the consultant as of October 1, 2022.
ARTICLE 4.

Fees

4.1 The Town agrees to pay the Consultant for Basic Services, as set forth in the
response to RFQ#2022-03, eighty (80%) per cent of the permit fee revenue as set
forth in Attachment “B”. The consultant will not receive any percentage of impact
fees, connection fees, occupational or business tax receipts and similar user fee
revenues collected by or for the Town governmental entities. Other technical or
inspection level services provided by the Consultant, including damage assessment,
for which no permit fee is required or established, and performed at the direction of
the Town, will be invoiced to the Town at a rate at a rate of $98.00 per hour.
4.2 The fee structure may be revised only by written amendment, agreed to by both
parties to this Agreement.
4.3 The Town will be responsible to collect all fees associated with the permit
application process.
ARTICLE 5.
5.1

5.2
5.3

Ownership of Documents

The Consultant will make available to the Town all reproducible copies of plans,
drawings, specifications, applications, plans review comments, inspection requests,
inspection results or other tangible work product produced or submitted to the
Town. Pursuant to this agreement, the Consultant will establish and maintain, for
the duration of the Agreement, necessary document retention procedures for the ongoing maintenance of construction plans and inspection records.
Records of completed projects, applications, plans and inspections will be given to
the Town. Records retention of completed projects will be the responsibility of the
Town.
The consultant shall (i) keep and maintain public records that ordinarily and
necessarily would be required by the Town to perform the services under this
agreement; (ii) ensure that public records that are exempt, or confidential, and
exempt from public records requirement are not disclosed except as authorized by
law; and (iii) meet all requirements for retaining public records and transfer, at no
cost to the town, all public records in possession of the consultant upon expiration
or termination of the agreement and destroy any duplicate public record that are
exempt of confidential and exempt from public records disclosure requirements.

ARTICLE 6.

Indemnification

6.1 The Consultant will defend, indemnify and hold the Town, the Town’s
representatives, its agents, employees and assigns each harmless for and against any
and all claims, demands, suits, judgments, damages to persons or property, injuries,
losses or expenses of any nature whatsoever (including attorney’s fees) rising
directly or indirectly from or out of any negligent act or omission of Consultant, its
sub-consultant and their officers, directors agents or employees, any failure of
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Consultant to perform its services hereunder in accordance with generally accepted
professional standards, any material breach of Consultant’s representations as set
forth in this Contract or any other failure of the consultant to comply with the
obligations on its part to be performed hereunder.
ARTICLE 7.

Insurance

7.2 The Consultant will, through the performance of its services pursuant to this contract,
maintain and provide to the Town a certificate of insurance proving it has the
following described insurance coverage:
1. Professional liability insurance, for protection from negligent acts, errors and
omissions of Consultant from or in connection with the performance of
Consultant’s services. Consultant must maintain a comprehensive liability
policy, including errors and omissions coverage, issued to the Consultant as
the insured. Said policy will be issued and underwritten by a licensed insurer,
licensed as such in the State of Florida. Said policy shall provide coverage for
the acts or errors or omissions of Consultant in a minimum amount of
$1,000,000.00 per claim. Said policy will contain a maximum deductible of
$25,000.00. Said policy will be underwritten by an insurer has a rating
classification of either “A-“, “A” or “A+” and a financial size category rating
of Class IV or higher.
2. Comprehensive general liability insurance for all operations including, but not
limited to Contractual, Products and complete Operations and Personal Injury.
The limits of coverage will not be less than $1,000,000.00 combined Single
Limit or its equivalent.
3. Comprehensive automobile liability insurance for owned vehicles for limits
not less than $$1,000,000.00 Combined Single Limit or its equivalent.
4. Workers’ Compensation insurance for all employees. The minimum limits
will be the statutory limits for Worker’s Compensation and $1,000,000.00 for
employer’s liability.
7.3 All such insurance required in paragraph 5.1 will name the Town, Town’s
representatives and its agents, employees and assigns as additional insured, except as
otherwise provided by law. Policies will provide that coverage may not be reduced
or canceled unless 30 days prior written notice is furnished to the Town. Certificates
of insurance will be furnished to the Town within 10 days of this Contract’s
execution. In the event of any cancellation or reduction of coverage, the Consultant
will obtain substitute coverage as required hereunder, without any lapse of coverage
to the Town whatsoever.
ARTICLE 8.

Representations

The Consultant hereby represents to the Town that:
1. It has the experience and skill to perform the services required to be
performed by this agreement.
2. It will provide and employ, in connection with the performance of such
services, personnel qualified and experienced in their profession; it being
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understood that the Town may at any time require the Consultant to remove,
and the Consultant will immediately remove, any person employed in
connection with the performance of the services who in the sole opinion of the
Town is unfit for the proper performance of his/her duties.
3. It will comply with applicable federal, state and local laws and codes,
including professional registration and licensing requirements in effect during
the term of this agreement and shall, if requested by the Town, provide
certification of compliance with all registration and licensing requirements.
4. It will perform said services in accordance with state statutes and the Florida
Building Code, and generally accepted professional standards in the most
expeditious and economical manner and to the extent consistent with the best
interests of the Town.
5. It is adequately financed to meet any financial obligations it may be required
to incur under this Agreement.
ARTICLE 9.

Expense Records

The Consultant agrees to keep and maintain all of its direct personnel expense
records, consultant expense records and other expense records pertaining to services
provided under this agreement, and its records of accounts between the Consultant
and Town pertaining to service provided, on a generally recognized and acceptable
accounting basis, and the same will be available to the Town or its authorized
representatives at all reasonable times for inspection and copying. The Consultant
agrees to keep and maintain accurate time records to within the nearest half of an
hour for each time entry, of all work performed by employees of the consultant and
the same will be available to the Town or its authorized representatives at all
reasonable times for inspections and copying. Upon request, Consultant will provide
separate invoices for each project or matter and as requested by the Town with a
specific reference to the project or matter name and reference number assigned by the
Town.
ARTICLE 10.

Termination, Suspension, Disputes or Abandonment

10.1 Either party may terminate this Contract for failure of the other party to
substantially perform under the terms of this agreement. The Town or the Consultant
shall have the absolute right and option to suspend or terminate this Contract without
cause provided that 30 days written notice is provided to the other party.
10.2 If services under this agreement are suspended by the Town, the Town shall pay
the Consultant all fees which have become due and payable to the Consultant for
services or work that the Consultant completed prior to such suspension, and the
Town will have no further obligation to the Consultant for payment of fees, unless
and until the Consultant is authorized by the Town to resume services under this
Agreement.
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ARTICLE 11.

Assignment

This Contract is for the personal services of the Consultant and may not be assigned
by the Consultant in any fashion, whether by operation of law, or by conveyance of
any type, including without limitation, transfer of stock in the Consultant, without
prior written consent of the Town, which consent the Town may withhold in its sole
discretion.
ARTICLE 12.

Errors and/or Omissions

It is the intent of the parties hereto that the Consultant be held to and accountable for
a degree of professionalism that is customary in the industry and commercially
reasonable and for accuracy in the performance of the services of the Consultant
under this Agreement.
ARTICLE 13.

Sub-consultants/Separate Consultants

The services to be performed hereunder will be performed by the staff, subconsultants and sub-contractors identified in RFQ#2022-03 unless otherwise
authorized in writing by the Town. The employment of, contract with, or use of the
services of any other person or firm by the Consultant, as an independent consultant
or otherwise, will be subject to the prior written approval of the Town.
ARTICLE 14.

Conflict of Interest

The Consultant is prohibited from entering into private contracts or providing private
services for building plan review, inspections and related services for projects located
within the Town’s jurisdiction.
ARTICLE 16.

Severability

If any term or provision in this Agreement or the application thereof to any person or
circumstances will, to any extent, be held invalid or unenforceable, the remainder of
this Agreement, or the application of such terms or provisions to persons or
circumstances other that those as to which it is held invalid or unenforceable, will not
be affected, and every other term and provision of this Agreement will be deemed
valid and enforceable to the extent permitted by law.
ARTICLE 17.

Venue

This agreement shall be governed by the laws of the State of Florida both as intention
and performance will lie exclusively in the Circuit Court of Orange County, Florida
or the United States District Court for the Middle District of Florida, as applicable.
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ARTICLE 18.

Notice

All notices required in this Agreement will be sent by certified mail, return receipt
requested, and if sent to the Town will be mailed to:
Town of Oakland
P.O. Box 98
Oakland, Florida 34760
Attention: Stephen Koontz
Phone: 407-656-1117, ext 2103
Fax: 407-656-2940
E-mail: skoontz@oaklandfl.gov
And if sent to the Consultant, will be mailed to:
PDCS, LLC
3361 Rouse Road
Orlando, Florida 32817
Attention: Paul Smith
Phone: 407-277-9795
Fax; 407-277-6863
E-mail:psmith@pdcsllc.com
ARTICLE 19.

Entire Agreement

This Contract and the entire Proposal Response and Request for Qualifications #
RFQ#2022-03 represents the entire and integrated agreement between the Town and
Consultant and supersedes all prior negotiations, representations, or agreements,
either written or oral. This Contract may be amended only by written instrument
signed by both Town and Consultant. The entire Proposal Response and
Qualifications, Request for Qualifications # RFQ2022-03 by PDCS, LLC is
considered part of and included in this agreement.
ARTICLE 20.

Evaluation

The Consultant will periodically be evaluated by the Town for services rendered in
conjunction with this Agreement.
ARTICLE 21.

Attachments

The Attachments listed hereto are incorporated by reference and will be binding on
the Consultant. In the event of any inconsistency between the Attachments, the
provisions of this Contract will govern and control.
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IN WITNESS WHEREOF, the parties hereto have hereunto caused these presents to be
executed as of the day and year first above written.
TOWN OF OAKLAND, FLORIDA
By________________________________
Stephen Koontz
City Manager

Attest_____________________________
_____________________________
Printed Name

PDCS, LLC
By________________________________
Paul Smith
Managing Partner

Attest_____________________________
_____________________________
Printed Name
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DATE:

September 27, 2022

TO:

Town Commission

FROM: Jack A. Butler, Assistant Town Manager
VIA:

Stephen Koontz, Town Manager

RE:

Contract with Wade Trim for continuing services related to development review

BACKGROUND:
With the departure of the Town’s two staff planners, and in accordance with the FY 2023 Budget, the
Town Manager undertook to find a suitable contractor to provide the development review and
permitting services previously provided by a combination of Town staff and outside consulting firms.
At the same time, it was desirable for a single consulting firm to provide both engineering and planning
services needed for a complete plan review.
The Town had previously signed a short-term agreement with the firm of Wade Trim for on-call
planning services in July 2022. Town staff subsequently learned that Wade Trim had been
competitively selected to provide continuing services for development review with the Town of
Windermere. The subsequent contract signed by those parties is available to the Town of Oakland
on a “piggyback” contracting arrangement.
RECOMMENDATION:
Staff recommends that the Town Commission authorize the Town Manager to execute an agreement
with Wade Trim that is based on the existing contract the firm has with the Town of Windermere and
including such amendments as may be necessary to conform to the specific requirements of the
Town of Oakland.
ATTACHMENT:
•
•
•

Wade Trim contract with the Town of Windermere
Proposed addendum for Town of Oakland
Price schedule with common staff assignments
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AGREEMENT FOR ON CALL LAND PLANNING SERVICES

JD LY,

This Agreement made this_:}_ day of
2022, between the Town of Windermere,
Florida (''TOWN") and Wade Trim, Inc. ("CONSULTANT"), a Florida corporation authorized to
do business in the State of Florida, whose principal office address is 201 N. Franklin Street, Suite
1350, Tampa, FL 33602.
ARTICLE 1.

Term

This Agreement shall commence on October 1, 2022, and shall expire at 11:59 p.m. on
September 30, 2025. The Town may extend this contract, as mutually agreed to by both
parties, for an additional two (2), one (1) year terms.
ARTICLE 2.

Scope of Services

2.1

The Consultant's services consist of and include those services performed by the
Consultant, the Consultant's employees, and Consultant's Sub-Consultants as
enumerated and described in Attachment "A" to this Agreement and in the Consultant's
proposal to RFQ 2022-02 in connection with this Agreement.

2.2

The Consultant shall use the Project Team as designated in the Consultant's proposal to
RFQ 2022-02. Should the Consultant need to remove or replace any members of the
Project Team, the Consultant will notify the Town in writing.

2.3

The Consultant shall provide services consistent with the requirements of the Town's
Comprehensive Plan, Land Development Code, and Code of Ordinances, as well as other
pertinent local, regional, state, or federal requirements related to the services provided
as enumerated in RFQ 2022-02.

ARTICLE 3.

Schedule of Services

The Consultant shall commence with coordination, preparation, and training in anticipation of
providing the services anticipated with in this Agreement upon receipt of the notice to proceed
from the Town. Services will commence by the Consultant as of October 1, 2022.
ARTICLE 4.

Fees

The Town agrees to compensate the Consultant on either a time (hourly) and expense basis in
accordance with the Consultant's rates in effect at the time of performance, or a lump sum
basis as set forth in the applicable Work Order. Current rates are provided in Attachment "B".
At the end of each one (1) year contract period, the rates provided in Attachment "B" may be
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amended upon mutual written agreement by the Town and Consultant and shall apply in the
next one (1) year contract period.
ARTICLE 5.

Ownership of Documents

5.1

The Consultant will make available to the Town all reproducible copies of plans,
drawings, specifications, applications, review comments, or other tangible work product
produced or submitted to the Town. Pursuant to this Agreement, the Consultant will
establish and maintain, for the duration of the Agreement, necessary document
retention procedures for on-going projects and reviews.

5.2

Records of completed projects, applications, plans, reviews will be provided to the
Town. Records retention of completed projects will be the responsibility of the Town.

5.3

The Consultant shall (i) keep and maintain public records that ordinarily and necessarily
would be required by the Town in order to perform the services under this Agreement;
(ii) provide the public with access to public records on the same terms and conditions
that the Town would provide the public records and at a cost that does not exceed the
cost provided in Chapter 119 of the Florida Statutes, or otherwise provided by law; (iii)
ensure that public records that are exempt, or confidential, and exempt from public
records disclosure requirements are not disclosed except as authorized by law; (iv) meet
all requirements for retaining public records and transfer, at no cost to the Town, all
public records in possession of the Consultant upon expiration or termination of this
Agreement and destroy any duplicate public records that are exempt or confidential and
exempt from public records disclosure requirements; (v) All public records stored
electronically must be provided to the Town in a format that is compatible with the
information technology systems of the Town.

ARTICLE 6.

Indemnification

The Consultant will defend, indemnify and hold the Town, the Town's representatives, its
agents, employees and assigns each harmless for and against any and all claims, demands, suits,
judgments, damages to persons or property, injuries, losses or expenses of any nature
whatsoever (including attorney fees) rising directly or indirectly from or out of any negligent act
or omission of Consultant, its sub-consultants and their officers, directors, agents, or
employees, any failure of the Consultant to perform its services hereunder in accordance with
generally accepted professional standards, any material breach of Consultants' representations
as set forth in this Agreement or any other failure of the Consultant to comply with the
obligations on its part to be performed hereunder. The provisions of this paragraph will survive
the expiration ofthis Agreement.
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ARTICLE 7.

7.1

7.2

Insurance

The Consultant will, through the performance of its services pursuant to this Agreement,
maintain and provide to the Town a certificate of insurance proving it has the follow
described insurance coverage:
1.

Professional liability insurance, for protection from negligent acts, errors and
omissions of Consultant from or in connection with the performance of
Consultant's services. Consultant must maintain a comprehensive liability policy,
including errors and omissions coverage, issued to the Consultant as the insured.
Said policy will be issued and underwritten by a licensed insurer, licensed as such
in the State of Florida. Said policy shall provide coverage for the acts or errors or
omissions of Consultant in a maximum amount of $1,000,000.00 per claim. Said
policy will contain a maximum deductible of $25,000.00. Said policy will be
underwritten by an insurer with a rating classification of either "A-", "A", or "A+"
and a financial size category rating of Class IV or higher.

2.

Comprehensive general liability insurance for all operation including, but not
limited to Contractual, Products and complete Operations and Personal Injury.
The limits of coverage will not be less than $1,000,000.00 combined Single Limit
or its equivalent.

3.

Comprehensive automobile liability insurance for owned vehicles for limits not
less than $1,000,000.00 Combined Single Limit or its equivalent.

4.

Worker's Compensation insurance for all employees. The minimum limits will be
the statutory limits for Worker's Compensation and $1,000,000.00 for
employer's liability.

All such insurance required in paragraph 7.1 will name the Town, Town's
representatives and its agents, employees and assigns as additional insured, except as
otherwise provided by law. Policies will provide that coverage may not be reduced or
canceled unless 30 days prior written notice is furnished to the Town. Certificates of
Insurance will be furnished to the Town within 10 days of this Agreement's execution.
In the event of any cancellation or reduction of coverage, the Consultant will obtain
substitute coverage as required hereunder, without any lapse of coverage to the Town
whatsoever.

ARTICLE 8.

Representations

The Consultant hereby represents to the Town that:
1. It has the experience and skill to perform the services required by this Agreement.
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2. It will provide and employ, in connection with the performance of such services,
personnel qualified and experienced in their profession; it being understood that the
Town may at any time require the Consultant to remove, and the Consultant will
immediately remove, any person employed in connection with the performance of
the services who in the sole opinion of the Town is unfit for the proper performance
of his/her duties.
3. It will comply with applicable federal, state, and local laws and codes, including
professional registration and licensing requirements in effect during the term of this
Agreement and shall, if requested by the Town, provide certification of compliance
with all registration and licensing requirements.
4. It will perform said services in accordance with generally accepted professional
standards in the most expeditious and economical manner and to the extent
consistent with the best interests of the Town.
5. It is adequately financed to meet any financial obligations it may be required to
incur under this Agreement.
ARTICLE 9.

Expense Records

The Consultant agrees to keep and maintain all of its direct personnel expense records, sub
consultant expense records, and other expense records pertaining to services provided under
this Agreement, and its records of accounts between the Consultant and Town pertaining to
services provided, on a generally recognized and accepted accounting basis, and the same will
be available to the Town or its authorized representatives at all reasonable times for inspection
and copying. The Consultant agrees to keep and maintain accurate time records to within the
nearest half of an hour for each time entry, of all work performed by employees of the
Consultant and the same will be available to the Town or its authorized representatives at all
reasonable times for inspections and copying. Upon request, the Consultant will provide
separate invoices for each project or matter and as requested by the Town with a specific
reference to the project or matter name and reference number assigned by the Town.
ARTICLE 10.

Termination, Suspension, Disputes or Abandonment

10.1

Either party may terminate this Agreement for failure of the other party to substantially
perform under the terms of this Agreement. The Town or the Consultant shall have the
absolute right and option to suspend or terminate this Agreement without cause
provided that 30 days written notice is provided to the other party.

10.2

If services under this Agreement are suspended by the Town, the Town shall pay the
Consultant all fees which have become due and payable to the Consultant for services
or work that the Consultant completed prior to such suspension, and the Town will have
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no further obligation to the Consultant for payment of fees, unless and until the
Consultant is authorized by the Town to resume services under this Agreement.
ARTICLE 11.

Assignment

This Agreement is for the personal services of the Consultant and may not be assigned by the
Consultant in any fashion, whether by operation of law, or by conveyance of any type, including
without limitation, transfer of the stock in the Consultant, without prior written consent of the
Town, which consent the Town may withhold in its sole discretion.
ARTICLE 12.

Errors and/or Omissions

It is the intent of the parties hereto that the Consultant be held to and accountable for a degree
of professionalism that is customary in the industry and commercially reasonable and for
accuracy in the performance of the services of the Consultant under this Agreement. To the
extent of and limited by the Town's sovereign immunity protections, the Town will hold the
Consultant harmless for any loss or claim related to an error or omission caused solely by the
negligence of the Town.
ARTICLE 13.

Sub-consultants/Separate Consultants

The services to be performed hereunder will be performed by the staff, sub-consultants and
sub-contractors identified in the Consultant's proposal to RFQ 2022-02, unless otherwise
authorized in writing by the Town. The employment or, contract with, or use of the services of
any other person or firm by the Consultant, as an independent consultant or otherwise, will be
subject to the prior written approval of the Town.
ARTICLE 14.

Conflict of Interest

The Consultant is prohibited from entering into private contracts or providing private services
for planning, zoning, or engineering and related services for projects located within the Town's
jurisdiction.
ARTICLE 15.

Severability

If any term or provision of this Agreement or the application thereof to any person or
circumstances will, to any extent, be held invalid or enforceable, the remainder of this
Agreement, or the application of such terms or provisions to persons or circumstances other
than those as to which it is held invalid or unenforceable, will not be affected, and every other
term and provision of this Agreement will deemed valid and enforceable to the extent
permitted by law.
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ARTICLE 16.

Venue

This Agreement shall be governed by the laws of the State of Florida both as intention and
performance will lie exclusively in the Circuit Court of Orange County, Florida or the United
States District Court for the Middle District of Florida, as applicable.
ARTICLE 17.

Notice

All notices required in this Agreement will be sent by certified mail, return receipt requested,
and if sent to the Town will be mailed to:
Town of Windermere
614 Main Street
Windermere, FL 34786
Attention: Robert Smith, Town Manager
Phone: (407) 876-2563
E-mail: rsmith @town.windermere.fl.us
And if sent to the Consultant, will be mailed to:
Wade Trim, Inc.
201 N. Franklin Street, Suite 1350
Tampa, FL 33602
Attention: Brad Cornelius
Phone: (813) 415-4952
E-Mail: bcornelius @wadetrim.com
ARTICLE 18.

Entire Agreement

This Agreement and the entire Consultant's proposal response and RFQ 2022-02 represents the
entire and integrated agreement between the Town and the Consultant and supersedes all
prior negotiations, representations, or agreements, either written or oral. This Agreement may
be amended only by written instrument signed by both the Town and the Consultant. The
entire Consultant's proposal response and RFQ 2022-02 is considered part of and included in
this Agreement.
ARTICLE 19.

Evaluation

The Consultant will periodically be evaluated by the Town for services rendered in conjunction
with this Agreement.
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ARTICLE 20.

Attachments

The attachments listed here to are incorporated by reference and will be binding on the
Consultant. In the event of any inconsistency between the attachments, the provisions of this
Agreement will govern.and control.
IN WITNESS WHEREOF, the parties hereto have hereunto caused these presents to be executed
as of the day and year first above written.

TOWN OF WINDERMERE, FLORIDA

WADE TRIM, INC.

By:

By: __
.) _~- ~ -',!_}. .z::::-::::-===___e=
:
-)

~

Z--

Title:

/

00µ

Printed Name:

~

_/}

At., Av r-f('Z__

Title: Vice President

.Rs.,,.-,,..,_? s::;:, ~ µ

Printed Name: Bradley Cornelius
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Attest: : r n - E f ( ~

Attest:

Printed Name:

Printed Name:~a;
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~

71 Page
9-27-2022 Town Commission Regular Meeting Packet

125

l,

ia.1 :P:1a o+~JO
.

V)

Attachment "A" - Services to be Provided
Services to be provided during the duration of this Agreement:
•

Assistance with Comprehensive Plan Implementation and Updates/Amendments

•

Development of Regional Impact Review

•

Evaluation and Appraisal Report Updates

•

Comprehensive Plan, Zoning, and Land Development Regulation Consistency

•

Implementing Town-wide Vision into Comprehensive Plan

•

Working with Town staff to resolve planning issues

•

Mapping capabilities, overflow, GIS

•

Keeping the Town current on Legislative updates and ensuring consistency with those
updates

•

Proportionate Share Agreements

•

Development Orders

•

Review of development plans (subdivision, site plans, capital projects, etc.)

•

Attend Development Review Meetings and Town Council Meetings, as needed

•

Inter-agency coordination, as needed

•

Review and comment on Land Development Regulations

•

Working effectively and respectfully with Town Directors and staff

•

Pre-commencement work order meetings with Directors and staff to give guidance to
work effort

•

Stormwater reviews

•

Review of signage, fencing, residential additions (setbacks), right-of-way use
agreements

•

Effectively work and coordinate with the Town contracted Building Permitting and
Inspections Services via online permitting

•

All other relevant assignments relating to land planning, as needed

SI Page
9-27-2022 Town Commission Regular Meeting Packet

126

Attachment "B"
Wade Trim, Inc.
2022 Hourly Rate Schedule

Principal Planner
Senior Project Planner
Project Planner
Planning Technician
Senior Project Engineer
Project Engineer
CAD Technician
Administrative

$195.00
$150.00
$95.00
$80.00
$175.00
$135.00
$85.00
$70.00

Outside expenses and sub-consultants at cost times 1.15.
Special billing rates will apply in matters requiring expert witnesses or other consulting
as it relates to legal matters.
Hourly rate schedule reviewed and revised annually with mutual written agreement
between the Town and Consultant.
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ADDENDUM TO AGREEMENT
This ADDENDUM TO AGREEMENT (“Addendum”) is dated as of the _____ day of September 2022, by and
between the Town of Oakland (the “Town”) and Wade Trim, Inc. (the “Consultant”). (Town and Consultant being
collectively referred to herein as the “Parties”).
WHEREAS, on July 7, 2022, the Consultant entered into an Agreement with the Town of Windermere, Florida to
provide On Call Planning Services associated with supporting planning and zoning and development review
services on an “as needed:” basis (the “Agreement”); and
WHEREAS, the Town wishes to utilize the Agreement to engage the Consultant to provide the same services to
the Town in support of the Town’s planning and zoning and development review functions and responsibilities;
and
WHEREAS, the Town is a “public agency” pursuant to Section 119.0701(1)(b), Florida Statutes, and Chapter
119, Florida Statutes, provides for certain contract requirements related to public records in certain public agency
contracts for services; and
WHEREAS, the Town and the Consultant are subject to the requirements of Section 448.095, Florida Statutes,
related to registration and use of the E-Verify system; and
WHEREAS, the Town and the Consultant wish to enter into this Addendum to address these and other contractual
provisions the Parties intend to have made part of the Agreement.
NOW THEREFORE, the Parties hereby agree as follows:
1. Consultant agrees to comply with Florida’s public records law by keeping and maintaining public records
that ordinarily and necessarily would be required by the Town in order to perform the services under the
Agreement by doing the following: upon the request of the Town’s Custodian of Public Records,
providing the Town with copies of or access to public records on the same terms and conditions that the
Town would provide the records and at a cost that does not exceed the cost provided by Florida law; by
ensuring that public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law for the duration of the term of this Agreement
and following completion of the Agreement if the Consultant does not transfer the records to the Town;
and upon completion of the Agreement by transferring, at no cost, to the Town all public records in
possession of the Consultant or by keeping and maintaining all public records required by the Town to
perform the services. If the Consultant transfers all public records to the Town upon completion of the
Agreement, the Consultant shall destroy any duplicate public records that are exempt or confidential and
exempt from public records disclosure requirements. If the Consultant keeps and maintains public records
upon completion of the Agreement, the Consultant shall meet all applicable requirements for retaining
public records. All records stored electronically must be provided to the Town, upon request from the
Town’s Custodian of Public Records, in a format that is compatible with the information technology
systems of the Town.
IF THE CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER
119, FLORIDA STATUTES, TO THE CONSULTANT’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THE AGREEMENT, CONTACT THE TOWN CLERK,
CUSTODIAN OF PUBLIC RECORDS.
2. Consultant and its sub-consultants (if any) warrant compliance with all federal immigration laws and
regulations that relate to their employees including, but not limited to, registering with, and using the E-
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Verify system. Consultant agrees and acknowledges that the Town is a public employer that is subject to
the E-Verify requirements as set forth in Section 448.095, Florida Statutes, and that the provisions of
Section 448.095, F.S., apply to this Agreement. Notwithstanding, if the Town has a good faith belief that
Consultant has knowingly hired, recruited, or referred an alien who is not duly authorized to work by the
immigration laws or the Attorney General of the United States for employment under this Agreement, the
Town shall terminate the Agreement. If the Town has a good faith belief that a sub-consultant performing
work under this Agreement knowingly hired, recruited, or referred an alien who is not duly authorized to
work by the immigration laws or the Attorney General of the United States for employment under this
Agreement, the Town shall promptly notify Consultant and order Consultant to immediately terminate the
contract with the sub-consultant.
3. All notices, certifications or communications required by this AGREEMENT shall be given in writing
and shall be deemed delivered when personally served, or when received if by facsimile transmission with
a confirming copy mailed by registered or certified United States mail, postage prepaid, return receipt
requested, addressed to the respective parties as follows:
If to OWNER:

Stephen Koontz, Town Manager
230 N Tubb Street P.O. Box 98
Oakland, FL 34760

If to CONSULTANT:

Brad Cornelius, AICP, Vice President
201 N. Franklin Street, Suite 1350
Tampa, FL 33602

Either party may change its address for purpose of this paragraph by written notice to the other party given in
accordance with the requirements of this paragraph
All other provisions to the Agreement shall remain in full force and effect.
IN WITNESS WHEREOF, the Parties have caused this Addendum to be executed by their respective duly
authorized officers as of the date first above written.

WADE TRIM, INC.

BY:________________________
Brad Cornelius, AICP, Vice President

TOWN OF OAKLAND, FLORIDA

BY:________________________
Stephen Koontz, Town Manager
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Attachment "B"
Wade Trim, Inc.
2022 Hourly Rate Schedule
Staff

Principal Planner
Senior Project Planner
Project Planner
Planning Technician
Senior Project Engineer
Project Engineer
CAD Technician
Administrative

Rate

$195.00
$150.00
$95.00
$80.00
$175.00
$135.00
$85.00
$70.00

General Responsibility
Primary point of contact with Town for planning and zoning issues and buildng permit and development review.
Support on site plan and subdivison plan reviews and comprehensive plan and zoning code issues.
Primary zoning review of building permits and site plan and support on other planning and zoning issues.
Support on building permits and site plans.
Primary civil engineering review of site plans and building permits as needed.
Support on civil engineering review of site plans and building permits as needed.
Provide CAD design support , if needed.
Supports project and administrative management with Principal Planner.

Outside expenses and sub-consultant at cost times 1.15
Special billing rates will apply in matters requiring expert witnesses or other consulting as it relates to legal matters.
Hourly rate schedule reviewed and revised annually with mutual written agreement between Town and Consultant.
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